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Notice
The provisions of this publication are not to be regarded as a contract or an offer to contract.
The Board of Governors, administrative officers, and their agents, through appropriate action,
reserve the right to change any provision as appropriate.

Florida National University does not discriminate on the basis of age, color, disability, national
or ethnic origin, race, sex, or any other characteristic protected by law in the administration of
its educational, admission or registration policies, scholarships, loan programs, employment
practices, or any University administered program.

LIMITATION ON FLORIDA NATIONAL UNIVERSITY’S LIABILITY

| UNDERSTAND AND AGREE THAT FLORIDA NATIONAL UNIVERSITY’S LIABILITY PURSUANT TO
ANY CONTROVERSY, CLAIM OR DISPUTE OF ANY SORT BETWEEN MYSELF (OR ANY OF MY
HEIRS, SPOUSES, CHILDREN, BENEFICIARIES, SUCCESSORS, ASSIGNS, EXECUTORS,
REPRESENTATIVES, PERSONAL REPRESENTATIVES, OR TRUSTEES) AND FLORIDA NATIONAL
UNIVERSITY ARISING OUT OF OR RELATING TO THIS AGREEMENT SHALL BE LIMITED TO THE
TOTAL TUITION AND FEES INCURRED AND SATISFIED FOR THE STUDENT’S PROGRAM OF
ENROLLMENT THE SUBJECT OF THIS AGREEMENT. | UNDERSTAND AND AGREE THAT THIS
LIMITATION ON FLORIDA NATIONAL UNIVERSITY’S LIABILITY SHALL APPLY REGARDLESS OF
WHETHER SUCH LIABILITY OR DAMAGES WERE FORESEEABLE, REGARDLESS OF THE LEGAL
OR EQUITABLE THEORY UPON WHICH ANY CONTROVERSY, CLAIM OR DISPUTE IS BASED, AND
REGARDLESS OF THE JUDICIAL, QUASI-JUDICIAL, OR ADMINISTRATIVE FORUM IN WHICH SUCH
CONTROVERSY, CLAIM OR DISPUTE IS RAISED OR LITIGATED. WITHOUT LIMITING THE
FOREGOING, | UNDERSTAND AND AGREE THAT FLORIDA NATIONAL UNIVERSITY SHALL NOT BE
LIABLE FOR ANY CONSEQUENTIAL, INDIRECT, INCIDENTAL, SPECIAL, EXEMPLARY, PUNITIVE, OR
ENHANCED DAMAGES (INCLUDING LOST PROFITS OR WAGES) SOUGHT IN ANY CONTROVERSY,
CLAIM OR DISPUTE OF ANY SORT BETWEEN MYSELF (OR ANY OF MY HEIRS, SPOUSES,
CHILDREN, BENEFICIARIES, SUCCESSORS, ASSIGNS, EXECUTORS, REPRESENTATIVES,
PERSONAL REPRESENTATIVES, OR TRUSTEES) AND FLORIDA NATIONAL UNIVERSITY ARISING
OUT OF OR RELATING TO THIS AGREEMENT.
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FOREWORD

This is the Florida National University Catalog.

This Catalog presents the sum of those administrative and academic policies and
procedures that are needed for the efficient and effective operation of the
campuses and for achievement of the quality of education to which the university
has pledged its resources and its services. It presents the university degree
programs at the bachelor, associate of arts and science degree levels as well

as the career education programs.

The programs undergo revision from year to year. The university will continue
to exercise the revision of its educational programs to implement change when
change is in the best interests of the institution and of its students.

FNU looks to the future with a renovated will to contribute to the promotion of

all those who will come to us with demanding goals, determined to work bravely
for them, and demonstrating a feeling of solidarity toward their fellowman for the
good of all.

We welcome students coming from every land; proudly recognize our graduates;
and honor our splendid faculty, staff, and administration for what has been

accomplished to this day and for what will be accomplished as the third
millennium unfolds.

Sincerely,

Dr. Jose Regueiro,
President Emeritus
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ACCREDITATION, LICENSES, APPROVALS

Florida National University is accredited by the Southern Association of Colleges and Schools
Commission on Colleges to award associate, baccalaureate, and master degrees. Contact the
Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-
679-4500 for questions about the accreditation of Florida National

University. http://www.sacscoc.org

Florida National University is Licensed by the Commission for Independent Education,
Florida Department of Education. Additional information regarding this institution may be
obtained by contacting the Commission at 325 West Gaines St., Ste. 1414, Tallahassee,
FL 32399-0400, toll-free telephone number (888) 224-6684.

In accordance with appropriate regulations, Florida National University is approved for
Veterans Training by the State of Florida, Department of Veterans Affairs, St. Petersburg,
Florida 33731, (727) 319-7402. http://www.floridavets.org/

Florida National University is authorized by Federal Law to enroll non-immigrant alien students.

Florida National University is listed in the Classification of Colleges and Universities of the
Carnegie Foundation. http://www.carnegiefoundation.org/Classifications

In accordance with the National Accreditation & Equivalency Council of the Bahamas
Act Florida National University has met NAECOB's standards for recognition.

Programs offered online, blended, hybrid or ground based to the people of the Bahamas
will be recognized in the Bahamas.

Florida National University’s Nursing Division has four licenses: one for the Hialeah
Campus (for the BSN program), two for the South Campus (one for the BSN program and one
for the ADN program), and one for the Training Center for the ADN. All licenses are issued by
The Florida Board of Nursing, 4052 Bald Cypress Way BIN C02, Tallahassee, Florida 32399.
MQA_Nursing@doh.state.fl.us

The Associate Degree in Nursing (ADN) at Florida National University, South Campus, has been
granted the candidacy for accreditation as of January 2019 and the Associate Degree in
Nursing (ADN), Training Center, is eligible to participate in the Candidacy process for
accreditation by the Accreditation Commission for Education in Nursing (ACEN). Accreditation
Commission for Education in Nursing, 3343 Peachtree Road NE Suite 850 Atlanta, GA 30326,
404-975-500. http://www.acenursing.org/about-candidacy/

The baccalaureate degree program in nursing at Florida National University is accredited by the
Commission on Collegiate Nursing Education, 655 K Street, NW, Suite 750, Washington, DC
20001, 202-887-6791.

The master's degree program at Florida National University is accredited by the Commission on
Collegiate Nursing Education, 655 K Street, NW, Suite 750, Washington, DC 20001, 202-887-
6791.

At its June 2017 meeting, the Commission on Accreditation for Respiratory Care (CoARC) voted

to confer Continuing Accreditation to the AS Degree Entry onto Respiratory Care
Professional Practice Program at Florida National University. www.coarc.com
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At its June 2017 meeting, the Commission on Accreditation for Respiratory Care (CoARC) voted
to confer Provisional Accreditation to the BS Degree Advancement Program in Respiratory
Care at Florida National University in Hialeah, FL. www.coarc.com

The Physical Therapist Assistant Program at Florida National University is accredited by the
Commission on Accreditation in Physical Therapy Education (CAPTE), 1111 North Fairfax
Street, Alexandria, Virginia 22314; telephone: 703-706-3245; email: accreditation@apta.org;
website: http://www.capteonline.org

The Associate of Science in Radiologic Technology and Diagnostic Medical Sonographer
Technology (Medical Ultrasound) at Florida National University are Educational Programs
recognized by the American Registry of Radiologic Technologist (www.arrt.org) 1255
Northland Drive St. Paul, MN 55120, (651) 687-0048. This accreditation recognizes the
Program's compliance with the nationally established accreditation Standards.

Florida National University is a participant in the National Council for State Authorization
Reciprocity Agreements (NC-SARA). For more information on this initiative, contact National
Council for State Authorization Reciprocity Agreements, 3005 Center Green Drive, Suite 130
Boulder, Colorado 80301, 303.848.3275, info@nc-sara.org

PROFESSIONAL ORGANIZATIONS AND MEMBERSHIPS

Alzheimer’s Association, South East Florida Chapter

American Association of Collegiate Registrars and Admissions Officers (AACRAO)
American Association of Hispanics in Higher Education, Inc. (AAHHE)
Accreditation Council for Business Schools and Programs (ACBSP)
American Council on Education (ACE)

American Library Association

American Physical Therapy Association

Association of Private Colleges and Schools of Dade County
Association of Private Sector Colleges and Universities (APSCU)
Association to Advance Collegiate Schools of Business (AACSB)
Career Education Colleges and Universities (CECU)

Center for Computer-Assisted Legal Instruction (CALI)

CollegeBoard

Commission on Accreditation for Respiratory Care (CoARC)

Coral Gables Chamber of Commerce

Council for Higher Education Accreditation

Council of College and Military Educators (CCME)

Cystic Fibrosis Foundation

Florida Association of Postsecondary Schools and Colleges (FAPSC)
Florida Association of Student Financial Aid Administration (FASFAA)
Florida Consortium for International Education

Florida Hemophilia Association

Florida Library Association

Greater Miami Chamber of Commerce

Hialeah Chamber of Commerce and Industries

Higher Education Partnership of Southeast Florida (HEPSEF)
Instructional Technology Council

Lambda Beta Society for Respiratory Care Programs

Lambda Nu National Honor Society for Radiologic and Imaging Sciences
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Latin Chamber of Commerce of USA (CAMACOL)

Library and Information Resources Network (LIRN)

Medical Library Association

Miami Beach Chamber of Commerce

Minority Chamber of Commerce

National Accreditation and Equivalency Council of the Bahamas (NAECOB)
National Association of Bilingual Education (NABE)

National Association of College and University Business Officers (NACUBO)
National Association of Student Financial Aid Administrators (NASFA)
National Council for State Authorization Reciprocity Agreements (SARA)
Navy College Program Distance Learning Partnership Schools (NCPDLP)
Nursing Consortium of South Florida, Inc.

Organization of American States (OAS) Consortium of Universities
SEFLIN (Southeast Florida Library Information Network)

Service members Opportunity Colleges Degree Network System (SOC)
Southern Association of Colleges and Schools/Commission on Colleges (SACS/COC)
The Greater Miami Convention and Visitors Bureau

The Minority Chamber of Commerce

The South Florida Hispanic Chamber of Commerce

United States Collegiate Athletic Association (USCAA)

US Army Concurrent Program (ConAP)

Venezuelan-American Chamber of Commerce of the United States
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TRANSFER AND ARTICULATION AGREEMENTS

What is an articulation agreement? An articulation agreement is an agreement with a four-year
university that specifies which Florida National University courses may be transferred to meet
general education courses, major requirements and electives. These agreements facilitate the
successful transfer of students from FNU to baccalaureate level universities.

FNU has signed articulation agreements with the following institutions:

American College of Education

American Intercontinental University of South Florida
Argosy University

Atlantis University

Barry University

Blue Hill College, Ecuador

Carlos Albizu University (formerly Miami Institute of Psychology)
Catholic University of Columbia

College of Business and Technology

10 Columbia Southern University

11.Executive Business and Computational Institute, Mauritis
12.Florida Memorial University

13.Hebei College of Industry and Technology

14 .Hebei Foreign Studies University

15.Hebei University of Technology, Tianjin, China
16.Instituto Parauniversitario, Costa Rica

17.Kaplan University

18.La Institucion Universitaria de Envigado (Columbia)
19.Lake Erie College of Osteopathic Medicine (LECOM)
20.Larkin Health Sciences Institute - College of Pharmacy
21.Middle Georgia Technical College

22.Nova Southeastern University

23.Palmer College of Chiropractic

24.Sherman College of Chiropractic (SCC)

25.Shijiazhuang Information Engineering Vocational College
26.Southern College, Bahamas

27.St. Thomas University

28.Union Institute University

29.Universidad Latinoamericana de Ciencias y Tecnologia
30.Universidad de Rosario, Columbia

31.Universidad San Jose, Costa Rica

32.Universidad Tecnoldgica de Bolivar, Cartagena, Colombia
33.Universidad Técnica de Machala, Ecuador

34.University of Phoenix

CRENONALONE
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ACADEMIC CALENDAR
2019 - 2020

Spring Semester 2019 (16 weeks)

Term A (8 weeks)
Jan. 07, 2019 Start of Spring Semester Term A
Jan. 11, 2019 Last day for add-drop courses
Jan. 21, 2019 Martin Luther King, Jr. — Faculty Workday
Feb. 18, 2019 Presidents’ Day - Faculty Workday
Feb. 28, 2019 End of Term A

Term B (8 weeks)
Mar. 04, 2019 Start of Term B
Mar. 08, 2019 Last day for add-drop courses
Apr. 18, 2019 Holy Thursday - Faculty Workday
Apr. 19, 2019 Good Friday - University Closed
Apr. 25, 2019 End of Spring Semester

Summer Semester 2019 (16 weeks)

Term A (8 weeks)
Apr 29, 2019 Start of Summer Semester Term A
May 03, 2019 Last day for add-drop courses
May 27, 2019 Memorial Day - University Closed
June 20, 2019 End of Term A

Term B (8 weeks)
June 24, 2019 Start of Term B
June 28, 2019 Last day for add-drop courses
July 04, 2019 Independence Day University Closed
Aug. 15, 2019 End of Summer Semester
Aug. 19, 2019 No Classes Summer Recess
Aug. 26, 2019 Planning and Evaluation Week
No Classes Summer Recess
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Fall Semester 2019 (16 weeks)

Term A (8 weeks)

Term

Sept. 02, 2019 Labor Day - University Closed
Sept. 03, 2019 Start of Fall Semester Term A
Sept. 06, 2019 Last day for add-drop courses
Oct. 14, 2019 Columbus Day - (Faculty Workday)
Oct. 24, 2019 End of Term A

B (8 weeks)

Oct. 28, 2019 Start of Term B

Nov. 01, 2019 Last day for add-drop courses

Nov. 11, 2019 Veteran’s Day (Observed) (Faculty Work Day)
Nov. 28, 2019 Thanksgiving Day - University Closed

Dec. 19, 2019 End of Fall Semester

Dec. 23, 2019 - Jan 03, 2020 Winter Recess — No Classes

Spring Semester 2020 (16 weeks)

Term

Term

A (8 weeks)

Jan. 06, 2020 Start of Spring Semester Term A

Jan. 10, 2020 Last day for add-drop courses

Jan. 20, 2020 Martin Luther King, Jr. — Faculty Workday
Feb. 17, 2020 Presidents’ Day - Faculty Workday

Feb. 27, 2020 End of Term A

B (8 weeks)

Mar. 02, 2020 Start of Term B

Mar. 06, 2020 Last day for add-drop courses

Apr. 09, 2020 Holy Thursday - Faculty Workday

Apr. 10, 2020 Good Friday - University Closed

Apr. 23, 2020 End of Spring Semester

Apr. 27, 2020 Planning and Evaluation Week
No Classes Summer Recess
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Summer Semester 2020 (16 weeks)

Term A (8 weeks)
May 04, 2020 Start of Summer Semester Term A
May 08, 2020 Last day for add-drop courses
May 25, 2020 Memorial Day - University Closed
June 25, 2020 End of Term A

Term B (8 weeks)
June 29, 2020 Start of Term B
July 02, 2020 Last day for add-drop courses
July 03, 2020 Independence Day Observed-University Closed
Aug. 20, 2020 End of Summer Semester
Aug. 24, 2020 No Classes Summer Recess

Fall Semester 2020 (16 weeks)

Term A (8 weeks)
Aug. 31, 2020 Start of Fall Semester Term A
Sept. 04, 2020 Last day for add-drop courses
Sept. 07, 2020 Labor Day - University Closed
Oct. 12, 2020 Columbus Day - (Faculty Workday)
Oct. 22, 2020 End of Term A

Term B (8 weeks)
Oct. 26, 2020 Start of Term B
Oct. 30, 2020 Last day for add-drop courses
Nov. 11, 2020 Veteran’s Day (Observed) (Faculty Work Day)
Nov. 26, 2020 Thanksgiving Day - University Closed
Dec. 17, 2020 End of Fall Semester

Dec. 21 - Jan 01 Winter Recess — No Classes

18



FLORIDA NATIONAL UNIVERSITY
Florida National University in South Florida is privately owned by Florida National University,
Inc., which is jointly owned by:
Dr. José Regueiro, President Emeritus & Founder;
Maria Cristina Regueiro, Ed.D., B.S.E.E., C.M.M., President & Founder;
Omar Sanchez, VP of Assessment and Research / Director of Financial Aid & Founder;
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General Information

Florida National University is a proprietary, urban commuter senior university offering Master Degrees in
Business Administration, Health Services and Nursing; Baccalaureate Degrees in Accounting, Business
Administration, Criminal Justice, Health Services Administration, Legal Studies, Natural Sciences,
Nursing, Psychology and Respiratory Therapy; as well as Associate Degrees, Diplomas, and Certificate
programs in the following fields: Accounting, Business, Computer Technology, Criminal Justice, Dental
Technology, Education, English as a Second Language, Nursing, Medical Technology, Paralegal,
Physical Therapist Assistant, Radiology, and Ultrasound.

MISSION STATEMENT OF THE UNIVERSITY

The purpose of Florida National University is to contribute to the education of a population of diverse,
presently predominantly Hispanic, cultures. The University realizes this mission through the employment and
development of a faculty of scholars who are proficient in the art of teaching. The University strives to prepare
the students for employment in their chosen career or advanced studies through the acquisition of the required
Skills and knowledge needed for the successful completion of the program of studies.

Florida National University strives to provide the educational facilities and resources that support intensive
sessions of study in small classes, in order to foster in the student the attainment of a quality university
education according to the students’ personal goals, and the advancement of modern technology.

Furthermore, Florida National University provides educational and cultural programs intended to enrich the
community it serves.

PHILOSOPHY OF EDUCATION OF THE UNIVERSITY

Florida National University devotes itself to the cause of education, aware that: (1) preparing individuals for
personal and professional success is laying the basis for stable and prosperous societies; (2) there is much to
gain from the impetus, creativity, and sheer desire to belong found in the many who are a part of the rapid
growth of Southern Florida. Florida National University would like to be a part in this process of incorporation
of so many diverse elements into the many occupational and professional opportunities this prosperous nation
has to offer, and thus, help maintain this nation’s unique position as champion of human enterprise, human
power, and human solidarity.

HISTORY OF THE UNIVERSITY

Florida National University opened its first class on January 4th, 1988, in the city of Hialeah, Florida, as Florida
International Institute under the administration of Dr. José Regueiro, Dr. Maria C. Regueiro and Mr. Omar
Sanchez. It offered business, computer, dental, electronics (now discontinued), medical, paralegal, and travel
programs. The institution soon became Florida International College and finally in September 1989, Florida
National College. A second campus was initiated in Miami (Flagler Campus) on March 3, 1989; a third campus
was opened in Miami (Bird Road Campus) on March 5, 1990.

Florida National College officially changed its name to Florida National University March 24, 2012, after
receiving approval by its accrediting agency to offer programs at a more advance degree level. At the
present time, FNU offers four Master Degrees, seven Graduate Certificates, thirteen Baccalaureate Degree
Programs, twenty-four Associate Degree programs, eleven Diploma Programs, and eight Certificate
Programs.
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PHYSICAL FACILITIES

Florida National University, Hialeah Campus, is located in the northwest area of Miami-Dade County. The
campus occupies approximately 56,000 sq. ft. It includes a media center; dental, medical, language, X-ray,
and computer Labs; reception area; cafeteria; child care facility, and administrative offices. There is adequate
lighted parking, and the building is equipped with elevators—two of the three campuses are located on
second floors of shopping centers— and wide aisles for accessibility by physically challenged persons. The
main campus occupies its own 4 story building. FNU student records are housed at this campus.

The Dr. Jose Regueiro Classroom Building is adjacent to the main campus and was inaugurated in June of
2018; it has a capacity of approximately 3,000 individuals. The classrooms and lab capacity are
approximately for 1,700 individuals, the auditorium holds approximately 240 individuals, the library
approximately 220 individuals, the cafeteria capacity is approximately 700, and there are approximately 21
Offices with a seating capacity for approximately 70 people.

The first floor houses the lobby, a student lounge, offices, security counter, reception desk and storage
rooms. There are vending machines and wireless access. The student lounge has a capacity for
approximately 80 individuals.

The second floor houses the library, the auditorium, and a covered balcony. The auditorium can
accommodate approximately 240 individuals. The library is approximately 10,000 sq. ft. doubling the size of
the former library and can accommodate approximately 220 students, a 300% increase from it former library.

The third floor has a capacity for approximately 624 students in 17 classrooms. There are also 6 offices, a
faculty planning room, a computer lab, 4 storage rooms and mechanical rooms. The third floor also has an
air-conditioned bridge that connects to the fourth floor of the former main classroom building providing the
students access to both buildings without going outside.

The fourth floor has a capacity for approximately 573 students in 15 classrooms. There are also 8 offices, a
crime lab, a 10 bed nursing lab with a maternity room, a pediatrics room, 2 SimMan simulation rooms and a
classroom. The fourth floor also has 4 storage rooms and mechanical rooms.

The fifth floor has a capacity for approximately 519 students in 13 classrooms, a chemistry/biology lab, a
physics/math lab, and a physical therapy lab with a classroom. There are also 7 offices, 3 storage rooms
and mechanical rooms.

The sixth floor houses the student union and has the capacity for approximately 700 students. It also
includes the Student Government office, a game room, and a cafeteria. There are also vending machines
and wireless access.

On the ground floor, outdoor, there is a covered plaza between the two buildings with seating.

Florida National University, South Campus, is located in the west area of Miami-Dade County. The
campus occupies approximately 24,900 sq. ft. and it includes a media resource room, medical and computer
Labs, student lounge, reception area, and administrative offices. The campus is situated in a large shopping
mall with ample lighted parking and surrounding services. There is an elevator and wide aisles for
accessibility by physically challenged persons.

Florida National University, Training Center, is located in the northwest area of Miami-Dade County. The
campus occupies approximately 5,600 sq. ft. and it includes computer and medical Labs, reception area, and
an administrative office. There is lighted parking and the building is equipped with elevators and wide aisles
for accessibility by physically challenged persons.
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LIBRARY/RESOURCE ROOM

The Florida National University Library exists chiefly to support the curricula offered by FNU. Its
responsibilities include assisting faculty and students in locating research materials in physical and electronic
format, as well as instructing them in the effective use of library peripheral equipment and library resources,
which include physical materials such as books and multimedia; and electronic resources such as online
databases and websites that can be accessed in library premises, equipped with full internet access, or
remotely, with access to full text online periodicals, scholarly journals, and electronic books.

Over 32,045 items in the library collection are housed at the Hialeah Campus Library and at the South
Campus Resource Room. Internet access passwords to full text online periodicals, scholarly journals,
databases, and online books are provided to students and faculty during research training seminars and are
also posted in the library computer area at both campuses. The library website is available at www.FNU.edu
(Click on Library) and includes access to the online catalog, a library research tutorial, links to local and
national library resources, and research databases. Library hours are scheduled to serve day and evening
students. A librarian or an assistant librarian is always available to assist students, faculty, and staff in the
use of the Hialeah Campus Library and South Campus Resource Room during scheduled hours.

UNIVERSITY COMMUNITY SERVICE

FNU offers several services free of charge to the community as a contribution to the development of each
community where the campus is located. Campus-based community services may include, but are not
limited to literacy programs, GED classes, library services, health fairs, and other seminars.

Admission Policies and Procedures

Florida National University has an open door admissions policy and welcomes all qualified applicants without
regard to ethnic background, sex, religion, national origin, age, or physical handicap.

An Open Door Enroliment Admissions policy means that any student with a high school diploma or GED
certificate can attend. With guaranteed acceptance, open admissions policies are all about access and
opportunity: any student who has completed high school has the option of pursuing a college degree.

Open Enrollment Admission colleges do not require SAT or ACT test scores, but students are expected to
take a diagnostic test upon admission to test their competency. The test will be used to determine whether
students will be required to take remedial or developmental coursework before being allowed to take college
level courses.

The open admission policy does not mean that there are no restrictions on admission to specific
programs. It does mean that these restrictions are flexible enough to allow students opportunities to improve
their educational status by eliminating deficiencies through remedial work. New students seeking admission
to a specific program must provide appropriate transcripts and participate in placement assessment to meet
prerequisites/co-requisites. When new students are able to meet the specific admission requirements for a
given curriculum, they may then be enrolled in that curriculum and remain in the program as long as they
make satisfactory progress and remain enrolled on a continuous basis as required by their curriculum.

Admission to the college does not guarantee admission to all programs or courses, as some programs may
be highly selective.

Although the University follows an open door admissions policy, there will be no compromise with academic
standards.
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ADMISSION PROCEDURES

Applications for admission are processed under a policy of continuous admissions. They are initiated at the
Admissions Office. An admissions representative, the registrar, and the financial aid officer interview the
applicant to discuss student career goals, program schedules, costs, required documents, placement or
diagnostic tests as applicable, and eligibility for financial assistance. These interviews conclude with the
signing of the Enrollment Application, a contract that covers all obligations between FNU and the student.

TYPES OF INSTITUTIONAL EXAMS

1. Diagnostic Test

Students with an SAT score of 880 and an ACT score of 19 or above on all the subtests are exempt
from this exam to the degree program. Students who are unable to present this information shall take
a diagnostic exam. Students scoring low in the areas assessed (reading, English, math), will be required
to take Basic Skills courses to improve their readiness for successful university work in a degree
program. The language section of the diagnostic test will also be given to students enrolling in a career
education / diploma program that will include ENC 1101 — English Composition |. Students will be
informed in writing of their scores by the Registrar’s Office. Basic Skills courses do not earn university
credit.

2. ESL Placement Test
Students enrolling for the English as a Second Language (ESL) program shall take an ESL placement
test in order to join the program at the proper level.

3. Test of Essential Academic Skills (TEAS)

Students interested in enrolling in specific allied health programs shall take the Test of Essential
Academic Skills (TEAS). The TEAS evaluates knowledge of basic mathematics necessary for
academic courses and clinical practice, determines the speed of reading, and identifies those study
skills and learning styles most effective to the student.

4. Kaplan Admission Test

Students interested in enrolling in a nursing program shall take the Kaplan Admission Test to determine
if they have the required academic skills to perform effectively in a nursing program.

5. Health Educational Systems Inc. Exam (HESI)

This exam will help demonstrate the potential student has the required college-level skills and
knowledge in school. Students interested in enrolling in the Physical Therapist Assistant program
must take the HESI Entrance Exam scoring in the 70th percentile or above overall as well as score in
the 75th percentile or above on Reading Comprehension.
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DUAL ENROLLMENT

The Dual Enrollment Admission Program is designed to provide the exceptional high school student a chance
to accelerate his/her collegiate studies. Students who are recommended by their high school counselor for
outstanding achievement may be considered for admission upon the completion of the ninth grade. Dual
enrollment students are not eligible for financial aid.

DUAL ENROLLMENT ADMISSION REQUIREMENTS ARE:

The student must hold a cumulative grade point average of at least 3.0

The student must complete an interview with the campus dean.

The student must present a letter of parental approval for enrollment.

The student must present a letter of recommendation from the student’s high school counselor or teacher.
The student must submit an early admission application with a non-refundable application fee of $50.00

akron-~

OTHER CONSIDERATIONS ARE:

- The maximum number of courses to be taken is two per semester. If a student desires to take more
courses, he/she will need approval from the high school counselor.

- The cost per credit is $250.00.

- Dual enroliment students will be assigned an academic advisor who must approve all course
selection.

- Dual enroliment students are subject to all rules and regulations applying to a student of Florida
National University.

- Dual enroliment students enjoy all the rights and privileges applying to all students of Florida
National University.

ADVANCED PLACEMENT POLICY

Florida National University participates in the Advanced Placement Program agreement administered by high
schools through the College Board. After applying for admission to FNU, applicants who have taken the AP
examination should request that the Educational Testing Service send the examination grade report directly to
the Registrar’s Office. Examination scores of 5, 4, and 3 are acceptable for credit.

CAMBRIDGE AICE

Florida National University will transfer AICE courses completed with a grade of C and above that are
equivalent to FNU courses. Students are encouraged to consult with the Registrar’s Office to determine
course equivalency.

COLLEGE BOARD - COLLEGE LEVEL EXAMINATION PROGRAM

The College Level Examination Program (CLEP) consists of subject tests that allow students to earn college
credits by examination.

Each college or university reserves the right to set its own credit-granting policy. The College Board
recommends a score of 50 or above, equivalent to a grade of C in the corresponding course.
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PROCEDURE FOR ADMISSION OF MILITARY APPLICANTS

The applicants that are active military personnel from the Army and Navy Forces are exempt from the
Diagnostic exam. The Armed Forces Qualifying Test (AFQT)/ASVAB will be accepted instead. The AFQT
score determines if the applicants qualify for enlisting in their service. This test is composed of Arithmetic
Reasoning, Math Knowledge and Verbal Composite (Grammar/Reading Comprehension).

The AFQT qualifying scores for each branch are: Army 31 and Navy 35. This score qualifies the applicant for
enlisting, the career field or military occupation, and eligibility to enroll in university courses/programs. Scores
of 31 and 35 indicate that the students are performing at high school level (12") and do not require
remediation. Applicants need to provide the official transcripts from the Armed Forces (DOD).

This procedure does not apply for discharged personnel, veterans and family members. Its purpose is to
facilitate admissions to military personnel that are in active duty and are unable to take the Diagnostic exam
due to technical problems with the delivery.

In accordance with Title 38 US Code 3679 subsection (e), this school adopts the following additional
provisions for any students using U.S. Department of Veterans Affairs (VA) Post 9/11 G.I. Bill® (Ch. 33) or
Vocational Rehabilitation & Employment (Ch. 31) benefits, while payment to the institution is pending from
the VA. This school will not:

e Prevent the student’s enroliment;

e Assess a late penalty fee to the student;

¢ Require the student to secure alternative or additional funding;

¢ Deny the student access to any resources (access to classes, libraries, or other institutional facilities)
available to other students who have satisfied their tuition and fee bills to the institution.

However, to qualify for this provision, such students may be required to:
o Produce the VA Certificate of Eligibility (COE) by the first day of class;
e Provide a written request to be certified;
¢ Provide additional information needed to properly certify the enroliment as described in other
institutional policies

ADMISSION OF INTERNATIONAL STUDENTS

Florida National University is authorized under United States Federal Law, Immigration and Naturalization
Act, Sections (101) (a) (15) (F) (I), and (101) (a) (15) (M) (I) to enroll non-immigrant alien students.
Registration of students on an 1-20 Visa must be for at least a period of four (4) months the equal of one
semester or 12 credits; this applies equally to the bachelor degree, associate of science and associate of
arts degree programs, the career education diploma program, or the certificate program. In order to process
an 1-20 Visa the applicants are required to fulfill the following admissions procedures:

1. Application for admission, including all admissions credentials, must be received at least 30 days prior
to the semester in which the applicant plans to enroll.

2. High school academic transcript(s) must be official.

3. Transcript(s) in languages other than English must include an official certified English translation.

4. Students must demonstrate English proficiency when enrolling in a career program. (TOEFL of 62 and
above with each section with an acceptable level (intermediate or fair and above) / IELTS 5.5/ PTEA
44)

5. Foreign schools attended must have proper accreditation by the Ministry of Education of their country
or a USA accrediting commission.

6. Documented evidence of means of financial support must be provided to FNU for admission purposes
and for issuance of the Certificate of Eligibility (I-20-M-N) form. This evidence is also required by the
American Embassy or Consulate when applying for a student visa to enter the United States.
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7. International students must have funds available for paying fees when they register for their classes
each semester. Financial aid in the form of grants or loans from federal or state sources is not available
to international students.

8. Students must arrive in the USA a week prior to the start date.

NOTE: International Students applying for admission without a copy of their high school diploma or
certificate of completion, but they have transcripts from a foreign university, can be admitted as long as
the foreign documentation provided is original and valid. Students that are exiles from Cuba or any
other country under political repression, in most instances are not allowed to obtain copies of their
educational credentials as the government prohibits such a practice of releasing records much less
sending them to another country. If students come with documentation from a foreign university, the
above guidelines apply to them since that indicates that they have had to complete high school prior to
entering their programs of study.

In the case that a student cannot provide a high school diploma, and he/she states that it was completed
in his/her country; we recommend that an equivalency test be taken.

If you are an international student studying in the US, you need to remember that you are restricted by the
terms of your visa. It is a MUST that you know all the requirements and restrictions concerning your visal!

The following links will provide you with a wealth of information on the different types of visas and the
requirements/restrictions for each.

https://www.uscis.gov/i-9-central/complete-correct-form-i-9/complete-section-1-employee-information-and-
attestation/foreign-academic-students

https://www.internationalstudent.com/study usa/way-of-life/working-in-the-usa/

For Graduate Programs:

1. International students must have earned a Bachelor’s degree with a GPA of 2.50 or more.

2. Original US equivalency evaluation (not the translation) for the Bachelor degree program provided
from an accredited foreign credentials evaluation agency. Evaluations should be post-secondary,
course-by-course with GPA evaluation.

3. International MBA students must participate in the Curriculum Practical Training (CPT) as an integral
part of the core curriculum for international students. This requires a practicum offered by sponsoring
employers having cooperative agreements with FNU or a letter from the employer specifying the job
responsibilities. CPT has to run in conjunction with the academic curriculum and needs to start prior
to the completion of the MBA program. Curriculum Practical Training will not delay the completion of
the academic program and must meet the stipulated regulations governing International Student
Visas. Students are responsible to find a suitable CPT program that must be documented as part of
the student’s application for entry into the MBA program.

FINANCIAL REQUIREMENTS OF AN I-20 VISA

All international students must have sufficient personal resources to pay full FNU registration and tuition fees,
textbooks, living expenses, transportation expenses, and other incidental expenses while attending a university
in the United States. Documented evidence of means of financial support must be provided to Florida National
University for admission purposes and issuance of the Certificate of Eligibility (1-20-M-N) form. This evidence
is also required by the American Embassy or Consulate when applying for a student visa to enter the United
States.

Non-Florida residents, upon their registration at FNU, will be required to submit the non-refundable registration
fee of two hundred and fifty dollars ($250.00).
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SATISFACTORY PROGRESS REQUIREMENT FOR 1-20 STUDENTS

All FNU students must be able to maintain a level of satisfactory progress (an average of “C” or 2.0) throughout
their time at the institution. Florida National University is required by law to report to immigration students who:

1. Do not report to FNU at the scheduled time;
2. Do not attend classes to the minimum extent required;
3. Terminate their attendance at FNU.

Students in Graduate programs must maintain a satisfactory academic progress (an average of B or 3.0)
throughout their time at the institution.

TRANSFERABILITY TO FNU

Transferability refers to the procedure that the University utilizes to accept credits from other post-secondary
institutions.

Students who wish to continue their studies at FNU may transfer up to 65% of the total number of credits
required for completion of a program. That is:

A maximum of 78 credits towards a 120-credit program.
A maximum of 52 credits towards a 80-credit program.
A maximum of 49 credits towards a 75-credit program.
A maximum of 39 credits towards a 60-credit program.
A maximum of 29 credits towards a 45-credit program.
A maximum of 20 credits towards a 30-credit program.
(Exception — Students transferring to the BSN Program with an ADN Degree/RN License)

For the Master programs, up to six (6) credits can be transferred into the program.

Graduate Certificates: Graduate Certification courses are drawn from the MBA program and are transferable
(within five years) to graduates with a grade average of B or higher and meet the MBA admission
requirements outlined in the FNU Catalog.

The procedure for transferability of credits to FNU is as follows:

1. The applicant submits an original transcript of his/her courses from the previous institution(s) at the
time of registration or within the student’s first semester of enroliment.

2. The Campus Registrar will render an interim evaluation of the transcript. Copy will be uploaded to
CampusNexus system.

3. The University Registrar or the Vice-President of Academics will give the final approval to the
transfer credits.

4. This final evaluation will be uploaded in the system and a notification will be send to the Office of
Financial Aid for computation.

» Grade point averages are not transferred; but courses transferred will appear on the student’s
transcripts with their respective/earned grades.

Transfer credits are granted only for those courses in which a grade of “C” or better was earned. Criteria for
transferring credits from an A.A. or A.S. degree program awarded at FNU to a baccalaureate program are
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shown on page 84. For internal transferability from one program to another program, the student must
satisfactorily pass at least 25% of the credits corresponding with the new career to graduate.

FNU will accept credits from regionally accredited institutions that are applicable to the applicant’s program of
study. FNU will accept credits from non-regionally accredited institutions for courses that are substantially
equivalent in content to FNU’s courses and applicable to the applicant’s program and evaluated on a course-
by-course basis. The acceptance of classes from non-regionally accredited institutions is contingent upon
appropriate faculty credentials and applicable course content to the degree program. Additionally, FNU
accepts transfer credits from nationally accredited institutions that participate in the Florida Statewide Course
Numbering System.

Credits from international institutions will be evaluated and granted on course equivalency basis. The transcript
must be translated into English and evaluated by an authorized educational evaluations and translations
agency.

Credit is not awarded for developmental, preparatory, or vocational coursework.

Credit will be awarded for CLEP and AP test scores in compliance with FNU’s policy on these tests. Credit will
be awarded for DANTES test programs in accordance with the recommendations of the American Council on
Education. A maximum of 15 credits will be accepted from test scores. The credits must be earned before the
student is enrolled or within the first two semesters.

Credit will be accepted from U.S. military service schools in accordance with the recommendations of the
American Council on Education (ACE).

Credit for Experiential Learning (prior college-level learning attained outside a formal institution setting) will be
evaluated and assessed according to the FNU procedures for acceptance and equivalency of Experiential
Learning credits.

FNU reserves the right to choose the credentialing institutions it recognizes.

Veteran’s Credit for Previous Education or Training

Students must report all education and training. The University must evaluate and grant credit, if appropriate,
with the training time shortened, the tuition reduced proportionately, and the VA and student notified.

Re-Enrollment / Readmission

Typically, a Re-Enrollment is a student who withdrew and requests enrollment in another program and
Readmission is for students who withdrew and desire to return to the same program within five years. All re-
entry must be processed by the Friday before the start date of every term. In both cases students must
satisfy the readmission procedures as follows:

1. The student who withdrew with a CGPA of 2.0 or better and a clear balance will resume his/her
studies following regular admission procedures.

2. The student who was terminated because of academic probation or lack of attendance and has
two consecutive semesters with a GPA under 2.0 cannot be considered for Re-Enrollment or
Readmission unless the student requests a waiver of the Satisfactory Academic Progress Policy. The
following process will apply:

a) A student who has been dropped or suspended because of inability to maintain a CGPA of
2.0 may reapply to Florida National University after being out of school for a minimum of one
term. At that time, the student’s academic records will be evaluated to determine if it is
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possible for a 2.0 cumulative grade point average to be achieved and if the program can be
completed within the maximum time frame of 1.5 time of the normal time frame for completion.
If it is not possible for the student to meet both standards, the student will no longer be eligible
for Title IV funds.

Additionally, Florida National University may use its discretion in waiving its Satisfactory
Academic Progress Policy in cases where students have mitigating circumstances. Students
requesting an appeal must submit a written request, with appropriate documentation, to the
Vice President of Academic Affairs and the Vice President/Director of Financial Aid. If the
appeal is approved, the student will be allowed one additional semester to meet the required
standards and will be eligible for Title IV funds.

The student who was terminated because of inability to fulfill costs will have to pay the complete
balance before classes start.

The student who was terminated because of serious violations of FNU rules may not reapply at FNU
for admission.

Additionally, Florida National University reserves the right to reject the application request of any student who
comes from any other institution where the student has lost — “Good Standing” status.

Students that decide to continue onto a different program once a program has been completed, are not
considered re-entry nor re-enroliments.

Academic Divisions

Florida National University offers six Bachelor degree programs, eight Associate of Arts degree programs,
thirteen Associate of Science degree programs, ten Diploma programs, and nine Certificate programs in
various fields. These programs are grouped under five Divisions: the Allied Health Sciences Division, the
Business and Economics Division, the English as a Second Language Division, the Humanities/Fine
Arts Division, and the Nursing Division. Each Division is composed of a number of departments. Each
department has a department head.

Division Programs and Organization

Allied Health Sciences Division Head: Dr. Loreto Almonte, Doctor of Medicine

Medical Dept. Head: Dr. Carlos Cuervo

Graduate Programs: Health Services Administration (MHSA)
Bachelor Programs: Health Services Administration
Associate of Arts Degree Programs: Health Services Administration
Associate of Science Degree Programs: Dental Hygiene, Diagnostic Medical Sonographer;

Medical Assisting Technology; Medical Laboratory
Technology; Physical Therapist Assistant, Radiologic
Technology; Respiratory Therapy

Career Education Diploma Programs: Basic X-Ray Technician; Medical Assistant; Medical
Secretary; Medical Coding & Billing Specialist
Certificate Program: Patient Care Technician Certificate
Continuing Education: Phlebotomy; Clinical Electrocardiography
Dental Dept. Head: Mauricio Restrepo, A.S., CDT
Associate of Science Degree Programs: Dental Technology
Career Education Diploma Programs: Dental Laboratory Technician; Dental Laboratory

Technician: Full and Partial Dentures; Dental
Laboratory Technician: Crown and Bridge and
Porcelain

Certificate Program: Dental Assistant
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Il. Business and Economics Division Head: James Bullen, PhD.
Business Dept. Head: Ernesto Gonzalez, Ph.D.

Business Administration (MBA)

Accounting, Business Administration, Finance, Marketing
and Sales

Accounting, Business Administration; Hospitality
Management,

Accounting; Business Administration

Graduate Program:
Bachelor Programs:

Associate of Arts Degree Programs:
Associate of Science Degree Programs:

Criminal Justice, Paralegal / Legal Dept. Head: Osviel Alfonso, EdD.

Criminal Justice, Legal Studies
Criminal Justice; Paralegal
Paralegal/Legal Assistant
Legal Assistant

Bachelor Programs:

Associate of Arts Degree Programs:
Associate of Science Degree Programs:
Career Education Diploma Program:

Computers
Bachelor Programs:
Associate of Science Degree Programs:
Career Education Diploma Programs:
Certificate Programs:

Information Technology

Computer Developer, Computer Information Technology
Computer Office Specialist

AutoCAD

Oscar Perez, M.A.
Ariel Oquendo M.A. (HC); Maria Abreira, M.S. (SC);
English as a Second Language Proficiency Program:
-Basic
-Intermediate
-High Intermediate

lll. ESL Division Head: Oscar Perez, M.A.
ESL Dept. Heads:
Certificate Program:

IV. Humanities and Fine Arts Division Head: Barbara J. Rodriguez, Ed.D.

Education Dept. Head: Caridad Hernandez, Ed.D.
Forensic Psychology

Natural Sciences, Psychology
Education, Associate of Arts

Graduate Program:
Bachelor Programs:
Associate of Arts Degree Program:

Barbara J. Rodriguez, Ed.D.
Vacant
Elena Valdes Wilenchik, Ed.D.

English Dept. Head:
Mathematics Dept. Head
Hispanic Studies Dept. Head:

V. Nursing Division Head:

Maida Burgos, DNP, R.N., R.H.L.T.
Yunieski Farradas, MSN, ARNP, RN
Lydie Janvier, MSN, DNP

ADN Program Director:
BSN Program Director:
MSN Program Director:

Graduate: Nursing
Bachelor Programs: Nursing
Associate of Science Degree Programs: Nursing
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Admission Requirements
ADMISSION REQUIREMENTS FOR MASTER DEGREE PROGRAMS

1. Completed a bachelor’s degree from an **accredited institution with a GPA of at least 2.5.
**Applicants with an undergraduate degree from a non-regionally accredited institution will be considered
for admission. Such applicants must demonstrate an undergraduate GPA of 2.50 or greater on a 4.00
scale and a GMAT score of 450+ or a GRE score of 150+ in each section.

2. If undergraduate GPA is less than or equal to a 2.49, GMAT score of 400 and above or a GRE composite
score of 150 (or 900).

3. Be able to demonstrate adequate writing skills as measured by an initial writing assessment.

4. FNU will accept up to two courses (six credits) of master’s level course work completed at another
regionally accredited institution as a transfer credit with a minimum grade of a B.

5. Have a working knowledge of Microsoft Office Word, Excel and Power Point applications.

6. Have at least 6 bachelor level credit hours in the student’s area of concentration or equivalent work
experience.

7. Foreign students whose native language is not English must take the Test of English as a Foreign
Language (the TOEFL) and obtain a score of 62 and above with each section with an acceptable level
(intermediate or fair and above), or a score of 5.5 on the IELTS, or a 44 on the PTEA.

ADMISSION REQUIREMENTS FOR GRADUATE CERTIFICATES

1. Enrollment is open to students with a bachelor’s (or higher) degree in any discipline from a regionally
accredited university. Certificates are intended to provide students with increased knowledge and skills
to enhance their professional careers.

2. Graduate Certification courses drawn from the MBA program are transferable (within five years) to
graduates with a grade average of B or higher and meet the MBA admission requirements outlined in the
FNU Catalog.

ADMISSION REQUIREMENTS FOR BACCALAUREATE PROGRAMS
The admission requirements for the Baccalaureate programs will be as follows:

1. High school diploma, GED, or equivalent and/or an academic transcript showing successful
completion of an Associate Degree program (or higher), or two years’ worth of postsecondary work
(60 or more credits) acceptable for full credit toward a baccalaureate degree. High school diplomas or
degree from foreign schools need to be evaluated by a Foreign Credential evaluator that is employed by a
public school district or is a member of a recognized association (NACES, AICE, NAFSA, AEA, AACRAO).
For Admission Requirements to be met, the evaluation results must be the equivalent of graduating from an
accredited high school in the United States.

2. Complete an interview with an FNU admissions representative.

3. Submit a completed and signed Enrollment Application.

4. Official transcripts from high school or post-secondary institution to be mailed directly to the Registrar’s
Office (must be received at the Registrar’s Office within the student’s first semester).

5. Take the Diagnostic Test. Students with an SAT score of 880 or above and an ACT score of 19 or above
on all the subtests are exempt from this exam. Students scoring below the set level on the diagnostic test will
be required to take Basic Skills courses to improve their readiness for successful university work.

NOTE: International students, on an I-20 Visa, applying to Florida National University’s baccalaureate
programs, and whose native language is not English, must take the Test of English as a Foreign
Language (the TOEFL) and obtain a score of 62 and above with each section with an acceptable level
(intermediate or fair and above), or a score of 5.5 on the IELTS, or a 44 on the PETA.
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Satisfactory completion of university level English courses from an accredited institution will also serve to
demonstrate fluency.

The graduates of the Bachelor of Science in Business Administration will complete a minimum of 120 credit
hours divided as follows:

= General Education Requirements 39 credits
= Lower Level Courses 25 credits
= Upper Level Courses 27 credits
= Electives 29 credits

120 credit hours

ADMISSION REQUIREMENTS FOR THE ASSOCIATE DEGREE PROGRAMS

The Associate of Arts and Science Degree programs are collegiate degrees, which include components of a
minimum of 30 credits in the Associate of Arts degree programs and 15 credits in the Associate of Science
degree programs in general education/liberal arts courses in addition to specific professionally oriented
curriculums. The Associate of Arts and Science Degree are designed to lead the graduates directly into an
entry-level position in a specific field, continue to an upper level institution, as well as to aid in the education of
a better-rounded individual.

THE REQUIREMENTS FOR ADMISSION ARE:

1. High school diploma, GED, or equivalent from an accredited institution. High school diplomas from foreign
schools need to be evaluated by a Foreign Credential evaluator that is employed by a public school district
or is a member of a recognized association (NACES, AICE, NAFSA, AEA, AACRAO). For Admission
Requirements to be met, the evaluation results must be the equivalent of graduating from an accredited
high school in the United States.

. Complete an interview with an FNU admissions representative.

. Submit a completed and signed Enroliment Application.

. Make a commitment to abide by the directives and regulations as established by the Board of Governors.

. International students on an 1-20 Visa will demonstrate fluency in an English Entrance Exam. Otherwise,
the student will have to acquire an adequate level of proficiency.

. Take a diagnostic test.

. Specific programs such as Nursing, Physical Therapy Assistant, Education, Ultrasound, Radiology
Technology, and Respiratory Therapy programs have specific other requirements that must be met before
admission to the program.

RET, RT, and DMS - Must complete steps 1-6, take the TEAS and complete a career aptitude interview.
The nursing programs - must complete steps 1-6, take the Kaplan exam and complete a career aptitude
interview.

AP WN
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Admission Procedure for the Associate of Arts in Education

Pass Reading and Writing portion all areas of the College Success Test.

A minimum SAT score of 880 and ACT 19.

Interview with the Department or Division Head.

Students must maintain at least a C average throughout the entire program.

Students need to pass with at least a C all core courses and complete the required 40 observation hours.
Students that fail more than one Education course will not be maintained in the program.

oubhwN-~

ADMISSION REQUIREMENTS FOR CAREER EDUCATION DIPLOMA PROGRAMS AND
CERTIFICATE PROGRAMS

These programs are vocational and technical Programs. A High school diploma, GED, or equivalent from
an accredited institution is required or student must have passed the ability to benefit on the Wonderlic Basic
Skills Test prior to June 30, 2012. High school diplomas from foreign schools need to be evaluated by a
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Foreign Credential evaluator that is employed by a public school district or is a member of a recognized
association (NACES, AICE, NAFSA, AEA, AACRAO). For Admission Requirements to be met, the
evaluation results must be the equivalent of graduating from an accredited high school in the United States.

THE REQUIREMENTS FOR ADMISSION TO ALL CAREER EDUCATION DIPLOMA PROGRAMS ARE:

Being beyond the age of compulsory education, which is 16 years of age in the State of Florida.
Complete an interview with an FNU admissions representative.
Submit a completed and signed Enrollment Application.
Make a commitment to abide by the directives and regulations as established by the University Board of
Governors.
5. Demonstrate fluency in English on an English Placement Exam. Otherwise, the student will

have to acquire an adequate level of proficiency.
6. Take a diagnostic test when enrolling in a program that includes ENC 1101 and/or MAC 1105 as a
requirement.

PO~

Nos. 1, 2, 3, 4, are admission requirements for certificate programs as well.

Campus Life

NEW STUDENT ORIENTATION

A day for orientation of new students is conducted for each academic start. New students will learn about
procedures from FNU officers, receive their program schedules, and parking information; fulfill entrance test
requirements; get acquainted with the use of the FNU Library.

PLACEMENT ASSISTANCE

FNU offers employability training, job referrals, and participation in annual job fairs. This is a service available
to active, withdrawals, and graduate students in good standing. Students are strongly urged to maintain
contact with FNU when they obtain employment, change jobs, need further assistance, or relocate to another
area. There is a Placement Office at each FNU campus. NOTE: Florida National University cannot guarantee
placement following graduation.

BOOKSTORE

All students are required to have their textbooks and other materials by the first week of class. Textbooks,
workbooks, supplies and materials for all courses are available from the bookstore at each campus during the
first ten days of each start. Students are not, however, required to buy their books and supplies at the Florida
National University bookstore as this is only a service we provide to the students.

LOUNGE AREA
Soft drinks and snacks are available in vending machines in the lounge area.

HOUSING

FNU does not have residence halls. Assistance with local housing information will be provided on request. The
three campuses can be reached using city transportation services.

STUDENT IDENTIFICATION CARD

Students, faculty and staff are issued a picture identification card. This identification card must be worn at all
times. If you are not wearing an identification card, you will not be allowed on the premises. In the event that
a student is expelled or suspended from FNU, the student must immediately surrender his/her FNU
identification card to the Campus Dean. The cost of the identification card is $5.00. Each replacement I.D.
card will be charged $5.00.
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PARKING DECAL

For the safety and security of faculty, students, and staff, all motorized vehicles are required to have an FNU
parking decal affixed to the vehicle’s lower right/left back window.

STUDENT GOVERNMENT ASSOCIATION

Florida National University Student Government Association (FNUSGA) is the self-governing student entity
serving as a liaison between the student body, the faculty, and the administration. It seeks to foster
professional development in an atmosphere of friendship and participation. The SGA is responsible for
assisting the Student Services office in organizing student activities such as dances, sports, parties, picnics,
fund-raisers, and other.

CHILD CARE SERVICES

Little Angels Children Development Center provides childcare services and after school programs.
Registration is $55.00 (academic year). The registration fee is non-refundable. The Center accepts children
from 0 to 5 years old. A 10% discount for all members of FNU (university students and staff) is offered.

GRADUATION REQUIREMENTS

Graduation is not automatic. To be awarded a baccalaureate degree, associate’s degree, diploma or
certificate from Florida National University the student must fulfill the following requisites:

1. Successful completion of one of the programs of study as it appears in the Catalog.

2. Achievement of a cumulative grade point average (CGPA) of at least 2.0 (“C” average).

3. Complete an Exit Interview with the offices listed in Table 1. Clearance from each of these offices is
required previous to the release of any official document by FNU.

For the Master’s Program, the student must fulfill the following requisites for graduation:

1. Successful completion of the program of study as it appears in the Catalog.

2. Students must have maintained a cumulative GPA of 3.0 every semester and throughout the program.
3. Achievement of a cumulative grade point average (CGPA) of at least 3.0 (“B” average).

4. Complete an Exit Interview with the offices listed in Table 1. Clearance from each of these offices is
required previous to the release of any official document by FNU.

These offices and their role in the graduation procedure are shown in Table 1 below.

Table 1

Exit Interviews of the Graduation Candidate with Campus Offices

Office Purpose
1. Registrar a) To verify that the student is completing the academic requirements of his/her program

(number of credits and nature of credits; GPA; honors)
b) To apply for Graduation status
c) To submit request of student’s copy of transcripts
d) To order diploma.

2. Financial Aid Review Title IV funds Received.

3. Default To receive information on rights and responsibilities relating to loans and types of repayment plans
Management and exit interviews with Department of Education.

4. Bursar To fulfill all financial obligations to FNU before graduation.

5. Library To be sure that there are no outstanding books or fines.

6. Placement To update all personal information relating to placement and attend workshop.

7. Student Services | To receive information on graduation exercises, cap and gown, ring, pictures, guests, practice time;
alumni association; to file for commencement exercises.
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COMMENCEMENT CEREMONY

The Office of Student Services coordinates the graduation ceremony which consists of the commencement
act and the reception. All students are encouraged to participate. Graduating students must apply in writing for
graduation status in order to receive their credentials, whether they participate or not in the commencement
exercises.

All student data (address, phone numbers, and e-mail address) must be current in order to receive the
ceremony itinerary in the mail.

ALUMNI ASSOCIATION

The Florida National University Alumni Association has been established and all graduates are encouraged
to join. Please inquire at the Student Services Office.

ADA - ACCOMMODATIONS FOR STUDENTS WITH DISABILITIES

All classrooms and buildings at all campuses are accessible to students with disabilities in accordance with
the Americans with Disability Act of 1990 (ADA).

Title 11l of the Americans with Disability Act of 1990 (ADA) prohibits discrimination on the basis of disability in
access to private colleges and universities. Florida National University provides reasonable accommodations
(e.g., a modification or adjustment to the status quo inherent in the program or activity) to qualified students
with disabilities, allowing them to participate fully in the programs and activities of the university.

Students who believe they are in need of such accommodations should contact the Office of Student
Services. Florida National University maintains strict confidentiality with regards to medical information
related to students’ disabilities.

Any complaints or concerns regarding disability accommodations should be presented to the Office of
Student Services. Complaints will be handled in accordance with the university’s complaint procedures.

FERPA

The Family Educational Rights and Privacy Act (FERPA) affords eligible students certain rights with
respect to their education records. (An “eligible student” under FERPA is a student who is 18 years of age
or older or who attends a postsecondary institution at any age.) These rights include:

1. The right to inspect and review the student's education records within 45 days after the day Florida
National University (the “School”) receives a request for access. A student should submit to the
Office of the Registrar a written request that identifies the record(s) the student wishes to inspect. The
Registrar will make arrangements for access and notify the student of the time and place where the
records may be inspected. If the records are not maintained by the Registrar, the Registrar shall
advise the student of the correct official to whom the request should be addressed.

2. The right to request the amendment of the student’s education records that the student believes is
inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.

A student who wishes to ask Florida National University to amend a record should write to the Office of the
Registrar, clearly identify the part of the record the student wants changed, and specify why it should be
changed.

If Florida National University decides not to amend the record as requested, Florida National University will
notify the student in writing of the decision and the student’s right to a hearing regarding the request for
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amendment. Additional information regarding the hearing procedures will be provided to the student when
notified of the right to a hearing.

3. The right to provide written consent before Florida National University discloses personally
identifiable information (PIl) from the student's education records, except to the extent that FERPA
authorizes disclosure without consent.

Florida National University discloses education records without a student’s prior written consent under the
FERPA exception for disclosure to school officials with legitimate educational interests. A school official
typically includes a person employed by Florida National University in an administrative, supervisory,
academic, research, or support staff position (including law enforcement unit personnel and health staff); a
person serving on the board of trustees; or a student serving on an official committee, such as a
disciplinary or grievance committee. A school official also may include a volunteer or contractor outside
of Florida National University who performs an institutional service of function for which Florida National
University would otherwise use its own employees and who is under the direct control of Florida National
University with respect to the use and maintenance of PIl from education records, such as an attorney,
auditor, or collection agent or a student volunteering to assist another school official in performing his or
her tasks. A school official typically has a legitimate educational interest if the official needs to review
an education record in order to fulfill his or her professional responsibilities for Florida National University.

Upon request, Florida National University also discloses education records without consent to officials of
another school in which a student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by
Florida National University to comply with the requirements of FERPA. The name and address of
the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

FERPA permits the disclosure of PIlI from students’ education records, without consent of the student,
if the disclosure meets certain conditions found in § 99.31 of the FERPA regulations. Except for disclosures
to school officials, disclosures related to some judicial orders or lawfully issued subpoenas, disclosures of
directory information, and disclosures to the student, § 99.32 of FERPA regulations requires the institution
to record the disclosure. Eligible students have a right to inspect and review the record of disclosures.
A postsecondary institution may disclose PIl from the education records without obtaining prior written
consent of the student —

= To other school officials, including teachers, within Florida National University whom Florida National
University has determined to have legitimate educational interests. This includes contractors,
consultants, volunteers, or other parties to whom Florida National University has outsourced
institutional services or functions, provided that the conditions listed in § 99.31(a)(1)(i)}(B)(7) -
(@)(1)(I)XB)(3) are met. (§ 99.31(a)(1))

» To officials of another school where the student seeks or intends to enroll, or where the student is
already enrolled if the disclosure is for purposes related to the student’s enroliment or transfer,
subject to the requirements of § 99.34. (§ 99.31(a)(2))

= To authorized representatives of the U. S. Comptroller General, the U.S. Attorney General, the U.S.
Secretary of Education, or State and local educational authorities, such as a State postsecondary
authority that is responsible for supervising the university’s State-supported education programs.
Disclosures under this provision may be made, subject to the requirements of §99.35, in connection
with an audit or evaluation of Federal- or State-supported education programs, or for the enforcement
of or compliance with Federal legal requirements that relate to those programs. These entities
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may make further disclosures of Pll to outside entities that are designated by them as their authorized
representatives to conduct any audit, evaluation, or enforcement or compliance activity on their behalf.
(§§ 99.31(a)(3) and 99.35)

In connection with financial aid for which the student has applied or which the student has received,
if the information is necessary to determine eligibility for the aid, determine the amount of the aid,
determine the conditions of the aid, or enforce the terms and conditions of the aid. (§ 99.31(a)(4))

To organizations conducting studies for, or on behalf of, Florida National University, in order to:
(a) develop, validate, or administer predictive tests; (b) administer student aid programs; or (c) improve
instruction. (§ 99.31(a)(6))

To accrediting organizations to carry out their accrediting functions. (§ 99.31(a)(7))

To parents of an eligible student if the student is a dependent for IRS tax purposes. (§ 99.31(a)(8))

To comply with a judicial order or lawfully issued subpoena. (§ 99.31(a)(9))

To appropriate officials in connection with a health or safety emergency, subject to § 99.36.

(§ 99.31(a)(10))

Information Florida National University has designated as “directory information” under § 99.37.

(§ 99.31(a)(11))

To a victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense, subject
to the requirements of § 99.39. The disclosure may only include the final results of the disciplinary
proceeding with respect to that alleged crime or offense, regardless of the finding. (§ 99.31(a)(13))

To the general public, the final results of a disciplinary proceeding, subject to the requirements of §
99.39, if Florida National University determines the student is an alleged perpetrator of a crime of
violence or non- forcible sex offense and the student has committed a violation of Florida National
University’s rules or policies with respect to the allegation made against him or her. (§ 99.31(a)(14))
To parents of a student regarding the student’s violation of any Federal, State, or local law, or of any
rule or policy of Florida National University, governing the use or possession of alcohol or a controlled
substance if Florida National University determines the student committed a disciplinary violation
and the student is under the age of 21. (§99.31(a)(15))

Directory Information
Florida National University may disclose appropriately designated “directory information” without written
consent, unless you have advised Florida National University to the contrary in accordance with Florida
National University’s procedures. Florida National University has designated the following information
as directory information:

Student's full name

Address (any on file, including any campus computer network (IP) address used)

Telephone listing (any on file)

Electronic mail address (any on file)

Photograph

Date and place of birth

Major field of study

Dates of attendance

Grade level

Participation in officially recognized activities and sports

Weight and height of members of athletic teams

Degrees, honors, and awards received

The most recent educational agency or institution attended

Student ID number, user ID, or other unique personal identifier used to communicate in
electronic systems but only if the identifier cannot be used to gain access to education records
except when used in conjunction with one or more factors that authenticate the user’s identity,
such as a PIN, password, or other factor known or possessed only by the authorized user

A student ID number or other unique personal identifier that is displayed on a student ID badge, but
only if the identifier cannot be used to gain access to education records except when used in
conjunction with one or more factors that authenticate the user's identity, such as a PIN, password,
or other factor known or possessed only by the authorized user.

39



Restricting Disclosure of Directory Information

If you do not want Florida National University to disclose any or all of the types of information designated
above as directory information without your prior written consent, you must notify the Office of the Registrar
of Florida National University in writing no later than seven (7) days after beginning your program of
study as a new student, and once per year (August — July) no later than seven (7) days after beginning

courses.
STUDENTS’ RIGHTS

IT IS THE RIGHT OF THE STUDENT TO:

1.
2

w
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Know what services Florida National University offers to all students.
Have access, upon written request directed to the proper FNU officials, to a list of the types of records and
student-related reports maintained on him or her by the respective offices and departments at FNU.
Know the policies and procedures in regard to financial aid, enroliment, registration, and of any changes in
his or her program, classes, and grades.

Privacy of all records.

Challenge record contents through Florida National University’s established appeal processes.
Have access to all FNU student service offices and their benefits.

Have a safe, healthy and pleasant atmosphere for learning, studying, and research.
Participate in any student activities.

Know the criteria used in the selection of recipients of financial aid and the method used for calculating
need.

10. Be fully informed of FNU refund and repayment policies.

STUDENTS’ RESPONSIBILITIES

IT IS THE RESPONSIBILITY OF EVERY STUDENT TO:

1.

o

Noo

Adopt a professional manner in attire, speech, inquiry, research, and personal values that will contribute to
the goal of preparing the student for a successful, professional future.

Acquire his/her own textbooks and other class materials within the first five days of the term.
Study, learn, and fulfill in a timely manner the requirements of the courses of study.
Maintain awareness of grades, course completions and grade point averages with an eye toward fulfillment
of graduation requirements.

Know FNU’s transfer of credit policies as delineated in the FNU Catalog.

Be knowledgeable with respect to the contents of the FNU Catalog and FNU Student Handbook.
Perform the timely and proper completion of all financial forms by the established deadlines and guarantee
the accuracy of any information provided in the financial aid application.
Notify the Financial Aid Office of any scholarship, grant, or other resources made available from non-
university sources while the student is receiving financial aid.

Fulfill all financial obligations by the established deadlines including making monthly payments and
paying back student loans.

10. Notify the Office of Student Services of any change in address or phone numbers in order to ensure

proper communication between the University and the student.

11. Comply with FNU’s Computer Use and Copyright Policies.
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Campus Life Policies

When a student enrolls at Florida National University, the student seeks training and education that will enable
him or her to enter, advance, and grow in the career or professional world that lies ahead. FNU encourages
each student to show good judgment and base all human interaction on a code of natural ethics, in the belief
that choosing the finest ways of communicating and dealing with others is as much a part of an individual’s
success in the professional world as knowledge and skills are.

The following campus rules are meant to help make this ideal a reality and make our facilities healthy, safe,
and pleasant learning environments.

CODE OF BEHAVIOR

Students will come to class on time, wearing their student ID card, and must remain in their classroom
for the entire class session.

All students will bring textbooks and other materials to class every day.
Breaks will be kept within the designated time frame of twenty minutes.

The student should follow all safety rules. All female and male students with long hair must wear hair
bands in the dental Lab.

Students are expected to be generally in proper attire while they are on FNU grounds; tank tops,
shorts or halters are not acceptable attire.

Guests and visitors, generally, will not sit in the classrooms while instruction is going on, and under
no circumstances will children be allowed in the classrooms.

Eating and drinking are permitted only in the lounge. Smoking is permitted outdoors only.

No alcohol or drugs are permitted on school grounds. Failure to comply may result in expulsion.
Allied Health students are required to wear the FNU medical uniform at all times.

Serious disturbances of order on campus will lead to suspension or possible expulsion.

Respect for personal and university property, and a sense of responsibility about their own security and
the security of others, is expected of all students at all times. Serious violations will be presented to the

University Honor Court for adjudication.

We expect all students to be of good moral character and to abide by all laws of our city, county, state,
and nation.

All students must comply with FNU’s Computer Use and Copyright Policies.

CONTROLLED SUBSTANCES

FNU has established a drug-and-alcohol-free awareness program. Possession, use, or being under the
influence of a controlled substance while on campus property is strictly forbidden and is illegal by State and
Federal Law. Violation of this policy will be met with disciplinary action up to and including termination.
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HEOA COPYRIGHT INFRINGEMENT COMPLIANCE PLAN
Introduction

The Higher Education Opportunity Act (HEOA) of 2008 includes a requirement that institutions develop and
implement a plan to effectively combat the unauthorized distribution of material, the copyright in and to which
may be owned by a third party, by users of the institution’s network without unduly interfering with the
educational and research use of the network.

The plan must include:
1. The use of technology-based deterrents;
2. An educational component regarding appropriate and inappropriate use of copyrighted materials;

3. A description of the institution’s policy and procedures for handling copyright infringement; and
4. A required periodic review of the plan.

Use of Technology-Based Deterrents

Florida National University uses a number of technical means to monitor Peer to Peer (P2P) file sharing on
its network. Information that is maintained includes records of P2P file sharing sessions of all Faculty, Staff
and Students. This information includes source and destination information, usernames, files being
transferred, and information on the P2P application being used. When P2P traffic is observed on the
network the file being transferred is identified and compared against an extensive database of known content
(Movies, TV shows, Music, Software, etc.) that is subject to a claim of copyright protection. If the content is
identified as being protected, the web browser of the computer in question will be redirected to an Anti-Piracy
Information page where the end user will be informed that they are uploading or downloading protected
material. The Anti-Piracy notice will provide the end user with examples of the works infringed and inform
them of legal means to download such content.

In addition, application firewalls are enabled for all zones, which trigger general monitoring at three campus
firewalls. The firewall has a signature group of common P2P apps and as new signatures are introduced,
they are added to this group. These firewalls generate alerts that show up in logs, which are monitored on
the firewall log viewer and via the GMS portal.

Educational Plan for Electronic Copyright Protection

The Student Services Department, in cooperation with the VP of Academic Affairs will provide yearly
notification to students, staff and faculty of the college’s intellectual property procedures. Additional
information regarding appropriate use of copyrighted materials will be distributed to faculty, staff, and
students as they are developed. The Student Services department will address FNU’s Copyright
Infringement Policies during Orientation and the Policy will be posted throughout the campus during
orientation.

The VP of Academic Affairs will publish in the FNU Catalog the University’s stance on intellectual property
rights, P2P file sharing, the Higher Education Opportunity Act (HEOA) and the Digital Millennium Copy right
act (DMCA). The pages developed and published will include a link(s) to how to obtain content authored by
a third party material legally.

Description of Institution's Procedures for Handling Copyright Infringement
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Florida National University
Copyright Infringement Policy (the “Policy”)

Introduction and Policy Statement

This Policy is promulgated in compliance with Title 17 of the United States Code, 18 USC § 2319, the No
Electronic Theft Act, the Digital Millennium Copyright Act, and all other applicable copyright laws and
regulations (collectively the “Laws”) pertaining to educational institutions.

Florida National University (the “University”) complies with all applicable laws pertaining to copyrights, and
nothing contained herein is intended to be a violation of those rights and responsibilities. The terms of this
Policy shall yield to the Laws as and where required. The duties and obligations imposed by this Policy shall
be in addition to and not a limitation of any duties or obligations otherwise imposed by the Laws.

For purposes of this Policy, “Information Technology Resources” shall refer to (but shall not be limited to) any
and all University facilities, devices, peripherals, applications, services, networks, accounts, and resources
used for or in connection with the University’s processing, transfer, storage, access, and/or dissemination of
information.

Students, faculty, and staff shall respect all copyrighted works and shall not copy, disseminate, or transmit
any copyrighted materials without the prior express written permission of the copyright holder. Removing or
altering any copyright or other intellectual property notices shall be strictly prohibited.

Individuals using the Information Technology Resources (or any portion thereof), the library, and/or any other
academic resources at the University are responsible for complying with all applicable copyright laws and the
University’s policies and procedures regarding the use of copyrighted materials.

The University requires its students, faculty, and staff to educate themselves on the principles of copyright, to
respect the rights of copyright owned by others, and to comply with all applicable laws pertaining thereto.

Note: All content produced by University employees on or with the Information Technology Resources are
the property of the University.

Notification, Investigation, and Removal Procedures University Authority

In the case of copyright infringement by a student, faculty or staff member, the University reserves the rights to
deny, limit, or revoke access to the Information Technology Resources or to impose other sanctions at its
discretion. (See the end of this Policy statement for procedures on copyright infringement concerning
language, literature, or media other than Information Technology Resources.) Once a determination of
copyright infringement has been made under the Procedures for Investigation and Disposition of Copyright
Infringement Allegations, the matter will be referred to the appropriate authority as defined below.

The Office of Student Services, using the Student Code of Conduct as its guideline, will deal with student
violations of this Policy. Faculty violations of this Policy will be dealt with by the appropriate Division Head
and other relevant University officials. Staff violations of this Policy will be dealt with by the appropriate
supervisor and other relevant University officials.

The procedures outlined below will apply when the University receives written notification of an alleged
copyright infringement.

Notification of Infringement by Copyright Holder

Copyright holders who believe a student, faculty or staff member has infringed their copyrighted material must
notify the University’s Vice President of Academic Affairs (the “Designated Agent”) of the allegedly infringing
action or material in writing. For purposes of these procedures, an email message from the copyright holder
shall be considered a written notice, provided that the copyright holder alleging such infringement is identified,
and is willing to provide additional signed documentation of his/her claim.
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The notification must:

Identify the copyrighted material being infringed in sufficient detail to permit the University to locate the
allegedly infringing material on the University’s Information Technology Resources;

State the basis for the claim of possible infringement; and

State the basis for the copyright holder’s copyright in the work (e.g., author, owner, assignee).

Notification of Student, Faculty or Staff Member of Allegation of Copyright Infringement
The Designated Agent will notify the student, faculty or staff member who appears to have posted the allegedly
infringing material that an investigation procedure will be conducted according to this Policy.

Procedure for Investigation and Disposition of Copyright Infringement Allegations

In the event that the allegedly infringing material is being used for a class at the University, the Designated
Agent will attempt to secure an arrangement with the copyright holder for use of the allegedly infringing
material by the student, faculty or staff member until the end of the current academic term. Failing a
satisfactory arrangement, the Designated Agent will notify the student, faculty or staff member and conduct an
investigation of the alleged infringement, and will take action as set forth below regarding any allegedly
infringing material.

If, after the investigation, the Designated Agent determines that the allegedly infringing material appears not
to infringe on the copyright of the copyright holder, the Designated Agent will notify the copyright holder and
the student, faculty or staff member of this determination. If the copyright holder disagrees with the
determination of the Designated Agent, the copyright holder may request in writing that the University ask its
attorneys to render an opinion as to whether the allegedly infringing material constitutes copyright
infringement. If the material is determined not to constitute copyright infringement, the material will remain on
the Information Technology Resources.

If, after conducting an investigation, the Designated Agent determines that the allegedly infringing material
appears to infringe the copyright of the holder, the Designated Agent, working with the appropriate authority,
will follow the procedures for removal of infringing material set forth below.

Removal of Infringing Material

If, after the Designated Agent’s investigation, the determination is made that the allegedly infringing material
appears to infringe the copyright of the holder, the Designated Agent will notify the copyright holder and the
student, faculty or staff member whose account was used to post the allegedly infringing material. The
Designated Agent will direct the appropriate University IT staff member to remove, or block access to, the
allegedly infringing material. At this time, the appropriate authority, as designated under “University
Authority,” will be notified.

Upon receipt of notification from the Designated Agent that the allegedly infringing material appears to
infringe the copyright of the copyright holder and is being blocked or removed from the University’s
Information Technology Resources, the student, faculty or staff member may request that the designated
agent restore the removed or blocked material based on the student, faculty or staff member’s belief that the
allegedly infringing material is not infringing. Such a request must be in writing and include a detailed
statement of the basis for the student, faculty or staff member’s belief that the allegedly infringing material is
not infringing, as well as a request to the Office of the VP of Academic Affairs that the removed or blocked
material be restored. If the Designated Agent receives such a request from the student, faculty or staff
member, the Designated Agent, in consultation with the appropriate University authority, will provide a copy of
the request to the copyright holder and to the University’s attorneys, if the attorneys have not already
provided an opinion on the matter.

If, within ten days after a copy of the student, faculty or staff member’s request is sent to the copyright holder
by the Designated Agent, the Designated Agent has not received a written request from the copyright holder
to continue the blocking or removal of the allegedly infringing material, the Designated Agent will notify the
University’s IT department to restore the material so long as the University’s attorneys, if they have been
consulted, agree that the material does not constitute an infringement of copyright. The University’s IT
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department may restore the allegedly infringing material within four (4) days of the receipt of such notification
and the material may be downloaded again by the student, faculty or staff member.

If the Designated Agent receives, within ten (10) days, a request from the copyright holder to continue the
blocking or removal of the allegedly infringing material, the Designated Agent will provide copies of all
correspondence to the University’s attorneys. Notification of this request from the copyright holder will also be
sent to the student, faculty or staff member who had appealed the original decision regarding the alleged
copyright infringement, and to the appropriate University authority. The University’s attorneys will be asked to
render an opinion as to whether the allegedly infringing material constitutes copyright infringement.

If the allegedly infringing material is determined, by the University’s attorneys, not to constitute copyright
infringement, the material may be restored by the University’s IT department within four (4) days of such
determination and the material may be downloaded again by the student, faculty or staff member.

Procedures Involving Alleged Copyright Infringement Concerning Language, Literature, or Media other than
Information Technology Resources

Questions of alleged copyright infringement concerning language, literature, and media other than in
connection with the University’s Information Technology Resources will be investigated by the established
Designated Agent(s). This/these Designated Agent(s) will follow procedures and adhere to policies that are
essentially the same as those outlined above (for Information Technology Resources) to ascertain if the fair
use provisions of the Laws have been infringed upon. Blocking or removal of material determined to
constitute copyright infringement will be handled in a manner determined to be appropriate for each such
area, as will restoration of material that is determined, through the appeal process, not to constitute copyright
infringement.

Policy Review
The Copyright Infringement’s Committee shall review this Policy annually.

Interim Designation of Agents to Receive Notification of Claimed Infringement

This is to notify copyright holders that the following persons have been designated by Florida National
University to serve as Designated Agents, and to receive requests concerning claimed copyright
infringement, pursuant to the Digital Millennium Copyright Act.

Designated Agent for Possible Infringement of Copyright Concerning Information Technology Resources: Frank
Andreu, Vice President of Operations

Designated Agent for Possible Infringement of Copyright Concerning Language and Literature: Dr. Barbara
Rodriguez, Humanities & Fine Arts Division Head

Designated Agent for Possible Infringement of Copyright Concerning Media, Not Including Information
Technology Resources: Dr. Caridad Hernandez, VP of Academic Affairs

Any copyright holder wishing to send a notice to Florida National University regarding possible copyright
infringement should file that notice in writing with the appropriate Designated Agent at the following address:

Florida National University
4425 West Jose Regueiro (20™) Ave
Hialeah, Florida 33012

Periodic Review

This plan will be reviewed annually.

45



Additional Resources

The Copyright Office statement regarding Interim Regulations is available at:
http://lcweb.loc.gov/copyright/onlinesp/

The Interim Regulations are available at: http://copyright.gov/fedreg/1998/63fr59233.html
Circulars from the U.S. Copyright Office: http://lwww.loc.gov/copyright/circs
University of South Florida-Tampa: http://digital.lib.usf.edu/results/?t=copyright

(This is a broad collection of sources on copyright) Skidmore College Guideline:
http://cmsauthor.skidmore.edulit/policies/copyright.cfm?RenderForPrint=1

Washington and Lee University:
http://lwww.wlu.edu/general-counsel/code-of-policies/copyright-and-other-intellectual-property-
issues/use-of-copyrighted-works

Stanford University Libraries Database Concerning Copyright and Fair Use:
http://fairuse.stanford.edu

Intellectual Property Rights

Proprietary Information All Data is considered confidential. All information produced by employees of the
University while executing their duties as employees belongs to the University. All Data is considered
property of the University. Deleting, altering, or sharing Data, and/or any confidential, proprietary, or any
other computer information while employed by the University, upon and/or after termination, and/or at any
other time whatsoever, is strictly prohibited. Any Computing Resources used while employed by the
University must be returned, along with the User’s password, identification code, and any other appropriate
information necessary for the University to continue using the respective Computing Resources and
information, uninterrupted.
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Financial Information
TUITION AND FEES

Tuition is subject to change without prior notification. Tuition charges do not include other fees such as
textbooks and supplies, registration fee, Laboratory fee, etc. Registration fee is charged at the beginning of
the program.

REGISTRATION FEE

All registration charges must be paid prior to the signing of the Enroliment Application. The registration fee
in non-refundable.

PAYMENT OF INSTITUTIONAL CHARGES

Satisfactory arrangements for tuition and fee payment must be made upon admission to Florida National
University.

A student who qualifies for financial aid assistance might meet his/her obligations through an electronic
disbursement of federal (Title 1V) financial aid. Any remaining balance not paid by financial aid assistance will
be equally distributed throughout the normal length of the student’s program, with each payment being due
by the fifth (5th) day of each month (extended to ten (10) days without penalty). A late fee of 5% will be
added to each monthly tuition payment from the eleventh (11) day of the month. The first monthly payment
is due upon enrollment. Failing to meet any one-month payment may result in an administrative
termination from the University.

It is the student’s responsibility to provide all required documentation on time and to verify that his/her
financial account is being correctly processed. An advance payment for the first semester will be required
from international students who enroll with an F (student) visa.

RELEASE OF DIPLOMA AND OFFICIAL TRANSCRIPTS

A student who is delinquent in meeting her or his financial obligations will not be issued an
academic transcript, degree, diploma, or other evidence of course completion.

In addition, any amount owed to FNU upon completion of a student’s program or withdrawal from the
University must be paid in full before a student’s diploma or official transcript can be released. Any
non-financial outstanding holds on a student’s account also must be resolved before a diploma or official
transcript can be released.

If a student’s balance is not paid in full at the time the student would otherwise be scheduled to graduate, the
student will not receive his/her final transcripts or diploma until final payment is made. However, if the
graduate or withdrawn student has a remaining balance that is being paid consistently and on time, the
institution will provide directly to employers or other institutions copies of the transcript or diploma as
needed.

If a student pays his/her account balance with a check, it may take up to 21 days for the hold on their

account to clear. (Students should speak with the Bursar’s Office to see if their check can be cleared
instantly.)
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REFUND POLICY

Should a student be terminated, withdraw or cancel for any reason, all refunds will be made according to the
following refund schedule:

1. If the university does not accept the enroliment, all monies paid by the student to the university shall be
refunded and the student and university shall be released from further obligation.

2. Cancellation by the third (3rd) business day after the student signs his or her enroliment agreement will
result in a cancellation of any obligation to the university, except any assessment for supplies, materials and
kits which are not returned or are not returnable because of use.

3. Cancellation after the third (3rd) business day, but before the first day of class, will result in a refund of all
monies paid with the exception of the registration fee and any assessment for supplies, materials and kits
which are not returned or are not returnable because of use.

4. Cancellation of the application by the student must be made by certified mail or in person and in writing.

5. Should a student be terminated or withdraw after the start of class but before the end of the first week of
class (Add-Drop period) in each term of enroliment, the university will refund 100% of tuition and fee charges
for that term (except the non-refundable registration fee) and any funds paid for supplies, books, or
equipment which can be and are returned to the university.

6. There is no refund due if the student is terminated or withdraws after the Add-Drop period.
7. If a student is withdrawn from a class due to a class cancellation, the student is entitled to a full refund.

8. For students who withdraw without notifying the university, the date of withdrawal for refund computation
purposes is the Mid-Point of the semester. (See Catalog section, “Withdrawal from the University”.)

9. Refunds will be made within 30 days of the date of determination of the termination or withdrawal or
receipt of cancellation notice.

Any refund due to the Federal Pell Grant, FSEOG, or Direct Loan programs will be made within 30 days of
the date the school determines the student is no longer in attendance.

For students who withdraw after the Add-Drop period and are entitled to a partial or full refund for supplies,
materials and/or kits which are returned or refundable in accordance with FNU policy, such refund will be
applied first as a credit to the student’s account to reduce any balance owed to the university. Upon the
student’s balance being fully satisfied, any remaining credit balance will be paid to the student.

In the event a student fails to return from a Leave of Absence, the withdrawal date is the date the student
began the Leave of Absence and all refunds due will be made within 30 days of the date the student failed to
return from the leave of absence.

REFUND POLICY FOR VA STUDENTS

The refund of the unused portion of tuition, fees and other charges, with the exception of the registration fee

if cancellation takes place after the third (3rd.) business day after signing an Enrollment Application, for
veterans students who fail to enter a course or withdraw or discontinue prior to completion will be made for
all amounts paid which exceed the approximate pro-rata portion of the total charges that the length of the
completed portion of the course bears to the total length of the course. The proration will be determined on
the ratio of the number of weeks completed by the student to the total number of weeks to the semester.
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PROCESSING REFUNDS

Refunds will be distributed as follows:

1. Federal Family Education Loan. 5. Federal Supplemental Educational Opportunity Grant.
2. Federal Direct Loan. 6. Other Title IV Student Assistance.

3. Federal Perkins Loan. 7. ITA (Individual Training Account)

4. Federal Pell Grant. 8. Student

FINANCIAL ASSISTANCE

Florida National University is committed to assisting its students in meeting university expenses through federal
aid, if the student qualifies, and/or other methods such as loans or deferred payment plans.

Federal Student Aid is financial help for eligible students to pay for educational expenses when the student is
enrolled in an eligible program. There are three categories of federal student aid: grants, work-study and loans.
FNU assist its qualified students in obtaining this type of financial assistance. The University participates in six
student financial aid programs supported by the United States Department of Education and Florida
Department of Education.

APPLICATION FOR FINANCIAL ASSISTANCE

—

6.

7.

Get free information and help from a Financial Aid Counselor.

Get a Federal Student Aid PIN, a personal identification number. A PIN lets you apply, “sign” your
online Free Application for Federal Student Aid (FAFSA). Go to www.pin.ed.gov to get one.

Collect the documents needed to apply, including income tax returns and w-2 forms (and other records
of income). A full list of what you need is at www.fafsa.ed.gov.

Complete the FAFSA between January 1%, and June 30". Apply as soon as possible after Jan. 1%t to
meet state aid deadlines: Florida National University Federal Code: 017069. Apply online by going to
www.fafsa.ed.gov .

ED will send you your Student Aid Report (SAR) that is the result of your FAFSA. Review you SAR and
bring the information the Financial Aid Department.

The Financial Aid Department might request additional information from you. Be sure to respond by
any deadlines, or you might not receive federal student aid.

All applicants must contact the financial aid office if you have any questions about the aid being offered.

FINANCIAL AID ELIGIBILITY
THE STUDENT MUST:

1.

PN OhAWN

Have a high school diploma, GED diploma, or must pass an independently administered test. High
school diplomas from foreign schools need to be evaluated by a Foreign Credential evaluator. For
Admission Requirements to be met, the evaluation results must be the equivalent of graduating from an
accredited high school in the United States.

Be enrolled as a regular student in an eligible program of study.

Be a U.S. citizen or eligible non-citizen.

Make satisfactory academic progress toward completion of the program.

Not to be in default or owe a refund to any Title IV program.

Have the applicable financial aid forms filled and signed.

Register (if you haven’t already) with the Selective Service, if you're a male between the ages of 18 and 25.
Demonstrate financial need.
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FINANCIAL AID PROGRAMS

These programs can be from federal, state or private sources. There are three types of federal student aid:
Grants: financial aid that does not have to be repaid (unless, for example, you withdraw from school and owe
a refund).

Work-Study: allows you to earn money for your education.

Loans: allow you to borrow money for your education. You must repay your loans, with interest.

LOANS, GRANTS AND SCHOLARSHIPS

FEDERAL DIRECT LOAN PROGRAM

Student loans, unlike grants and work-study are borrowed money that must be repaid, with interest. You cannot
have these loans canceled because you did not like the education you received, did not get a job in your field
of study or because you are having financial difficulty. Loans are legal obligations, so before you take out a
student loan, think about the amount you need and do not request more than you need for your education.
Your Federal Student Loans: “Learn the Basics and Manage Your Debt” can help you learn more about federal
student loan debt. You can find this publication at www.FederalStudentAid.ed.gov.

William D. Ford Federal Direct Loan (Direct Loan) Program — Loans made through this program are referred
to as Direct Loans. Eligible students and parents borrow directly from the U.S. Department of Education. Direct
Loan includes subsidized and unsubsidized Direct Stafford Loans, Direct PLUS Loans, and Direct
Consolidation Loans.

Interest Rate for Direct Loan

The interest rate for new subsidized and unsubsidized loans first disbursed on or after July 1, 20086, is a fixed
6.80%, with these exceptions: subsidized undergraduate loans first disbursed between July 1, 2008, and
June 30, 2009 (inclusive), have an interest rate of 6.00%; those disbursed between July 1, 2009, and June
30, 2010, have a rate of 5.60%. This will be further reduced in coming years. The interest rate for PLUS
loans first disbursed on or after July 1, 2006, is a fixed 7.90%.

See chart below for the interest rates for Direct subsidized and unsubsidized loans first disbursed between
July 1, 2017, and June 30, 2018:

Interest Rates for
Direct Subsidized Loans, Direct Unsubsidized Loans, and Direct PLUS Loans
First Disbursed on or After July 1, 2017 and Prior to July 1, 2018
Index .
10-Year Fixed
Loan Type Borrower Type Treasur Add-On Interest
Note ’ Rate
D““tLi‘;E?dlzed Undergraduate Students 2.400% 2.05% 4.45%
Direct Eg:ﬁ‘;“dlzed Undergraduate Students 2.400% 2.05% 4.45%
Direct EEZEESIdlzed Graduate/Professional Students 2.400% 3.60% 6.00%
Graduate/Professional
Students and Parents of
Direct PLUS Loans Dependent 2.400% 4.60% 7.00%
Undergraduate
Students
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FEDERAL Family Educational Loan (FFEL)

The Federal Family Educational Loan Program is a loan to help the student pay for postsecondary education.
Loans made through this program are referred to as FFEL Loans. Private lenders provide funds that are
guaranteed by the federal government. FFEL loans include subsidized and unsubsidized FFEL Stafford Loans,
FFEL PLUS Loans and FFEL Consolidation Loans

The Subsidized FFEL is based on financial need using a federal formula. Repayment begins six months after
graduation or when enrollment drops below half time. Repayment may run up to 10 years.

The Unsubsidized Federal Stafford Loan is not based on need and is available to students regardless of
family income. However, because the government does not subsidize the loan, the student is responsible for
all interest, which accrues during in-school, grace and deferment periods.

Federal Parent Loan (PLUS) - Parents of dependent students may borrow up to the difference between the
costs of education minus other financial aid. The borrower must have a good credit history.

Interest Rate for FFEL

For loans first disbursed on or after July1st, 2008, the interest is 6.0 for subsidized Stafford loans for
undergraduate students and 6.8 percent for unsubsidized Stafford loans for undergraduate and graduate
students.

FFEL PLUS Loans first disbursed on or after July 1%t, 2008 have a fixed interest rate of 8.5 percent. Direct
Loans first disbursed on or after July 1%t, 2006 have a fixed interest rate of 7.9 percent.

Over a four-year period beginning July 1%, 2008 the interest rate on subsidized Stafford loans made to
undergraduate students, with a first disbursement date on or after July 1, 2008, will be reduced as shown in
the following chart:

Interest Rate Reductions for Subsidized Stafford Loans
First disbursement of a Loan:

Made on or after And made before Interest rate on the unpaid balance
July 18, 2008 July 18, 2009 6.0 percent
July 1, 2009 July 18, 2010 5.6 percent
July 18, 2010 July 13, 2011 4.5 percent
July 1%, 2011 July 1%t 2012 3.4 percent

This change does not affect any prior loans made to these or any other borrowers, the terms and interest
rates of those prior loans remain unchanged. These reduced interest rates apply only to subsidized loans
made to undergraduate students; any unsubsidized Stafford Loan for the same undergraduate borrower
would continue to be made at 6.8 percent.

Maximum Annual Loan Limits Chart — Subsidized and Unsubsidized Direct and FFEL Stafford Loans

Year Dependent Undergraduate Independent Undergraduate Student (and

student dependent students whose parents are unable
to obtain PLUS Loans)

First Year $3,500 plus $2,000 in $9,500 — No more than $3,000 of this amount
unsubsidized loans may be in subsidized loans

Second Year $4,500 plus 2,000 in $10,500 - No more than $4,500 of this amount
unsubsidized loans may be in subsidized loans

Third and Beyond $5,500 plus $2,000 in $12,500 - No more than $5,500 of this amount

(each year) unsubsidized loans may be in subsidized loans
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Maximum Total $31,000 (maximum $23,000 | $57,500 - No more than $23,000 of this
Debt from Stafford | subsided) amount may be in subsidized loans
Loans

BORROWER COUNSELING

First-time borrowers are required to participate in entrance counseling prior to receiving the first

disbursement of their loan. The purpose of this counseling is to emphasize the student’s rights and
responsibilities as a first-time borrower.

Prior to leaving FNU (either by graduation or withdrawal) borrowers are required to participate in exit
counseling to receive important information about repayment, consolidation, deferment, and other matters
and to have the opportunity to ask questions about their specific situation. Examples of typical beginning

payments for direct loan repayment plans are as on Table below.

Estimated Direct Loan Repa

ment Amounts

Initial Standard Extended Graduated Income Contingent
Debt Income = $15,000
Single

Per Total Per month Total Per Total Per month | Total

month month
3,500 50 4,471 | Not/Available | Not/Available | 25 5,157 21 6,939
5,000 58 6,905 | Not/Available | Not/Available | 40 7,278 30 9,912
5,500 63 7,595 | Not/Available | Not/Available | 43 8,007 33 10,903
7,500 86 10,357 | Not/Available | Not/Available | 59 10,919 | 45 14,868
10,500 121 14,500 | Not/Available | Not/Available | 83 15,283 | 64 20,815
15,000 173 20,714 | Not/Available | Not/Available | 119 21,834 | 87 29,685
18,500 213 25,548 | Not/Available | Not/Available | 146 26,929 | 87 35,992
23,000 265 31,762 | Not/Available | Not/Available | 182 33,479 | 87 43,141
30,000 345 41,429 | 277 83,289 237 43,668 | 87 52,340

FLORIDA NATIONAL EDUCATIONAL LOAN

The FNEL is for students who cannot afford to pay tuition in full and/or do not qualify either for Financial

Assistance or the deferred payment plan. Contact the Financial Aid Department for more information.

FEDERAL PELL GRANT PROGRAM

A Pell Grant is an entitlement program designed to assist undergraduates in paying for their education.

1. The U.S. Department of Education evaluates applications.

2. The Department of Education uses a standard formula in their evaluation, which guarantees equal
treatment for all applicants, but it also means that, except for a few specific cases, there are no exceptions
made for unique financial circumstances of students or their families. The formula used to determine the
Estimated Family Contribution (EFC) is too long to be included in this catalog. However, a pamphlet that
describes the formula in detail can be obtained by writing to Federal Student Aid, P.O. Box 84, Washington,

DC, 20044.

3. Demonstrate financial need. The Department of Education mails an Institutional Student Information

Record (ISIR) directly to the student, which the student submits to FNU, even if there is no award.

4. Be ahigh school graduate or hold a GED diploma. The amount of the award is determined by the Estimated

Family Contribution (EFC), which is reported in the ISIR.

5. Student should pay attention to the effect that receiving Pell Grants for more than one academic year of
attendance in Remedial classes or ESL program has on the Lifetime Eligibility Used which at this moment

is a maximum eligibility of 12 semesters.
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FEDERAL SUPPLEMENTAL EDUCATION OPPORTUNITY GRANT (FSEOG)

Federal Supplemental Education Opportunity Grants are awarded to undergraduate students with exceptional
financial need who will also receive Federal Pell Grants during the award year. FSEOG funds are limited and
students should apply at the time of admission to FNU for these funds.

In order to serve the best interests of our students, FNU allocates a percentage of these funds for each starting
class. First priority for receiving an FSEOG award will be an applicant with the lowest expected family
contribution (EFC) who is also Pell eligible.

If all Pell eligible students receive an FSEOG award, the next priority would be students with the lowest
expected family contribution (EFC) who are not Pell eligible.

Access to Better Learning and Education Grant Program

Program Description
The Access to Better Learning and Education (ABLE) Grant Program provides tuition assistance to Florida
undergraduate students enrolled in degree programs.

Initial Eligibility Requirements to Receive Funding

The student will:

- Be a Florida resident and a U.S. citizen or eligible non-citizen. A student’s residency and citizenship
status are determined by the postsecondary institution. Questions regarding such status should be
directed to the financial aid office or admissions office of the institution the student plans to attend.

- Not owe a repayment or be in default under any state or federal grant, loan, or scholarship program
unless satisfactory arrangements to repay have been made.

- Not have previously received a baccalaureate degree.

- Enroll for a minimum of 12 credit hours per term, or the equivalent at an eligible Florida college or
university in a baccalaureate degree program.

- Meet Florida’s general eligibility requirements for receipt of state aid.

FLORIDA STUDENT ASSISTANCE GRANT (FSAG)

The Florida Student Assistance Grant is a State of Florida grant awarded on the basis of student financial need
and availability of funds. The awards may vary in amount from $200 to $1500 per academic year. The FSAG
is available for associate of arts or science degree program students only.

REQUIREMENTS FOR THE FSAG:

Be a Florida resident for at least two consecutive years.
Be a citizen or permanent resident of the United States.
Demonstrate financial need.

Be a high school graduate or equivalent (GED).

Be enrolled in a B.S., A AA. or A.S. program.
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FLORIDA BRIGHT FUTURES SCHOLARSHIP

Program Description

The Florida Bright Futures Scholarship Program establishes three lottery-funded scholarships to reward
Florida high school graduates for high academic achievement. The Florida Bright Futures Scholarship
Program is comprised of the following three awards:
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- Florida Academic Scholars (FAS) award (including Academic Top Scholars (ATS) award
- Florida Medallion Scholars (FMS) award
- Florida Gold Seal Vocational Scholars (GSV) award

Initial Eligibility Requirements to Receive Funding
The student will:

Be a Florida resident and a U.S. citizen or eligible non-citizen. A student’s residency and citizenship
status are determined by the postsecondary institution. Questions regarding such status should be
directed to the financial aid office or admissions office of the institution the student plans to attend.

Not owe a repayment or be in default under any state or federal grant, loan, or scholarship program
unless satisfactory arrangements to repay have been made.

Meet specific coursework and minimum grade point average (GPA) and test score requirements which
are outlined on the Office of Student Financial Assistance (OSFA) Web site
www.FloridaStudentFinancial Aid.org/SSFAD/bf/acadrequire.htm.

ATS - The Academic Top Scholars award, announced by the Florida Department of Education before the
end of the fall term after all term one disbursements are reported, is awarded to the Florida Academic
Scholar with the highest academic ranking in each county (based on the product of multiplying the Bright
Futures GPA and the highest qualifying SAT/ACT test score). The recipient receives a cost per credit
hour award established by the Florida Legislature in the General Appropriations Act in addition to the
Florida Academic Scholars award. For current year award amounts visit:
www.floridastudentfinancialaid.org/SSFAD/bf/awardamt.htm.

Applying for an Award
For Initial Eligibility the student will:

Submit a fully completed error free Initial Student Florida Financial Aid Application during the last
year in high school (after December 1 and prior to graduation) by accessing
www.FloridaStudentFinancialAid.org online (select State Grants, Scholarships & Applications, then
Apply Here). The application gives the Florida Department of Education (FDOE) permission to evaluate
the student’s high school transcript and standardized test scores for eligibility for a Bright Futures
Scholarship and other state scholarships and grants.

Apply during the last year in high school, before graduation, or forfeit all future eligibility for a Bright
Futures Scholarship.

FEDERAL WORK-STUDY PROGRAM

Under Title I-C of the Economic Opportunity Act of 1964, Florida National University participates in the Federal
Work - Study Program, which creates part-time job opportunities for students from low-income families. These
jobs range from five to twenty-five hours per week.

Students qualify for participation in the Federal Work Study Program if they are:

In need of financial aid as shown by the “Financial Aid Form” or the “Family Financial Statement”.
- Capable of good academic work in university.

Able to meet job qualifications

Accepted for admission as full time students (12 credits) in good standing.

Students with required skills and experiences may qualify for jobs in the following fields: clerical assistant,
library assistant, typist, instructional assistant, and several off-campus positions.
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SCHOLARSHIPS

Students can only apply to a maximum of ONE FNU scholarship at any given time.
International students, if they qualify, may only apply for the International Scholarship.

Please note that students that are receiving financial assistance from Vocational Rehabilitation, Military
Active Duty, or VA do not qualify for any FNU scholarship.

FNU reserves the right to modify or terminate any scholarship at its sole discretion.

The following Scholarships do not apply to students studying in an ESL program.
COMMUNITY SERVICE

Students that are awarded a scholarship are required to perform community/university service hours. These
hours are a mandatory component as a recipient of a scholarship; if you do not complete your hours within
the specified time period (end of semester), you will forfeit the scholarship. For more information on the
requirements to fulfill your community service, contact the Academic Advising Office.

Amount of hours required:

Program Required # of Total hours required by Verification Form Due
Volunteer Hours | the end of the program
Associate degree 25 per semester 150 The last Monday of the
programs semester
Bachelor degree 25 per semester 300 The last Monday of the
programs semester
Graduate degree 25 per 75 The last Monday of the
programs Semester semester
ACADEMIC SCHOLARSHIP

The Academic Scholarship is granted to freshmen and transfer students according to their GPA and/or
SAT/ACT scores. The list below specifies the yearly amount awarded. Recipients of this scholarship must
maintain a minimum 2.0 GPA every semester to continue to be eligible for the Academic Scholarship.

e This scholarship is awarded at time of enroliment and renewed every academic year.

ACT 16 - 20 21 -25 26 -30 31-36

SAT 770 - 970 980 - 1180 1181 - 1350 1360 - 1600
GPA2.0-24 1,260.00 1,386.00 1,512.00 1,638.00
GPA25-29 1,764.00 1,890.00 2,016.00 2,142.00
GPA3.0-35 2,268.00 2,394.00 2,520.00 2,646.00
GPA 3.6 -4.0 2,772.00 2,898.00 3,024.00 3,150.00

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.
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ALPHA PHI SIGMA - MU ZETA PRESIDENTIAL AWARD

The Alpha Phi Sigma — Mu Zeta Presidential Award is for those students who are Honor Society members
and active members of the Mu Zeta Chapter of Alpha Phi Sigma. The award of $1,000.00 is given every year
to the winner of an essay contest on the subject of “How can an FNU degree assist you in becoming an
ethical member within your profession?” Specific programs are not eligible for the scholarship. These
programs are: Nursing, MSN, and Physical Therapist Assistant.

Deadline: July 31st and December 31st of every year.

All documents must be turned in, in a sealed envelope to the Advising Office before July 31st of each year.
Basis for Selection: The content of the essay and the writing skills exhibited in the essay.

Sum Awarded: $1,000.00 will be applied to the student’s tuition at the moment of graduation from a
Bachelor or Master Degree program.

Students awarded this scholarship will be required to perform 75 — 300 community/university service hours
(hours are dependent on the program enrolled in). These hours are a mandatory component as a recipient of
an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.
APPLICATION PROCEDURE FOR THE ALPHA PHI SIGMA-MU ZETA PRESIDENTIAL AWARD

The applicant must:

1. Be actively enrolled in an UPPER LEVEL or GRADUATE degree program at Florida National University
(Students enrolled in the MBA program may apply).

2. Be enrolled at least half time in the junior or senior year of one of the following degree programs:
Bachelor of Criminal Justice or Bachelor in Legal Studies

3. Be an active member of the Mu Zeta Chapter of Alpha Phi Sigma

4. Have a cumulative GPA of 3.5

5. Have participated in a MINIMUM of eight (8) Mu Zeta Chapter or Florida National University

extracurricular events (ex. fundraisers, meetings, trainings, etc.) during the year prior to applying.

Provide One letter of recommendation from a faculty member

Submit a paper. Topic: How can an FNU degree assist you in becoming an ethical member within your

profession?

N

BACCALAUREATE INTERNATIONAL SCHOLARSHIP

This scholarship has been established for International Students interested in enrolling in a baccalaureate
program at FNU. Nursing is not eligible for the scholarship.

Sum awarded: The scholarship covers 20% of the tuition cost.

The student must maintain a GPA of 3.0 or above to be eligible for this Scholarship for the following
semester.

Source: University revenue.

Students awarded this scholarship are required to perform 150 community/university service hours. These
hours are a mandatory component as a recipient of an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.
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BERTA REDONDO SCHOLARSHIP

This scholarship has been named after one of the founders’ family members whose love and dedication to
our institution left a mark in the development and growth of the institution. It is awarded to FNU graduates of
any degree program enrolling in the BSN Advance and BS-RRT in order to honor them for their outstanding
effort completing a degree program at FNU.

Basis for Selection: Be an FNU graduate.

The students status as an ALUMNI (AE) must be verified (transcripts or internal database) before
scholarship can be applied.

Sum Awarded: The scholarship covers 20% of the tuition cost.

Students receiving the Berta Redondo Scholarship will be entitled to only one scholarship per academic year.

Students awarded this scholarship will be required to perform 150 — 300 community/university service hours.
These hours are a mandatory component as a recipient of an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

CITY OF HIALEAH PARKS & RECREATION SCHOLARSHIP

Through the City of Hialeah Scholarship Board, Inc., FNU will offer scholarships for students engaged in City
of Hialeah youth programming. Specific programs are not eligible for the scholarship. These programs are:
Nursing, MSN, and Physical Therapist Assistant.

THE APPLICANT MUST:

1. Be a City of Hialeah resident who is a Junior or Senior in high school
2. Have a 2.5 GPA or greater

3. Be between 17 — 19 years’ old

For more information, see a City of Hialeah Education Specialist or Park Director.

Students that are awarded an FNU scholarship are required to perform community/university service hours.
These hours are a mandatory component as a recipient of an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

COMMUNITY SCHOLARSHIP

This scholarship is awarded to top applicants who have demonstrated commitment to community service. In
order to qualify, applicants must turn in a documented list of community service activities completed in high
school. This document must be signed by the high school counselor or cap advisor. Applications are
available at the Academic Advising Office.

e Annual award of $1,500 per year.

e Renewable every year. Recipients must submit documentation of continued community service.

e Students that are awarded an FNU scholarship are required to perform community/university service
hours. These hours are a mandatory component as a recipient of an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

Please note that students with full tuition scholarships are unable to apply for any other
scholarships.

57



DIAZ-BALART SCHOLARSHIP

The Diaz-Balart Scholarship has been established by Florida National University to honor the Diaz-Balart
family. Political immigrants from Cuba, the Diaz-Balart family has continued in the United States its long history
of public service, which began many years ago in their homeland. The scholarship is awarded to a student
who is an immigrant to the United States of America. Specific programs are not eligible for the scholarship.
These programs are: Nursing, MSN, and Physical Therapist Assistant.

The scholarship is to be awarded every year to the winner of an essay contest, written by high school
candidates on the subject of “Educational Opportunities within the American Democracy”.

Deadline: June 1

Basis for Selection: Must be an immigrant to the United States of America. The content of the essay and the
writing skills exhibited in the essay.

Source of the Diaz-Balart Scholarship: University revenue.

Sum Awarded: The complete tuition cost of the program for baccalaureate and associate degree programs
offered by FNU.

Students awarded this scholarship will be required to perform 150 — 300 community/university service hours
(hours are dependent on the program enrolled in). These hours are a mandatory component as a recipient of
an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

Application procedure for the Diaz-Balart scholarship

THE APPLICANT MUST:

1. Be a graduating senior of a Dade County public or private high school.

2. Be a U.S. Resident, U.S. Citizen, or other eligible non-citizen (humanitarian parole, Cuban-Haitian Entrant,
refugee status, asylum).

3. Provide two testimonials from school, business, church and/or leaders in the community testifying to good
moral character and reputation.

4. Demonstrate financial need.

5. Submit official high school transcript with the application.

DR. MANUEL VIAMONTE SCHOLARSHIP

The Dr. Manuel Viamonte Scholarship is a Florida National University scholarship to be awarded to a Radiology
Technology student. The scholarship will be awarded every year to the winner of an essay contest, open to
high school candidates, on the subject of “The Importance of studies in Radiology.”

Deadline: June 1

Basis for Selection: The content of the essay and the writing skills exhibited in the essay.

Source: University revenue.

Sum Awarded: The complete tuition cost of the Radiology Technology program.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

Application procedure for the Dr. Viamonte scholarship

The applicant must:

1. Be a graduating senior of a Dade County public or private high school.

2. Be a U.S. Resident, U.S. Citizen, or other eligible non-citizen (humanitarian parole, Cuban-Haitian Entrant,
refugee status, asylum).

3. Provide two testimonials from school, business, church and/or leaders in the community testifying to good
moral character and reputation.

4. Submit an essay on “The Importance of studies in Radiology.”

58



5. Demonstrate financial need.
6. Submit official high school transcript with the application.

Students awarded this scholarship will be required to perform 150 — 300 community/university service hours
(hours are dependent on the program enrolled in). These hours are a mandatory component as a recipient of
an FNU scholarship.

FNU ALUMNI SCHOLARSHIP

The FNU Alumni Scholarship is a Florida National University scholarship. This scholarship is to be awarded
every year to any graduate from one of FNU’s programs who enroll in another program. The purpose of the
scholarship is to help the graduates of FNU continue in their journey of academic fulfilment and attainment.
Specific programs are not eligible for the alumni scholarship. These programs are: Nursing, MSN, and Physical
Therapist Assistant.

Basis for Selection: Student must be a graduate from one of FNU’s programs.

The students status as an ALUMNI (AE) must be verified (transcripts or internal database) before
scholarship can be applied.

Source of the Scholarship: University revenue.

Deadline: N/A

Sum Awarded: The scholarship covers 20% of the tuition cost (based on the tuition of either the
undergraduate or the graduate program the student is enrolling in).

Students awarded this scholarship will be required to perform 75 — 300 community/university service hours
(hours are dependent on the program enrolled in). These hours are a mandatory component as a recipient of
an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

FNU ALUMNI (AE) FAMILY SCHOLARSHIP

The FNU Alumni (ae) Family Scholarship is a Florida National University scholarship. This scholarship is to be
awarded every year to any immediate family member (spouse or children) of an FNU graduate. The purpose
of the scholarship is to help the graduate’s family member continue on his/her journey of academic fulfillment
and attainment. This scholarship is for career programs and specific programs are not eligible for this
scholarship. These programs are: Nursing, MSN, and Physical Therapist Assistant.

Basis for Selection: Student must be an immediate family member (spouse or children) of an FNU
graduate. The students status as an ALUMNI (AE) must be verified (transcripts or internal database)
before scholarship can be applied.

Source of the Scholarship: University revenue.

Deadline: N/A

Sum Awarded: The scholarship covers 20% of the tuition cost (based on the tuition of either the
undergraduate or the graduate program the student is enrolling in).

Students awarded this scholarship will be required to perform 75 — 300 community/university service hours
(hours are dependent on the program enrolled in). These hours are a mandatory component as a recipient of
an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

FNU ATHLETIC SCHOLARSHIP

Is a Florida National University Scholarship to be awarded to Men or Women Athletes who still have collegiate
athletic eligibility remaining who possess the athletic ability and academic standards necessary to prosperously
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build upon the Department of Athletics Mission Statement. Specific programs are not eligible for the
scholarship. These programs are: Nursing, MSN, and Physical Therapist Assistant.

Deadline: N/A

Basis for Selection: Meet academic standards and athletic expectations of Florida National University, its
Athletic department and the athletes respective sport coach.

Source: University revenue.

Sum Awarded: Any dollar amount up to all tuition for a graduate or baccalaureate degree program (does not
include textbooks, uniforms, other required materials or program-related fees/incurred expenses) offered by
Florida National University.

Students awarded this scholarship are required to perform 300 community/university service hours. These
hours are a mandatory component as a recipient of an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

FNU ATHLETIC FRESHMAN SCHOLARSHIP

Is a Florida National University Scholarship to be awarded to an incoming freshman that has graduated from
an approved high school the prior year with a graduating GPA of 2.0 and will be pursuing a Bachelor’s
(BA/BS) Degree at FNU. Specific programs are not eligible for the scholarship. These programs are:
Nursing, MSN, and Physical Therapist Assistant.

This person must possess the academic standard (2.0) and maintain a 2.0 GPA every semester to continue
to be eligible for the Academic Scholarship.

Deadline: N/A

Basis for Selection: Meet academic standards and show proof of approved High School Diploma from
previous year to study at FNU.

Sum Awarded: Annual award of $500.00 per year

Students awarded this scholarship are required to perform 300 community/university service hours. These
hours are a mandatory component as a recipient of an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

FNU ATHLETIC INTERNATIONAL SCHOLARSHIP

Is a Florida National University Scholarship to be awarded to an international student pursuing a Bachelors
(BA/BS) Degree at FNU. Specific programs are not eligible for the scholarship. These programs are: Nursing,
MSN, and Physical Therapist Assistant.

This person must possess the academic standard (2.0) and maintain a 2.0 GPA every semester to continue
to be eligible for the Academic Scholarship.

Deadline: N/A
Basis for Selection: Meet academic standards and show proof of international eligibility to study at FNU.
Sum Awarded: Annual award of $1,500.00 per year

The scholarship does not cover Registration and Application fees. All remaining fees must be paid on time
or the student will lose his/her eligibility to the scholarship and special tuition rate.

Students awarded this scholarship are required to perform 300 community/university service hours. These
hours are a mandatory component as a recipient of an FNU scholarship.
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FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

FNU ATHLETIC TRANSFER SCHOLARSHIP

Is a Florida National University Scholarship to be awarded to a transfer student from another 2 or 4-year
institution with a transferring GPA of 2.0 pursuing a Bachelor's (BA/BS) Degree at FNU. This person must
possess the academic standard (2.0) and maintain a 2.0 GPA every semester to continue to be eligible for the
Academic Scholarship. Specific programs are not eligible for the scholarship. These programs are: Nursing,
MSN, and Physical Therapist Assistant.

Deadline: N/A

Basis for Selection: Meet academic standards and show proof of transfer status to study at FNU.
Sum Awarded: Annual award of $750.00 per year

Students awarded this scholarship are required to perform 300 community/university service hours. These
hours are a mandatory component as a recipient of an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

Full Athletic Scholarships are based on 12 credits a semester (24 credits for a School year and no classes
during the SUMMER). Any extra credit requested by the students aside from the 24 credits to be taken in
the calendar year will have to be paid by the student.

FNU BAHAMIAN SCHOLARSHIP

The FNU Bahamian Scholarship is a Florida National University scholarship. The scholarship is to be
awarded every year to Bahamian Citizen that apply and will be attending Online/Virtual Classes only.

Source of the Scholarship: University revenue.
Sum Awarded: The scholarship covers 20% of the published tuition cost for a masters, baccalaureate or
associate degree and diploma programs offered by FNU.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

FNU / GOVERNMENT SCHOLARSHIP

The FNU/Government Scholarship is a Florida National University scholarship. The scholarship is to be
awarded every year to government employees. Specific programs are not eligible for the scholarship. These
programs are: Nursing, MSN, and Physical Therapist Assistant.

Basis for Selection: Must be a government employee; referral must be from a government agency.

Source of the Scholarship: University revenue.

Sum Awarded: The scholarship covers 20% of the tuition cost for a masters, baccalaureate or associate
degree program offered by FNU for the employee and 15% for the employee’s family member.

Students awarded this scholarship will be required to perform 75 — 300 community/university service hours
(hours are dependent on the program enrolled in). These hours are a mandatory component as a recipient of
an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.
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FNU GRADUATE ASSISTANT AND TEAM MANAGER SCHOLARSHIP

Are Florida National University Scholarships to be awarded to the following:

A: the Graduate Assistant Scholarship is awarded to a student registered in one of FNU’s Master
programs:

B: the Team Manager Scholarship is to be awarded to a student registered in one of FNU’s
baccalaureate degree programs:

...and has proven knowledge and background of how an Athletic Department functions.

The person must possess the academic standard and athletic stability necessary to promote the functionality
of the Athletic Department and build upon the Athletic Departments’ Mission Statement.

Specific programs are not eligible for this scholarship. These programs are: Nursing, MSN, and Physical
Therapist Assistant.

Florida National University will award 2 scholarships per team.

Deadline: N/A

Basis for Selection: Meet FNU’s Academic standards and athletic expectations. Demonstrate functionality
within the Athletic Department and the respective sport for which the student(s) will work with. Each
applicant will go through an interview process.

Sum Awarded: Any dollar amount up to all tuition for a graduate or baccalaureate degree program offered
by Florida National University.

Students awarded this scholarship will be required to perform 75 — 300 community/university service hours
(hours are dependent on the program enrolled in). These hours are a mandatory component as a recipient of
an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

FNU M-DCPS HIGH SCHOOL SENIORS SCHOLARSHIP

FNU will offer one scholarship, per senior high/charter school, each year to a graduating senior that meets
the following criteria:

THE APPLICANT MUST:

1. Be a U.S. Resident, U.S. Citizen, or other eligible non-citizen (humanitarian parole, Cuban-Haitian Entrant,
refugee status, asylum).

Be enrolled as a senior in one of the local M-DCPS Senior High Schools or Charter Schools

Have a 2.5 GPA or greater

Be recommended by two teachers and/or counselor.

The high school needs to submit the selected student’s required documentation (copy of report card) to
the University for Acceptance.

Scholarship recipients must submit quarterly information on their academic grades and the number of
credits taken per semester.
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All applicants must complete the required scholarship application form and submit it to FNU’s Office of the
Vice-President of Academic Affairs.

Deadline: June 1

Basis for Selection: The content of the essay and the writing skills exhibited in the essay. Topic: “The
Importance of a University Education”

Source: University revenue.

Sum Awarded: The complete tuition cost of the program for a baccalaureate or associate degree program
offered by FNU (excluding the following programs — Nursing, MSN, and Physical Therapist Assistant.
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Students awarded this scholarship will be required to perform 150 — 300 community/university service hours
(hours are dependent on the program enrolled in). These hours are a mandatory component as a recipient of
an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

INTERNATIONAL SCHOLARSHIP FOR INTERNATIONAL STUDENT PREVIOUSLY
GRADUATED FROM FNU

This scholarship has been established for International Students previously graduated from an ESL
program at FNU. Specific programs are not eligible for the scholarship. These programs are: Nursing, MSN,
and Physical Therapist Assistant.

The scholarship is to be awarded to international students who have graduated from an ESL program at FNU
and will re-enroll in an associate or baccalaureate degree program.

Basis for Selection: Applicant must have completed Intermediate Level or demonstrate proficiency in
the English Language. All applicants will be interviewed by the ESL Division Head.

Sum awarded: The Scholarship is merit based and will cover up to 50% of the tuition.
The student must maintain a GPA of 3.0 or above to be eligible for this Scholarship for the following
semester.

The scholarship does not cover Registration and Application fees. All remaining fees must be paid on time
or the student will lose his/her eligibility to the scholarship and special tuition rate.

Source: University revenue.

Students awarded this scholarship are required to perform 150 community/university service hours. These
hours are a mandatory component as a recipient of an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

JOSE REGUEIRO SCHOLARSHIP

The José Regueiro Scholarship, in honor of the President of the institution, is a Florida National University
scholarship. The scholarship is to be awarded every year to the winner of an essay contest, open to high school
candidates, on the subject of “The Importance of a University Degree.”

Deadline: June 1

Basis for Selection: The content of the essay and the writing skills exhibited in the essay.

Sum Awarded: The complete tuition cost of the program of his/her choice from the Associate of Arts or
Science Degree programs offered by FNU (excluding the following programs — Nursing, MSN, and Physical
Therapist Assistant.

Application procedure for the J. Regueiro scholarship

The applicant must:
1. Be a graduating senior of a Dade County public or private high school.
2. Be a U.S. citizen or permanent resident.
3. Provide two testimonials from school, business, church and/or leaders in the community
testifying to good moral character and reputation.
4. Submit an essay on “The Importance of a University Degree.”
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5. Demonstrate financial need.
6. Submit official high school transcript with the application.

Students awarded this scholarship are required to perform 150 community/university service hours. These
hours are a mandatory component as a recipient of an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

LITTLE ANGELS CHILDREN DEVELOPMENT CENTER SCHOLARSHIP

The Little Angels Children Development Center Scholarship is a Florida National University scholarship. This
scholarship is to be awarded every year to children that graduate from the Little Angels Children
Development Center and will enroll in one of FNU’s programs after they have graduated from high school.
The purpose of the scholarship is to help the prospective students in their journey of academic fulfillment and
attainment.

Specific programs are not eligible for the scholarship. These programs are: Nursing, MSN, and Physical
Therapist Assistant..

Basis for Selection: to have graduated from the Little Angels Children Development Center. The Little
Angels Children Development Center must provide a letter stating the student attended the center.

Source of the Scholarship: University revenue.

Deadline: N/A

Sum Awarded: The scholarship covers 20% of the tuition (based on the tuition of either the undergraduate
or the graduate program the student is enrolling in).

Students awarded this scholarship will be required to perform 75 — 300 community/university service hours
(hours are dependent on the program enrolled in). These hours are a mandatory component as a recipient of
an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

THE MEDICAL PROFESSIONAL SCHOLARSHIP AT FLORIDA NATIONAL UNIVERSITY

Medical professionals residing in the state of Florida can apply for a scholarship with Florida National
University.

The Medical Professional Scholarship at Florida National University can be awarded every year to active
employees of the Medical Profession residing in the State of Florida, who are not graduates from FNU, and
plan to enroll in an approved Health Care program.

Basis for Selection: Must be an active employee in the Medical profession in the State of Florida. To be
eligible the applicant must provide a letter from the employer's Human Resources Department or the most
recent pay stub and a work ID.

Source of the Scholarship: University revenue.

Sum Awarded: The scholarship covers 20% of the tuition cost for a masters, baccalaureate, or associate
degree program offered by FNU*.

*Specific programs are not eligible for the scholarship. These programs are: MSN and Physical Therapist
Assistant.

Students receiving the Medical Professional Scholarship will be entitled to only one scholarship per academic
year.
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Students awarded this scholarship will be required to perform 75 — 300 community/university service hours
(hours are dependent on the program enrolled in). These hours are a mandatory component as a recipient of
an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

MSN-NURSE EDUCATOR CONCENTRATION SCHOLARSHIP

The MSN/Nurse Educator Concentration Scholarship is a Florida National University scholarship. This
scholarship is to be awarded every year to students enrolled in the MSN-Nurse Educator concentration. The
purpose of the scholarship is to help Nurses to be well prepared to contribute to the education of future
Nurses.

Basis for Selection: Students must be accepted and enrolled in the program (MSN-Nurse Educator
Concentration). Comply with the admissions requirements for the program (MSN-Nurse Educator
Concentration).

Source of the Scholarship: University revenue.

Deadline: N/A

Sum Awarded: The scholarship covers 20% of the tuition cost.

Students awarded this scholarship are required to perform 75 community/university service hours. These
hours are a mandatory component as a recipient of an FNU scholarship.

FNU reserves the right to modify or terminate this and all scholarships at FNU’s sole discretion.

*++*EOR EMPLOYEES ONLY****
FLORIDA NATIONAL UNIVERSITY EMPLOYEE TUITION WAIVER

Eligible Florida National University full-time employees who have completed six (6) months of employment at
Florida National University may enroll themselves, their spouses, and/or children in Florida National
University and receive a Florida National University Employee Tuition Waiver.

Eligibility Requirements:

e Must be a full-time employee on the day before classes begin for the semester and continue to be
employed for the entire semester.

e« Employees must have completed six months of full-time, continuous, satisfactory, and permanent
service with Florida National University.

o Employees' performance must be at the "Achieves" or "Satisfactory" level on the day before classes
begin.

e Faculty and Administrative employees must have completed six (6) months of continuous service with
Florida National University and be in good standing with the University on the day before classes
begin.

o Employee's employment record must be discipline free for a minimum of six (6) months prior to first
day of classes.

o Enrollment is contingent upon supervisory approval and verification of eligibility status.

o Participation in the program is to be conducted on the employee's own time. Employees are
encouraged to take classes during off-duty hours.

e However, if that is not possible, supervisors may approve leave (annual leave, accrued compensatory
leave, or leave without pay) or adjust the employee's established work schedule, as long as this does
not conflict with departmental operations.
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Other Important Requirements:

Eligible employees, spouses, and children may enroll for up to six (6) credit hours of graduate or
undergraduate instruction per term (Fall, Winter, Spring and Summer)

Eligible employees, spouses, and children receiving this Tuition Waiver must still pay the

following: 1. textbooks; 2. course supplies; 3. all miscellaneous fees normally charged (CPR
seminars, entrance exams, etc.); and 4. Graduation fees.

It should be understood that eligible employees, spouses, and children will be enrolled in the course
of program only if there is an available opening after all tuition paying students have been accepted.
Certain programs, due to their nature, are not eligible for this scholarship. Ineligible programs include:
Nursing and PTA. Additionally, seminars for specific medical programs are also not eligible for the
employee Tuition Waiver.

Only one Tuition Waiver will be awarded for any program which enrolls students in clusters (ex.
AutoCAD).

Eligible employees, spouses, and children must apply for admission and register for

classes. Submitting an application for the Employee Educational Tuition Waiver does not constitute
registering for classes.

Eligible employees, spouses, and children must meet the prevailing admission requirements and will
be subject to all prevailing academic policies.

Student will be enrolled as a Transient Student until the entire program requirements are completed;
at that point the enrollment will then be changed to the specific program title from which the student
will graduate.

Employees who receive a grade of Incomplete (I) will not receive this Tuition Waiver until such time
as the grade has been changed to a grade acceptable as specified above. Employees who do not
have Incomplete course grades updated within the specified timeframe will be responsible for all
costs for the class.

In order to receive this Tuition Waiver, the prospective student cannot be active in the program prior
to gaining eligibility.

If an employee voluntarily (as determined by Florida National University) leaves Florida National
University within one year of the employee, spouse, and or children having completed the
course/program on their last day of attendance, he or she must refund all tuition and fee
reimbursements for that course/program that was made by Florida National University. The
employee must agree to this, and to withholding of/deductions from pay, in writing in order to be
eligible to participate in this Program. For the purposes of this program, terminations for Cause, as
deemed so by Florida National University and as defined in this handbook, are defined as voluntary.
Employee, spouse, and/or children can continue to attend courses and remain in any program at
Florida National University after their voluntary departure but must pay all tuition and fees.

FINANCIAL AID VERIFICATION

Florida National University has developed the following Policies and Procedures regarding verification of
information provided by applicants for Federal Aid under the Title IV Program

1. Only those students who are selected for verification by the Department of Education will be required to

2.

submit supporting documentation.
No Pell or Campus Based Funds will be disbursed prior to the completion of verification.

3. The institution prior to the completion of verification will certify a Federal Family Education Student Loan

application. However, the student has but 45 days from the time the check arrives to the institution to
provide the necessary documentation. If not completed by that time the check will be returned to the
lender.
. For the Federal Pell Grant the student will have until 120 days after his/her last day of attendance or the
end of the academic year, whichever is earlier, to complete verification.

However, in the interim the
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student must have made arrangements with FNU for payment of all tuition and fees. After the passage of
the aforementioned period, all Financial Aid that might have been due is forfeited.

5. All students will be notified on a timely basis if they have been selected for verification, and the
supporting documentation that is required. The institution will use as its reference, the most recent
verification guide supplied by the Department of Education. At that time the student will be informed of
the time parameters and the consequences of not completing the verification cycle. The institution will
notify the student of the result of verification and any other documentation needed. The institution will
assist the student in correcting any information that is inaccurate.

6. If the student supplies inaccurate information on any application and refuses to correct it, after being
counseled by the institution, FNU must refer this case to the Department of Education for resolution.
Unless required by the Department of Education, no financial aid will be disbursed to the student.

TRANSFERRING FINANCIAL AID

Financial Aid does not transfer automatically when a student transfers from one university to another. To
continue receiving aid at the new university, the student must check with a Financial Aid officer at the new
university to find out what programs are available and what steps are necessary. Students who decide to
transfer must have the former university send a financial aid transcript to the new university. If the new
university does not receive this transcript, the student will have difficulty receiving financial aid.

Transfer students who have a Federal Pell Grant must get a duplicate copy of their Student Aid Report and
submit it to the new university’s financial aid office.

Transfer students who have a Federal Perkins Loan or a Federal Supplemental Educational Opportunity
Grant should check with the Financial Aid Office at the new school to find out if funds from these programs
are available.

NOTIFICATION OF FINANCIAL AID AWARDS

The student is notified of his or her awards in an award letter. If the student feels the awards do not cover
his or her needs, the student should consult with FNU’s Financial Aid Officer.

REESTABLISHING ELIGIBILITY FOR FINANCIAL AID

Students who have been terminated for lack of satisfactory academic progress (2.0) and seek to reestablish
their eligibility for financial aid must first successfully complete courses without benefit of financial aid in order
to reestablish good academic standing.

DISBURSEMENT PROCEDURES

Awards will be made in accordance with the award letters issued by the Office of Financial Aid.

Federal Pell Grant or campus base checks will be made payable directly to FNU in a separate check for each
student’s account. Financial Aid awards will be disbursed electronically and will be applied to each student’s
account.

WORKFORCE INVESTMENT ACT (WIA)

The WIA program provides tuition assistance for students who meet the eligibility requirements of the
programs. To determine if you are eligible, you should apply directly to the WIA office. The WIA coordinator
for FNU has an office at the Hialeah Campus.
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Academic Policies and Procedures
ACADEMIC YEAR

The FNU academic year is defined as two semesters. The length of an academic semester is four months.
Each semester has two terms of two months each. The FNU rolling admission schedule makes it possible to
have six different start dates and six different completion dates in one calendar year. There is a one-week
break in April, a one-week break in August, and a two-week break at the Christmas/New Year season.

ACADEMIC ADVISEMENT

Upon entering FNU, each freshman is advised to see his or her program academic advisor or academic
advisor. In addition, each of the offices listed below provides advisement in its field of responsibility to all
students as appropriate. These offices are:

The Admissions Office The Financial Aid Office
The Campus Dean The Student Services Office
The Registrar’s Office The Advising Center

The Academic Advising Center

e Advising new and current students who are in a career/program.

e Explain and review academic requirements.

¢ Once student has completed successfully their first 4 terms they are transferred to a faculty advisor of
their chosen career.

What is the purpose of Academic Advising?

The primary purpose of academic advising is to assist students in the development of meaningful educational
plans that are compatible with their life goals.

Based on their program of studies, students should contact their Division Head for advisor's name and
contact information. The instructors advise their student’s concerning academic progress as well as
academic matters. The Office of Student Services has information on other colleges, universities, and
scholarship

The ultimate responsibility for making decisions about life goals and educational plans rest with the individual
student. The academic advisor assists by helping to identify and evaluate the alternatives and the
consequences of decisions. The academic advisor will be able to direct the student in the right direction
depending on his/her life goals and offer recommendations in the following areas:

1. Career options
2. Program Choice
3. Course Scheduling

PROGRAM ACADEMIC ADVISOR

To find out whom your Program Academic Advisor is and to set up an appointment as soon as possible,
contact a Division or Department Head or the Program Director. Here is the list of Department, Division
Heads, and Program Directors by their respective division:

Dr. Loreto Almonte Allied Health Division Head
Ph: (305) 821 3333 ext: 1074 lalmonte@fnu.edu

Dr. Carlos Cuervo Allied Health Department Head
Ph: (305) 821 3333 ext: 1074 ccuervo@fnu.edu
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Mr. Jose Antonio Lammoglia, RRT, MA Respiratory Therapy Program Director
Ph: (305) 821 3333 ext: 1074 jlammoglia@fnu.edu

Dr. Victor Fernandez, RVT, RDMS, RCS Diagnostic Medical Sonographer
Technology Program Director
Ph: (305) 821 3333 ext: 1074 vmfernandez@fnu.edu

Dr. Kelly Krenkel, PT, DPT Physical Therapist Assistant Program Director
Ph: (305) 821 3333 ext: 1048 kkrenkel@fnu.edu

Mr. Mauricio Restrepo A.S., CDT Dental Department Head
Ph: (305) 821 3333 mrestrepo@fnu.edu

Dr. James Bullen Business & Economics Division Head
Ph: (305)821-3333 ext: 1077 jbullen@fnu.edu

Dr. Ernesto Gonzalez Business & Economics Department Head
Ph: (305)821-3333 ext: 1070 egonzalez@fnu.edu

Dr. Osviel Alfonso, Criminal Justice/Paralegal-Legal Dept. Head
Ph: (305)821-3333 ext: 1058 oalfonso@fnu.edu

Dr. Barbara Rodriguez Humanities/Fine Arts Division Head
Ph: (305)821-3333 ext: 1100 bjrodriguez@fnu.edu

Dr. Jose Perez, Psy.D., Psychology Program Director
Ph: (305)821-3333 ext: 1149 josep@fnu.edu

Oscar Perez, M.A. English as a Second Language Division Head
Ph: (305)821-3333 ext: 1103 operez@fnu.edu

Maria Abreira, M.S., English as a Second Language Dept. Head for South Campus
Ph: (305)821-3333 ext: 1103 mabreira@fnu.edu

Ariel Oquendo, B.A., English as a Second Language Dept. Head for Hialeah Campus
Ph: (305)821-3333 ext: 1103 aoquendo@fnu.edu

Dr. Lydie Janvier, DNP, MSN, MSN Program Director
Ph: (305)821-3333 ext: 1056 ljanvier@fnu.edu

Yunieski Farradas, MSN, ARNP, RN, BSN Program Director
Ph: (305)821-3333 ext: 1077 yfarradas@fnu.edu

Pavel De La Noval, MSN, ARNP, RN, BSN ADON for Hialeah Campus
Ph: (305)821-3333 ext: 1059 pnoval@fnu.edu

Maida Burgos, DNP, MSN, RN, ADN Program Director
Ph: (305)821-3333 ext: 1166 mburgos@fnu.edu

Anjelis Oliveira, MSN, MHA, RN, ADON for South Campus
Ph: (305)226-9999 ext: 1348 aoliveira@fnu.edu

CLASS SCHEDULES

Most courses are scheduled as either three or four-hour sessions, held Monday through Friday, anytime from
8:30am - 10:00pm. Some courses are offered on Saturdays and clinical practices are offered 7 days a week,
(scheduling based on program requirements and site availability). FNU also offers internet-based distance
learning courses.

FNU has a self-scheduling procedure established for some of the programs offered and it can be accessed
through the FNU Portal. Certificate programs that run sequentially do not have the ability to have classes self-
scheduled. Degree Programs have the self-scheduling option except Nursing Programs (ADN, BSN and MSN)
as well as Physical Therapy Assistant, Sonography, Radiology and Respiratory Therapy core courses. Specific
instructions are posted in https://www.fnu.edu/Publications/Registration Instructions.pdf fnu.edu
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Changes to the class schedule can be made only during the ADD/DROP period (first week of the
semester). Any changes to the schedule must be approved by the Department/Division Head and a
Cancel/Add form must be filled out and turned in to the Registrar’s Office. The Cancel/Add form is available at
the Registrar’s Office of each Campus and on the FNU website. Distance Learning students must submit the
completed form to the Registrar’s Office via either e-mail (eperez@fnu.edu or mconcepcion@fnu.edu) or fax
at (305) 362-0595, Attention to: Registrar’'s Office. Additional questions about the Distance Learning
Department can be emailed to Dr. Emry Somnarain at esomnarain@fnu.edu. Class schedule changes are
subject to class load and availability. The student must check the FNU student portal to ensure that changes
are accepted.

In order to access or print your class schedule, you must set up an account on the FNU student portal.
Instructions are available on the FNU website. A user name and password is required. You will also be able to
use the FNU Portal to access other pertinent information.

Itis the student ‘s responsibility to withdraw, cancel, or change any courses assigned to him/her during
the ADD/DROP period. After the ADD/DROP period, no schedule changes will be accepted for the Term B,
unless it is an emergency, and the student will be charged for the change $50.00 per change. Approved
changes for Term B can only be done by substituting the class with another course carrying the same credit
load and by paying the $50.00 fee. Please note that all changes carry a $50.00 fee even if it just a change of
session.

CLASSIFICATION OF STUDENTS OR STATUS
STUDENTS ARE CLASSIFIED IN VARIOUS WAYS:

A. By class load:

Full time (12 credit hours minimum per semester) * For Undergraduate Programs

Full time (9 credit hours minimum per semester) * For Graduate Programs

Three Quarter time (9 credit hours minimum per semester) For Undergraduate Programs

Half time (6 credit hours minimum per semester) For both Graduate and Undergraduate Programs
Less than halftime (less than 5 credit hours per semester) For both Graduate/Undergraduate Programs

ORwh =

* Students receiving full financial aid cannot carry less than six credit hours per semester. Students
carrying less than the required minimum number of credits may receive financial aid proportionally.

B. By credits earned:

1. Freshman (1 to 30 credits)
2. Sophomore (31 and above)
3. Junior (61 and above)

4. Senior (91 and above)

By program of study:

Baccalaureate or Associate Degree students

Diploma students

Certificate students

Early Admission

Transient students (courses for transference to other institutions or Employee/Family Members)
Non-degree seeking students

oubwnNn=0

By legal status:
Florida residents
Non-Florida residents
International students

wNh~—~0
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By sponsorship
Personal resources
Grant

Loan

Scholarship

VA

Employee Scholarship
ITA

Vocational Rehab.

N~ WN =M

TRANSIENT AND NON-DEGREE-SEEKING STUDENT ADMISSION

A student who is in good standing at another college or university may be admitted to Florida National
University as a transient student. Transient students should consult the appropriate Dean or Registrar at the
university to which they wish their credits transferred to determine the acceptability of outside credits at their
home institution.

For classification purposes, employees or family members seeking credits at FNU are also referred to as
Transient students.

Applicants who are taking a course, but without enrolling in a program, are classified as non-degree seeking
students. At Florida National University these students are limited to thirty credits in this classification, and
they are not eligible for financial aid.

CLASS LOAD, CREDIT HOUR AND CLOCK HOUR EQUIVALENCY

Class load refers to the number of credits a student carries in a semester. For degree and career programs a
student may carry a load of 17 credit hours maximum per semester. One credit hour equals 15 clock hours of
lecture, 30 clock hours of Lab., 45 clock hours of externship, or 100 clock hours of pre-clinical or clinical journal.
One clock hour is equivalent to 50 minutes of lecture and a 10 - minute break.

Utilizing the definition that an hour of work is the equivalent of 50 minutes of class time (often called a contact
hour), the university policy requires at least 45 hours of work by each student for each unit of credit. Contact
hours required for specific types of courses are as follows:

e Atleast 15 contact hours of lecture as well as a minimum of 30 hours of student homework are
required for each unit of student credit.

e Laboratory courses must maintain a minimum of 30 contact hours per unit of credit.

e Each unit of internship or practicum must require a minimum of 45 hours of work.

e Clinical hours with instructor must require a minimum of 30 hours per unit of credit.

Certificate Programs: Since courses within a certificate program are not acceptable for credit toward a degree
program within the institution, the conversion formula for certificate programs is as follows: one credit hour
equals 37.5 clock hours of lecture, 37.5 clock hours of Lab., or 37.5 clock hours of externship (30 hours should
be in the classroom and 7.5 hours are external).

SATISFACTORY ACADEMIC PROGRESS

All students must meet certain minimum standards for Satisfactory Academic Progress while enrolled at
Florida National University (FNU).

In order to achieve Satisfactory Academic Progress, a student must satisfy three criteria, each of which is
evaluated, on a cumulative basis, at the end of each semester. The three criteria are:

Cumulative Grade Point Average (must meet minimum thresholds in table below)
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Pace of Progression (must successfully complete at least 66.7% of credits attempted)
Maximum Time Frame (must complete the program in no more than 150 percent of the normal time frame for
completion)

GRADE POINT AVERAGE: The grade point average or GPA for a semester is calculated by dividing (a) a
number equal to the sum of credit hours for each course attempted during the semester times the quality
point value for each grade earned in the course by (b) a number equal to the number of credit hours
attempted during the semester (i.e., hours from courses with grades A through F).

The cumulative grade point average, or CGPA, is obtained by calculating the GPA for all courses
attempted at Florida National University with grades of A through F. Course grades of S, U, |, W, AU, and TC
do not count in the overall CGPA since they carry no quality points, but they do count as credits attempted
for purposes of determining the Pace of Progression. The minimum CGPA required to maintain SAP varies
depending on the program the student is enrolled in and the number of credits the student has attempted, as
set forth in the Table below. See the Grading System section for more information.

PACE OF PROGRESSION: Pace of Progression is measured by calculating, at the end of each semester,
the cumulative number of credits successfully completed (i.e., courses with a grade of A through D) as a
percentage of the cumulative number of credits attempted.

MAXIMUM TIME FRAME: The maximum time frame for completing a program is equal to 150 percent of
the normal time frame for completing the program as measured in credit hours. For example, a full-time student
in a baccalaureate program normally would complete the program in four academic years with 120 semester
hours. The maximum time frame for such a student to complete the program would be 180 semester hours.
The Pace of Progression requirement is intended to ensure that the students are on pace to graduate within
the Maximum Time Frame.

Maintenance of Satisfactory Academic Progress (SAP) is a requirement for graduation; it is also necessary
in order to maintain eligibility for Title IV financial assistance. FNU evaluates Satisfactory Academic Progress
at the end of every semester.

Students must continue to meet the minimum SAP standards as measured at the end of each semester, in
order to maintain eligibility for financial assistance. The CGPA and Pace of Progression are be based on all
periods of enroliment even when the student did not receive Title IV funds. However, should a student
change programs at FNU, SAP will be based on all coursework that is applicable to the student’s current
degree, diploma, or certificate program of study. If the student does not meet the minimum SAP standards at
the end of a semester, the student will be placed on Academic/Financial Aid Warning for the following
semester. All students on Academic/Financial Aid Warning will be monitored for SAP again at the end of the
semester on Academic Warning.

Students who are eligible for Federal student aid funds continue to receive those funds while on Academic
Warning. All students on Academic/Financial Aid Warning who meet the minimum SAP standards at the end
of the semester will be removed from Academic/Financial Aid Warning.

Any student who fails to meet the minimum SAP standards at the end of the semester on Academic/Financial
Aid Warning will be considered for dismissal and suspended for the coming semester. The student may
appeal the suspension by submitting a written request explaining and documenting why the student failed to
achieve SAP, such as the death of a relative, an injury or illness, or other special circumstances, and how
circumstances have changed such that the student will be able to achieve SAP at the end of the next
semester if permitted to re-enroll. A student requesting an appeal must submit a written request to the Vice
President of Academic Affairs and Vice President/Director of Financial Aid. If the appeal is granted, the
student may re-enroll and will be placed on Academic/Financial Aid Probation for the coming semester. If
eligible for Federal student aid, those funds will continue during the semester on Academic/Financial Aid
Probation.
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All students on Academic/Financial Aid Probation are monitored again for SAP at the end of the semester on
Academic/Financial Aid Probation. All such students who satisfy the minimum SAP standards at the end of
the semester will be removed from Academic/Financial Aid Probation, and will continue to remain subject to
the SAP requirements. All students on Academic/Financial Aid Probation who do not satisfy the SAP
requirements at the end of the semester will be dismissed.

All financial aid applicants in eligible degree/diplomal/certificate programs are evaluated for SAP whether they
received financial assistance in prior terms or not.

If the student attended FNU in the past and seeks to re-enroll, the student will be reviewed for SAP for
financial aid purposes on all previously attempted courses that are applicable to the student’s current
program of enroliment regardless of how long ago the student attended FNU or whether or not aid was
received.

When a student transfers course credits to FNU, transfer credits count as credits attempted and credits
earned.

The student may modify the initial course schedule up to the last day of the add/drop period with a refund.
Classes that are dropped during this time period are not counted as part of the SAP evaluation process. If
the student withdraws after the add/drop period, it will negatively affect the Pace of Progression and
Maximum Time Frame requirements because the credits will count as credits attempted but not credits
earned.

If a student repeats a course, the higher grade is used in the CGPA but credits for both courses count as
credit hours attempted.

If the student changes degree or certificate programs, the SAP calculation will reset to only count those
credits that are applicable to the student’s new program of study. Credits that do not count toward the new
program of study will not be included in the pace calculation and the related grades will not be included in the
CGPA.

Remedial credit hours completed are used in Grade Point Average calculations, but not in Pace of
Progression, and Maximum Time Frame calculations.

Master Degree Programs

Credits Minimum CGPA at Minimum % of cumulative credits
Attempted end of each attempted that have been successfully
semester completed at end of each semester
1-36 3.0 66.7%

Bachelors and Associate Degree Programs

Credits Minimum CGPA at Minimum % of cumulative credits
Attempted end of each attempted that have been successfully
semester completed at end of each semester
1-12 1.3 66.7%
13 - 24 1.5 66.7%
25- 36 1.7 66.7%
37 - 48 1.8 66.7%
49 - 60 2 66.7%
60 - above 2 66.7%
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Diploma Programs

Credits Minimum CGPA at Minimum % of credits attempted that
Attempted end of each have been successfully completed at
semester end of each semester
1-12 1.3 66.7%
13 - 24 1.5 66.7%
25- 30 2 66.7%
45 - above 2 66.7%

Certificate Programs

Credits Attempt Warning if CGPA is Minimum Credits (%) to Complete
below
0-9 1.5 66.7%
10 - 18. 2 66.7%

A student who has been dismissed for failure to satisfy SAP following a semester on Academic/Financial Aid
Probation may reapply to Florida National University after being out of school for one semester. If re-
admitted, the student will remain subject to all SAP requirements and, if otherwise eligible for Federal student
aid, will not be eligible to receive such funds until and unless the students meets all SAP requirements.

ATTENDANCE POLICY

The policy on attendance for university classes will be the responsibility of the professor, and the professor
will fully inform students of such policy at the beginning of the semester.

The faculty and staff at Florida National University want you to succeed. Since studies indicate a positive
relationship between good attendance and better grades, you are strongly encouraged to attend all classes
and arrive on time.

* Individual instructors establish their own class attendance policies. Each instructor’s policy is included in
the course syllabus and distributed at the beginning of each semester.

* It is your responsibility to understand and follow these policies and, if possible, to notify instructors in
advance when it is necessary to miss a class.

* Any anticipated prolonged absences should be reported to instructors as soon as possible.

* If you stop attending class (es) for any reason, you must consult with your instructor(s) and registrar about
possible withdrawal from the class (es).

VETERAN’S ATTENDANCE POLICY

Early departures, class cuts, tardies, etc., for any portion of a class period will be counted as 1 absence.

Students exceeding 20 % total absences in a calendar month will be terminated from their VA
benefits for unsatisfactory attendance.

In order to show that the cause of unsatisfactory attendance has been removed, students must show
good attendance (as defined) for one calendar month after being terminated for unsatisfactory attendance.
After such time, the student may be recertified for VA education benefits.

The student's attendance record will be retained in the veteran's file for USDVA and SAA audit purposes.
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LEAVE OF ABSENCE

Any student requesting a leave of absence (LOA) from the institution must submit a written request to the
Registrar's Office. The LOA request form is located at the Registrar’s Office of every campus or can be
downloaded from the FNU website. Distance Learning students must submit the completed form to the
Registrar's Office via either e-mail (eperez@fnu.edu or mconcepcion@fnu.edu) or fax at (305) 362 0595,
Attention to: Registrar’s Office. Additional questions about the Distance Learning Department can be emailed
to Dr. Emry Somnarain at esomnarain@fnu.edu.

The Leave of Absence must be requested ONLY during the ADD/DROP period. The request needs to be
signed and dated by the student and must include the date student expects to return to school. The request
must be approved by the campus registrar and a financial aid officer.

Federal regulations allow an approved leave of absence of no more than 180 days. There are no exceptions.
Multiple leave of absences can be granted not exceeding 180 days.

An LOA extends the graduation date. Students on LOA will normally not be able to maintain their course
sequencing.

A student on leave of absence will not incur additional charges by the school during this period, though monthly
payments must continue during the LOA.

If the student does not report back to FNU by the add/drop period of the following semester, the student will
be considered to have withdrawn from school as of the first day of the new semester.

The University has thirty days after the last day of an approved leave of absence to process financial assistance
refunds to grantors. By official regulation, international students may use a leave of absence (LOA) only after
completion of one academic year (8 months).

STANDARD PERIOD OF NON-ENROLLMENT

Students enrolled in Certificate Programs, and planning to be out of FNU for one term (two months), must
submit a written request for a Standard Period of Non-Enrolliment to the Registrar‘s Office. The SPNE
request form is located in the Registrar’s Office or can be downloaded from the FNU website.

SPNE’s are usually approved for one term (two months) per semester. However, during the summer
semester, a student can request it for four months (one semester).

A Standard Period of Non-Enroliment must be requested prior to the start of the term or during the first week
of classes of the term the student is planning to be away from FNU.

After the ADD/DROP period, no SPNE requests are granted. Students will receive a “W” for that term once
that SPNE is approved. If the SPNE is only for one term (two months), the student’s remaining schedule of
courses will remain the same.

The request must be authorized by the Campus Registrar and the Financial Aid officer.

Students must report to the Registrar’s Office by the date indicated on the Standard Period of Non-
Enroliment form. Students who fail to return to the University by the expected date will be considered to have
withdrawn from the school, and the student will therefore be responsible for any balance due.

An SPNE extends a student’s graduation date. Students on SPNE may not be able to maintain their course
sequencing.
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RE-ENROLLMENT / READMISSION

Typically, a Re-Enrollment is a student who withdrew and requests enrollment in another program and
Readmission is for students who withdrew and desire to return to the same program within five years. In both
cases students must satisfy the readmission procedures as follows:

1. The student who withdrew with a CGPA of 2.0 or better and a clear balance will resume his/her
studies following regular admission procedures.

2. The student who was terminated because of academic probation or lack of attendance and has
two consecutive semesters with a GPA under 2.0 can’t be considered for Re-Enrollment or
Readmission unless the student requests a waiver of the Satisfactory Academic Progress Policy. The
following process will apply:

a) A student who has been dropped or suspended because of inability to maintain a CGPA of 2.0
may reapply to Florida National University after being out of school for a minimum of one term. At
that time, the student’s academic records will be evaluated to determine if it is possible for a 2.0
cumulative grade point average to be achieved and if the program can be completed within the
maximum time frame of 1.5 time of the normal time frame for completion. If it is not possible for
the student to meet both standards, the student will no longer be eligible for Title IV funds.

b) Additionally, Florida National University may use its discretion in waiving its Satisfactory
Academic Progress Policy in cases where students have mitigating circumstances. Students
requesting an appeal must submit a written request, with appropriate documentation, to the Vice
President of Academic Affairs and the Vice President/Director of Financial Aid. If the appeal is
approved, the student will be allowed one additional semester to meet the required standards and
will be eligible for Title IV funds.

3. The student who was terminated because of inability to fulfill costs will have to pay the complete
balance before classes start.

4. The student who was terminated because of serious violations of FNU rules may not reapply at FNU
for admission.

Additionally, Florida National University reserves the right to reject the application request of any student who
comes from any other institution where the student has lost — “Good Standing” status.

Students that decide to continue onto a different program once a program has been completed, are not
considered re-entry nor re-enroliments.

TUTORIALS

Free tutorials are offered in the various subjects offered at Florida National University. At the Hialeah
Campus, tutorial information is provided by Program Division on each window case of each floor. The South
Campus tutorials information is located in the hallway by the teachers’ office. You may also contact your
individual instructor for additional help with the subject area you are having difficulty with.

ENGLISH FOR ACADEMIC PURPOSES

The University offers English for Academic Purposes (EAP) courses to incoming students who have limited
English Language Proficiency to succeed at the college level. The university will use the criteria listed below
to identify those students who may be eligible for EAP courses as well as the score from the institution’s
diagnostic test.

a) Student has a foreign high school diploma
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b) Student was enrolled in ESL courses during his/her 11" and 12" grades

c) Student graduated from an alternative high school

d) Student completed high school requirements but did not pass the FCAT exam and received a high school
certificate of completion

e) Student earned a high school diploma or GED in Spanish

DISTANCE LEARNING

Online classes can help you make a balance between your busy life and personal goals. FNU’s Distance
Learning offers exciting courses for your convenience. It does not need to be at a specific date or time.
Online classes include exercises, interesting projects, and assignments. You do not need to physically travel
to a campus. Courses can be accessed from home, the office, or while traveling. Learners will enjoy the
simplicity, interaction, and flexibility to be offered with online courses.

STUDENT USAGE OF UNIVERSITY COMPUTERS AT ALL CAMPUSES

The use of university computers is available outside class hours in the computer Lab and the campus
libraries. Hours of operation for the computer Lab. are visibly posted and a Lab. assistant will be on site to
assist students with basic information. Please be sure to bring your own removable memory device to save
your projects. Open Computer Lab hours are from Monday-Thursday 1:00pm-5:00pm and Friday 9:00am-
9:00pm.

Any individual using FNU’s computers and/or FNU’s computer Lab(s) must comply with FNU’s Computer
Use Policy at all times.

If you have suggestions regarding the convenience of the hours or the equipment, contact the Office of
Student Services.

ACCEPTABLE USE POLICY REGARDING INFORMATION TECHNOLOGY - COMPUTER USE
POLICY

(Note: The entirety of this Section 8 shall be referred to as the “Policy”)
Purpose

To support the mission of Florida National University and the needs of the Students, Faculty, and Staff, by
facilitating the use of information technology.

Policy Statement

Florida National University acknowledges that information technology has many benefits, and in many
instances is indispensable to a University employee’s and student’s daily tasks. This Policy outlines the
standards of acceptable use with respect to those information technology resources that are provided by the
University. Inappropriate use of information technology can place the University and others at risk. By using
any of the University’s information technology resources, Users agree to abide by the Policy, in its current form
and as amended from time to time. The current version of this Policy can always be obtained from
administration. All references in this Policy to “employees,” “students,” “users,” “you,” or “your” shall be to
employees and/or students of the University, as applicable.

Compliance Statement

Florida National University complies with all applicable federal, state, and local laws, and nothing contained
herein is intended to be a violation of those rights and responsibilities. The terms of this Policy shall yield to
applicable law where required. The University requires that all users act responsibly in using the Information
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Technology Resources, and do so in compliance with all applicable laws, administrative rules and regulations,
all University policies, and all contractual and license agreements. Users are responsible for the appropriate
use of the Information Technology Resources, and for taking reasonable precautions to secure all Information
Technology Resources used by them. Users are responsible for reporting to administration malfunctioning
equipment or applications, inappropriate uses of the Information Technology Resources, unauthorized activity,
and any suspected or actual breaches of security, and are responsible for assisting in the resolution of such
matters. Users are responsible for promptly reporting to the University in writing any suspicion or occurrence
of any unauthorized activity (as outlined herein) as it may pertain to the Information Technology Resources.
The duties and obligations imposed by this Policy shall be in addition to and not a limitation of any duties or
obligations otherwise imposed by applicable law.

Agreement to the Policy

By using any of the Information Technology Resources (defined below) of Florida National University, Users
expressly agree to strictly abide by the terms and conditions contained within this Policy, in its current form
and as amended from time to time.

Definitions
1. The “University” or “FNU” shall refer to Florida National University.

2. “Information Technology Resources” shall refer to (but shall not be limited to) any and all University facilities,
devices, peripherals, applications, services, networks, accounts, and resources used for or in connection with
the University’s processing, transfer, storage, access, and/or dissemination of information.

3. “Electronic Communication” shall refer to (but shall not be limited to) electronic mail, instant messaging,
electronic messaging, social media communications, or any other form of communication transmitted through
a computer network, the internet, or a similar medium.

4. “Data” shall refer to any and all information residing on or transmitted through the Information Technology
Resources.

5. “Users” shall refer to those individuals authorized by the University to use the Information Technology
Resources. The term “Users” shall expressly include all of the University’s students, faculty, staff, employees,
visitors, and guests.

Technology and Data Property of the University

All Information Technology Resources and Data are the property of the University. All forms of Data produced
by University employees on or with the Information Technology Resources are the property of the University,
and are considered confidential and proprietary. Users are entitled to use the Information Technology
Resources only for purposes related to their employment or studies at the University. The Information
Technology Resources may not be used for personal business. All Information Technology Resources used
while employed by the University must be returned to the University upon termination of employment, or earlier
as may be determined by administration, along with any passwords necessary for the University to continue
using the respective Information Technology Resource, uninterrupted. Deleting and/or the inappropriate
altering or sharing of Data, whether during or after employment by the University, is strictly prohibited.

No Expectation of Privacy

Users shall not have any expectation of privacy in connection with their use of the University’s Information
Technology Resources. The University expressly reserves the right to audit and monitor all data, electronic
communications, and use of all Information Technology Resources. All employee electronic communications
(including but not limited to email, voicemail, and text messages) and data transmitted through the University’s
Information Technology Resources are the property of the University and are not private or confidential to the
employee transmitting or receiving such communications. The University has the right to monitor and review
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all electronic communications transmitted through the University’s Information Technology Resources at all
times. Users are responsible for the content of their electronic communications. All employee electronic
communications transmitted through the University’s Information Technology Resources are considered the
University’s business records, and may be discoverable in the event of litigation. Notwithstanding anything
contained in this Paragraph, the University reserves all of its respective rights with respect to its confidential,
private, non-public, and/or proprietary Data.

Passwords and Access Control

Passwords must meet certain minimum guidelines. Serious damage can be done to the University and the
Information Technology Resources if someone gets your password. Choose a difficult password (e.g., your
password should not include your login ID, your name, your spouse’s hame, your partner's name, your child’s
name, your pet’s name, or any other names commonly known to others, and it should not be a word pertaining
to the University, your work, your studies, or an activity that you participate in or follow that is commonly known),
keep it secret, and change it whenever you think it has become known to someone else. Do not write your
password down where someone can find it, and do not send it over e-mail, text message, or any other
communication. Do not share your password with anyone or let anyone else access your account. Do not log
on to your computer if someone can see you typing in your password. Do not access anyone else’s account.
You will be prompted to change your password from time to time. Users are responsible for all actions taken
with their respective passwords. Immediately report to administration any known use by another of your
account or password. Employees must leave their computers on at night, but reboot them each morning. If an
employee uses a remote access program, and needs to leave their computer on, it must be locked and in a
locked room.

DO NOT LEAVE YOUR COMPUTER UNLOCKED WHEN UNATTENDED. WHEN STEPPING AWAY FROM
YOUR COMPUTER AT ANY TIME (EVEN IF FOR JUST A SHORT PERIOD OF TIME), MAKE SURE YOUR
SCREEN IS LOCKED AND PASSWORD-PROTECTED. DO NOT RELY ON THE SCREENSAVER
AUTOMATICALLY LOCKING YOUR COMPUTER AFTER A CERTAIN AMOUNT OF TIME.

IMMEDIATELY REPORT TO ADMINISTRATION ANY IRREGULARITIES, ALERTS, OR ERRORS
FLAGGED BY YOUR COMPUTER. NO ONE FROM ADMINISTRATION WILL EVER ASK YOU FOR YOUR
PASSWORD. IF YOU HAVE ANY QUESTIONS ABOUT THESE PROCEDURES, PLEASE ASK FOR
ASSISTANCE.

Prohibited Activities

Examples of prohibited activities in connection with the Information Technology Resources include, but are in
no way limited to, the following (in no particular order):

(a) Accessing or attempting to access Information Technology Resources without the University’s
authorization;

(b) Accessing or attempting to access Information Technology Resources that are beyond a user’s access
rights, or are the private files of another;

(c) Sharing your login information, and/or using someone else’s login information (login ID and/or password);

(d) Altering, damaging, attempting to alter or damage, or performing any act which reasonably could alter or
damage any of the Information Technology Resources or the property of another (including but not limited to
making changes to any computer or network settings, downloading or installing programs, or opening any
device);

(e) Copying or moving any University Data without authorization from administration, except where such activity
is directly connected to job-related duties (such as with copying/cutting and pasting information while working
with a file);
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(f) Transmitting, storing, or retrieving any sensitive, proprietary, and/or confidential University Data (or
disclosing any University Data which is not otherwise public) outside of the University and/or to anyone not
reasonably authorized to obtain such University Data;

(9) Intentional introduction or propagation of computer viruses or malicious code into or from the Information
Technology Resources, using the Information Technology Resources to conduct or participate in a denial-of-
service attack, or using the Information Technology Resources in a way that disrupts or degrades its use by
others;

(h) Transmitting, storing, or retrieving media such as music and video, unless such activity is directly related
to official University business or studies;

(i) Playing video games;

(j) Violating any local, state, or federal laws, or any administrative regulations or policies, or performing any act
which is reasonably likely to result in the violation of same;

(k) Circumventing or attempting to circumvent security, access controls, content filters, firewalls, digital rights
management, or encryption;

() Violating any software license agreements or committing software piracy;
(m) Operating, promoting, marketing, or maintaining a private business;

(n) Transmitting, storing, or retrieving any Data that is discriminatory, pornographic, racist, obscene, profane,
harassing or bullying, or that is reasonably likely to be deemed by anyone as containing such content;

(o) Transmitting any email which contains a falsified or misleading header or header information, or an alias
sender;

(p) With respect to any internet site (including but not limited to any social media site or platform),
establishing any identity that purports to be or could reasonably be interpreted to be an official identity of the
University, without the prior express written permission from administration;

(q) Transmitting any communication that purports to be or could reasonably be interpreted to be an official
communication of the University, without the prior express written permission from administration;

(r) Installing or downloading software of any kind, except where approved in advance by administration;

(s) Removing from the University’s premises any Information Technology Resources (except for those users
assigned laptop computers or other portable devices intended for such purpose);

(t) Deleting or altering University Data, except where such alteration is directly connected to job-related
duties (such as with the editing of a file);

(u) Performing any act intended to, or reasonably likely to, circumvent security or access controls of the
Information Technology Resources, or the systems of any other individual and/or entity, including but not
limited to the possession or use of any software or hardware used or reasonably likely to be used for
purposes such as analyzing network performance or security, circumventing or removing software copy
protection, revealing or uncovering passwords, identifying or probing security holes or vulnerabilities,
decrypting files without authorization or without the proper decryption key/password, or otherwise exposing
or weakening computer security methods, etc.;
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(v) Connecting any personally owned device or storage medium to any of the Information Technology
Resources, except when connecting to a public University Wi-Fi access point solely for the purpose of
obtaining internet access;

(w) Performing any fraudulent or illegal activities, including but in no way limited to: gambling, trafficking in
drugs or weapons, participating in terrorist activities, participating in any pyramid or Ponzi schemes, or
attempting or gaining unauthorized entry into any computer system, whether part of the Information
Technology Resources or otherwise; and

(x) Using the Information Technology Resources in any manner that will not represent the University in a
positive and ethical manner.

None of these provisions are designed or intended to curtail activities under Section 7 of the NLRA.
File Storage

Employees are responsible for safeguarding and saving their work and the Data that they produce, and must
save all Data to the appropriate network drive and location. Employees may not retain any copies of Data on
their local drive, on removable storage, or online. Unless expressly authorized to do so by administration,
saving, copying, moving, or backing up University Data on any other storage medium (including, but not
limited to, a desktop computer, laptop computer, a removable storage device, or online storage) is strictly
prohibited. Students are responsible for safeguarding and saving their work and the Data that they produce.
The University does not provide any backup or archival services for student Data.

Third-Party Providers

The University may store its Data (and any portion and/or backups thereof) on file storage that is located at a
remote hosting, service, and storage facility (or facilities) maintained and controlled by a third-party provider
(or third-party providers). However, the University reserves the right to maintain any such Data internally, in
the University’s sole and absolute discretion and without further notice.

Electronic Mail

Employees and students are provided with email accounts by the University. These email accounts are
provided through a third-party hosting provider, and all information pertaining to these accounts (including the
electronic mail messages themselves, along with any attachments) may be located at a remote location
maintained and controlled by a third-party provider. By using an electronic mail account provided by the
University, such users agree to the terms of use and privacy policy of the University’s third-party providers.

Copyrights

Users shall respect all copyrighted works and shall not copy, disseminate, or transmit any copyrighted
materials without the prior express written permission of the copyright holder. Removing or altering any
copyright or other intellectual property notices shall be strictly prohibited.

Enforcement - No portion of this Policy may be waived by any University employee. The failure of the
University to enforce any of the terms of this Policy, or to exercise any right herein, shall not operate to or be
construed as a waiver or relinquishment of any of the University’s rights hereunder, with respect to further
conduct. A violation of this Policy (or any portion of this Policy) shall be grounds for disciplinary action up to
and including termination of employment (with respect to employees) or expulsion from the University (with
respect to students), in the University’s sole and absolute discretion, subject to all applicable laws.

Changes to this Policy - This Policy may be changed at any time by the University, and in a manner

determined by the University. Once changed, the revised Policy shall immediately become the official Policy
of Florida National University with respect to the Information Technology Resources. The University will notify
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you when this Policy is amended, and it is your responsibility to stay up to date on the most current version,
which can always be obtained from administration.

IF YOU HAVE ANY QUESTIONS ABOUT THIS POLICY, PLEASE ASK ADMINISTRATION FOR
ASSISTANCE.

BUS PASSES

Students who do not own a vehicle and use public transportation should consider purchasing a monthly
Metro Transit Bus Pass. This pass allows unlimited use for an entire month of the Metrorail and Metro Dade
Bus System. For prices and payment deadlines, contact the Office of Student Services.

ACADEMIC GRADING SYSTEM AND TRANSCRIPT CODE KEY

Official grades and their quality points equivalency at FNU are as shown on the table below. The final grade
of a course shall be based on various criteria; however, the individual instructor establishes the weight of
each assignment for determining the final grade and this information is given in the course syllabus of which
every student shall receive a copy.

ACADEMIC GRADING SYSTEM and TRANSCRIPT CODE KEY

Letter Numerical Quality Points
Grade Value
Superior Achievement A (90 — 100) 4.00
Very Good B+ (85— 89) 3.50
Good B (80 — 84) 3.00
Above Average C+ (75-79) 2.50
Average C (70-74) 2.00
Passing D (60 -69) 1.00
Failure F (0—-59) 0.00
Satisfactory S | e Passing grade for remedial courses
Unsatisfactory u | e Failure grade for remedial courses
I Student did not complete the required work for reasons accepted
ncomplete I .
by the instructor.
Withdrawal Military WML Withdrawal for military students or their spouse
Withdrawal with Penalty WP Withdraws after the add-drop period
Withdrawal — no class WX Withdrawal with no class participation on Module B, will not be
Participation Module B part of GPA.
Audit AU No grades; no quality points.
Transferred Credit TC Credit is g!'gnted for equivalent course; external or internal
transferability.
Withdrawal with Failure WF Student did not complete the required class work.
Unsatisfactory Withdrawal WU gct)tfsegst did not complete the required class work for remedial
TRANSCRIPT CODES
Credit by Examination CE Subject to Registrar’'s authorization.
Guided Studies GS Subject to Registrar’'s authorization.
Placement by Testing PT For the ESL programs.

FAILURE (F)

An “F” is a grade; it counts for the GPA. It alters the completion date of the program; it also increases the
student’s financial burden. An “F” may not be erased, but the course can be repeated to improve the GPA.
The latest grade for the course prevails. A student may continue to receive federal financial aid for any
course failed as long as the student is otherwise eligible.
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In the Associate of Science in Nursing Program and the Associate of Science in Physical Therapist Assistant,
the lowest acceptable grade is an 80% (B). Anything below an 80% is considered failure.

INCOMPLETE (i)

Use of this grade is very restricted and only on the basis of extenuating circumstances in the judgment of the
instructor. When a student is not able to complete the course requirements within the length of the course
for reasons acceptable to the instructor, the instructor may assign an “Incomplete” on terms specified by the
instructor. An “I” is valid for only one TERM; after this it becomes an “F.” During the waiting period, an “I” is
listed as credit hours attempted, but not completed.

The instructor will prepare a modified final exam or an appropriate assignment and leave it in a sealed
envelope with the department head or division head. The department head or division head or an instructor
designated by them will proctor and score the exam in accordance with FNU policy. The same will apply to
written papers waiting to be graded as part of a final grade.

The instructor may calculate the course average by using “0” for each of the components of the final grade
that has not been satisfied. (The course syllabus will list the components of the final grade for that course, or
the instructor will otherwise stipulate these).

WITHDRAWALS (WP, WF, WU, WML)

Students desiring to withdraw formally from a class may do so within the add-drop period without penalty. A
reduction in course load may keep the student from meeting minimum standards for satisfactory progress.
Course withdrawals may also jeopardize the student’s financial aid eligibility, VA benefits, and program
completion date.

The ADD/DROP period is the first week of the semester (TERM A) ending Thursday of that week.

During this time, you are able to add, change, or cancel classes, by following the procedure established.
Classes withdrawn within this period will receive be unregistered from the student load.

Requests to change, add or cancel classes must be made in writing by means of the Cancel/Add form
or the Class Change form found on the FNU website or at the Registrar’s Office. Any changes to your
schedule must be approved by your Department/Division Head and a Cancel/Add form or Class
Change form must be completed, signed, and turned into the Registrar’s Office. Distance Learning
students must submit the completed form(s) to the Registrar’s Office via either e-mail (eperez@fnu.edu
or mconcepcion@fnu.edu) or fax at (305) 362-0595, Attention to: Registrar’s Office.

Additional questions about the Distance Learning Department can be emailed to Dr. Emry Somnarain
at esomnarain@fnu.edu.

No schedule changes will be accepted for the semester during Term B unless it is an
emergency, and you will be charged for the change. For changes approved after the ADD/DROP
period, the student will be charged $50.00 per change. If a student wants to change a class during
Term B, it can only be done by substituting the class with another course carrying the same credit load
and by paying the $50.00 fee. Please note that all changes carry a $50.00 fee even if it just a change
of session.

Students starting in the University in Term B of the semester will be able to ADD/CHANGE classes
during the first week of this term (until Thursday of that week).

Late Withdrawal: Any withdrawal after the Add-drop period incurs full financial obligation. The student will
receive a “WP” if the withdrawal is made between the second week of classes up to the mid-term. “WP” does
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not affect GPA. “WF” is assigned after the midterm, when the student does not complete the course
requirements. “WF affects GPA. “WU” is assigned after the midterm, when the student does not complete the
course requirements for remedial courses. “WU" does not affect GPA.

WITHDRAWAL FROM THE UNIVERSITY

In order to officially withdraw from the University, the students must fill out a Withdrawal Form. This form is
available at the Registrar’s Office or can be downloaded from the FNU website. It must be completely filled
out and submitted to the Registrar’s Office. Distance Learning students must submit the completed form to
the Registrar’s Office via either e-mail (eperez@fnu.edu or mconcepcion@fnu.edu) or fax at (305) 362 0595,
Attention to: Registrar’s Office. Additional questions about the Distance Learning Department can be emailed
to Dr. Emry Somnarain at esomnarain@fnu.edu.

It is common practice for the student to meet with the Advising Office and his/her career advisor (Department
or Division Head) before processing a withdrawal.

No withdrawal will be official until the student receives an acknowledgement from the Registrar’s Office. Any
withdrawal after the ADD/DROP period is subject to financial implications.

AUDIT (AU)

The student who audits attends a course without expecting credit or formal recognition. The campus dean and
the instructor must grant permission for the student to audit the course.

TRANSFERRED CREDIT (TC)

Credit for external or internal transferability is granted for grades of “C” or better. College courses completed
more than five years prior to the date of enroliment at FNU will require validation. A student who wishes to
change from one program to another should consult with (a) the Division Head, faculty advisor, or Campus
Dean, (b) the registrar, (c) the financial aid advisor in order to become fully aware of the best possible use of
credits earned, of allocated monies, of necessary changes in the enrollment application, and of any other
possible implication. All courses that can be transferred to the new program, as either part of the required
block or as electives, will be reflected in the student’s ledger, in the student’s transcripts, and in the Summary
Sheet in the Academic File.

The grade of "D" shall transfer and count toward a degree program only for FNU students and/or graduates
of an AA or AS. Whether courses with "D" grades in the major satisfy requirements in the major field may be
decided by the department or division.

Grade point averages are not transferred; but courses transferred will appear on the student’s transcripts with
their respective/earned grades.

All transfer of credit must be made effective at the time of registration or within the student’s first semester of
enrollment.

EXPERENTIAL LEARNING CREDITS

Experiential learning credits may be transferred to satisfy course requirements. Any experiential learning
credit that a student receives will appear on their official transcript and will show that a degree requirement
has been met. The maximum number of credits earned by examination will be fifteen (15). The credit will be
marked as TC and will specify the equivalent course code and name. Credit is awarded based on
measurable course learning outcomes presented through a portfolio.
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CREDIT BY EXAMINATION (CE)

Students may receive credit by examination. The Campus Dean will evaluate each case, and the appropriate
academic department will proctor and score the exams. The student will be graded “S” if scoring 70% or better,
otherwise “U”. The result of this exam cannot be challenged again. Application forms are available from the
Registrar.

Institutional credit by examination will become a part of the student’s permanent record at the conclusion of
the semester in which it is awarded; grades will count toward graduation requirements and they will be entered
with a CE on the student’s transcripts.

A fee per credit hour will be charged for each examination administered. The maximum number of credits
earned by examination will be nine (9). Please be advised that the Federal Pell Grant does not cover credit
by examination, just credits earned on the basis of regular class attendance. This process will be documented
in the Academic Summary Sheet inside the student’s academic file.

Credit by examination may not be used to eliminate an “F” or “I” grade.

SPECIAL INDIVIDUALIZED STUDIES (SIS)

A special study is offered only in certain circumstances. They are conducted in a hybrid method or
administered online by the Department or Division Head. Degree-seeking students are allowed to take a
maximum of six credits in special individualized studies, supported by a cumulative grade point average of 3.0
GPA. The VP of Academic Affairs and the campus Dean will give approval for such studies. After this, SIS
students are under the supervision and taught by the Department Head or Division Head.

ESL placement BY TESTING

Upon enroliment, the ESL program uses a placement test for new students, and they are placed in the
corresponding level according to their performance (score) on this test. There is no fee for the placement test.

REPEATING COURSES

Students may repeat courses taken at Florida National University in order to improve the cumulative grade
point average. The credit is given for the last grade earned when repeating a course. Repeated courses will
appear on the student’s transcript. The first attempt will also be shown, but the cumulative grade point
average will be computed on the basis of the last attempt only. In the case of repeating a course to improve
the GPA, tuition fees will be entirely the student’s responsibility.

In the evaluation of satisfactory progress, in addition to the minimum credits earned and grade point average
each time they are taken, repeated courses will be counted as credits attempted. When successfully com-
pleted, they will count as credits earned.

A student failing a course may still be eligible for financial aid upon repeating it. The student will seek advice
at the Financial Aid office.

CHANGING A MAJOR OR PROGRAM

A student who wishes to change from one program to another will be thoroughly advised by (a) the registrar
(b) the financial aid officer, and (c) the departmental faculties involved for the purpose of making the student
fully aware of the best possible use of credits earned, of allocated monies, of necessary changes in the
enrollment application, and any other possible implication. All courses taken that can be transferred to the new
program, as either required courses or as electives, will be reflected in the student’s transcripts, and in in the
student’s academic file.
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Students must pay a Registration Fee every time a change of major or program occurs.

STANDARDS OF ACADEMIC PROGRESS FOR VA STUDENTS

Students receiving VA educational benefits must maintain a minimum cumulative grade point average
(CGPA) of 2.0 each semester.

A VA student whose CGPA falls below 2.0 at the end of any semester will be placed on academic warning
for a maximum of two consecutive terms of enroliment. If the VA student’'s CGPA is still below 2.0 at the end
of the second consecutive term on warning, the student’s VA educational benefits will be terminated.

A VA student terminated from VA educational benefits due to unsatisfactory progress may petition the school
to be recertified after attaining a CGPA of 2.0.

SYLLABUS

Instructors will write their own syllabi, modeled after the institutional syllabi. The syllabus will present
information on class schedule, number of sessions, holidays, course description (quoted from the FNU
Catalog), textbook, course requirements, objectives, course outline, required assignments, class policies,
grading system, and exit competencies. Instructors are encouraged to bring in guest lecturers, arrange for field
trips, and promote library skills by means of library assignments. The instructor will distribute and discuss the
syllabus on the first day of class. Students should make sure they understand all policies and provisions on
the course syllabus.

ACADEMIC HONORS AND AWARDS

1. DEAN’S LIST FOR ALL HONOR STUDENTS: In recognition of academic excellence, selected
students are named to the Dean’s List each semester. Students from all master’s, baccalaureate and
associate degree programs with a GPA of 3.50 to 4.00 in a semester, with a minimum of 9 GPA earning
credit hours, are eligible for the Dean’s List. The Dean’s List will be posted upon completion of each
semester. Students can pick up their certificate at the Office of Student Services.

2. PRESIDENT’S LIST- FOR HONOR STUDENTS IN CAREER DIPLOMA AND CERTIFICATE
PROGRAMS: Students who achieve a maximum GPA of 4.0 in all semesters in a Diploma or Certificate
Program are eligible for the President’s List. The President’s List will be read at the commencement
ceremony.

3. GRADUATING WITH HONORS- FOR HONOR STUDENTS IN THE MASTERS, BACCALAUREATE
OR ASSOCIATE DEGREE PROGRAMS: Graduating with Honors applies to degree students with
outstanding academic achievement. The honors are based on a minimum of 30 credits (master degrees),
60 credits (associate degrees) or 120 credits (for baccalaureate degrees) at Florida National University
and a GPA of no less than 3.50. Students receiving honors will be acknowledged during the
commencement ceremony. These honors are as follows:

HONOR REQUIRED CGPA
Summa Cum Laude 3.90-4.00
Magna Cum Laude 3.70 - 3.89
Cum Laude 3.50-3.69
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TRANSCRIPTS

FNU maintains academic records permanently. A certified copy of the complete academic history of the student
is available upon written request by the student at the Registrar’s Office.

Requests for original transcripts have to be in writing, using a form that is located in the Registrar's Office or
can be downloaded from the FNU website. The form must be completed and signed by the student and
submitted to the Registrar’s Office.

Distance Learning students must submit the completed form to the Registrar’'s Office via either e-mail
(eperez@fnu.edu or mconcepcion@fnu.edu) or fax at (305) 362-0595, Attention to: Registrar's Office.
Additional questions about the Distance Learning Department can be emailed to Dr. Emry Somnarain at
esomnarain@fnu.edu.

The Registrar's Office will furnish the transcript within fifteen days (15) after receipt of the written request.

There will be no charge for the first request; though any request thereafter will incur a charge of $6.00 per
request.

The student may request a transcript on an expedited basis, prepared within three (3) working days, for $15.00
per transcript.

For official transcripts to be released, students must be in good financial standing with the University. No
official Records can be released until all financial obligations are satisfied. Page 45 - RELEASE OF
DIPLOMA AND OFFICIAL TRANSCRIPTS provides specific information on the release of transcripts.

TRANSFERABILITY OF FNU CREDITS

Florida National University is accredited by the Southern Association of Colleges and Schools Commission on
Colleges to award associate, baccalaureate, and master degrees. However, students entering Florida National
University and intending to continue their studies at a senior college or university shall note that the accepting
institution has full discretion as to which credits it will accept for transfer.

FNU cannot assure full transferability of credits, nor anticipate which courses other institutions of higher
learning will accept. Please discuss your plans with your advisor.

ARTICULATION AGREEMENTS

Florida National University has articulation agreements with several colleges and universities. Please direct
your questions to the Campus Dean.

STUDENT GRIEVANCE & COMPLAINT POLICY

As an accredited academic institution, Florida National University is committed to providing each student with
effective avenues of communication in order to provide the best possible education. Any concern about the
facilities, courses, faculty, staff, application of University policies and procedures, or any other matter that
you feel is impeding your success at Florida National University may be addressed in accordance with the
Complaint Procedures described below. The University’s goal is to reach a speedy and satisfactory
resolution that is based on input from appropriate authorities at the University.
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Complaint Procedures

Students wishing to raise a complaint, concern or grievance are to follow these procedures:

1. The student should informally address his or her concern or complaint with the faculty member,
staff member or administrator involved.

2. If the student is not satisfied, he or she is to address the individual’s superior (complaints relating to
faculty members should be raised with the appropriate Department Head followed by the appropriate
Division Head).

3. If the student’s concern or complaint is not resolved under Step 2, he or she may file a written
complaint with the Office of Student Services. The written complaint will be investigated by the
Director of Student Services, who will issue a decision.

4. If the student’s concern or complaint is not resolved under Step 3, he or she may file a written
complaint with the Campus Dean. The written complaint will be investigated by the Campus Dean,
who may uphold or modify the decision of the Director of Student Services. The decision of the
Campus Dean is final.

Please refer to the University’s Sexual Harassment Policy and/or the Title IX Procedures contained in the
University Catalog for complaints related to those policies.

State Student Complaint Process for Students Enrolled in Residential (In-Person) Programs:

Information and instructions for filing a complaint against a nonpublic postsecondary institution with the
Florida Commission for Independent Education can be found at http://www.fldoe.org/policy/cie/file- a-
complaint.stml. Complaints submitted in accordance with these instructions should be addressed to:
Commission for Independent Education, 325 W. Gaines Street, Suite 1414, Tallahassee, FL 32399-
0400 (mail), cieinfo@fldoe.org (email) or 850-245-3238 (fax).

Complaint Process for Students Enrolled in Distance Education (Online) Programs:

Florida residents enrolled in distance education programs may follow the State Student Complaint
Process for Residential (In-Person) Programs, described above.

Out-of-state students enrolled in distance education programs who have completed the complaint
process and are still not satisfied with the outcome may appeal to the Florida Postsecondary
Reciprocal Distance Education Coordinating Council (“FL-SARA Council”). Complaints about grades
or student conduct may not be appealed to the FL-SARA Council. Additional information about the
FL-SARA Council complaint process can be found at http://www.fldoe.org/sara/complaint-
process.stml, and the Council can be contacted at FLSARAinfo@fldoe.org.

The FL-SARA Council complaint process applies to all non-Florida residents who reside in a state
that participates in the Unified State Authorization Reciprocity Agreement (“SARA”). Information
about whether a state or other jurisdiction participates in SARA can be found at https://nc-
sara.org/directory. As of October 2019, the following states and jurisdictions participate in SARA:
Alabama, Alaska, Arizona, Arkansas, Colorado, Connecticut, Delaware, District of Columbia, Florida,
Georgia, Hawaii, Idaho, lllinois, Indiana, lowa, Kansas, Kentucky, Louisiana, Maine, Maryland,
Massachusetts, Michigan, Minnesota, Mississippi, Missouri, Montana, Nebraska, Nevada, New
Hampshire, New Jersey, New Mexico, New York, North Carolina, North Dakota, Ohio, Oklahoma,
Oregon, Pennsylvania, Puerto Rico, Rhode Island, South Carolina, South Dakota, Tennessee, Texas,
Utah, Vermont, Virgin Islands, Virginia, Washington, West Virginia, Wisconsin, Wyoming.
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e California residents in distance education programs may file a complaint with the California Bureau
for Private Postsecondary Education. Additional information can be found at
https://www.bppe.ca.gov/enforcement/complaint.shtml and the California Bureau can be contacted at
(916) 431-6959 (telephone), (916) 263-1897 (fax) or 2535 Capitol Oaks Drive, Suite 400
Sacramento, CA 95833 (mail).

Accrediting Agency Student Complaint Process:

For complaints alleging a violation of accreditation policies, students may review the SACSCOC Policy
Statement, Complaint Procedures against SACSCOC or its Accredited Institutions Policy Statement to find
information about how to make a complaint to the University’s accrediting body, the Commission on Colleges
of the Southern Association of Colleges and Schools (SACSCOC). The Policy Statement, including the
required “Complaint against Institutions: Information Sheet and Form” and other important information, is
available at http://www.sacscoc.org/policies.asp. Complaints must be addressed to the President of the
accrediting body at the following address: Southern Association of Colleges and Schools Commission on
Colleges, 1866 Southern Lane, Decatur, GA 30033-4097.

THE HONOR COURT

In cases of flagrant violation of FNU rules, the campus deans may refer the matter to the Honor Court.

The Honor Court will be made up of The Court President, the campus dean; the Court Bailiff, an officer of the
campus student government or an appointee by the Office of Student Services; Member of the Court, an
instructor chosen by the student; Member of the Court, a student chosen by the student; Member of the
Court, an instructor chosen by the Office of Student Services; and Member of the Court, a student chosen by
the Office of Student Services

The decision of the Court will be by majority of the panel members. The decision of the Court may be appealed
to the Campus Dean. The campus dean’s decision is final.

STUDENT CODE OF ETHICS

Cheating or plagiarism is dishonest, undermines the necessary trust upon which relations between students
and faculty are based, and is unacceptable conduct. Students who engage in cheating or plagiarism will be
subject to academic sanctions, including a lowered or failing grade in a course; and the possibility of an
additional administrative sanction, including probation, suspension, or expulsion.

Cheating is the act of obtaining or attempting to obtain credit for academic work by using dishonest means.
Cheating at FNU includes but is not limited to: Copying, in part or whole from another's examination, paper,
mathematical analysis, research or creative project, or the like; Submitting as one's own work an
examination, paper, mathematical analysis, research or creative project, or the like which has been
purchased, borrowed, or stolen; or fabricating data; Consulting notes, sources, or materials not specifically
authorized by the instructor during an examination; Employing a surrogate to take an examination, write a
paper, do mathematical analysis, or complete, in part or wholly, an evaluation instrument; Aiding or abetting
any act that a reasonable person would conclude, when informed of the evidence, to be a dishonest means
of obtaining or attempting to obtain credit for academic work; and committing any act that a reasonable
person would conclude, when informed of the evidence, to be a dishonest means of obtaining or attempting
to obtain credit for academic work.

Plagiarism is the act of obtaining or attempting to obtain credit for academic work by representing the work
of another as one's own without the necessary and appropriate acknowledgment. More specifically,
plagiarism is: The act of incorporating the ideas, words of sentences, paragraphs, or parts thereof without
appropriate acknowledgment and representing the product as one's own work; and The act of representing
another's intellectual work such as musical composition, computer program, photographs, painting, drawing,
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sculpture, or research or the like as one's own. If a student is in doubt about the nature of plagiarism, he/she
should discuss the matter with the course instructor.

Theft - Copying computer programs owned, leased, or rented by the University for use by the student in his
or her course of studies is considered theft and will be dealt with according to the laws covering such actions
and to the University norms for disciplinary actions. In cases like these, the Campus Dean will convene a
Hearing Committee which will hear, investigate and render a report to the Campus Dean. This Committee will
be composed of three members from the faculty or staff. According to the findings, the Campus Dean has the
choice to make a decision. If this decision is not acceptable to those involved, a petition to the Dean to
appoint an Honor Court must be signed by at least three people. The Honor Court procedure is explained in
the Student Handbook.

ALCOHOL BEVERAGE AND DRUG POLICY

Florida National University, in accordance with state laws, has adopted the following policy on alcohol
consumption. Possession, use, or distribution of alcohol or drugs of any kind while on University premises
are strictly prohibited. Any student caught under the influence of any such substance will be subject to severe
penalties up to and including dismissal from the University.

ANTI-HAZING POLICY
Florida National University strictly prohibits hazing of any kind.

According to Florida Statute 240.36 hazing is defined as:

1. Any action or situation which recklessly or intentionally endangers the mental or physical health or
safety of a student, or which willfully destroys or removes public or private property for the
purpose of initiation or admission into or in affiliation with, or as a condition for continued
membership in any organization operating under the sanction of the University.

2. Such actions include but are not limited to: any physical brutality such as paddling, forced
calisthenics, exposure to the elements; forced consumption of any food, liquor, drug, or any other
substance; creation of excessive fatigue; psychological stress; engaging in public stunts; morally
degrading or humiliating games or activities; and any other activity that is not consistent with the
University’s rules and regulations.

Hazing is illegal and dangerous. Students who engage in hazing activities are subject to penalties up to
dismissal from the University. Organizations that authorize hazing activities are subject to penalties that may
include recession of permission to operate at Florida National University.

DANGEROUS ITEMS POLICY (FIREARMS, FIREWORKS, BOMBS AND WEAPONS)

Firearms, fireworks, bombs of any kind, and other weapons are illegal and prohibited on University premises.
Weapons include any item defined as a weapon under city, state, or federal law and include but are not
limited to: guns of any kind, slingshots, bows and arrows, spears, switchblades, knives, martial arts weapons,
brass knuckles, or any instrument that ejects projectiles. The University reserves the right to determine
whether an item could be classified as dangerous and confiscate said item.

EMERGENCY PROCEDURES AND EQUIPMENT POLICY

Students will have readily available information regarding fire safety and prevention, emergency procedures,
and evacuation procedures outlined in the Safety Manual.

Designated fire equipment including fire doors, extinguishers, and fire alarms are to be used only in
emergencies. Blocking, tampering, or any misuse of equipment is strictly prohibited and may result in
criminal prosecution and/or disciplinary action by the University.
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*NOTE: The Campus Security Report is published annually and is available online under the Consumer
Information Link and found under Campus Security.

LOCKDOWN PROCEDURES

In the event of a police action, such as an "Active Shooter," it may be necessary to "lockdown" the campus to
limit access, protect lives and minimize the overall exposure to danger.

A "lockdown" is a temporary sheltering technique, usually lasting from 30 minutes to several hours, used by
law enforcement to limit civilian exposure to an "Active Shooter" or a similar incident. When alerted, occupants
of any building within the subject area will lock all doors and windows. Do not allow entry or exit to anyone until
the "all clear" has been sounded. This procedure converts any building into a large "safe room."

The Campus Dean or his/her designee evaluates the situation and takes immediate action to protect life and
property. Other University administrators are notified as soon as the situation allows. Students, faculty and
staff are alerted via rave, bullhorns, telephones, in-person notification, and/or the University public-address
system.

TAKE ACTION

If you encounter an intruder who is causing harm or threatening imminent harm to people, seek

cover immediately and call 911 (police). Provide as many details as possible, such as location, number of
assailants, weapons and any other information you believe will be useful.

LOCKDOWN INSTRUCTIONS

e Never sound the fire alarm to evacuate the building, as everyone should remain inside. If a fire alarm goes
off during a lockdown, do not evacuate unless you smell smoke.

e Be aware of alternate exits if it becomes necessary to flee. Lock yourself in a classroom, resident
room, office, etc., as a means of protection.

e Stay low and away from windows. Barricade door(s) if possible and use furniture or desks as cover.

o Cover windows or other openings that allow a direct line of sight into the hallway.

e Shut the blinds or pull the shades down. Turn the lights off and remain silent. Try to give the impression
that the room is empty.

o Silence cell phones. Turn off the vibrate function.

e Do not attempt to leave the building until told to do so by security or police personnel.

e If you are outside when a lockdown is announced, enter the nearest building and follow the lockdown
instructions above. If you cannot safely enter a building, hide behind a large heavy object (i.e., vehicle or
tree) or run away from the hostile activity.

If you encounter an active shooter - Get Out, Call 911 and Hide

Move quickly - don’t wait for others to validate your decision.

Leave belongings behind.

Survival chances increase the farther you are from the shooter.

Call 911 and give the operator as much information as possible, including the location, a description of the
shooter (and name if known) and the number and type of weapons being used. Do not hang up until told
to do so. Hide Out

If unable to get out because the shooter is between you and the only exit, hide.

Try to find a place that is well protected.

Avoid places that might trap you or restrict movement.

Find a room that can be locked with objects to hide behind.

Barricade door with heavy furniture.

Turn out lights and remain silent.

Silence any device that may create a noise (i.e., cell phones, iPads, etc.).

91



o |If there are two or more of you, DO NOT huddle together. It gives you options and makes it harder for the
shooter.

Quietly develop a plan of action in the event the shooter enters.

Remain calm. To keep others focused on survival.

Assume shooter’s intentions are lethal.

Attempt only if you believe the shooter will kill or continue killing unless you intervene.

Develop a mindset that you have “what it takes” to survive when your life is on the line.

Be prepared to do whatever it takes to neutralize the threat.

Throw things, create a distraction or use improvised weapons.

Make a plan to overcome the shooter if you see it as the only option.

IDENTIFICATION CARDS POLICY

All persons entering the University premises must display an identification card issued by Florida National
University. The identification card is needed for the use of University facilities and services and for voting in
Student Government elections. University ID may be worn only by the person whose name appears on the
ID. Intentional misuse or alteration of the ID is prohibited.

SEXUAL HARASSMENT POLICY

Florida National University is committed to providing an environment that is free of sexual harassment. Such
behavior is illegal under both state and federal law and will not be tolerated.

Sexual harassment is unwelcome conduct of a sexual nature. Sexual harassment can include unwelcome
sexual advances, requests for sexual favors, other verbal, nonverbal or physical conduct of a sexual nature
or with sexual overtones, and gender-based harassment based on sex or sex-stereotyping. Sexual
harassment includes sexual violence, including sexual assault, dating violence, domestic violence, and
stalking.

Sexual harassment of or by any faculty member, administrator, employee, or student is expressly prohibited.
Any person found to violate this policy shall be subject to appropriate disciplinary action up to suspension or
discharge from the University.

Any person who has been sexually harassed should file a complaint using the Title IX Grievance Form which
is available online at https://www.fnu.edu/wp-content/uploads/2011/11/Title-IX- Grievance-Form.pdf or from
the Office of Student Services or Title IX Coordinator(s). Every complaint will be promptly investigated and
resolved. Students should refer to the Title IX: Sex- Based Discrimination and Sexual Misconduct Policies
and Procedures in the Student Handbook for further information found at the following link:
https://www.fnu.edu/wp-content/uploads/2011/11/Title-IX-Sex-Based-Discrimination-and-Sexual-Misconduct-
Policies- and-Procedures.pdf

TITLE IX PROCEDURES

Title IX: Sex-Based Discrimination and Sexual Misconduct Policies and Procedures Sex Discrimination
Prohibited

Title IX of the Education Amendments of 1972 (“Title IX”) is a federal law that prohibits discrimination on the
basis of sex in federally assisted education programs or activities. Title IX protects students, employees,
applicants for admission and employment, and other persons from all forms of sex discrimination, including
sexual harassment, sexual assault, sexual exploitation, gender-based harassment, stalking, dating violence,
domestic violence, and gender identity or failure to conform to stereotypical notions of masculinity or
femininity.
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Florida National University does not discriminate on the basis of sex in its education programs and activities.
The University prohibits all forms of sex discrimination.

Definitions

SEXUAL HARRASSMENT:

Sexual harassment is unwelcome conduct of a sexual nature. Conduct is unwelcome if the complainant did
not request or invite it and regarded the conduct as undesirable or offensive; acquiescence in the conduct or
failure to complain does not always mean that the conduct was welcome. Sexual harassment can include
unwelcome sexual advances, requests for sexual favors, other verbal, nonverbal or physical conduct of a
sexual nature or with sexual overtones, and gender-based harassment based on sex or sex-stereotyping.

SEXUAL VIOLENCE:
Sexual violence includes dating violence, domestic violence, sexual assault, and stalking.

DATING VIOLENCE:

Dating violence is violence committed by a person who is or has been in a social relationship of a romantic or
intimate nature with the victim. Dating violence includes, but is not limited to, sexual or physical abuse or the
threat of such abuse. Dating violence does not include acts covered under the definition of domestic
violence.

DOMESTIC VIOLENCE:

Domestic violence is a felony or misdemeanor crime of violence committed 1) by a current or former spouse
or intimate partner of the victim; 2) by a person with whom the victim shares a child in common; 3) by a
person who is cohabitating with, or has cohabitated with, the victim as a spouse or intimate partner; 4) by a
person similarly situated to a spouse of the victim under the domestic or family violence laws of the
jurisdiction in which the crime of violence occurred, or

5) by any other person against an adult or youth victim who is protected from that person’s acts under the
domestic or family violence laws of the jurisdiction in which the crime of violence occurred.

The State of Florida defines domestic violence as any assault, aggravated assault, battery, aggravated
battery, sexual assault, sexual battery, stalking, aggravated stalking, kidnapping, false imprisonment, or any
criminal offense resulting in physical injury or death of one family or household member by another family or
household member. “Family or household member” means spouses, former spouses, persons related by
blood or marriage, persons who are presently residing together as if a family or who have resided together in
the past as if a family, and persons who are parents of a child in common regardless of whether they have
been married. With the exception of persons who have a child in common, the family or household members
must be currently residing or have in the past resided together in the same single dwelling unit. See Fla. Stat.
§ 741.28.

SEXUAL ASSAULT:

Sexual assault is any sexual act directed against another person, without consent of the victim, including
instances where the victim is incapable of giving consent that meets the definition of rape, fondling, incest, or
statutory rape.

Rape is the penetration, no matter how slight, of the vagina or anus, with any body part or object, or oral
penetration by a sex organ of another person, without the consent of the victim. This offense includes the
rape of both males and females.

Fondling is the touching of the private body parts of another person for the purpose of sexual gratification,
without the consent of the victim, including instances where the victim is incapable of giving consent because
of his/her age or because of his/her temporary or permanent mental incapacity.

Incest is sexual intercourse between persons who are related to each other within the degrees wherein
marriage is prohibited by law.
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Statutory Rape is sexual intercourse with a person who is under the statutory age of consent. Florida
statutory rape law is violated when a person has consensual sexual intercourse with an individual under age
18. However, there is an exemption for individuals close in age, which allows a person no older than age 23
to engage in consensual sexual intercourse with minors aged 16 or 17.

STALKING:

Stalking means engaging in a course of conduct directed at a specific person that would cause a reasonable
person to 1) fear for the person’s safety or the safety of others or 2) suffer substantial emotional distress.
Course of conduct means two or more acts, including, but not limited to, acts in which the stalker directly,
indirectly, or through third parties, by any action, method, device, or means, follows, monitors, observes,
surveils, threatens, or communicates to or about a person, or interferes with a person’s property.

Reasonable person means a reasonable person under similar circumstances and with similar identities to the
victim. Substantial emotional distress means significant mental suffering or anguish that may, but does not
necessarily, require medical or other professional treatment or counseling.

CONSENT:

Consent means a clear, unambiguous, and voluntary agreement between the parties engaging in specific
sexual activity. A person is incapable of consent when he or she is: 1) mentally disabled;

mentally incapacitated; 3) physically helpless or incapacitated; or 4) under threat, coercion or force.

The State of Florida defines consent as intelligent, knowing, and voluntary consent, which does not include
coerced submission. “Consent” shall not be deemed or construed to mean the failure by the alleged victim to
offer physical resistance to the offender. Among other things, the State of Florida does not consider a victim
to be able to consent if the victim is mentally defective, physically incapacitated, or has been administered
any narcotic, anesthetic or other intoxicating substance that mentally or physically incapacitates the victim.
See Fla. Stat. § 794.011.

Examples of Sexual Harassment

The following are examples of behavior may create a hostile environment and could be considered sexual
harassment prohibited by Title [X:

Requests or demands for sexual favors

Unwelcome sexual advances, including touching, kissing, hugging, or massaging

Non-consensual sexual activity (where the victim does not consent or is incapable of giving consent)
Violence between intimate partners

Unnecessary and unwelcome references to various parts of the body

Unwelcome statements or conduct related to a person's gender, actual or perceived sex, gender identity, or
nonconformity with sex or gender stereotypes

Reoccurring inappropriate or derogatory sexual innuendoes or humor

Videotaping and photographing activity of a sexual or personal nature without consent of those being
recorded

Obscene gestures or nonverbal communication of a sexual or gender-based nature

Sexually explicit profanity

Use of email, the Internet, text messaging, or other forms of digital media to facilitate any of the above
referenced behaviors

Sexual Harassment Prohibited by Title IX
Sexual harassment that creates a hostile environment by interfering with, denying or limiting a student’s

ability to participate in or benefit from the school’s program on the basis of sex is prohibited by Title IX. FNU
will consider the following factors in determining whether sexual harassment creates a hostile environment:
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The degree to which the conduct affects one or more students’ education;
The type, frequency, and duration of the conduct;

The identity of and relationship between the respondent and the complainant:
The number of individuals involved;

The location of the incidents and the context in which they occurred; and

Other incidents at the school.

This includes quid pro quo sexual harassment, where such advances or requests are made under
circumstances implying that one’s response or submission to unwanted sexual conduct might affect
educational or personnel decisions that are subject to the influence of the person making the proposal. For
example, quid pro quo sexual harassment occurs when submission to sexual harassment is made, either
explicitly or implicitly, a term or condition of instruction, employment, or participation in other College
activities.

Florida National University believes that any form of sexual harassment can have a devastating effect upon
the people involved and such behavior will not be tolerated. Prompt action will be taken to protect the
complainant, investigate the charges, and if warranted, discipline the violator. Such action may include
suspension or dismissal.

Sexual Violence Prevention and Response

The University educates the student community about sexual violence prevention through the Office of
Student Services. The Office of Student Services provides educational materials and conducts prevention
and awareness programs for students to promote awareness of, and to prevent sexual violence. Such
materials and programs educate students regarding prohibited sexual violence (including relevant
definitions), the definition of consent in the state of Florida, safe and positive options for bystander
intervention, risk reduction to recognize warning signs of abusive behavior and how to avoid potential
attacks, and the University’s response to sexual violence (including the complaint procedures and possible
sanctions and protective measures).

If you are a victim of sexual violence, first seek safety and then immediate medical attention. The University
strongly encourages any victim of sexual violence to report the incident in a timely manner. Time is a critical
factor for collecting and preserving of evidence. (Ideally, a victim of sexual violence should not wash, douche,
use the restroom, or change clothes prior to a medical examination at a hospital.)

The University encourages students to report incidents of sexual violence to the local police department by
dialing 911 and to report the incident to the Campus Dean or Title IX Coordinators (who can also assist you
with the reporting of an act of sexual violence to the police).

The University also strongly advises victims of sexual violence to seek counseling. Local organizations that
specialize in crises counseling include:

RAINN-Rape, Abuse & Incest National Network

Victims of Crimes Services
Opa Locka Domestic Police -Violence Intervention Unit
Baptist Health-Women’s Health Center

800) 656-4673

305) 230-6141
305) 953-2838
786) 596-5981

~ o~ o~ o~

Procedures for Filing a Sexual Harassment Complaint

Any member of the University community who believes that he or she has been a victim of sexual
harassment (the complainant) by a student, a University employee or a third party may bring the matter to
the attention of the Title IX Coordinator or Deputy Coordinators (collectively, the “Title IX Coordinators”). The
complainant may also report these matters to either of the following employees: Campus Dean. Associate
Dean, Assistant Dean, Vice President of Academic Affairs, Student Services Director, Student Services
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Officer, Student Services Assistant, Athletic Director or Assistant Athletic Director. It is the responsibility of
that individual to file the report with one of the Title IX Coordinators.

The complainant should present the complaint as promptly as possible after the alleged harassment occurs
using the Title IX Grievance Form which is available online at https://www.fnu.edu/wp-
content/uploads/2011/11/Title-IX-Grievance-Form.pdf or from the Office of Student Services or the Title IX
Coordinators. Grievance Forms should be submitted directly to one of the Title IX Coordinators or the
Director of Student Services. Complainants are encouraged to file complaints promptly because the passage
of time typically makes it more difficult to conduct an investigation. Further, it is easier to commence legal
proceedings (both civil and criminal) against the accused if the reports are made promptly.

If the complainant decides to proceed with a formal complaint, the complainant should submit a written
statement to one of the Title IX Coordinators.

FNU’s Title IX Coordinator will investigate all student complaints of sexual harassment. The Title IX
Coordinator will inform the alleged offender (respondent) of the allegation, the identity of the complainant, the
alleged violation of the University’s policies, and the date and location of the alleged incident(s). A written
statement of the complaint will be given to both parties. Exceptions can be made when confidentiality is
requested by the complainant, as described below.

Cases involving sexual harassment are particularly sensitive and demand special attention to issues of
confidentiality. Dissemination of information relating to the case will be limited in order that the privacy of all
individuals involved is safeguarded as fully as possible.

Retaliation against the complainant is prohibited. Every effort will be made to protect the complainant from
retaliatory action.

Resolution of the Complaint

The University will promptly take steps to ensure that the complainant and the respondent have equal access
to the University’s educational programs and activities and to protect the complainant and the respondent as
necessary, including taking interim measures before the outcome of an investigation. Interim measures are
determined on a case-by-case basis and may include counseling, schedule accommodations, academic
accommodations, no-contact directives, stay-away letters/campus bans, escorts,

limitations on extracurricular or athletic activities, and leaves of absence. When implementing interim
measures, the University will make every effort to avoid depriving any student of his or her education.

Reports of alleged Title IX incidents will be investigated in a thorough, impartial, and prompt fashion. The
Title IX Coordinator will oversee the collecting of facts related to any reported Title IX incident and will assess
whether a further review or investigation is necessary. The Title IX Coordinator will notify and interview
complainants, respondents, and witnesses. At the conclusion of the investigation, the Title X Coordinator will
prepare a written report summarizing the relevant exculpatory and inculpatory evidence.

Directly following the conclusion of the investigation, the Title IX Coordinator will determine whether
reasonable cause exists to believe that a policy violation occurred. If such reasonable cause exists and the
respondent is a student, the Title IX Coordinator will notify University administrators and determine whether
to pursue an informal or formal resolution, as described below. Where the respondent is a faculty or staff
member, the Title IX Coordinator will refer the results of the investigation to the Human Resources
Department and the University administrators for appropriate action. The Title IX Coordinator will be kept
informed of the outcome of the investigation regarding a faculty or staff member and will notify the
complainant, as appropriate, of the outcome, including any accommodations the University will provide to the
complainant.
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If reasonable cause exists to believe that a policy violation occurred, the Title IX Coordinator believes it is
appropriate given the circumstances of the complaint to engage in an informal resolution process, and all
parties voluntarily agree to participate in such a process, the Title IX Coordinator will initiate whatever steps
he or she deems appropriate to affect an informal resolution of the complaint acceptable to both parties. The
complainant or respondent may request to end the informal process at any time to begin the formal stage of
the complaint process.

If unsatisfied with the informal resolution proposed by the Title IX Coordinator, the complainant or respondent
should write a written request to the Title IX Coordinator with his or her opinions and suggestions, including
any request to appear before the Honor Court.

If reasonable cause exists to believe that a policy violation occurred and the Title IX Coordinator believes that
an informal resolution process is not appropriate based on the nature of the violation, or one or more of the
parties requests access to the formal stage of the complaint process, the complaint and the results of the
investigation will be forwarded to the Honor Court. Unless the Honor Court concludes that the complaint is
without merit, the parties to the dispute should be invited to appear before the Honor Court, present any
witnesses and evidence, and confront any adverse withesses. The Honor Court may conduct its own

informal inquiry, call witnesses, and gather whatever information it deems necessary to assist it in reaching a
determination as to the merits of the allegations.

The parties will be given adequate notice of any hearing before the Honor Court and will be offered equal
and meaningful access to information used during the hearing, including the Title IX Coordinator’s report.
The parties will also have the opportunity to provide written responses to the Title IX Coordinator’s report.

The parties may be accompanied at the Honor Court hearing by the advisor of their choice. The advisor may
not participate in the hearing, beyond providing guidance to the party being represented.

The Honor Court will make findings of fact and conclusions as to whether the facts support a finding of
responsibility for violation of the school’s policies using a clear and convincing evidence standard. Thus, the
Honor Court must determine whether it is more probable than not that the conduct occurred.

If the Honor Court determines that it is more probable than not that the conduct occurred, it should
recommend sanctions against the respondent and any additional accommodations for the complainant. The
Title IX Coordinator should forward the recommendation immediately to one of the campus deans. The
campus dean shall proceed in the manner set forth by the university’s rules and procedures, except that the
need for a preliminary review will be precluded.

The Honor Court can recommend the following sanctions if it finds that a student has violated this policy:
Suspension, Expulsion, Loss of University Scholarship.

The Honor Court can recommend the following accommodations for the complainant: classroom adjustments
or changes, academic support (tutoring, mentoring, flexible assignment due dates, allowing the student to
make up coursework), allowing the student to retake a course and/or withdraw without penalty, counseling
services and protective/no contact orders.

Florida National University seeks to resolve all Title IX reports within sixty (60) days but more complex
investigations may require additional time, especially if the matter is brought before the Honor Court. The
Title IX Coordinator will notify the complainant and the respondent in writing of the results of the investigation
including a summary of the basis for the determination and the actions that will be taken.

Confidentiality

The Title IX Coordinator is required to investigate any report of alleged sex and gender based misconduct
and to ensure measures are taken to stop adverse behavior and prevent its recurrence, as appropriate.
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Each report is reviewed individually and it is important to note that not every report leads to a disciplinary
process.

A student can request confidentiality after making a Title IX report. For example, a complainant may request
that his or her name not be disclosed or that an investigation not be conducted regarding the alleged
harassment. If the complainant requests confidentiality, the Title IX

Coordinator will take all reasonable steps to investigate and respond to the complaint consistent with the
student’s request. The University will evaluate any confidentiality requests in the context of its responsibility
to provide a safe and nondiscriminatory environment for all students. For example, if there have been other
similar accusations against the same respondent such that the University is concerned about the safety of its
students, the University may not be able to respect a request for confidentiality.

If the University can honor the complainant’s request for confidentiality, the Title IX Coordinator’s ability to
investigate the incident could be limited. For example, the University cannot take disciplinary action against
the respondent if the complainant requests that his or her name not be revealed.

Even when confidentiality is not requested, the University makes every effort to protect the privacy of all
individuals involved in such reporting or investigation, yet it cannot always be guaranteed depending on the
nature of the incident.

Any alleged incidents of sexual violence must be reported to the Office of Student Services so they may be
included in the University’s crime log and the annual security report. Crimes of sexual violence can be
reported without disclosing either party’s name or any other information that would identify the parties.

Complaints involving students are protected under the Family Education Rights and Privacy Act (FERPA) but
may be disclosed for legitimate educational purposes within the University. To disclose the information
outside of the University, any affected students would have to give explicit permission for the information to
be shared through the Disclosure of Information Form available at the FNU Publications webpage and at the
Office of the Registrar, except as described below.

Under FERPA the University does not need student consent to:

disclose to the complainant information about the sanction imposed upon a student respondent who was
found to have engaged in harassment when the sanction directly relates to the complainant;

disclose to the complainant the final results of a disciplinary proceeding against the respondent, regardless of
whether the University concluded that a violation was committed, when the conduct involves a crime of
violence or a non-forcible sex offense; and

disclose to anyone—not just the complainant—the final results of a disciplinary proceeding if it determines
that the student respondent is an alleged perpetrator of a crime of violence or a non-forcible sex offense,
and, with respect to the allegation made, the student has committed a violation of the institution’s rules or
policies.

Medical records are confidential and medical and health professionals are required to maintain confidentiality
with regard to the patient’s information.

Retaliation

Retaliation is prohibited under Title IX against any person who in good faith makes a complaint of sex
discrimination, harassment, sexual violence, sexual misconduct, or participates as a witness in a Title IX
investigation. The University, the respondent, and the respondent’s associates may not retaliate against an
individual for bringing a complaint or for participating in an investigation. The University will take steps to
prevent retaliation against a complainant by the respondent or his or her associates.
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Contact Information for the Title IX Coordinators

Reports of alleged sexual harassment by a student, staff or faculty can be filed with any of the following
individuals:

Florida National University - Title X Coordinator Bernardo Navarro
South Campus Assistant Dean 11865 SW 26 St Ste. H3

Room # 205 C Miami, FL 33175

Ph. # 305-226-9999 Ext. 1339

navarrob@fnu.edu

Hialeah Campus - Title IX Deputies 4425 W Jose Regueiro Av (20th Av) Hialeah, FL 33012

John Ferrari
Director of Student Services Ph. (305) 821-3333  Ext. 1133
fferrari@fnu.edu

Silvia Borges

Job Developer

Ph. (305) 821-3333 Ext. 1075
sborges@fnu.edu

Training Center - Title IX Deputy
4206 W 12 AVE
Hialeah, Florida 33012

Jose Luis Valdes

Campus Dean/University Registrar
Ph. (305) 821-3333 Ext. 1028
jvaldes@fnu.edu

Online Learning - Title IX Deputy
Emry Somnarain

Director of Online Education

Ph. (305) 821-3333 Ext. 1067
esomnarain@fnu.edu
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ACCESSIBILITY TO STUDENT RECORDS AND THE PRIVACY ACT

Florida National University does not release student record information, except as permitted under the Family
Educational Rights and Privacy Act of 1974. The students’ educational records are confidential.

A student who is eighteen years old or any student enrolled in a post-secondary program must provide one
of the following: (a) written consent to release information to his/her parents, or (b) parental evidence that
said student is a dependent of the parents as defined in Section 152 of the Internal Revenue Code, 1954.
The parents no longer have any rights under the Code unless these requirements are met. Other parties will
not be able to receive information without the written consent of the student.

The student has a right to be informed of any request for information concerning his/her files, according to
Statute 20, United States Code, section 123g and regulations adopted pursuant thereto (and thereafter
referred to as Code). A copy of the entire Code can be obtained in the Office of the Director of Student
Services or at any Campus Dean’s office.

Under the Code, FNU has established a classification of student information referred to as “directory
information.” This “directory information” will be made available to persons on request based on availability of
access. Florida National University has established the following data as “directory information.”

1. Student’s full name 4. Participation in student organizations
2. Sex 5. Dates of attendance (start and withdrawal dates)
3. Career major 6. Degree and awards received

Other information will only be available to the student and certain staff members of FNU who need it for
completing their work in regards to the student, and otherwise only to parents or guardian. Such data
includes:

1. Health and medical records 4. Student or family financial income
2. Disciplinary records 5. Student placement records
3. Personal counseling records 6. Other personal, identifiable information

The Records Custodian of Florida National University may release information from these records only upon
authorization in writing from the student or in case of subpoena by the court or when needed by the
President of FNU in completing his official responsibilities within the limits of the law when mandated by state
board regulations, or board policies. The student has the right, upon informing the Registrar’s Office in
writing, to withhold personal directory information from publication or release.
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Florida’s Statewide Course Numbering System

Courses in this catalog are identified by prefixes and numbers that were assigned by Florida’s
Statewide Course Numbering System (SCNS). This numbering system is used by all public postsecondary
institutions in Florida and by participating nonpublic institutions. The major purpose of this system is to
facilitate the transfer of courses between participating institutions. Students and administrators can use the
online SCNS to obtain course descriptions and specific information about course transfer between
participating Florida institutions. This information is at the SCNS website at http://scns.fldoe.org.

Each participating institution controls the title, credit, and content of its own courses and recommends
the first digit of the course number to indicate the level at which students normally take the course. Course
prefixes and the last three digits of the course numbers are assigned by members of faculty discipline
committees appointed for that purpose by the Florida Department of Education in Tallahassee. Individuals
nominated to serve on these committees are selected to maintain a representative balance as to type of
institution and discipline field or specialization.

The course prefix and each digit in the course number have a meaning in the SCNS. The listing of

prefixes and associated courses is referred to as the “SCNS taxonomy.” Descriptions of the content of
courses are referred to as “statewide course profiles.”

Example of Course ldentifier

Prefix Level Code | Century Digit | Decade Digit Unit Digit Lab Code
(first digit) (second digit) (third digit) (fourth digit)
ENC 1 1 0 1
English Lower Freshman Freshman Freshman No laboratory
(Freshman)
Composition Level at this Composition Composition Composition component in
institution Skills Skills | this course

General Rule for Course Equivalencies

Equivalent courses at different institutions are identified by the same prefixes and same last three
digits of the course number and are guaranteed to be transferable between participating institutions that offer
the course, with a few exceptions, as listed below in Exceptions to the General Rule for Equivalency.

For example, a freshman composition skills course is offered by 84 different public and nonpublic
postsecondary institutions. Each institution uses “ENC_101" to identify its freshman composition skills
course. The level code is the first digit and represents the year in which students normally take the course at
a specific institution. In the SCNS taxonomy, “ENC” means “English Composition,” the century digit “1”
represents “Freshman Composition,” the decade digit “0” represents “Freshman Composition Skills,” and the
unit digit “1” represents “Freshman Composition Skills I.”

In the sciences and certain other areas, a “C” or “L” after the course number is known as a lab
indicator. The “C” represents a combined lecture and laboratory course that meets in the same place at the
same time. The “L” represents a laboratory course or the laboratory part of a course that has the same prefix
and course number but meets at a different time or place.

Transfer of any successfully completed course from one participating institution to another is
guaranteed in cases where the course to be transferred is equivalent to one offered by the receiving
institution. Equivalencies are established by the same prefix and last three digits and comparable faculty
credentials at both institutions. For example, ENC 1101 is offered at a community college. The same
course is offered at a state university as ENC 2101. A student who has successfully completed ENC 1101 at
a Florida College System institution is guaranteed to receive transfer credit for ENC 2101 at the state
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university if the student transfers. The student cannot be required to take ENC 2101 again since ENC 1101
is equivalent to ENC 2101. Transfer credit must be awarded for successfully completed equivalent courses
and used by the receiving institution to determine satisfaction of requirements by transfer students on the
same basis as credit awarded to the native students. It is the prerogative of the receiving institution,
however, to offer transfer credit for courses successfully completed that have not been designated as
equivalent. NOTE: Credit generated at institutions on the quarter-term system may not transfer the
equivalent number of credits to institutions on the semester-term system. For example, 4.0 quarter hours
often transfers as 2.67 semester hours.

The Course Prefix

The course prefix is a three-letter designator for a major division of an academic discipline, subject
matter area, or subcategory of knowledge. The prefix is not intended to identify the department in which a
course is offered. Rather, the content of a course determines the assigned prefix to identify the course.

Authority for Acceptance of Equivalent Courses
Section 1007.24(7), Florida Statutes, states:

Any student who transfers among postsecondary institutions that are fully accredited by a
regional or national accrediting agency recognized by the United States Department of
Education and that participate in the statewide course numbering system shall be awarded
credit by the receiving institution for courses satisfactorily completed by the student at the
previous institutions. Credit shall be awarded if the courses are judged by the appropriate
statewide course numbering system faculty committees representing school districts, public
postsecondary educational institutions, and participating nonpublic postsecondary educational
institutions to be academically equivalent to courses offered at the receiving institution,
including equivalency of faculty credentials, regardless of the public or nonpublic control of the
previous institution. The Department of Education shall ensure that credits to be accepted by
a receiving institution are generated in courses for which the faculty possess credentials that
are comparable to those required by the accrediting association of the receiving institution. The
award of credit may be limited to courses that are entered in the statewide course numbering
system. Credits awarded pursuant to this subsection shall satisfy institutional requirements on
the same basis as credits awarded to native students.

Exceptions to the General Rule for Equivalency

Since the initial implementation of the SCNS, specific disciplines or types of courses have been
excepted from the guarantee of transfer for equivalent courses. These include courses that must be
evaluated individually or courses in which the student must be evaluated for mastery of skill and technique.
The following courses are exceptions to the general rule for course equivalencies and may not transfer.
Transferability is at the discretion of the receiving institution.

A. Courses not offered by the receiving institution.

B. For courses at nonregionally accredited institutions, courses offered prior to the established transfer
date of the course in question.

C. Courses in the _900-999 series are not automatically transferable, and must be evaluated
individually. These include such courses as Special Topics, Internships, Apprenticeships, Practica,
Study Abroad, Theses, and Dissertations.

D. Applied academics for adult education courses.

E. Graduate courses.

F. Internships, apprenticeships, practica, clinical experiences, and study abroad courses with numbers
other than those ranging from 900-999.

G. Applied courses in the performing arts (Art, Dance, Interior Design, Music, and Theatre) and skills
courses in Criminal Justice (academy certificate courses) are not guaranteed as transferable. These
courses need evidence of achievement (e.g., portfolio, audition, interview, etc.).
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Courses at Nonregionally Accredited Institutions

The SCNS makes available on its home page (http://scns.fldoe.org) a report entitled “Courses at
Nonregionally Accredited Institutions” that contains a comprehensive listing of all nonpublic institution
courses in the SCNS inventory, as well as each course’s transfer level and transfer effective date. This report
is updated monthly.

Questions about the SCNS and appeals regarding course credit transfer decisions should be directed
to (Dr. Barbara J. Rodriguez) in the (Office of Publications) or to the Florida Department of Education,
Office of Articulation, 1401 Turlington Building, Tallahassee, Florida 32399-0400. Special reports and
technical information may be requested by calling the SCNS office at (850) 245-0427 or at
http://scns.fldoe.org.
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Tuition, Fees and Costs
2019

Registration Fee — All Programs $ 100.00 | Vocational Rehabilitation * $ 325.00
Registration Fee International Student $ 150.00 | VA Vocational Rehabilitation $ 425.00
ESL $ 50.00
Dual Enroliment $ 50.00 | Other Fees
First Time 1-20 Applicants (for F-1) $ 250.00 | Lab. Fee (per course) $ 10.00
Technology Fee (per course) $ 40.00
Tuition (per credit) MSN Clinical Fee (per semester) $ 334.00
Master Degree $ 675.00 | MSN Practicum Fee (per semester) $ 500.00
Graduate Certificates $ 675.00 | RT Clinical Fee (per semester) $ 300.00
MSN Core Courses $ 750.00 | DMST Clinical Fee (per semester) $ 375.00
ADN and BSN Core Courses $ 625.00 | Athletic Fee (per course) $ 4.00
Diplomas, Associates, Bachelor Degree | $ 550.00 | Activities Fee (per course) $ 7.00
Certificate Programs $ 425.00 | Graduation Fee $ 160.00
English as a Second Language $ 269.50 | Diploma Fee $ 15.00
E.S.L. (International Student) $ 185.00 | ID Card Fee $ 5.00
E.S.L. Abroad*** $ 125.00 | Uniforms $ 100.00
Military Active Duty * $ 250.00 | ESL Lab. Fee (per semester) $ 15.00
VA Student * $ 425.00 | ESL Technology Fee (per semester) $ 45.00
Dual Enroliment $ 250.00 | ESL Activities Fee (per semester) $ 12.00
Credit by Examination $ 275.00 | Background Check Fee AHCA** $ 90.00
Dental Laboratory $ 465.00 | Background Check Fee FDLE2** $ 43.00
Medical Coding and Billing $ 465.00 | TRANSCRIPTS
Clinical Echocardiography $ 450.00 | First copy Free
Patient Care Technician $ 450.00 | Second copy $ 6.00
Remedial Courses $ 275.00 | Rush copy (Diplomas or Transcripts) $ 15.00
Cost Per Semester Cost Per Academic Year
(based on $550.00 per credit) $6,844.00 | (based on $550.00 per credit) $ 13,688.00
(12 Credits) (24 Credits)

Tuition is subject to change without prior notification.

* Please note that students receiving financial assistance from Vocational Rehabilitation, Military
Active Duty, or VA do not qualify for any FNU scholarship.

** This fee is non-refundable.

For International Scholarships - All remaining fees not covered by the scholarship must be paid on
time or the student will lose his/her eligibility to the scholarship and to the special international tuition
fee. The Special international tuition fees will be lost if the students are not paying within the month
due.

*** ESL abroad students do not incur any other fees with the exception of Diploma and Transcript
request.

If you have any questions regarding tuition, fees, and costs, please call and ask to speak to an Admission’s
Representative. He/she will be more than happy to assist you and answer any questions you may have.
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ACADEMIC PROGRAMS

MASTER DEGREE PROGRAMS

GRADUATE CERTIFICATES

BACHELOR DEGREE PROGRAMS

ASSOCIATE DEGREE PROGRAMS

DIPLOMA PROGRAMS

CERTIFICATE PROGRAMS

All programs may require attending courses at more than one campus.

Florida National University reserves the right to make any changes
that are considered in the best interest of the college and the students
in light of changing trends in business, industry and related professions.
Such changes will be effective as of the date of their implementation.
The campus dean and registrar can advise the student of any
updates in the curriculum
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MASTER
DEGREE
PROGRAMS

Business Administration, MBA
Health Services, MHSA
Nursing, MSN
RN to MSN

Forensic Psychology, MFP
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Business Administration (MBA) - Master

This program is designed to provide Bachelor students with an opportunity to contfinue on to
the Masters level and students with work experience an opportunity fo enhance their careers
with higher-level education in Business Administration. Course material allows students to focus
on one of six concentrations: General Management, Finance, Marketing, Health Services
Administration, Public Management & Leadership, and Accounting. Each course also
reinforces the student’s knowledge and skills in the two non-functional areas important to

employers: Communications and Problem idenftification, analysis, and solving.

GRADUATION REQUIREMENTS (36 credits)
CORE COURSES (24 credits)

ACG 5066 Accounting for Decision Makers

MAN 5068 Legal, Ethical, and Social Values of Business
QMB 5357 Business Modeling

FIN 5409 Applied Managerial Finance

ENT 5125 Entrepreneurial and Strategic Thinking

MAR 5829 Management Practices for the 21st Century
MAN 5305 Human Resources Management

MAN 5245 Organizational Dynamics

CONCENTRATION COURSES (9 CREDITS PLUS 3 CREDITS FOR CAPSTONE)
GENERAL MANAGEMENT (9 Credits)

FIN 5416 Applied Managerial Finance I
MAN 5508 Mgmt. & Operations in Service Organizations
MAR 5849 Services Marketing

MARKETING (9 Credits)

MAR 5849 Services Marketing
MAR 5505 Consumer Behavior
MAR 5157 International Marketing

FINANCE (9 Credits)

FIN 5416 Applied Managerial Finance I

FIN 5246 Financial Institutions and Markets

FIN 5307 Corporate Finance

CAPSTONE (3 Credits)

MAN 5897 Capstone (this capstone is for the concentrations in General

Management, Marketing, and Finance)

HEALTH SERVICES ADMINISTRATION (9 Credits plus 3 Credit Capstone)

HSA 5175 Health Care Finance

HSA 5198 Health Informatics

HSA 5425 Health Care Law & Legislation

HSA 5114 CAPSTONE: U.S. Health Care System
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PUBLIC MANAGEMENT & LEADERSHIP (9 Credits plus 3 Credit Capstone ) Credit Hours

PAD 5134 Contemporary Project Management 3
PAD 5207 Financial Management in Public Organizations 3
PAD 5605 Administrative Law and Public Policy 3
PAD 5434 CAPSTONE: The Administration of Public Institutions 3
ACCOUNTING Credit Hours
ACG 6205 Advanced Financial Accounting and Reporting Issues 3
ACG 6306 Budgeting 3
ACG 6675 Operational Auditing and Fraud Examination 3
TAX 5020 Federal Taxes and Management Decisions 3

FNU awards an additional Graduate Certificate upon completion of the specific concentration. Students pursuing only a graduate
certificate will complete the concentration courses plus the pertaining capstone.
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Health Services Administration (HSA) - Master

The Master of Health Services Administration program is designed to provide high-quality
professional education in order to assist executives and prepare the new generation of
healthcare professionals to be part of leading positions in the administration, management,

and planning of the healthcare industry in either the public or private sector.

GRADUATION REQUIREMENTS (36 credits)

CORE COURSES (36 credits)

FIN 5409

HSA 5114
HSA 6185
HSA 5175
HSA 6752
HSA 6520
HSA 5425
HSA 6342
HSA 6163
HSA 6197
HSA 6505
HSA 5923

Applied Managerial Finance

U.S Health Care System

Management of Health Care Organizations

Health Care Finance

Statistics in Health Care Management

Managerial Epidemiology

Health Care Law & Legislation

Health Care Human Resources Management

Planning and Marketing in Health Services Administration
Health Information Systems & Electronic Health Records
Health Care Risk Management

Health Services Administration Capstone Project
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Nursing (MSN) — Master

The graduate program is designed to build upon the student’s baccalaureate nursing
education and professional experience This program prepares professional nurses with a
wide range of educational experiences to acquire essential evidence-based knowledge
and skills for successful employment in chosen careers. The MSN program offers three
concentrations: Nurse Educator, Nurse Leadership/Management, and Family Nurse
Practitioner. A total of thirty-six credits hours is required for graduation from all three
concentrations.

GRADUATION REQUIREMENTS (36 credits)

CORE COURSES (18 credits) Credit Hours
NGR 5101 Nursing Theory* 3
NGR 5110 Nursing Research* 3
NGR 5700 Decision Making 3
NGR 5703 Advanced Nurse Role 3
NGR 5803 Evidence Based Nursing Practice 3
NGR 5891 Health Care Policy* 3
Total Core Course Credits 18

*Mandatory for Family Nurse Practitioner Track

NGR 5035 Advanced Health Assessment* 3
NGR 5141 Advanced Pathophysiology* 3
NGR 6172 Advanced Pharmacology* 3

Nurse Educator Concentration (18 Credits)
The Nurse Educator concentration is designed for nurses to leverage their clinical
expertise in an educator role. This concenfration will enable nurses to take upon a
leadership role in curriculum development in addition fo assuming an educator
role in clinical and classroom settings. This concentration can be completed in a-
four semester online and hybrid format. 120 practicum hours are required for

graduation.
Credit Hours
NGR 6101 Nursing Curriculum Development 3
NGR 6710 Teaching and Learning Strategies (clinical/classroom) 3
NGR 6712 Infroduction to Educational Concepts 3
NGR 6715 Instructional Technology 3
NGR 6718 Assessment and Evaluation Strategies 3
NGR 6940 Nurse Educator Practicum 3

Total MSN Education Credits

—
o
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Nurse Leadership and Management Concentration (18 Credits)
The Nurse Leadership /Management concentration will prepare nurses to apply
transformational leadership and decision-making skills necessary to manage nursing
units and other departments. In addition, this concentration will equip the nurse leader
with the essential knowledge base to participate in the design and implementation of
new models of care delivery and coordination. This concentration can be completed
in a-four semester online and hybrid format. 120 practicum hours are required for

graduation.
Credit Hours

NGR 6110 Nursing Leadership and Management 3
NGR 6120 Nursing Decision-Making in Complex Health Systems 3
NGR 6720 Organizational Dynamics 3
NGR 6722 Financial Management and Resource Development 3
NGR 6871 Health Care Informatics 3
NGR 6942 Nurse Leadership and Management Practicum 3

Total MSN Leadership & Management Credits 18

Family Nurse Practitioner Concentration (18 Credits)
The Family Nurse Practitioner concentration is designed to prepare nurses for
advanced clinical practice in the delivery of acute and chronic care to individuals
and families throughout the lifespan and across the health continuum. This
concentration also focuses on acquisition of evidence-based practice knowledge
necessary to preside clinical care that includes health promotion, disease prevention,
health education, and counseling in primary care settings. The FNP concentration can
be completed in six semesters online and on-campus. Graduates are required to take
the Family Nurse Practitioner Board Certification Examinatfion with American Nurses
Credentialing Center (ANCC) or American Academy of Nurse Practitioners (AANP) in
order to be licensed and work as a Family Nurse Practitioner. A total of five hundred
practicum hours are required for graduation.

Credit Hours

NGR 6610 Advanced Primary Care of Family | 3
NGR 6610 L Advanced Primary Care of Family Practicum | 3
NGR 6616 Advanced Primary Care of Family |I 3
NGR 6616 L Advanced Primary Care of Family Practicum |l 3
NGR 6638 Integration Advanced Primary Care of Family 3
NGR 6619 L Advanced Family Practicum Il 3

—
o
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RN to MSN (MSN) - Master

RN/MSN track is offered to foreign-educated doctors who hold a nursing license and nurses
who earned a Bachelor's degree in a related field. This curriculum is designed to build upon
students’ nursing education and professional experiences. This streamline track will allow these
professional nurses with previous medical and strong educational background to acquire
essential evidence-based knowledge, skills, and earn an MSN degree for successful
employment in their chosen careers. This track is also tailored to lead to the same
concentrations offered under the MSN program: Nurse Educator, Nurse
Leadership/Management, and Family Nurse Practitioner.

GRADUATION REQUIREMENTS (55 credits)

NURSING CORE COURSES (37 credits) Credit Hours
NUR 3065C Physical Assessment in Health Care 4
NUR 3125 Pathophysiology 4
NUR 3165 Nursing Research 3
NUR 3655 Culture in Nursing Practice 3
NUR 3826 Ethical and Legal Aspects of Nursing Practice 2
NUR 4516 Crisis Intervention 3
NGR 5101 Nursing Theory 3
NGR 5110 Nursing Research 3
NGR 5700 Decision Making 3
NGR 5703 Advanced Nurse Role 3
NGR 5803 Evidence Based Nursing Practice 3
NGR 5891 Health Care Policy 3
Total Core Course Credits 37

*Mandatory for Family Nurse Practitioner Track

NGR 5035 Advanced Health Assessment* 3

NGR 5141 Advanced Pathophysiology* 3

NGR 6172 Advanced Pharmacology* 3

Nurse Educator Concentration (18 Credits) Credit Hours

NGR 6101 Nursing Curriculum Development 3

NGR 6710 Teaching and Learning Strategies (clinical/classroom) 3

NGR 6712 Infroduction to Educational Concepts 3

NGR 6715 Instructional Technology 3

NGR 6718 Assessment and Evaluation Strategies 3

NGR 6940 Nurse Educator Practicum 3
Total Nurse Education Concentration Credits 18
Total Practicum Hours 120

Nurse Leadership and Management Concentration (18 Credits) Credit Hours

NGR 6110 Nursing Leadership and Management 3

NGR 6120 Nursing Decision-Making in Complex Health Systems 3

NGR 6720 Organizational Dynamics 3

NGR 6722 Financial Management and Resource Development 3

NGR 6871 Health Care Informatics 3

NGR 6942 Nurse Leadership and Management Practicum 3
Total Leadership & Management Concentration Credits 18

Total Practicum Hours 120
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Family Nurse Practitioner Concentration (18 Credits)

NGR 6610 Advanced Primary Care of Family |

NGR 6610 L Advanced Primary Care of Family Practicum |
NGR 6616 Advanced Primary Care of Family |I

NGR 6616 L Advanced Primary Care of Family Practicum Il
NGR 6638 Integration Advanced Primary Care of Family

NGR 6619 L Advanced Family Practicum I
Total Family Nurse Practitioner Concentration Credits
Total Practicum Hours 500
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ADMISSION REQUIREMENTS: MASTER of SCIENCE in NURSING PROGRAM (MSN-RN/MSN)

1. Bachelor degree in nursing from an accredited institution with a minimum grade point average (GPA) of
2.5 on a 4.0 scale. Students who graduated from a non-programmatically accredited institution and meet all
other admission requirements will be evaluated on a case-by-case basis. Admission is not guaranteed.
Foreign transcripts must be evaluated and accompanied by equivalencies from an accredited Credential
Evaluation Agency.

2. If undergraduate GPA is less than 2.5, GMAT score of 400 and above or a GRE composite score of 150

(or 900) required.

3. Current unrestricted license as a professional registered nurse in the United States. Out of state

applicants must be eligible for endorsement by the Florida Board of Nursing.

4. Applicants with a foreign degree who lack academic experience in an English language environment
must demonstrate English proficiency, which can be established through one of the following:

DS

» Meeting Florida Board of Nursing English competency examinations’ requirements.
» Score of 62 and above on the Test of English as a foreign language (TOEFL in each section with
an acceptable level (intermediate or fair and above).
Score of 5.5 on the IELTS, or a 44 on the PTEA.
Completion of a-six credit English Graduate Preparatory Course (ENG 1120 & ENG 1130) offered
in one semester.
+»» Completion of ENC 1101, ENC 1102 and SPC 1017.
5. A completed program application

>

)

)
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X3
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6. Two letters of recommendations from professional references who can attest to the candidate’s potential
for advanced practice studies and leadership. One letter must be from a supervisor or a faculty.

7. Current resume or curriculum vitae.

8. Official (sealed) transcript from undergraduate nursing institution.

9. A written essay of a minimum of 250 words depicting reason for pursuing an advanced degree in

nursing.

10. Entrance Interview (Students will be accepted based on their qualifications, merits, professional
experiences, and contributions to the nursing profession).
11. Computer knowledge of Microsoft Office Word, Excel, and PowerPoint is required for online classes.

+« Students applying to the RN-MSN track must also meet the following requirements:
a. Active RN license
b. Completion of a Bachelor’'s degree from an accredited institution in a related field that will be
approved at the discretion of the VP of academic affairs and the DON; or a Foreign Medical
Degree with transcript equivalencies from an accredited Credential Evaluation Agency.

CREDIT TRANSFERABILITY

The MSN program will accept MSN credits from another regionally accredited institution. The applicants must
submit original transcripts from the previous institutions. The Vice-President of Academic Affairs and the
Director of Nursing will render evaluation of submitted transcripts with the number of credits accepted.

FNU reserves the right to choose the credentialing institutions it recognizes

Credits earned from a Bachelor Degree in a related field or from a Foreign Medical Doctor
Degree will be transferred as a block to the RN-MSN track.

» No additional credits will be transferred beyond the block transfer.

Courses transferred will appear on the student’s records as “TC

RN-MSN track is a bridge. Therefore, no BSN degree will be conferred upon completion.

R/
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Forensic Psychology (FP) - Master of Science

The Master of Forensic Psychology program will provide students with the professional
education needed to function at the finest level in a variety of forensic settings where
psychology is used including: courts, law enforcement, criminal justice, national security
offices, prisons, social services agencies, child welfare agencies, and treatment facilities.

GRADUATION REQUIREMENTS (36 credits)

CORE COURSES (36 credits)

CCJ 5618
CClJ 5654
CClJ 6665
CJL 6521
CLP 5165
CLP 5375
CLP 6395
CLP 6430
PCO 6057
SOP 5225
SYO 5416
PSY 6000

Criminal Psychology

Substance Abuse and the Offender
Victimology

Courts and Society
Psychopathology

Research Design and Methods in Clinical Psychology
Forensic Psychology

Clinical Psychological Assessment
Psychology of Counseling
Infroduction to Group Behavior
Stress and Mental Health

Capstone Project
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Graduate
Certificates

Academic Advising

Accounting
Finance
General Management
Health Services Administration
Marketing

Public Management and Leadership
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Graduate Certificate in Academic Advising

This certificate is designed for those wishing to enter the field of academic advising or those working

in academic advising with a degree in another field. It provides the foundation in the theory and

practice of academic advising.

ACADEMIC ADVISING (12 credits)

SDS 6600 Infroduction to Academic Advising
SDS 6650 Student Development Theory

SDS 6700 Advising Diverse Population

SDS 6750 Learning Principles

Graduate Certificate in Accounting

Credit Hours
3

3
3
3

This certificate prepares graduates for a career in accounting or to further your studies in the field.

ACCOUNTING (12 credits)

ACG 6205 Advanced Financial Accounting and Reporting Issues
ACG 6306 Budgeting

ACG 6675 Operational Auditing and Fraud Examination

TAX 5020 Federal Taxes and Management Decisions

Graduate Certificate in Finance

Credit Hours
3

3
3
3

This certificate provides important concepts, theories and practices in finance and management.

FINANCE (12 Credifs)

FIN 5416 Applied Managerial Finance |l
FIN 5246 Financial Institutions and Markets
FIN 5307 Corporate Finance

MAN 5897 Capstone

Graduate Certificate in General Management

This certificate provides a foundation on the major disciplines within the field of business, as well as

managerial skills required for management positions.

GENERAL MANAGEMENT (12 Credits)

FIN 5416 Applied Managerial Finance I
MAN 5508 Mgmt. & Operations in Service Organizations
MAR 5849 Services Marketing

MAN 5897 Capstone
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Graduate Certificate in Health Services Administration

This certificate is designed to prepare students that want to specialize in health services
administration by providing them with the basic components of finance, administration and health
law required to manage a health care facility or organization.

HEALTH SERVICES ADMINISTRATION (12 Credits) Credit Hours
HSA 5175 Health Care Finance 3
HSA 5198 Health Informatics 3
HSA 5425 Health Care Law & Legislation 3
HSA 5114 CAPSTONE: U.S. Health Care System 3

Graduate Certificate in Marketing

This certificate provides the key marketing components and the knowledge of the tools, technology,
and tactics needed to successfully market goods and services.

MARKETING (12 Credits) Credit Hours
MAR 5849 Services Marketing 3
MAR 5505 Consumer Behavior 3
MAR 5157 International Marketing 3
MAN 5897 Capstone 3

Graduate Certificate in Public Management and Leadership

This certificate is designed to extend the students’ understanding of theory and practice in the field
of public management.

PUBLIC MANAGEMENT & LEADERSHIP (12 Credits ) Credit Hours
PAD 5134 Contemporary Project Management 3
PAD 5207 Financial Management in Public Organizations

3
PAD 5605 Administrative Law and Public Policy 3
PAD 5434 CAPSTONE: The Administration of Public Institutions 3
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BACHELOR
DEGREE PROGRAMS

(AC) Accounting, B.S.

(BA) Business Administration, B.S.
(CJ) Criminal Justice, B.S.
(FIN) Finance, B.S.

(HSA) Health Services Administration, B.S.
(BSIT) Information Technology, B.S.
(LS) Legal Studies, B.A.

(MKTS) Marketing and Sales, B.S.
(NS) Natural Sciences, B.S.
(BSN) Nursing, B.S.

(PTA) Physical Therapist Assistant, B.S.
(PSY) Psychology, B.S.

(BSRRT) Respiratory, B.S.
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Accounting (AC), Bachelor of Science Degree

The accounting degree provides students with a solid academic foundation for entry into
professional careers in accounting-related areas of business and government. The program also
prepares students to pursue advanced education in accounting and accounting related fields.
Students are cautioned that the Bachelor in Accounting degree alone will not satisfy the eligibility
requirements to sit for the Uniform Certified Public Accounting Exam or to practice as a CPA in the
State of Florida.

GRADUATION REQUIREMENTS (A MINIMUM OF 120 CREDITS)

General Education Requirements (38 credits)
COMMUNICATIONS (9 CREDITS)

ENC 1101 English Composition | **
ENC 1102 English Composition Il **
SPC 1017 Fundamentals of Oral Communication

HUMANITIES (6 CREDITS)
BEHAVIORAL / SOCIAL SCIENCE (6 CREDITS)
ECO 2013 Principles of Macroeconomics

NATURAL SCIENCE (3 CREDITS includes 1 LAB)

MATHEMATICS (7 CREDITS)
MAC 1105 College Algebra | **

STA 2014 Infroduction to Statistics**

COMPUTERS (7 CREDITS)

CGS 1030 Infroduction to Information Technology
CGS 2511 Spreadsheet Applications for Business**
SLS 1501 College Study Skills

Lower Level Courses (23 Credits)

ACG 2003 Principles of Accounting |

ACG 2003L  Principles of Accounting | Lab.
ACG 2004 Principles of Accounting Il **
ACG 2004L  Principles of Accounting Il Lab.**
ACG 2071 Managerial Accounting**

BUL 2131 Business Law

ECO 2023 Principles of Microeconomics
GEB 2430 Ethics and Social Responsibility
TAX 2000 Income Tax Accounting
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Upper Level Courses (34 credits) Credit Hours

GEB 3213 Business Communications 3
ACG 4101 Intermediate Accounting | 3
ACG 4111  Intermediate Accounting Il 3
ACG 4123 Intermediate Accounting lll 3
ACG 4501 Government & Institutional Accounting 3
ACG 4651  Auditing 3
FIN 3403 Corporate Finance*** 3
ACG 4401  Accounting Information Systems 3
GEB 3524c  Advanced Spreadsheet Analysis for Business and Economics*** 4
ISM 3011 Management Information Systems 3
MAN 4720  Strategic Management 3
ELECTIVES (25 Credifs)

ENT 4412 Entrepreneurial Finance 3
FIN 4634 International Banking & Finance 3
MAN 3342  Supervisory Skills 3
MAN 4441  Negotiation & Conflict Resolution 3
GEB 3373 International Business 3
ACG 4341  Advanced Management Accounting 3
MAN 4151  Organizational Behavior 3
MAN 3605  Cross Cultural Management 3
MAN 2021  Principle of Business Management 3
BUL 4321 Business Law |l 3
TAX 4011 Taxation of Corporations and Partnerships 3

All Credit Courses from within this division or any other division can be used as Suggested Electives.

NOTE: A total of up to 60 credits may be transferred from the General Education and/or Elective courses
taken during a degree program. FNU reserves the right to transfer the appropriate courses.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Business Administration (BA), Bachelor of Science Degree

The purpose of this program is to contribute to the education of its students with a general knowledge
of business and the skills necessary for employment to be effective leaders in foday’s business world.
The program also provides a foundation for successful admission intfo graduate programs. Florida
National University awards a Bachelor of Science Degree in Business Administration upon completion of
the program.

GRADUATION REQUIREMENTS (A MINIMUM OF 120 CREDITS)

REQUIRED COURSES
General Education Requirements (39 Credits)
COMMUNICATIONS (9 CREDITS)

Credit Hours

ENC 1101 English Composition | ** 3
ENC 1102 English Composition Il ** 3
SPC 1017 Fundamentals of Oral Communication 3
HUMANITIES (6 CREDITS) Credit Hours
6
BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS) Credit Hours
ECO 2013 Principles of Macroeconomics 3
3
NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour) Credit Hours
7
MATHEMATICS (7 CREDITS) Credit Hours
MAC 1105 College Algebra | ** 3
STA 2014 Infroduction to Statistics** 4

COMPUTERS (4 CREDITS)

CGS 1030

SLS 1501

Infroduction to Information Technology

College Study Skills

CORE REQUIREMENTS (52 CREDITS)
Lower Level Courses (25 CREDITS)

Credit Hours
4

0

Credit Hours

ACG 2003 Principles of Accounting 1 3
ACG 2003L Principles of Accounting Lab. 1
ACG 2071 Managerial Accounting ** 3
BUL 2131 Business Law 3
ECO 2023 Principles of Microeconomics 3
GEB 2430 Ethics & Social Responsibility 3
MAN 2021 Principles of Business Management 3
MAR 1011 Principles of Marketing 3
CGS 2511 Spreadsheet Applications for Business** 3

Upper Level Courses (27 CREDITS)

Credit Hours

FIN 3403 Corporate Finance 3
GEB 4890 Business Strategy & Policy 3
GEB 4912 Business Research Methods 3
ISM 3011 Management Information Systems 3
MAN 3504 Operations Management 3
MAN 3605 Cross-Cultural Management 3
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MAN 4151
MAN 4301
MAN 4720

ELECTIVES

Organizational Behavior
Human Resources Management
Strategic Mgmt. (Capstone)**

(29 CREDITS)

Suggested Electives

ENT 4412
GEB 3213
GEB 3373
FIN 4634
MAN 3342
MAN 4441
MAN 4802
MAR 3156
MAR 3334
CCJ 4644

Entrepreneurial Finance

Business Communications
International Business

International Banking and Finance**
Supervisory Skills

Negotiation & Conflict Resolution
Entrepreneurship

International Marketing

Sales, Advertising, and Promotions
White Collar Crime

Sport Management Concentration (min. 18 Credits)

PLA 3823
SPM 3004
SPM 3306
SPM 4104
SPM 4114
SPM 4403
SPM 4505
SPM 4949

Accounting
ACG 2003
ACG 2003L
ACG 2071
CGS 2511
ACG 2004
ACG 2004L
ACG 4401
ACG 4501

Ethical and Legal Issues of Sport
Foundations of Sport Management
Sport Marketing

Sport Facility and Event Management
Sport Leadership

Sport Communication

Sport Finance and Business

Sport Administration Internship

(20 credits)

Principles of Accounting |

Principles of Accounting | Lab
Managerial Accounting

Spreadsheet Applications for Business
Principles of Accounting II

Principles of Accounting Il Lab
Accounting Information Systems
Government & Institutional Accounting

FINANCE (19 credits)

ACG 2003
ACG 2003L
ACG 2071
CGS 2511
FIN 3403
FIN 4634
ENT 4412

Principles of Accounting |

Principles of Accounting | Lab
Managerial Accounting
Spreadsheet Applications for Business
Corporate Finance

International Banking and Finance
Enfrepreneurial Finance
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General Management (19 credits)

ACG 2003  Principles of Accounting | 3
ACG 2003L Principles of Accounting | Lab 1
CGS 2511 Spreadsheet Applications for Business 3
GEB 3373 International Business 3
MAN 4441 Negotiation & Conflict Resolution 3
MAN 4802  Enfrepreneurship 3
GEB 3213 Business Communications 3
Marketing (18 Credits)

MAR 3334 Sales, Advertising & Promotion 3
GEB 3373 International Business 3
GEB 3213 Business Communications 3
GEB 4912 Business Research Methods 3
MAR 3156 International Marketing 3
MAN 4441 Negotiation & Conflict Resolution 3

All Credit Courses from within this division or any other division can be used as Suggested Electives.

NOTE: A total of up to 60 credits may be transferred from the General Education and/or Elective courses
taken during a degree program. FNU reserves the right to transfer the appropriate courses.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Criminal Justice (CJ), Bachelor of Science Degree

The purpose of the Bachelor of Science Criminal Justice (CJBS) Program is fo expand students' critical
and analytical thinking skills, advance students' ability fo communicate complex data, both verbally
and written, and prepare students for higher-level positions within the criminal justice sector, or gain
admission to graduate-level programs.

GRADUATION REQUIREMENTS (A MINIMUM OF 120 CREDITS)

REQUIRED COURSES
General Education Requirements (39 Credits)
COMMUNICATIONS (9 CREDITS)

ENC 1101 English Composition | **
ENC 1102 English Composition Il **
SPC 1017 Fundamentals of Oral Communication

HUMANITIES (6 CREDITS)

PHI 1600 Ethics

PHI 1100 Logic

BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS)
CCJ 2001 Criminology

CJJ 2002 Juvenile Delinquency |

NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour)
BSC1010 General Biology

BSC1010L General Biology Lab

PHY1100C General Physics

MATHEMATICS (7 CREDITS)
MAC 1105 College Algebra | **
STA 2014 Infroduction to Statistics**

COMPUTERS (4 CREDITS)
CGS 1030 Infroduction to Information Technology
SLS 1501 College Study Skills

CORE REQUIREMENTS (42 CREDITS)
Lower Level Courses (12 CREDITS)

CJL 2100 Infroduction to Criminal Law

CJC 2000 Infroduction to Corrections

CJE 2000 Infroduction to Security and Law Enforcement
CJE 2600 Fundamentals of Criminal Investigation

ELECTIVES (39 CREDITS)
SUGGESTED LOWER LEVEL ELECITVES (9 CREDITS)

CJL 2100 Introduction to Criminal Law

DSC 1570 Introduction to Cyber-Terrorism
CCJ 2940 Criminal Justice Internship

CJL 2400 Introduction to Criminal Procedures
CJE 1680 Computer Crime Investigations
PLA 2273 Introduction to Torts

PLA2201 Introduction to Civil Procedure
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Upper Level Courses (30 CREDITS) Credit Hours

CJL 3063 Constitutional Law (cross-reference: PLA 4885) 3
CJL 4133 The Law of Evidence (cross-reference: PLA3463) 3
CClJ 4351 Correctional Operations 3
CCJ 4700 Methods of Research in Criminal Justice 3
CJL 4412 Criminal Law (cross-reference: PLA 3304) 3
CJE 4310 Police Administration 3
CJL 3410 Criminal Procedure (cross-reference: PLA 3308) 3
CClJ 3461 Communication Skills for the CJ Professional 3
CCJ 4487 Ethics in the CJ System 3
CJE 4710 ClJ Integrated Capstone Project 3
SUGGESTED UPPER LEVEL ELECTIVES (30 CREDITS) Credit Hours
CClJ 4940 Internship in Criminal Justice 3
CCJ 4905 Directed Independent Study in Criminal Justice 3
PLA 3803 Domestic Relations Law 3
CJL 4044 Tort Law (cross-reference: PLA 3274) 3
CJE 3721 Forensic Psychology 3
CClJ 4662 Minorities and Crime 3
CCJ 3011 Juvenile Justice 3
CClJ 4661 Terrorism 3
CJE 4144 Private Security 3
CJC 4163 Community-Based Corrections 3
CClJ 4644 White Collar Crime 3
CJL 4074 Correctional Law 3
CJE 4694 Cyber Crime 3

All Credit Courses from within this division or any other division can be used as Suggested Electives.

NOTE: A total of up to 60 credits may be transferred from the General Education and/or Elective courses
taken during a degree program. FNU reserves the right to transfer the appropriate courses.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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FINANCE (FIN), Bachelor of Science Degree

The purpose of this program is to provide students with an understanding of the relationship between
business finance and the economic system in the context of the management decision-making
process, as well as to prepare the students for entry-level and leadership positions in public and private
organizations such as financial management, banking and investments. Florida National University
awards a Bachelor of Science Degree in Finance upon completion of the program.

GRADUATION REQUIREMENTS (A MINIMUM OF 120 CREDITS)

REQUIRED COURSES
General Education Requirements (42 Credits)

COMMUNICATIONS (9 CREDITS) Credit Hours
ENC 1101 English Composition | ** 3
ENC 1102 English Composition Il ** 3
SPC 1017 Fundamentals of Oral Communication 3
HUMANITIES (6 CREDITS) Credit Hours
6
BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS) Credit Hours
ECO 2013 Principles of Macroeconomics 3
3
NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour) Credit Hours
7
MATHEMATICS (7 CREDITS) Credit Hours
MAC 1105 College Algebra | ** 3
STA 2014 Infroduction to Statistics** 4
COMPUTERS (7 CREDITS) Credit Hours
CGS 1030 Infroduction to Information Technology 4
CGS 2511 Spreadsheet Applications for Business 3
SLS 1501 College Study Skills 0

CORE REQUIREMENTS (68 CREDITS)
Lower Level Courses (22 CREDITS) Credit Hours

ACG 2003 Principles of Accounting 1 3
ACG 2003L Principles of Accounting Lab. 1
MAR 1011 Principles of Marketing 3
ACG 2071 Managerial Accounting ** 3
BUL 2131 Business Law 3
GEB 2430 Ethics & Social Responsibility 3
MAN 2021 Principles of Business Management 3
ECO 2023 Principles of Microeconomics 3
Upper Level Courses (46 CREDITS) Credit Hours
SOW 2090 Social, Legal and Ethical Issues 3
GEB 4890 Business Strategy and Policy 3
GEB 3233 Business Plans Creation 3
FIN 4602 International Finance 3
FIN 3244 Money and Capital Markets 3
FIN 3403 Corporate Finance 3
FIN 3501 Principles of Investments 3
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FIN 4301 Financial Institutions 3
FIN 4501 Investment Analysis 3
GEB 3213 Business Communications 3
GEB 3373 International Business 3
GEB 4912 Business Research Methods 3
ISM 3011 Management Information Systems 3
MAN 3504 Operations Management 3
QMB 3302 Business Analytics 3

CAPSTONE: (4 credits)

FIN 4424 Cases in Financial Management 4
ELECTIVES (6 credits) Select any two (2)

HFT 3462 Hospitality Finance 3
HSA 3173 Health Services Finance 3
ENT 3704 Export/Import Finance 3
FIN 4730 Financial advising/consulting 3
ENT 4412 Entrepreneurial Finance 3
FIN 4324 Commercial Bank Management 3
REE 4204 Real Estate Finance 3

All Credit Courses from within this division or any other division can be used as Suggested Electives.

NOTE: A total of up to 60 credits may be transferred from the General Education and/or Elective courses
taken during a degree program. FNU reserves the right to transfer the appropriate courses.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions
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Health Services Administration (HSA), Bachelor of Science Degree

The Bachelor of Science in Health Services Administration program provides students with a broad view
of today's Health Care System. The program provides the professional skills needed for administrative
positions throughout the Health Care Industry. In addition, the program prepares its graduates for
admissions into graduate level studies in the Health Care system. Florida National University awards a
Bachelor of Science in Health Services Administration upon graduation from this program

GRADUATION REQUIREMENTS (A MINIMUM OF 121 CREDITS)

REQUIRED COURSES
General Education Requirements (39 Credits)
COMMUNICATIONS (9 CREDITS)

ENC 1101 English Composition | **
ENC 1102 English Composition Il **
SPC 1017 Fundamentals of Oral Communication

HUMANITIES (6 CREDITS)

BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS)

NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour)
BSC 1010 General Biology

BSC 1010L General Biology Lab

BSC 1081 Basic Anatomy & Physiology

MATHEMATICS (7 CREDITS)
MAC 1105 College Algebra | **
STA 2014 Infroduction to Statistics**

COMPUTERS (4 CREDITS)
CGS 1030 Infroduction to Information Technology

SLS 1501 College Study Skills

CORE REQUIREMENTS (67 CREDITS)

Lower Level Courses (25 CREDITS)

MAN 2200 Principles of Business Management
ACG 2003 Principles of Accounting |

ACG 2003L Principles of Accounting | Lab

HSC 1000C Infroduction to Health Care

HSC 1531C Medical Terminology

MEA 2304C  Medical Office Management

MEA 2305C  Medical Office Procedures

MEA 2335C  Medical Insurance Coding & Billing
ACG 2071 Managerial Accounting
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Upper Level Courses (42 CREDITS) Credit Hours

HSC 3111 Intfroduction to Health Services Administration 3
HSA 3190 Infroduction to Medical Informatics 3
HSA 3170 Financial Issues in Health Care 3
HSA 3553 Efhics in Health Care 3
HSC 3201 Community Health and Epidemiology 3
MAR 3712 Health Care Marketing 3
GEB 3213 Business Communication 3
HSA 3412 Cultural Diversity in Health Care 3
HSA 4502 Risk Management 3
MAN 4151 Organizational Behavior 3
MAN 4301 Human Resources Management 3
PLA 4522 Health Care Law 3
HSA 4222 Long Term Care Administration 3
HSA 4922 Health Services Administration Capstone 3
ELECTIVES (15 CREDITS)

Suggested Electives Credit Hours
HSA 3191 Health Information Systems 3
HSA 3650 Ethics of Caring for the Elderly 3
MAN 3342 Supervisory Skills 3
MAN 4802 Entrepreneurship 3
MAN 4441 Negotiation & Conflict Resolution 3
HSA 4421 Legal Aspect & Legislation in Healthcare 3

All Credit Courses from within this division or any other division can be used as Suggested Electives.

NOTE: A total of up to 60 credits may be transferred from the General Education and/or Elective courses
taken during a degree program. FNU reserves the right to transfer the appropriate courses.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Information Technology (BSIT), Bachelor of Science Degree

Computer Information Technology encompasses all aspects of computing fechnology. A
Bachelor's degree will apply modern technologies to the areas of programming to fraditional, web
and mobile applications, and will cover such areas as networking, information security and
databases. The courses also prepare the student to take on many of the industry’s top
certifications. This bachelor's degree prepares the student to pursue a wide range of IT positions
such as database and system administrators, web and application developers, network analyst,

security analyst, security risk assessor and IT implementation specialists.

GRADUATION REQUIREMENTS (A MINIMUM OF 120 CREDITS)

General Education Requirements (39 credits)
COMMUNICATIONS (9 CREDITS)

ENC 1101
ENC 1102
SPC 1017

English Composition | **
English Composition Il **
Fundamentals of Oral Communication

HUMANITIES (6 CREDITS)

BEHAVIORAL / SOCIAL SCIENCE (6 CREDITS)

ECO 2013

Principles of Macroeconomics

NATURAL SCIENCE (7 CREDITS includes 1 LAB)

MATHEMATICS (7 CREDITS)

MAC 1105
STA 2014

College Algebra | **
Intfroduction to Statistics**

COMPUTERS (4 CREDITS)

CGS 1030c

SLS 1501

Introduction to Information Technology

College Study Skills

CORE REQUIREMENTS (42 Credits)

CGS 2540
CGS 1820c
CGS 3092
CIS 2202
CIS 4526
CNT 2000c
CNT 2401c
COP1250c
CTS 1651¢c
CTS 2145
CTS 2151c¢c
CTS 2152¢
ISM 3011

Database Management Systems

Web Programming |

Cyber Ethics

Infroduction to Computer Forensics
Project Management in IT

Networking Essentials Network+

Network Security

JAVA Programming |

LAN Switching and Wireless Networking
Operating Systems (LINUX)

A+ Computer Maintenance And Repair I™
A+ Computer Maintenance And Repair Il ™
Management Information Systems
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CONCENTRATIONS
Cyber Security (18 CREDITS)

CIS 3535
CIS 3363
CIS 4204
ISM 4320
CGS 4812
CNT 2404

Principles of Information Security
Cybersecurity Fundamentals

Ethical Hacking

Management of Information Security
Disaster Recovery

Intrusion Prevention and Detection

Computer Forensics (18 CREDITS)

CIS 3382
CIS 3391
CIS 4389
CNT 2414
CNT 2510
CTS 2315

Programming and Database Management Concentration (18 CREDITS)

CGS 2821c

Investigating Hard Disk, Files and OS

Computer Forensics Investigation Procedures

Investigating Data and Image Files
Investigating Cybercrime

Investigating Wireless Networks and Devices
Investigating Network Infrusions

Web Programming Il **

COP 2805C  JAVA Programming |I

COP 4594
CTS 2433c
ISM 3212

Suggested
CGS 1500c
CGS 1522¢
COP 2010
CTS 2155¢
CTS 2300c
CTS 2302c
CTS 2328c
CTS 2650c

Advanced .NET Framework Programming **
SQL Server **
Advanced Database Management

Elective Credits (21 CREDITS)
Word Processing
Microsoft Office Specialist/PowerPoint
Visual Basic Programming |
IT Help Desk Support
Client Operating System
Active Directory Service
Server Installation, Configuration and Admin.
Routing Protocols and Concepts

3 CISSP
3 CSA+
3 CEH
3 CISSP
3
3

3 CHFI
3 CHFI
3 CHFI
3 CHFI
3 CHFI
3 CHFI

3 MCSA/MCSD
3 MCSA/MCSD
4 MCSA/MCSD
4 MCSA
40CA11g

A OWW

4
4 MCSA
4 MCSA
4 MCSA
4 CCENT

All Credit Courses from within this division or any other division can be used as Suggested Electives.

NOTE: A total of up to 60 credits may be transferred from the General Education and/or Elective courses
taken during a degree program. FNU reserves the right to transfer the appropriate courses.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Legal Studies (LS), Bachelor of Arts Degree

The purpose of the Bachelor of Arts in Legal Studies (LSBA) Program is to expand students' critical and
analytical thinking skills, advance students' ability to communicate complex data, both verbally and
written, and prepare students for higher-level positions within the legal profession, or gain admission to

law school.

GRADUATION REQUIREMENTS (A MINIMUM OF 120 CREDITS)

REQUIRED COURSES
General Education Requirements (39 Credits)
COMMUNICATIONS (9 CREDITS)

ENC 1101 English Composition | **
ENC 1102 English Composition Il **
SPC 1017 Fundamentals of Oral Communication

HUMANITIES (6 CREDITS)

BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS)

Credit Hours
3

3
3

Credit Hours

Credit Hours

CCJ 2001 Criminology 3

CJJ 2002 Juvenile Delinquency 3
NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour) Credit Hours
BSC 1010 General Biology 3

BSC 1010 L General Biology Lab 1

BSC 1081 Basic Anatomy and Physiology 3
MATHEMATICS (7 CREDITS) Credit Hours
MAC 1105 College Algebra | ** 3

STA 2014 Infroduction to Statistics** 4
COMPUTERS (4 CREDITS) Credit Hours
CGS 1030 Infroduction to Information Technology 4

SLS 1501 College Study Skills 0
CORE REQUIREMENTS (42 CREDITS)

Lower Level Courses (12 CREDITS) Credit Hours
PLA 2104 Legal Research & Wrifing | 3

PLA 2114 Legal Research & Writing | 3

PLA 2201 Intfroduction to Civil Procedure 3

PLA 2303 Criminal Law and Procedure 3
Upper Level Courses (30 CREDITS) Credit Hours
PLA 3304 Criminal Law (cross-reference: CJL4412) 3

PLA 3115 Legal Research & Writing Il (**) 3

PLA 3223 Civil Litigation 3

PLA 3308 Criminal Procedure (cross-reference: CJL3410) 3

PLA 3274 Tort Law (cross-reference: CJL4044) 3

PLA 4885 Constitutional Law (cross-reference: CJL3063) 3

PLA 3263 The Law of Evidence (cross-reference: CJL 4133) 3
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PLA 3434 Business Organizations

PLA 3428 The Law of Contracts 3
PLA 4950 Legal Studies Capstone 3
ELECTIVES (39 CREDITS)

SUGGESTED LOWER LEVEL ELECTIVES (9 CREDITS) Credit Hours
PLA 1426 Confracts and Business Entitfies 3
BUL 2131 Business Law 3
PLA 2700 Professional Ethics and Liability 3
PLA 2273 Introduction to Torts 3
Suggested UPPER LEVEL Electives (30 CREDITS) Credit Hours
CCJ 3011 Juvenile Justice 3
CClJ 4644 White Collar Crime 3
CClJ 4662 Minorities and Crime 3
CJE 3721 Forensic Psychology 3
CJE 4694 Cyber Crime 3
CJL 4074 Correctional Law 3
PLA 3434 Business Organizations 3
PLA 3523 Health Law & Ethics 3
PLA 3613 Property Law 3
PLA 3803 Domestic Relations Law 3
PLA 4116 Legal Research & Writing IV (**) 3
PLA 4410 Intellectual Property 3
PLA 4844 Immigration Law 3

All Credit Courses from within this division or any other division can be used as Suggested Electives.

NOTE: A total of up to 60 credits may be transferred from the General Education and/or Elective courses
taken during a degree program. FNU reserves the right to transfer the appropriate courses.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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MARKETING and SALES (MKTS), Bachelor of Science Degree

The purpose of this program is to provide students with an understanding of the basic structures and
processes in marketing and the skills necessary to be able to analyze and solve marketing problems
and opportunities. The program also provides a foundation intfo graduate programs and prepares
students for careers in marketing. Florida National University awards a Bachelor of Science Degree in
Marketing and Sales upon completion of the program.

GRADUATION REQUIREMENTS (A MINIMUM OF 120 CREDITS)

REQUIRED COURSES
General Education Requirements (45 Credits)
COMMUNICATIONS (9 CREDITS)

Credit Hours

ENC 1101 English Composition | ** 3
ENC 1102 English Composition Il ** 3
SPC 1017 Fundamentals of Oral Communication 3
HUMANITIES (6 CREDITS) Credit Hours
6
BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS) Credit Hours
ECO 2013 Principles of Macroeconomics 3
3
NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour) Credit Hours
7
MATHEMATICS (7 CREDITS) Credit Hours
MAC 1105 College Algebra | ** 3
STA 2014 Intfroduction to Statistics** 4

COMPUTERS (7 CREDITS)

Credit Hours

CGS 1030 Infroduction to Information Technology 4
CGS 2511 Spreadsheet Applications for Business 3
SLS 1501 College Study Skills 0

CORE REQUIREMENTS (55 CREDITS)
Lower Level Courses (19 CREDITS)

Credit Hours

ACG 2003 Principles of Accounting 1 3
ACG 2003L Principles of Accounting Lab. 1
ECO 2023 Principles of Microeconomics 3
GEB 2430 Ethics & Social Responsibility 3
MAN 2021 Principles of Business Management 3
MAR 1011 Principles of Marketing 3
MKA 2021 Salesmanship 3

Upper Level Courses (36 CREDITS)

Credit Hours

FIN 3403 Corporate Finance 3
MAR 4830 Product and Pricing strategies 3
MAR 3156 International Marketing 3
MAR 3334 Sales, Advertising, and Promotions 3
MAR 3503 Consumer Behavior 3
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MAR 4836 Marketing Research** 3
MAR 4203 Marketing Channels & Logistics 3
MAR 4231 Retail Marketing 3
MAR 4641 Marketing Analytfics** 3
MAR 3700 Digital Marketing 3
MAN 3084 Infroduction to Social Media for Managers 3
CAPSTONE: (3 credits)

MAR 4804 Marketing Strategy Capstone Course 3
ELECTIVES (20 credits)

GEB 3213 Business Communications 3
MAN 3605 Cross-Cultural Management 3
GEB 3373 International Business 3
MAN 3342 Supervisory Skills 3
MAN 4441 Negotiation & Conflict Resolution 3
MAR 4403 Sales Management 3
MAN 3504 Operations Management 3
MAR 3712 Health Care Marketing 3
MAR 3841 Service Marketing 3
MAR 4330 Brand Marketing 3
MAR 4713 Tourism & Hospitality Marketing 3
MAR 4941 Marketing Internship 3
MAR 3860 Customer Relationship Marketing 3
MAR 4661 Entrepreneurial Marketing 3
MAR 4701 Mobile Marketing 3

** This course has prerequisites; check courses descriptions.

MAR 1011 is a pre-requirement for all Marketing courses.

STA 2014 is a pre-requisite for marketing research course

CGS 2511 is a pre-requisite for MAC2233 Calculus for Business and Marketing Analytics courses
ACG 2003/lis a pre-requisite for CGS2511 Spreadsheet Applications for business

The program also prepares students to pursue advanced certifications in marketing such as the Certified
Professional Marketer (CPM-American Marketing Association).

All Credit Courses from within this division or any other division can be used as Suggested Electives.

NOTE: A total of up to 60 credits may be transferred from the General Education and/or Elective courses
taken during a degree program. FNU reserves the right to transfer the appropriate courses.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Natural Sciences (NS), Bachelor of Science Degree

This program offers the students an opportunity to tailor their education to their specific career goals
within the field of science. It provides a basic background in biology and chemistry useful for
students considering Pre-Medicine, Pre-Pharmacy or Pre-Dentistry, as well as to pursue a career in
secondary education. Florida National University awards a Bachelor of Science in Natural Sciences
Education upon graduation from this program.

GRADUATION REQUIREMENTS (A MINIMUM OF 120 CREDITS)

General Education Requirements (42 credits) Credit Hours

COMMUNICATIONS (9 CREDITS)

ENC 1101 English Composition | ** 3

ENC 1102 English Composition Il ** 3

SPC 1017 Fundamentals of Oral Communication 3

HUMANITIES (6 CREDITS) Credit Hours
6

BEHAVIORAL / SOCIAL SCIENCE (6 CREDITS) Credit Hours

DEP 2004 Human Growth and Development 3

PSY 1012 General Psychology 3

NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour) Credit Hours

BSC 1010 General Biology | 3

BSC 1010L  General Biology | Lab 1

MCB 2000C  Microbiology 3

MATHEMATICS (10 CREDITS)

Credit Hours

MAC 1105 College Algebra | ** 3
STA 2014 Infroduction to Statistics** 4
MAC 1107 College Algebral ll 3
COMPUTERS (4 CREDITS) Credit Hours
CGS 1030 Infroduction to Information Technology 4
SLS 1501 College Study Skills 0

CORE REQUIREMENTS: (66 CREDITS)

Lower Level Courses (30 Credits)

Credit Hours

CHM 1045 General Chemistry | 3
CHM 1045L General Chemistry | Lab 1
CHM 1046 General Chemistry lI 3
CHM 1046 L  General Chemistry Il Lab 1
BSC 2011 General Biology I 3
BSC 2011 L  General Biology Il Lab 1
BSC 1085C  Anatomy and Physiology | 4
BSC 1086C  Anatomy and Physiology I 4
MAC 1300  Calculus 3
PHY 1020 Fundamentals of Physics 3
PHY 1020L  Fundamentals of Physics Lab 1
ECO 2023 Principles of Microeconomics 3
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Upper Level Courses (36 credits) Credit Hours

BCH 3103 Organic Chemistry | 3
BCH 3033 L Organic Chemistry Lab 1
BCH 3034 Organic Chemistry |l 3
BCH 3034 L Organic Chemistry |l 1
BSH 3023C  Introductory Biochemistry 4
ENC 3311 Advanced Research Writing 3
PCB 3063 Principles of Genetics 3
PHY 3107 General Physics |l 3
PHY 3107 L  General Physics Il Lab 1
PCB 4023 Molecular and Cell Biology 3
HSC 3572 Nutrition and Health Issues 3
ZOO0O 4602 Human Embryology 3
HSC 4500 Epidemiology 3
BSC 4910 Capstone Research 2
ELECTIVES (12 Credifs) Credit Hours
BSC 4422 Biotechnology 3
BSC 4022 Biology of Aging 3
HSA 3553 Ethics in Health Care 3
PCB 4028 Biological Basis of Pharmacology 3
HSA 4421 Legal Aspects and Legislation in Healthcare 3
PCB 3043 Ecology 3
Concentration in Education (min.18 crs.)

CGS 1013 Technology in Education 3
EDF 1005 Introduction to Education 3
EDF 1030 Classroom Management 3
EDF 2085 Teaching Diverse Population 3
EDF 3430 Measurement and Evaluation In Education 3
EEX 2010 Introduction to Exceptional Child Education 3
RED 3393 Content Reading Instruction 3
SCE 3367 Methods of Teaching and Learning Natural Sciences 3
TSL 3080 Foundations of Teaching ESOL In the Schools 3

All Credit Courses from within this division or any other division can be used as Suggested Electives.

NOTE: A total of up to 60 credits may be transferred from the General Education and/or Elective courses
taken during a degree program. FNU reserves the right to transfer the appropriate courses.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Nursing (BSN), Bachelor of Science Degree

The purpose of this program is to prepare the students fo become professional nurses able fo function in
a variety of roles. The students will be prepared in the areas of health assessment, nursing theories and
concepfts, research, leadership, informatics and health promotion across various healthcare settings.
The graduates will acquire the necessary knowledge and skills to safely practice patient care and pass
the NCLEX exam. FNU awards a Bachelor of Science degree upon completion.

GRADUATION REQUIREMENTS (A MINIMUM OF 120 CREDITS)

General Education Requirements (53 credits)

COMMUNICATIONS (12 credits)

Credit Hours

ENC 1101 English Composition | ** 3
ENC 1102 English Composition Il ** 3
SPC 1017 Fundamentals of Oral Communication 3
ENC 3311 Advanced Writing and Research 3
HUMANITIES (6 credits) Credit Hours
PHI 1635 Biomedical Ethics OR PHI 1600 Ethics 3
Humanities (from the selection of Hum. Courses offered) 3

BEHAVIORAL / SOCIAL SCIENCE (6 credits)

PSY 1012
DEP 2004

General Psychology
Human Growth and Development

NATURAL SCIENCE (18 credits)

Credit Hours
3
3

Credit Hours

BSC 1085C Anatomy and Physiology | 4
BSC 10864C Anatomy and Physiology |l 4
CHM 1033 Infroduction to Chemistry 3
CHM 1033L Infroduction to Chemistry Lab 1
MCB 2000C  Microbiology 3
HSC 2577 Principles of Nutrition for Health Care 3

MATHEMATICS (7 credits)

Credit Hours

MAC 1105 College Algebra | ** 3
STA 2014 Intfroduction to Statistics** 4
COMPUTERS (4 credits) Credit Hours
CGS 1030 Infroduction to Information Technology 4
Core Courses (67 credits) Without RN License Credit Hours
NUR 3029C Fundamentals of Nursing 7
NUR 3065 Physical Assessment in Health Care 4
NUR 3125 Pathophysiology 4
NUR 3226C Adult Health Nursing | 6
NUR 3145 Pharmacology 3
NUR 3805 Nursing Role and Scope 3
NUR 3227C Adult Health Nursing I 6
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NUR 3165 Nursing Research 3
NUR 3525C Psychiatric Nursing 4
NUR 3655 Culture in Nursing 3
NUR 3355C Pediatric Nursing 55
NUR 3465C Maternity and Newborn Nursing 5.5
NUR 4827C Nursing Leadership and Management 3
NUR 4836C Professional Nursing Practicum 6
NUR 4636 Community Nursing 4

Core Courses (33 credits) With RN License = 67 total credits

Credit Hours

NUR 3065 Physical Assessment in Health Care 4
NUR 3125 Pathophysiology 4
NUR 3165 Nursing Research 3
NUR 3178 Complementary and Alternative Healthcare 3
NUR 3655 Culture in Nursing 3
NUR 3805 Nursing Role and Scope 3
NUR 3826 Ethical and Legal Aspects of Nursing Practice 2
NUR 4287 Nursing and the Aging Family 2
NUR 4516 Crisis Intervention 2
NUR 4636 Community Nursing 4
NUR 4827C Nursing Leadership and Management 3

Courses fransferred due to an active RN License (34 credits)

Credit Hours

NUR 3029C Fundamentals of Nursing 7
NUR 3226C Adult Health Nursing | 6
NUR 3227C Adult Health Nursing I 6
NUR 3525C Psychiatric Nursing 4
NUR 3355C Pediatric Nursing 5.5
NUR 3465C Maternity and Newborn Nursing 5.5

All students must have completed all General Education requirements successfully with a grade of “C” or higher and all Science
courses with a “B” or higher before beginning core courses.

NOTE: FNU reserves the right to transfer the appropriate courses.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
*** Mandatory course for entering the core courses

****During the BSN program, the student will only be allowed to repeat one course. If the student fails two
courses during the program, he/she will be terminated from the program.
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Bachelor of Science in Nursing - Admission Requirements

Students must take a Diagnostic Test (students with proof of transferable credits of College Algebra
(MAC 1105) and English Composition (ENC1101) from an accredited institution may be exempt).
Students must also pass the KAPLAN exam with at least an 80% as a combined score in all four sections
of the exam to qualify for the BSN Program (can only be taken twice). Registration for the exam is
completed directly with the school.

Program Application

Two professional references

Local Police Report

Essay - Minimum 250 words about why you are choosing the Nursing career, strengths and weakness,
personal and live motivations.

Official franscripts (if you are transferring credits from other institutions). Natural Science courses MUST
have a letter grade of at least B (BSC1085C, BSC1086C, CHM1025, CHM1025L, MCB2000C, and
HSC2377). Letter grade “D" is not transferable. GPA 3.0

Entrance Interview

General education courses start every 8 weeks and Nursing Core Courses every 16 weeks (Winter,
Summer and Fall)

Admission Requirements - For students with a RN License
Will follow the same admissions procedures, but they must present an active RN license.

Program Application
Two professional references
Local Police Report

Essay - Minimum 250 words about why you are choosing the Nursing career, strengths and weakness,
personal and live motivations.
Official transcripts. (If you are transferring credits from other institutions). Natural Science courses MUST

have a letter grade of at least B (BSC1085C, BSC1086C, CHM1025, CHM1025L, MCB2000C, and
HSC2377). Letter grade “D" is not transferable. GPA 3.0

Registered Nurse License, clear and active.

General education courses start every 8 weeks and Nursing Core Courses every 16 weeks (Winter,
Summer and Fall)

Foreign Physicians Admission Requirements

Requirements:

o

Graduated as medical doctor from another country from an accredited institution.

Practiced as a physician for at least 2 years

Medical school transcripts must be evaluated and made equivalent by an accredited credential

evaluation agency

General Education requirements: (17 credits/53 if demonstrated by transcripts)

1. All science courses will be transferred (C and above)

2. Communication requirements (ENC 1101, ENC 1102, and SPC 1017) can be validated by obtaining
a TOEFL score of 62 and above with each section with an acceptable level (infermediate or fair
and above), or IELTS score of 5.5, or a 44 on the PTEA. ENC 3311 Advanced Writing and Research is
required.

3. Humanities (6 crs.) includes PHI 1635 Biomedical Ethics
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4. Psychology and Human Growth and Development will be transferred.
5. College Algebra will be transferred, but Statistics is required for the program, student must
complete this course unless included in franscripts.
6. CGS 1030, Introduction to Information Technology is required, unless included in franscripfs.
e. Score a minimum of 80% on the Enfrance Exam.
f. Interview with Nursing Admission Committee

Note: Foreign Physicians applying for the ADN will receive the same credits that apply to the program.
DISCLAIMER:

Foreign online students who hold international nursing licenses and have an Associate in Science of
Nursing degree can be enrolled in the online Bachelor of Science in Nursing (BSN) with RN License
track. Note that foreign students who graduate from an online nursing program and hold an
international nursing license are unable to work in the USA, unless they sit for the NCLEX in the state
of their choice. In order to sit for the NCLEX exam, students will be required to present a translation
and equivalency of their academic credentials in English from an authorized evaluation agency
and or any other requirements requested by the Board of Nursing.

Bachelor of Science in Nursing Program Mission

The mission of the program is “to prepare the graduates to become licensed registered nurses and to provide
safe and compassionate nursing care. The program will enable graduates to obtain entry level positions and
to be qualified to provide direct care to individuals and families in a variety of care settings.”

The mission of Florida National University ties in with its philosophy that devotes itself to the cause of education
by:

¢ Preparing individuals for personal and professional success
¢ Incorporating many diverse elements into the occupational and professional opportunities which this

community offers

¢ Providing programs leading to degrees and to developing professional attitudes, values, and skills that will
enhance their potential for success in their careers and in life.

Bachelor of Science in Nursing Program Philosophy
The Bachelor of Science in Nursing subscribes to the philosophy statement of Florida National University. The
Nursing faculty has developed and adheres to the following beliefs:

* We believe that the students’ success in nursing derives from knowledge of nursing principles, development
of skills and competence, and high standards of professionalism expressed through appearance, attitude,
and demeanor in all aspects of practice.

* We believe that safe nursing care derives from critical thinking skills, good judgment applied to knowledge
and clinical expertise.

* We believe that the Bachelor of Science in Nursing continues the high standards of integrity and ethics for
students, professors, administrators and staff set by the institution for all of its program:s.

* We believe that every student is uniqgue and deserves the individual support and guidance necessary fo be
successful.

* We believe that the registered nurse functions as an important part of the health care team within the limits
of the scope of practice of the profession. We believe that an understanding of the dependent role of the
registered nurse and the scope of practice is a key element of the success of the nursing graduate.
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Physical Therapist Assistant (PTA), Bachelor of Science Degree

The Bachelor of Science Degree in Physical Therapist Assistant (PTA) is designed to prepare

graduates for additional career opportunities and advancement within the profession. PTAs

currently licensed and working can further their associate’s degree to a Bachelor’s level and

follow a program track that best fits the career aspirations. Following completion of core

courses, students choose to follow an education track, business/health service administration

track, or clinical track with courses strategically geared towards physical therapy within each.
GRADUATION REQUIREMENTS (A MINIMUM OF 120 CREDITS)

General Education Requirements (40 Credits) Credit Hours
COMMUNICATIONS (9 CREDITS)

ENC 1101 English Composition I** 3

ENC 1102 English Composition Il ** 3

SPC 1017 Fundamentals of Oral Communication 3

HUMANITIES (6 CREDITS)

PHI 1635 Biomedical Ethics for the Health Professions 3
Any Humanities course 3
BEHAVIORAL/ SOCIAL SCIENCE (3 CREDITS)
PSY1012 Introduction to Psychology “OR” 3
DEP2004 Human Growth and Development 3
NATURAL SCIENCE (11 Credits including 2 lab hours)
BSC1085C Anatomy & Physiology 1 4
BSC10864C Anatomy & Physiology 2 4
HSC1531 Medical Terminology 3
MATHEMATICS (7 CREDITS)
MAC 1105 College Algebra | ** 3
STA 2014 Infroduction to Statistics** 4
COMPUTERS (4 CREDITS)
CGS 1030 Infroduction to Information Technology 4
SLS 1501 College Study Skills 0
Lower Level Courses (31 CREDITS) Credit Hours
Current PTA License 31
Upper Level Courses (24 CREDITS)
ENC 3311 Advanced Writing & Research 3
HSA 3412 Cultural Diversity in Healthcare 3
PLA 4522 Health Care Law 3
HSA 4502 Risk Management 3
PHI 4103 Critical Thinking 3
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PHT 3351 Basic Pharmacology for PT Assistants 3
PHT 3506L Service Learning in PT 3
PHT 4600 Basic Research 3
PHT 3209L Manual Techniques |I 3
PHT 3215C Therapeutic Modalities 3
CONCENTRATIONS:

BUSINESS/HSA TRACK UPPER LEVEL ELECTIVES (25 CREDITS)

MAN 2200 Principles of Business Management 3
MEA 2335 Medical Insurance Coding & Billing 3
ACG 2003 Principles of Accounting 1 3
ACG 2003L Principles of Accounting 1 Lab 1
MAR 3712 Health Care Marketing 3
MAN 3342 Supervisory Skills 3
MAN 4802 Entrepreneurship 3
PHT 4511 Management & Administration in PT 3
PHT 4951 Professional Capstone 3
EDUCATION TRACK UPPER LEVEL ELECTIVES (25 CREDITS)

EDF 1005 Infroduction to Education 3
EDF 1030 Classroom Management 3
EDF 2085 Teaching Diverse Populations 3
EDF 3430 Measurement and Evaluation 3
EDF 4730 Administration and Leadership Communication Tech. 2
SCE 3367 Methods of Teaching and Learning in Natural Sciences 3
EDA 3064 Organizational Behavior in Teaching & Learning Org. 2
PHT 4422 Teaching and Learning for PTAs 3
PHT 4951 Professional Capstone 3
CLINICAL TRACK UPPER LEVEL ELECTIVES (25 CREDITS)

PHT 2601 Evidence Based Practice 1 3
PHT 3208C Clinical Skills 3
PHT 3305 Applied Pathophysiology 3
PHT 3148 Professional Development Seminar - Lifespan 2
PHT 3901L Independent Study 1 2
PHT 4141C PTA Assessment 2 3
PHT 4903L Independent Study 2 2
PHT 4962 Clinical Proficiency and Problem Solving 4
PHT 4951 Professional Capstone 3

All Credit Courses from within this division or any other division can be used as Suggested Electives.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.

BS PTA Admission Requirements
Students interested in entering the BS PTA Program must meet the requirements as outlined below:

Complete the admission requirements for Bachelor Degree programs as outlined in the University Catalog.

Provide evidence of current active licensure as a PTA.

Provide transcript evidence of graduation from a CAPTE Accredited PTA Program with at minimum a 2.75 cumulative GPA.
Three letters of recommendation from individuals who can assess the applicant’s performance as a physical therapist
assistant including the applicant’s potential for bachelor level studies.

o=
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Psychology (PSY), Bachelor of Science Degree

This program prepares the students for entry-level positions and advanced professional education in
psychology. Students will be exposed to the major domains of psychology and will acquire a solid
base of knowledge in each of these domains, as well as be able to integrate and apply knowledge
and meet their career goals. Florida National University awards a Bachelor of Science Degree in
Psychology upon completion of the program.

GRADUATION REQUIREMENTS (A MINIMUM OF 120 CREDITS)

General Education Requirements (42 credits)
COMMUNICATIONS (12 CREDITS)

ENC 1101 English Composition | **

ENC 1102 English Composition I **

SPC 1017 Fundamentals of Oral Communication
ENC 3311 Advanced Research and Writing

HUMANITIES (6 CREDITS)
Any Humanities course from those offered

BEHAVIORAL / SOCIAL SCIENCE (6 CREDITS)
DEP 2004 Human Growth and Development
PSY 1012 General Psychology

NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour)
BSC 1010 General Biology |

BSC 1010L General Biology | Lab

BSC 1081 Basic Anatomy and Physiology

COMPUTERS (4 CREDITS)
CGS 1030 Introduction to Information Technology

MATHEMATICS (7 CREDITS)
MAC 1105 College Algebra | **
STA 2014 Infroduction to Statistics**

SLS 1501 College Study Skills

CORE REQUIREMENTS (45 CREDITS)

CLP 3143 Abnormal Psychology

CLP 3302 Foundations of Clinical Psychology
CLP 4414 Behavior Modification

DEP 3103 Psychology of Childhood

DEP 3305 Adolescent Psychology

DEP 3404 Psychology of Aging

EXP 3604 Cognitive Processes

PPE 3003 Psychology of Personality

PSB 3002 Biological Basis of Behavior

PSY 3213 Psychological Research Methods

145

Credit Hours

W w w w

Credit Hours
6

Credit Hours
3
3

Credit Hours
3
1
3

Credit Hours
4

Credit Hours
3
4

W W WWwwwwwww



PSY 4049

Capstone Course

PSY 4604 History and Theories of Psychology
SOP 3004 Social Psychology

SOP 3723 Cross-cultural Issues in Psychology
SOP 4702 Psychology and Gender

ELECTIVES (33 credits)

CCJ 2002 Juvenile Delinquency

CJL 2821 Psychology Applied to Law

CJE 3721 Forensic Psychology

CLP 2620 Ethics in Psychology and Health

CLP 4314 Psychology of Health and lliness

CLP 4433 Psychological Tests and Measurements
DEP 3202 Psychology of Exceptional Children
EXP 3404 Psychology of Learning

HSC 3143 Substance Abuse Prevention

INP 4004 Industrial/Organizational Psychology
PCO 4004 Foundations of Counseling

STA 2122 Statistics for the Behavioral Science
SYG 2000 Principles of Sociology

SYG 2430 Marriage and the Family
CONCENTRATIONS:

Addiction Studies CONCENTRATION (33 credits)

HSC 3143
HUS 2421
HUS 3105
HUS 3429
HUS 3455
HUS 3465
HUS 4321
HUS 4407
HUS 4442
PCO 4242
PSB 4444

Substance Abuse Prevention
Assessment and Treatment Planning in Addiction
Infroduction to Human Services
Addiction Counseling

Dual Diagnosis and Substance Abuse
Relapse Prevention

Case Management Problem Solving
Substance Abuse and Aging
Substance Abuse and the Family
Intfroduction to Group Counseling
Psychopharmacology

Mental Health CONCENTRATION (33 credits)

CLP 4184
CLP 4314
CLP 4414
DEP 4220
HSA 3412
HUS 3105

Mental Health-Stress Management
Psychology of Health and lliness
Principles of Behavior Modification
Autism Spectrum Disorders

Cultural Diversity in Health Care
Infroduction to Human Services
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HUS 3302 Basic Counseling Skills

INP 4391 Human Relations

NUR 4516 Crisis Intervention

PCO 3313 Assessment in Counseling

SOW 3350 Interviewing and Documentation

W w w ww

The Addiction Studies and Mental Health concentrations can also be taken as standalone certificates as part of our
certificate offerings for those interested in earning only a certificate in Addiction Studies and/or Mental Health.

All Credit Courses from within this division or any other division can be used as Suggested Electives.

NOTE: A total of up to 60 credits may be transferred from the General Education and/or Elective courses
taken during a degree program. FNU reserves the right to transfer the appropriate courses.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Respiratory Therapy (BS-RRT), Bachelor of Science Degree

The purpose of this program is to enhance the education of RRT graduates with a current NBRC
credential to provide them with professional growth and skills in areas of management, cultural
diversity, and supervisory skills across various healthcare settings. FNU awards a Bachelor of Science
degree upon completion. The program is designed to be taken on line in its entirety, and or to be
taken partly on line and partly on campus.

GRADUATION REQUIREMENTS (A MINIMUM OF 120 CREDITS)

General Education Requirements (46 credits)

COMMUNICATIONS (9 CREDITS)

Credit Hours

ENC 1101 English Composition | ** 3
ENC 1102 English Composition Il ** 3
SPC 1017 Fundamentals of Oral Communication 3

HUMANITIES (6 CREDITS)

PHI 1600

Ethics
Any Humanities course from those offered

BEHAVIORAL / SOCIAL SCIENCE (6 CREDITS)

DEP 2004
PSY 1012

Human Growth and Development
General Psychology

NATURAL SCIENCE (18 CREDITS)

Credit Hours
3
3

Credit Hours
3
3

Credit Hours

BSC 1085C  Anatomy & Physiology | 4
BSC 1086C  Anatomy & Physiology I 4
CHM 1033 Infroduction to Chemistry 3
CHM 1033L  Infroduction to Chemistry Lab 1
MCB 2000C  Microbiology 3
HSC 1531C  Medical Terminology 3

MATHEMATICS (7 CREDITS)

Credit Hours

MAC 1105 College Algebra | ** 3
STA 2014 Infroduction to Statistics** 4
SLS 1501 College Study Skills 0
Lower Level Courses (38 Credits)

Current RRT Credential 38

Upper Level Courses (36 Credits)

Credit Hours

HSA 3412 Cultural Diversity in Health Care 3
PLA 4522 Health Care Law 3
HSA 4502 Risk Management 3
RET 4050 Research Methods 3
RET 4715 Advanced Neonatal and Pediatric Respiratory Care 4
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RET 3419 Diagnostics & Nontraditional Health Care Delivery 3
RET 4536 Cardiopulmonary Rehabilitation 3
RET 3023 Infroduction to Cardiopulmonary Science 3
HSC 3612 Clinical Exercise Physiology for Health Science 3
RET 4034 Problems in Patient Management 3
RET 4445 Cardiopulmonary Diagnostics 3
RET 4616 Advanced Seminar in Respiratory Therapy 2

All Credit Courses from within this division or any other division can be used as Suggested Electives.

NOTE: A total of up to 60 credits may be transferred from the General Education and/or Elective courses
taken during a degree program. FNU reserves the right to transfer the appropriate courses.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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ASSOCIATE OF ARTS DEGREE PROGRAMS

(AA) Associate of Arts (Dormant)
(AC) Accounting, A.A.
(BA) Business Administration, A.A.
(CJ) Criminal Justice, A.A.
(EA) Education, A.A.
(HSA) Health Services Administration, A.A.
(HM) Hospitality Management, A.A.
(PA) Public Administration, A.A.

(PLS) Paralegal Studies, A.A.
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This program is structured to provide a knowledge base in languages and literature, the social

Associate of Arts Degree (AA)

sciences, humanities, mathematics, and the natural sciences which lay a diversified
foundation for students seeking to continue to a bachelor’'s degree. The program is also
designed to accommodate students who wish to complete their liberal arts education with
an Associate degree. FNU awards an Associate of Arts degree upon graduation.

GRADUATION REQUIREMENTS (A MINIMUM OF 60 CREDITS)

REQUIRED COURSES

General Education Requirements (39 Credits)
COMMUNICATIONS (9 CREDITS)

ENC 1101
ENC 2200
SPC 1017

English Composition | **
Business Communications**

Fundamentals of Oral Communication

HUMANITIES (6 CREDITS)

BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS)

NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour)

MATHEMATICS (7 CREDITS)

MAC 1105
STA 2014

College Algebra | **
Infroduction to Statistics**

COMPUTERS (4 CREDITS)
Intfroduction to Information Technology

CGS 1030

SLS 1501

College Study Skills

ELECTIVES (21 CREDITS)Choose from any one of the concentrations below

NATURAL SCIENCES

BSC 1010
BSC 1010 L
BSC 1085C
BSC 1086C
BSC 2011
BSC 2011 L
CHM 1033
CHM 1033 L
ESC 1000C
GLY 1010C
HSC 2577
MAC 1107
MAC 1300
MAC 2233

General Biology |

General Biology Lab
Anafomy and Physiology |
Anatomy and Physiology |l
General Biology Il

General Biology Il Lab
Infroduction to Chemistry
Infroduction to Chemistry Lab
Earth Science

Physical Geology

Principles of Human Nufrition
College Algebra ll

Calculus |

Calculus Il
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MCB 2000C  Microbiology 3
MTG 2204 Geometry 3
PHY 1100C  General Physics | 3
PHY 3107 General Physics |l 3
PHY 3107 L  General Physics Il Lab 1
SOCIAL SCIENCES

AMH 1010 American History to 1865 3
AMH 1020 History of the United States from 1865 to Present 3
CJJ 2002 Juvenile Delinquency | 3
DEP 2004 Human Growth and Development 3
ECO 2013 Principles of Macroeconomics 3
POS 2041 American Government and Politics 3
POS 2112 State and Local Government 3
PSY 1012 General Psychology 3
SYG 2000 Principles of Sociology 3
SYG 2430 Marriage and the Family 3
SYP 2632 Sociology through Film 3
HUMANITIES

AML 1010 Survey of American Literature 3
AML 1631 Hispanic American Literature 3
DAN 2120 History and Philosophy of Dance 3
HUM 1020 Humanities 3
HUM 1030 Origins of Western Civilization 3
HUM 1510 Understanding Art 3
LIT 2330 Children’s Literature 3
LIT 2460 Literature through Film 3
MUH 2011 Music Appreciation 3
PHI 1010 Intfroduction to Philosophy 3
PHI 1600 Ethics 3

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
***Mandatory course for entering the core courses

An Associate of Arts (A.A.) program is a two-year course of study that covers the core materials needed to
complete the first two years of a four-year bachelor’'s degree.

This program is currently dormant
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Accounting (AC), Associate of Arts Degree

The program is designed for students planning to pursue a higher-level degree in Accounting
as well as to prepare the student for employment as an entry-level accountant, bookkeeper
or general accounting clerk. The program is designed to provide the student with an
intensive background in general accounting procedures and principles, business principles

and automated accounting procedures. The program includes a thirty-nine credit-hour
component of general education/liberal arts courses. FNU awards an Associate of Arts

Degree in Accounting upon graduation.

GRADUATION REQUIREMENTS (A MINIMUM OF 61 CREDITS)

REQUIRED COURSES
General Education Requirements (38 Credits)

COMMUNICATIONS (9 CREDITS)

Credit Hours

ENC 1101 English Composition | ** 3
ENC 2200 Business Communications ** 3
SPC 1017 Fundamentals of Oral Communication 3
HUMANITIES (6 CREDITS) Credit Hours
6
BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS) Credit Hours
ECO 2013 Principles of Macroeconomics 3
3
NATURAL SCIENCE (3 CREDITS) Credit Hours
3
MATHEMATICS (7 CREDITS) Credit Hours
MAC 1105 College Algebra | ** 3
STA 2014 Introduction to Statistics** 4
COMPUTERS (7 CREDITS) Credit Hours
CGS 1030 Infroduction to Information Technology 4
CGS 2511 Spreadsheet Applications for Business** 3
SLS 1501 College Study Skills 0

CORE REQUIREMENTS (23 CREDITS)

ACG 2003 Principles of Accounting | 3
ACG 2003L Principles of Accounting | Lab. 1
ACG 2004 Principles of Accounting Il ** 3
ACG 2004L Principles of Accounting Il Lab.** 1
ACG 2071 Managerial Accounting** 3
EC0O2023 Principles of Microeconomics 3
GEB 2430 Ethics & Social Responsibility 3
TAX 2000 Income Tax Accounting 3
BUL 2131 Business Law 3
BUS 2505 End of Program Assessment 0

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
An Associate of Arts (A.A.) program is a two-year course of study that covers the core materials needed to
complete the first two years of a four-year bachelor’s degree.
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Business Administration (BA), Associate of Arts Degree

This program is designed for students planning to pursue a higher-level degree in business
administration. It offers key infroductory courses within the field of business management.
The program includes a thirty-nine credit-hour component of general education/liberal arts
courses. FNU awards an Associate of Arts Degree in Business Administration upon
graduation.

GRADUATION REQUIREMENTS (A MINIMUM OF 61 CREDITS)

REQUIRED COURSES
General Education Requirements (39 Credits)

COMMUNICATIONS (9 CREDITS) Credit Hours
ENC 1101 English Composition | ** 3
ENC 1102 English Composition Il ** 3
SPC 1017 Fundamentals of Oral Communication 3
HUMANITIES (6 CREDITS) Credit Hours
6
BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS) Credit Hours
ECO 2013 Principles of Macroeconomics 3
3
NATURAL SCIENCE (7 CREDITS - includes 1 required Lab. hour) Credit Hours
4
3
MATHEMATICS (7 CREDITS) Credit Hours
MAC 1105 College Algebra | ** 3
STA 2014 Infroduction to Statistics** 4
COMPUTERS (4 CREDITS) Credit Hours
CGS 1030 C Introduction to Information Technology 4
SLS 1501 College Study Skills 0
CORE REQUIREMENTS (22 CREDITS)
MAN 2021 Principles of Business Management 3
ECO 2023 Principles of Microeconomics 3
BUL 2131 Business Law 3
ACG 2003 Principles of Accounting 1 3
ACG 2003L Principles of Accounting Lab. 1
MAR 1011 Principles of Marketing 3
GEB 2430 Ethics & Social Responsibility 3
CGS 2511 Spreadsheet Applications for Business** 3
BUS 2505 End of Program Assessment 0

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.

An Associate of Arts (A.A.) program is a two-year course of study that covers the core materials needed to
complete the first two years of a four-year bachelor's degree.
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Criminal Justice (CJ), Associate of Arts Degree

This program has been designed for those students seeking an education in the field of Law and Law
Enforcement among other careers of great demand. It will offer students a broad background in the
Criminal Justice System, and includes courses in communication, humanities, behavioral science,
mathematics, natural science, and computers. Florida National University will award an Associate of
Arts in Criminal Justice upon graduation to those students who complete the necessary requirements.
These students may contfinue their education at the bachelor’s level to other accredited universities, or
begin careers in the field including law enforcement*, court system, and private industry.
*Note: Employment with certain law enforcement agencies may require separate
certification in basic police training (academy).

GRADUATION REQUIREMENTS (A MINIMUM OF 60 CREDITS)

REQUIRED COURSES
General Education Requirements (39 Credits)

COMMUNICATIONS (9 CREDITS)

ENC 1101 English Composition | **
ENC 1102 English Composition Il **
SPC 1017 Fundamentals of Oral Communication

HUMANITIES (6 CREDITS)

BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS)

NATURAL SCIENCE (7 CREDITS —includes 1 required Lab. hour)

MATHEMATICS (7 CREDITS)
MAC 1105 College Algebra | **
STA 2014 Infroduction to Statistics**

COMPUTERS (4 CREDITS)

Credit Hours
3

3
3

Credit Hours
6

Credit Hours
6

Credit Hours
7

Credit Hours
3
4

Credit Hours

CGS 1030 Infroduction to Information Technology 4
SLS 1501 College Study Skills 0
CORE REQUIREMENTS (12 CREDITS)

CJL 2100 Intfroduction to Criminal Law 3
CJC 2000 Introduction to Corrections 3
CJE 2000 Infroduction to Security and Law Enforcement 3
CJE 2600 Fundamentals of Criminal Investigation 3
SUGGESTED ELECTIVES (9 CREDITS)

CClJ 2001 Criminology 3
CCJ 2940 Criminal Justice Internship 3
CJE 2005 Infroduction to Criminal Justice 3
CJJ 2002 Juvenile Delinquency | 3
CJL 2821 Psychology Applied to Law 3

All Credit Courses from within this division or any other division can be used as Suggested Electives.
*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.

An Associate of Arts (A.A.) program is a two-year course of study that covers the core materials needed to
complete the first two years of a four-year bachelor’s degree.
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Education (EA), Associate of Arts Degree

This program is designed for students planning to pursue a four-year bachelor’s degree in education. A
component of forty-two credit-hour in general education requirements is required. The program provides
a general background in the field of education and expands the student’s theoretical knowledge using
practical, hands-on teaching experiences. FNU awards an Associate of Arts degree upon graduation.

GRADUATION REQUIREMENTS (A MINIMUM OF 60 CREDITS)
REQUIRED COURSES

General Education Requirements (42 Credits)

COMMUNICATIONS (9 CREDITS) Credit Hours
ENC 1101 English Composition | ** 3
ENC 1102 English Composition Il ** 3
SPC 1017 Fundamentals of Oral Communication 3
HUMANITIES (6 CREDITS) Credit Hours
PHI 1010 Intfroduction to Philosophy 3
LIT 2330 Children’s Literature 3
BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS) Credit Hours
DEP 2004 Human Growth and Development 3

3
NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour) Credit Hours
BSC 1010 General Biology 3
BSC 1010L General Biology Lab 1
ESC 1000 General Education Earth Science 3
MATHEMATICS (10 CREDITS) Credit Hours
MAC 1105 College Algebra | ** 3
MTG 2204 Geometry** 3
STA 2014 Introduction to Statistics** 4
COMPUTERS (4 CREDITS) Credit Hours
CGS 1030 Infroduction to Information Technology 4
DIVERSITY (6 CREDITS)
ECO 2013 Principles of Macroeconomics 3
AML 1631 Hispanic American Literature 3
SLS 1501 College Study Skills 0
CORE REQUIREMENTS (12 CREDITS)
EDF 1005 Intfroduction to Education**** 3
EDF 1030 Classroom Management**** 3
EDF 2085 Teaching Diverse Populations**** 3
CGS 1013 Technology in Education**** 3

Note: A total of 40 hours of field experience is required for graduation.
*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
****Course is required as part of the program.
An Associate of Arts (A.A.) program is a two-year course of study that covers the core materials needed to
complete the first two years of a four-year bachelor’s degree.
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Health Services Administration (HSA), Associate of Arts Degree

This program is designed for students planning to pursue a higher-level degree in health services

administration as well as to equip students with skills needed in entry-level supervisory positions in

the health services field. It offers key intfroductory courses in health services administration and also

includes a thirty-nine credit-hour component of general education/liberal arts courses. FNU awards

an Associate of Arts Degree in Health Services Administration upon graduation from this program.
GRADUATION REQUIREMENTS (A MINIMUM OF 41 CREDITS)

REQUIRED COURSES

General Education Requirements (39 Credits)
COMMUNICATIONS (9 CREDITS)

ENC 1101 English Composition | **
ENC 1102 English Composition Il **
SPC 1017 Fundamentals of Oral Communication

HUMANITIES (6 CREDITS)

BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS)

NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour)

BSC 1010 General Biology

BSC 1010L General Biology Lab

BSC 1081 Basic Anatomy & Physiology*
MATHEMATICS (7 CREDITS)

MAC 1105 College Algebra | **

STA 2014 Introduction to Statistics**

COMPUTERS (4 CREDITS)

Credit Hours
3
3
3

Credit Hours
6

Credit Hours
6

Credit Hours
3
1
3

Credit Hours
3
4

Credit Hours

CGS 1030 Infroduction to Information Technology 4
SLS 1501 College Study Skills 0
CORE REQUIREMENTS (22 CREDITS)

MAN 2021 Principles of Business Management 3
ACG 2003 Principles of Accounting | 3
ACG 2003L Principles of Accounting Lab. 1
HSC 1531C Medical Terminology 3
HSC 1000C Infroduction to Health Care 3
MEA 2304C Medical Office Management 3
MEA 2305C Medical Office Procedures 3
MEA 2235C Medical Insurance Coding & Billing 3

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.

An Associate of Arts (A.A.) program is a two-year course of study that covers the core materials needed to
complete the first two years of a four-year bachelor’s degree.
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Hospitality Management (HM), Associate of Arts Degree

This program is designed for students planning to pursue a higher-level degree in Hospitality

Management. It offers key introductory courses within the field of Hospitality Management as well

as a thirty-nine credit-hour component of general education/liberal arts courses. FNU awards an

Associate of Arts Degree in Hospitality Management upon graduation from this program.
GRADUATION REQUIREMENTS (A MINIMUM OF 63 CREDITS)

REQUIRED COURSES

General Education Requirements (39 Credits)
COMMUNICATIONS (9 CREDITS)

ENC 1101 English Composition | **
ENC 1102 English Composition Il **
SPC 1017 Fundamentals of Oral Communication

HUMANITIES (6 CREDITS)

BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS)
ECO 2013 Principles of Macroeconomics

NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour)

BSC 1010 General Biology
BSC 1010 L General Biology Lab
HUN 2201 Essentials of Nuftrition

MATHEMATICS (7 CREDITS)
MAC 1105 College Algebra | **
STA 2014 Infroduction to Statistics**

COMPUTERS (4 CREDITS)

Credit Hours
3

3

3
Credit Hours

6

Credit Hours
3
3

Credit Hours
3
1
3

Credit Hours
3
4

Credit Hours

CGS 1030 Introduction to Information Technology 4
SLS 1501 College Study Skills 0
CORE REQUIREMENTS (24 CREDITS)

HFT 1000 Infroduction to the Hospitality and Tourism Industry 3
HFT 1008 Infroduction to Customer Service 3
HFT 1210 Management in the Hospitality Industry 3
HFT 1421 Accounting for the Hospitality Industry 3
HFT 2410 Front Office Operation / Housekeeping 3
HFT 2500 Hospitality and Tourism Marketing 3
HFT 2600 Law for the Hospitality Industry 3
HFT 2800 Food and Beverage Management 3
BUS 2505 End of Program Assessment 0

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.

An Associate of Arts (A.A.) program is a two-year course of study that covers the core materials needed to
complete the first two years of a four-year bachelor’s degree.
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Public Administration (PA), Associate of Arts Degree

This program is designed for students planning to pursue a higher-level degree in public
administration, as well as to equip students with skills needed in entry level clerical/ support positions
in the Public Administration field. It offers key introductory courses in public administration business
management, as well as a thirty-nine credit-hour component of general education/liberal arts
courses required for an Associate of Arts degree. FNU awards an Associate of Arts Degree in Public

Administration upon graduation from this program.

GRADUATION REQUIREMENTS (A MINIMUM OF 60 CREDITS)

REQUIRED COURSES

General Education Requirements (39 Credits)
COMMUNICATIONS (9 CREDITS)

ENC 1101 English Composition | **
ENC 1102 English Composition Il **
SPC 1017 Fundamentals of Oral Communication

HUMANITIES (6 CREDITS)

BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS)

ECO 2013 Principles of Macroeconomics
SYG 2000 Principles of Sociology

NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour)
BSC 1010 General Biology

BSC 1010 L General Biology Lab

ESC 1000 General Education Earth Science

MATHEMATICS (7 CREDITS)
MAC 1105 College Algebra | **

STA 2014 Infroduction to Statistics**

COMPUTERS (4 CREDITS)

CGS 1030 Infroduction to Information Technology
SLS 1501 College Study Skills

CORE REQUIREMENTS (21 CREDITS)
CGS 1510C Spreadsheet Applications

ECO 2023 Principles of Microeconomics

GEB 2430 Ethics & Social Responsibility

MAN 2021 Principles of Business Management
PAD 2002 Introduction to Public Administration
POS 2041 American Government and Politics
POS 2112 State and Local Government

BUS 2505 End of Program Assessment

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.

Credit Hours
3

3

3
Credit Hours

6

Credit Hours
3
3

Credit Hours
3
1
3

Credit Hours
3
4
Credit Hours
4

0

OWWWWWWwWw

An Associate of Arts (A.A.) program is a two-year course of study that covers the core materials needed to

complete the first two years of a four-year bachelor’s degree.

159



Paralegal Studies (PLS), Associate of Arts Degree

This program has been designed for those students seeking a career in law. Students will take courses
that survey the American legal system, as well as courses in communication, humanities, behavioral
science, mathematics, natural science, and computers. Florida National University will award an
Associate of Arts in Paralegal upon graduation to those students who complete the necessary
requirements. Upon graduating, students may pursue upper-level studies, or commence a career within
the legal profession*. *Note: Employment within the legal profession may require the successful
completion of a criminal background check, and character fitness (including credit-worthiness).

GRADUATION REQUIREMENTS (A MINIMUM OF 60 CREDITS)

REQUIRED COURSES
General Education Requirements (39 Credits)
COMMUNICATIONS (9 CREDITS)

Credit Hours

ENC 1101 English Composition | ** 3
ENC 1102 English Composition Il ** 3
SPC 1017 Fundamentals of Oral Communication 3

HUMANITIES (6 CREDITS)

Credit Hours

6
BEHAVIORAL/ SOCIAL SCIENCE (6 CREDITS) Credit Hours
6
NATURAL SCIENCE (7 CREDITS includes 1 Lab. hour) Credit Hours
7
MATHEMATICS (7 CREDITS) Credit Hours
MAC 1105 College Algebra | ** 3
STA 2014 Infroduction to Statistics™* 4
COMPUTERS (4 CREDITS) Credit Hours
CGS 1030 Infroduction to Information Technology 4
SLS 1501 College Study Skills 0
CORE REQUIREMENTS (12 CREDITS)
PLA 2104 Legal Research and Writing | 3
PLA 2114 Legal Research and Writing |I 3
PLA 2700 Professional Ethics and Liability 3
PLA 2201 Infroduction to Civil Procedure 3
SUGGESTED ELECTIVES (9 CREDITS)
PLA 1426 Confracts and Business Entitfies 3
BUL 2131 Business Law 3
PLA 2303 Criminal Law and Procedure 3
PLA 2273 Infroduction to Torts 3

*General Education Component (see page 211)

**This course has prerequisites; check course descriptions.

An Associate of Arts (A.A.) program is a two-year course of study that covers the core materials needed to
complete the first two years of a four-year bachelor’s degree.
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ASSOCIATE OF SCIENCE DEGREE PROGRAMS

(AC) Accounting, A.S.
(BA) Business Administration, A.S.
(CD) Computer Developer, A.S.

(CIT) Computer Information Technology, A.S.
(DH) Dental Hygiene, A.S. (currently dormant)
(DT) Dental Laboratory Technology, A.S.
(DMST) Diagnostic Medical Sonographer Technology, A.S.

(MAT) Medical Assisting Technology, A.S.
(MLT) Medical Laboratory Technology, A.S.
(NSA) Networking System Administrator, A.S.
(ADN) Nursing, A.S.
(PTA) Physical Therapist Assistant, A.S.
(RT) Radiologic Technology, A.S.
(RET) Respiratory Therapy, A.S.

(WD) Web Page Developer, A. S.
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Accounting (AC), Associate of Science Degree

The objective of this program is to prepare the student for employment as an entry-level accountant,
bookkeeper or general accounting clerk. The program is designed to provide the student with an
intensive background in general accounting procedures and principles, business principles and
automated accounting procedures. The program includes a twenty-three credit-hour component of
general education/liberal arts courses. FNU awards an Associate of Science Degree upon
graduation.

GRADUATION REQUIREMENTS (A MINIMUM OF 60 CREDITS)

REQUIRED COURSES

General Education Requirements Credit Hours

COMMUNICATIONS (6 CREDITS)

ENC 1101 English Composition | ** 3

SPC 1017 Fundamentals of Oral Communication 3

HUMANITIES (3 CREDITS) Credit Hours
3

BEHAVIORAL / SOCIAL SCIENCE (3 CREDITS) Credit Hours

ECO 2013 Principles of Macroeconomics 3

MATHEMATICS (7 CREDITS) Credit Hours

MAC 1105 College Algebra | ** 3

STA 2014 Infroduction to Statistics** 4

COMPUTERS (4 CREDITS) Credit Hours

CGS 1030 Intfroduction to Information Technology 4

SLS 1501 College Study Skills 0

CORE REQUIREMENTS (20 credits)

ACG 2003 Principles of Accounting | 3

ACG 2003L  Principles of Accounting | Lab. 1

ACG 2004 Principles of Accounting Il ** 3

ACG 2004L  Principles of Accounting Il Lab.** 1

CGS 2511 Spreadsheet Applications for Business** 3

ECO 2023 Principles of Microeconomics 3

GEB 2430 Ethics & Social Responsibility 3

MAN 2021 Principles of Business Management 3

BUS 2505 End of Program Assessment 0

SUGGESTED ELECTIVES (17 credits)

ACG 1949 Accounting Internship | 3

ACG 2071 Managerial Accounting** 3

APA 2144 Computerized Accounting™* 3

BUL 2131 Business Law 3

ENC 2200 Business Communications 3

GEB 2350 Infroduction to International Business 3

MAR 2141 Infroduction to International Marketing 3

MAR 1011 Principles of Marketing 3

MKA 2021 Salesmanship 3

TAX 2000 Income Tax Accounting 3

All Credit Courses from within this division or any other division can be used as Suggested Electives.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Business Administration (BA), Associate of Science Degree

This program is designed to prepare the student for entry-level employment as a business
executive. The program offers an introduction to the fields of management, finance,
economics, accounting, communications, business law and ethics. Training and practical
instructions are provided to meet the challenges of this rewarding position. The program
includes a nineteen credit-hour component of general education/liberal arts courses. FNU
awards an Associate of Science Degree upon graduation.

GRADUATION REQUIREMENTS (A MINIMUM OF 40 CREDITS)

REQUIRED COURSES

General Education Requirements Credit Hours

COMMUNICATIONS (6 CREDITS)

ENC 1101 English Composition | ** 3

SPC 1017 Fundamentals of Oral Communication 3

HUMANITIES (3 CREDITS) Credit Hours
3

BEHAVIORAL / SOCIAL SCIENCE (3 CREDITS) Credit Hours

ECO 2013 Principles of Macroeconomics 3

MATHEMATICS (3 CREDITS) Credit Hours

MAC 1105 College Algebra | ** 3

COMPUTERS (4 CREDITS) Credit Hours

CGS 1030 Introduction to Information Technology 4

SLS 1501 College Study Skills 0

CORE REQUIREMENTS (22 credits) Credit Hours

ACG 2003 Principles of Accounting | 3

ACG 2003L Principles of Accounting | Lab. 1

BUL 2131 Business Law 3

ECO 2023 Principles of Microeconomics 3

GEB 2430 Ethics & Social Responsibility** 3

MAN 2021 Principles of Business Management 3

MAR 1011 Principles of Marketing 3

CGS 2511 Spreadsheet Applications for Business** 3

BUS 2505 End of Program Assessment 0

SUGGESTED ELECTIVES (19 credits)

ACG 2004 Principles of Accounting Il ** 3

ACG 2004L Principles of Accounting Il Lab. ** 1

ACG 2071 Managerial Accounting** 3

ENC 2200 Business Communications 3

MAR 2141 Infroduction to International Marketing 3

MKA 2021 Salesmanship 3

GEB 2350 Infroduction to International Business 3

TAX 2000 Income Tax Accounting 3

All Credit Courses from within this division or any other division can be used as Suggested Electives.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Computer Developer (CD), Associate of Science Degree

This program is designed to provide the students with an integrated background in the fields of
Web Design, Programming and Information Technologies. Our graduates are prepared to gain

entry-level positions in web development studios, internet service providers, computer
programming companies, and work as user support and application system specialists.

GRADUATION REQUIREMENTS (A MINIMUM OF 60 CREDITS)

REQUIRED COURSES
General Education Requirements

COMMUNICATIONS (6 CREDITS)
ENC 1101 English Composition | **

SPC 1017 Fundamentals of Oral Communication

HUMANITIES (3 CREDITS)

BEHAVIORAL / SOCIAL SCIENCE (3 CREDITS)

MATHEMATICS (3 CREDITS)

MAC 1105 College Algebra | **

COMPUTERS (4 CREDITS)

CGS 1030 Introduction to Information Technology

SLS 1501 College Study Skills

CORE REQUIREMENTS (28 CREDITS)

CNT 2000c Networking Essentials

CTS 2433c SQL Server

COP 2010c Visual Basic Programming |

COP 2011c Visual Basic Programming |I
COP 2333c Advanced Programming

CGS 1820c Web Programming | **

CGS 2821c Web Programming Il **

CGS 2786¢ Web Page Authoring Software**

SUGGESTED ELECTIVES (13 credits)

CGS 1788c Graphics Design |

CGS 2787c Animation for the web

COP 1220c C Programming |

COP 2222c C Programming |l

CGS 2540c Database Management Systems

Credit Hours

Credit Hours
3

Credit Hours
3

Credit Hours
3

Credit Hours
4
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Credit Courses from within this division or any other division can be used as Suggested Electives.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.

***|n order to satisfy the programming language credit, one of the two mentioned courses (COP 1200 or 2010)

must be taken.
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Computer Information Technology (CIT), Associate of Science Degree

This program offers to the students a technical fraining and a basic foundation in the most
demanded computer software applications as well as a general background in many
computer concepts and techniques. Our graduates are ready fo get positions as entry-level in
application system specialist, user support specialist, and computer information managers.
The program also includes a fifteen-credit-hour component of General Education/Liberal Arts
courses and offers the foundation necessary to continue onto a Bachelor’'s Degree. FNU
awards an Associate of Science Degree upon graduation.

GRADUATION REQUIREMENTS (A MINIMUM OF 40 CREDITS)

REQUIRED COURSES
General Education Requirements
COMMUNICATIONS (6 CREDITS)

ENC 1101
SPC 1017

English Composition | **
Fundamentals of Oral Communication

HUMANITIES (3 CREDITS)

Credit Hours

Credit Hours

3
BEHAVIORAL / SOCIAL SCIENCE (3 CREDITS) Credit Hours

3
MATHEMATICS (3 CREDITS) Credit Hours
MAC 1105 College Algebra | ** 3

COMPUTERS (4 CREDITS)

Credit Hours

CGS 1030 Infroduction to Information Technology 4

SLS 1501 College Study Skills 0

CORE REQUIREMENTS (41CREDITS)

CGS 1500c Word Processing *** 3 MQOS***
CGS 1516c (MOS) EXCEL *** 3 MOS***
CGS 1522¢c (MOS) PowerPoint *** 3 MQOS***
CGS 2540c Database Management Systems *** 4 MQOS***
COP 2010c Visual basic Programming | 4 MTA
COP 1220c C++ Programming 4 MTA
CNT 2000c Networking Essentials 3 Network+
CTS 2151c Computer Repair | 3 CompTia A+
CTS 2152c¢ Computer Repair |l 3 CompTia A+
CTS 2155¢ IT Help Desk Support 4 CompTia A+
CTS 2300c Client Operating Systems 4 MCSA
CGS 1788c Graphics Design | 3 Adobe

All Credit Courses from within this division or any other division can be used as Suggested Electives.

*General Education (see page 211)

**This course has prerequisites; check course descriptions.

MOS = Microsoft Office Professional certification.

MCSA = Microsoft Certified Solutions Associate

MTA = Microsoft Technology Associates Certification - Developer Track
Network+ = Skills to design, configure and manage computer networks
CompTia A+ = Hardwar/Software and Support of IT Technologies
Adobe = Adobe Certified Expert on Photoshop
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Dental Hygiene (DH), Associate of Science Degree

This program is focused in preparing the students to be part of the Dental Health team as Dental
Hygienist based on the standards determined by the American Dental Association (ADA). The
program will offer the students the required theoretical, ethical and clinical skills through the different
courses in the curriculum in order to apply the appropriate techniques determined by the Dental
Hygiene National Board necessary to improve the dental health of the community.

FNU’'s Dental Hygiene program will prepare the students to pass the National Board for Dentall
Hygiene and the State Board examination.

GRADUATION REQUIREMENTS (A MINIMUM OF 88 CREDITS)
REQUIRED COURSES

General Education Requirements Credit Hours

COMMUNICATIONS (6 CREDITS)

ENC 1101 English Composition | ** 3

SPC 1017 Fundamentals of Oral Communication 3

HUMANITIES (3 CREDITS) Credit Hours
3

BEHAVIORAL / SOCIAL SCIENCE (3 CREDITS) Credit Hours
3

COMPUTERS (4 CREDITS) Credit Hours

CGS 1030 Introduction to Information Technology 4

NATURAL SCIENCE (18 CREDITS)

BSC 1085C Anafomy and Physiology | 4

BSC 1084C Anafomy and Physiology |l 4

CHM 1025 Infroduction to Chemistry 3

CHM 1025L Infroduction to Chemistry Lab. 1

MBC 2000C Microbiology 3

HSC 2577 Principles of Nutrition for Health Care 3

CORE REQUIREMENTS (54 CREDITS)

DES 1020C Dental Anatomy 3

DEH 2130 Oral Histology and Embryology 2

DES 2100 Dental Materials 2

DES 2100L Dental materials Lab. 1

DES 2200 Dental Radiology 2

DES 2200L Dental Radiology Lab. 1

DES 2830C Expanded Functions | 2

DES 2831C Expanded Functions lI 2

DES 2840 Preventive Denfistry 2

DEH 2300 Dental Pharmacology 2

DES 2050 Pain Control and Dental Anesthesia 1

DEH 2002 Preclinical Dental Hygiene | 2

DEH 2002L Preclinical Dental Hygiene | Lab 2
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DEH 2800
DEH 2800L
DEH 2802
DEH 2802L
DEH 2602
DEH 2602L
DEH 2400
DEH 2701
DEH 2701L
DEH 2804L
DEH 2806
DEH 2806L

Clinical Dental Hygiene |
Clinical Dental Hygiene | Clinic
Clinical Dental Hygiene |I
Clinical Dental Hygiene Il Clinic
Periontology

Periontology Lab.

General and Oral Pathology
Community Dental Health
Community Dental Health Lab.
Clinical Dental Hygiene lll Clinic
Clinical Dental Hygiene IV
Clinical Dental Hygiene IV Clinic

ANBA=DNNNNOWWWW

All Credit Courses from within this division or any other division can be used as Suggested Electives.

* General Education Component (see page 211)
**This course has prerequisites; check course descriptions.

This program is currently dormant
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Dental Laboratory Technology (DLT), Associate of Science Degree

This program offers technical training and theory in the areas of Full and Partial Dentures and Crown
& Bridge and Porcelain. The Dental Technologist is a highly skilled craftsman who designs and
constructs the attachments and replacements for our natural teeth. The program includes a fifteen-
credit-hour component of general education/liberal arts courses. Computer literacy must be
demonstrated prior fo graduation; otherwise, the student will be required to take a computer course.
FNU awards an Associate of Science Degree upon graduation.

GRADUATION REQUIREMENTS (A MINIMUM OF 79 CREDITS)
REQUIRED COURSES

General Education Requirements Credit Hours

COMMUNICATIONS (6 CREDITS)

ENC 1101 English Composition | ** 3

SPC 1017 Fundamentals of Oral Communication 3

HUMANITIES (3 CREDITS) Credit Hours
3

BEHAVIORAL / SOCIAL SCIENCE (3 CREDITS) Credit Hours
3

MATHEMATICS (3 CREDITS) Credit Hours

MAC 1105 College Algebra | ** 3

COMPUTERS (4 CREDITS) Credit Hours

CGS 1030 Infroduction to Information Technology 4

SLS 1501 College Study Skills 0

CORE REQUIREMENTS (60 CREDITS)

DLT 101 Introduction to Prosthodontic Techniques 1
DLT 125 Dental Anatomy | 1
DLT 130 Full Dentures Materials** 1
DLTT11 Introduction to Full Dentures** 1
DLT 112 Full Dentures Clinic** 6
DLT 140 Full Dentures Clinic Second Part** 2
DLT 145 Special Prosthesis** 3
DLT 115 Introduction to Partial Dentures** 1
DLT 117 Partial Dentures Materials** 1
DLT 150 Partial Dentures Design and Survey** 5
DLT 120 Partial Dentures Clinic** 6
DLT 155 Partial Dentures Clinic** 2
DLT 225 Dental Anatomy I1** 1
DLT 230 PKT Waxing and Carving System** 4
DLT 205 Infroduction to Crown and Bridge 1
DLT 235 Crown and Bridge Materials** 1
DLT 240 Construction and Design of Working Casts and Dies** 2
DLT 245 Intfroduction to Marginal Design** 1
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DLT 250 Crown and Bridge Clinic** 5
DLT 215 Infroduction to Porcelain** 1
DLT 255 Porcelain Crown & Bridge Materials** 2
DLT 217 Vacuum Porcelain Procedures** 1
DLT 218 Full Porcelain Crown and Bridge Clinic 7
DLT 260 Glazing, Staining, and Characterization Techniques 2
DLT 265 Special C/B and Porcelain Prosthesis** 2

This program is not designed for transfer to a senior institution.

Dental Technician students are required to wear a Laboratory jacket. Students must furnish their own
Laboratory jackets and dental supplies.

The DLT distribution courses are offered simultaneously in English and in Spanish.

COMPLETING A COURSE OR PROGRAM IN A LANGUAGE OTHER THAN ENGLISH MAY REDUCE
EMPOYABILITY WHERE ENGLISH IS REQUIRED

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Diagnostic Medical Sonographer Technology (DMST),

Associate of Science Degree Program
This program is designed to prepare the student for performing ulirasound procedures. The student will
be tfrained to develop his (her) skills on the knowledge of interpretation of sonographic images. The
student will be able to conduct ultrasound procedures in abdomen, pelvis and small parts. Training will
cover organs of abdomen and pelvis, and obstetrical and fetal evaluations. The program prepares
the students to pass the national certification exam.

GRADUATION REQUIREMENTS (A MINIMUM OF 87 CREDITS)
REQUIRED COURSES
General Education Requirements
COMMUNICATIONS (6 CREDITS)

Credit Hours

ENC 1101
SPC 1017

English Composition | **
Fundamentals of Oral Communication

HUMANITIES (3 CREDITS)

MATHEMATICS (3 CREDITS)

MAC 1105

College Algebra | **

NATURAL SCIENCE (7 CREDITS)

3
3

Credit Hours
3

Credit Hours
3

Credit Hours

PHY 1100C General Physics 3
BSC 1020C Human Biology 4
COMPUTERS (4 CREDITS) Credit Hours
CGS 1030 Infroduction to Information Technology 4
SLS 1501 College Study Skills 0

CORE REQUIREMENTS (64 CREDITS)

Credit Hours

HSC1000C Introduction to Health Care 3
HSC1531C Medical Terminology 3
BSC 1085C Anatomy & Physiology | 4
BSC 1086C Anatomy & Physiology I 4
HSC 1230L Patient Care Procedures 2
SON 2140C Axial Anatomy | 3
SON 2146C Axial Anatomy I 3
SON 2614C Physics in Ultrasound 2
SON 2807L Pre-Clinical Sonographic Practice 2
SON 2616C Sonography Equipment Operation and Image 3
SON 2170C Infroduction to Cardiovascular System 3
SON2111C Abdominal Ultrasound 3
SON 2116C Abdominal Pathology 3
SON 2117C Artifacts in Abdominal Ultrasound 1
SON 2121C Obstetric/Gynecology Ultrasound | 3
SON 2122C Obstetric/Gynecology Ultrasound i 3
SON 2125C Gynecology Pathology 2
SON 2126C Obstetric Pathology 3
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SON 2141C Small Parts Ultrasound

SON 2804C Clinical Practicum in Ultrasound |
SON 2814C Clinical Practicum in Ultrasound |I
SON 2955L Journal in Ultrasound Practice
SON 2935 Special Topics in Sonography

O WwWwwWww

Medical students are required to wear medical attire at all times. Students must furnish their own uniforms.

All students must have liability insurance in order to participate in the clinical rotations.

All students must provide BLS, OSHA, HIV, and HIPPA seminar completion forms in order to participate in the clinical rotations.
Students must complete 800 hours of clinical practice.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.

This program is not designed for transfer to a senior institution.
Entrance Requirements
The Diagnostic Medical Sonography Department will admit students through a selective admissions
process. The candidates must be able to meet academic and clinical requirements. The program is
designed to be completed by a full time student in 26 months. These are the steps to admission and
pre-selection to the program. All requirements must be completed for application consideration.

e Complete Florida National University Admission Application and return to Admissions
Representative.
o All applicants must request official academic transcripts from high school and/or university and
forward transcript(s) to the Campus Registrar.
¢ Direct admission offered only to academically qualified incoming freshmen. This means High
School Diploma, SAT scores of 850 and above, ACT scores of 16 and above or TABE scores above
10% level in all components. Students must pass the TEAS exam with at least a 60 to qualify.
Complete the pre-required courses the first 4 semesters. Candidates to DMS programs Must:
v' Pass the TEAS test with a score of 60 % or better
v Complete a program application that includes an essay, two reference letters (One
academic and one professional), and have a satisfactory interview with the DMS Program
Director and staff.
v' Additionally, applicants must present immunization records, a clear Level Il FDLE/FBI and
AHCA background check and a negative drug test.
v' Students must meet a minimum cumulative GPA of 2.5 on a 4.0 scale on all General
Education courses in order to proceed to the DMS core courses.

Students must complete a minimum of 39 credits in General Education courses that include: English
Composition I, Speech/Oral Communication, Biomedical Ethics (as recommended for Humanities),
College Algebra I, Introduction to Computer Technology, Medical Terminology, General Psychology,
Anatomy and Physiology | and 11, Cross Sectional Anatomy, Ultrasound Physic and Instrumentation, and
Patient Care Procedures. The remaining 48 credits are core requirement credits. Additionally, the
students need to complete 800 clinical hours

It should be noted that the students must earn a grade of C or better on each science and core courses
and maintain an overall GPA of 2.75 in all core courses.

Students that fail (earning a letter grade of "D” or less) a core course are allowed to repeat it only once
during the entire program. They will have to wait until the class is offered again; meanwhile the student
needs to request a Leave of Absence or a Standard Period of Non Enrollment. If a student fails any class
for a second time, he or she needs to re-apply to the program.
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Medical Assisting Technology (MAT), Associate of Science Degree

This program prepares the student for entry level employment as a medical assisting technologist
in administrative and clinical settings such as hospitals, clinics, medical Labs, diagnostic centers,
and medical offices. The program includes a fifteen-credit-hour component of general
education/ liberal arts courses. The student is prepared for challenging the CMA (Certified
Medical Assistant) and the RMA (Registered Medical Assistant) certification examinations, and
the National Certification exam of Phlebotomy. FNU awards an Associate of Science Degree
upon completion of the program.

GRADUATION REQUIREMENTS (A MINIMUM OF 75 CREDITS)

REQUIRED COURSES Credits Hours

General Education Requirements
COMMUNICATIONS (6 CREDITS)

ENC 1101 English Composition | ** 3
SPC 1017 Fundamentals of Oral Communication 3
HUMANITIES (3 CREDITS) 3
BEHAVIORAL / SOCIAL SCIENCE (3 CREDITS) 3
MATHEMATICS (3 CREDITS)

MAC 1105 College Algebra | ** 3
COMPUTERS (4 CREDITS)

CGS 1030 Infroduction to Information Technology 4
SLS 1501 College Study Skills 0
CORE REQUIREMENTS (50 CREDITS)

BSC 1020C Human Biology 4
HSC 1000C Introduction to Health Care 3
HSC 1531C Medical Terminology 3
BSC 1085C Anatomy & Physiology | 4
BSC 1084C Anafomy & Physiology |l 4
HSC 1230L Patient Care Procedures 2
ENC 2200 Business Communications 3
MEA 2304C  Medical Office Management 3
MEA 2305C  Medical Office Procedures 3
MEA 2335C  Medical Insurance, Coding and Billing 3
MED 180 Introduction to ICD- 10 - CM 2
MEA 2226C  Examining Room Procedures 3
MEA 2265C  Lab. Procedures | 3
MEA 2266C  Lab. Procedures I 3
MEA 2258 Radiology for Medical Assisting 4
MEA 2803 Clinical Externship 3
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RECOMMENDED ELECTIVES (6 CREDITS)

MEA 2321C  Medical Filling

CGS 1510 Spreadsheet Applications

HSC 2577 Principles of Nutrition for Healthcare.

CGS 1500C  Word processing

MEA 2206C  Clinical Procedures

HSC 2149C General Pharmacology for Health Professions
MEA 2315C  Medical Transcription

WWWWwwww

Medical students are required to wear medical attire at all times. Students must furnish their own uniforms.
All students must have liability insurance in order to participate in the clinical rotations.

All students must provide BLS, OSHA, HIV, and HIPPA seminar completion forms in order to participate in
the clinical rotations.

Students must complete 135 hours of clinical practice.
*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.

This program is not designed for transfer to a senior institution
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Medical Laboratory Technology (MLT),
Associate of Science Degree Program

This program will prepare students for an entry level position in the health care delivery system in
hospitals, private clinical Laboratories, or research Laboratories. Students will have knowledge of
chemistry, microbiology, and serology. They will also have skills that include blood collection and
Laboratory testing of body fluids in hematology, urinalysis, serology, and blood bank practices.

Upon completion of the program, students will receive an AS Degree and be eligible to take the
examination for the national certification and the state license as required by the Florida Clinical
Laboratory Law.

GRADUATION REQUIREMENTS (A MINIMUM OF 79 CREDITS)

REQUIRED COURSES
General Education Requirements
COMMUNICATIONS (3 CREDITS)

Credits Hours

ENC 1101 English Composition | ** 3
HUMANITIES (3 CREDITS) 3
MATHEMATICS (3 CREDITS)

MAC 1105 College Algebra | ** 3
NATURAL SCIENCE (4 CREDITS)

CHM 1025 Infroduction to Chemistry** 3
CHM 1025L Infroduction to Chemistry Lab.** 1
COMPUTERS (4 CREDITS)

CGS 1030 Infroduction to Information Technology 4
SLS 1501 College Study Skills 0
CORE REQUIREMENTS (62 CREDITS)

HSC 1000C Introduction to Health Care 3
MEA 2266C Lab. Procedures i 3
BSC 1081 Basic Anatomy & Physiology 3
BSC 1020C Human Biology 4
HSC 1230L Patient Care Procedures 2
MLT 1000 Introduction to MLT 2
MLT 1040L Laboratory Specimens and Microscopy Lab. 1
MLT 1255C Urinalysis and Body Fluids 2
MLT 1362C Hematology and Coagulation 6
MLT 1401C Microbiology 5
MLT 1440C Parasitology and Mycology 2
MLT 2500C Immunology/Serology 3
MLT 2525C Immunohematology 4
MLT 2625C Clinical Chemistry 7
MLT 2807L Blood Bank Practicum 3
MLT 2808L Urinalysis Practicum 3
MLT Practicum 3
MLT Practicum 3
MLT 2811L Microbiology Practicum 3

Medical students are required to wear medical attire at all times. Students must furnish their own uniforms.

All students must have liability insurance in order to participate in the clinical rotations.

All students must provide BLS, OSHA, HIV, and HIPPA seminar completion forms in order to participate in the clinical rotations.
Students must complete 800 hours of clinical practice.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Networking System Administrator (NSA), Associate of Science Degree

This program offers to the students a technical training and a basic foundation designing,
installing, configuring and supporting a computer network. Our graduates are ready to get
positions as entry-level in System Administrator, Network Administrator, LAN Administrator, and
Help Desk Support. The program also includes a fifteen-credit-hour component of General
Education/Liberal Arts courses and offers the foundation necessary to confinue onto a Bachelor’s
Degree. The university awards an Associate of Science Degree upon graduation.

GRADUATION REQUIREMENTS (A MINIMUM OF 60 CREDITS)

REQUIRED COURSES

General Education Requirements Credit Hours
COMMUNICATIONS (6 CREDITS)
ENC 1101 English Composition | ** 3
SPC 1017 Fundamentals of Oral Communication 3
HUMANITIES (3 CREDITS) Credit Hours

3
BEHAVIORAL / SOCIAL SCIENCE (3 CREDITS) Credit Hours

3
MATHEMATICS (3 CREDITS) Credit Hours
MAC 1105 College Algebra | ** 3
COMPUTERS (4 CREDITS) Credit Hours
CGS 1030 Infroduction to Information Technology 4
SLS 1501 College Study Skills 0
CORE REQUIREMENTS (29 CREDITS) Credit Hours CerEﬂfiCCJﬁOﬂ

Xxams

CTS 2151c¢ Computer Repair | (Hardware) ** 3 A+
CTS 2152¢ Computer Repair Il (Software) ** 3 A+
CNT 2000c Networking Essentials ** 3 Network +
CTS 2300c Client Operating System** 4 MCSA
CTS 2302c Active Directory Service** 4 MCSA
CTS 2328c¢ Server Installation, Configuration and Admin. ** 4 MCSA
CTS 2650 Routing Protocols and Concepts**** 4 CCENT
CTS 1651 LAN Switching and Wireless Networking***++ 4 CCENT
SUGGESTED ELECTIVES (12 credits)
CGS 1560c Operating Systems (LINUX)** 4 Linux +
CNT 2401 Network Security** 4 Security +
CGS 2540c Database Management Systems (Access)** 4 MOS
COP 2010 Visual Basic Programming | ** 4

All Credit Courses from within this division or any other division can be used as Suggested Electives.
*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
MCSA = Microsoft Certified Solutions Associate
CCENT = Cisco Certified Entry Networking Technician (CCENT)
CCNA = Cisco Certified Network Associate (CCNA)
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Nursing (ADN), Associate of Science Degree

The purpose of the Associate of Science in Nursing program at Florida National University is to
provide quality nursing education to a culturally, socially, and ethnically diverse

community. The program achieves this mission by preparing the graduates for employment at
entry-level registered nursing positions. The program further achieves this mission by ensuring
mastery of affective, cognitive, and psychomotor skills so that its graduates can become
successful licensed registered nurses who are able to provide holistic, safe, culturally sensitive
care to a wide variety of clients throughout the lifespan. FNU awards an Associate of Science
Degree upon graduation.

GRADUATION REQUIREMENTS (A MINIMUM OF 72 CREDITS)
REQUIRED COURSES

COURSE Course Name Credits
ENC 1101 English Composition I** 3
MAC 1105 College Algebra ** 3
SPC 1017 Fund. of Oral Communications 3
PHI 1635 Biomedical Ethics OR PHI 1600 Ethics 3
CHM 1033 Introduction to Chemistry 3
CHM 1033L Introduction to Chemistry Lab 1
MCB 2000C Microbiology 3
BSC 1085C Anafomy & Physiology | 4
BSC 1086C Anafomy & Physiology I 4
DEP 2004 Human Growth and Development 3
TOTAL 30
NUR 1023 C Fundamentals of Nursing 7
NUR 1060 C Adult Health Assessment 2
NUR 1211 C Adult Health Nursing | 9
NUR 1140 C Pharmacology / Drug Administration 3
NUR 2213 C Adult Health Nursing |l 6
NUR 2420 C Maternal / Infant Nursing 3
NUR 2310 C Pediatric Nursing 3
NUR 2520 C Psychiatric Nursing 4
NUR 2610 Community Health Nursing 1
NUR 2810 C Professional Nursing Leadership Practicum 2.5
NUR 2960 C Professional Nursing Review/Licensure Prep. 1.5
TOTAL 42

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
***Mandatory course for entering the core courses

Nursing students are required to wear white nursing scrubs/uniforms and white shoes at all times.

Students must furnish their own uniforms. Uniform tops with FNU logo can only be purchased at
the FNU Bookstore. Program requirements are found on the next page.
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A.S. NURSING PROGRAM ADMISSION AND ACADEMIC REQUIREMENTS

A prospective student must meet all admission requirements predetermined by Florida National University. In addition,
the requirements for admission to the ADN Program are as follow:

1.
2.

Students must attend one of the general orientations scheduled.
Students must take a Diagnostic Test (students with proof of transferable credits of College Algebra (MAC 1105)
and English Composition (ENC1101) from an accredited institution may be exempt). Students must also pass the
KAPLAN exam with at least an 80% as a combined score in all four sections of the exam to qualify for the ADN
Program (can only be taken twice). Registration for the exam is completed directly with the school.
Complete the program’s application which includes an essay, two reference letters (from academic and professional
sources), and have a satisfactory interview with the Nursing Program Director and staff.
Obtain a “background check” report from a local police station.
Students will be categorized in to one of two groups:

1. Admission to the ADN program: Requiring all/some general courses.

- Option to transfer credits from another accredited institution only if the student has a 3.0 GPA average
in all pre-req. courses and a letter grade of no less than a ‘B’ in all transferable science courses. An
official transcript is needed and must be mailed directly to FNU.

2. Admission to the ADN program: Completing all general courses.

- Option to transfer credits from another accredited institution only if the student has a 3.0 GPA average
in all pre-req. courses and a letter grade of no less than a ‘B’ in all transferable science courses. An
official transcript is needed and must be mailed directly to FNU.

Students must meet and maintain a minimum cumulative GPA of 3.0 (B) on a 4.0 grading scale on all science
courses.

Upon completion of the steps above, students will be accepted based on the individual’s scores on the Admission
Rating Scale Report which include KAPLAN test scores, GPA, and interview results.

Scholastic Standards of the
Associate of Science in Nursing Program

The ADN program is an intensive, FULL-TIME program, requiring approximately 1,462.50 clock hours per year
Classes including both lecture as well as labs may be held any day from Monday to Friday from 8:00 AM to 11:00
PM. Clinical hours may be scheduled any time during the week/weekend from 7:00 AM to 11:00 PM. In addition,
the students will need to dedicate at least 2 — 3 hours per each class hour to study the learned material.

Students are required to meet the following standards in every course:

a. Successfully meet all course student learning outcomes.

Complete all program core courses with at least a C (80%) or better.

Complete all clinical skills and evaluations satisfactorily.

Complete all required clinical and theory hours.

Meet attendance standards of the program.

All core courses are administered in a sequence, if a student fails a course, he/she must repeat it in order to

proceed with the program.

g. Students that repeat more than one course or that do not meet the required attendance hours in both clinical
and lecture will be expelled from the program.

h. Students will be eligible to receive only one “incomplete” in the nursing courses throughout the duration of the
program. Students that receive more than one incomplete grade on more than one course at a time or
throughout the duration of the program will be expelled from the program.

i. Students must pass the exit comprehensive exam in order to graduate.

j. Students must successfully meet the Program Learning Outcomes in order to graduate.

=0 00UT
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Physical Therapist Assistant (PTA), Associate of Science Degree

The Physical Therapist Assistant (PTA) program will provide the students with the knowledge and skills
necessary to perform as a competent, safe, and ethical PTA. The students will learn and apply
techniques that willimprove mobility, relieve pain, and prevent or limit permanent physical
disabilities to patients in clinical settings. Graduates from this program will be eligible to take their
national licensure exam. FNU grants an Associate of Science upon completion.

GRADUATION REQUIREMENTS (A MINIMUM OF 78 CREDITS)

REQUIRED COURSES
General Education Requirements
COMMUNICATIONS (6 CREDITS)

ENC 1101
SPC 1017

English Composition | **
Fundamentals of Oral Communication

HUMANITIES (3 CREDITS)

PHI 1635

Biomedical Ethics

BEHAVIORAL / SOCIAL SCIENCE (3 CREDITS)

PSY 1012

General Psychology (recommended)

MATHEMATICS (3 CREDITS)

MAC 1105

College Algebra | **

COMPUTERS (4 CREDITS)

Credit Hours

3
3

Credit Hours
3

Credit Hours
3

Credit Hours
3

Credit Hours

CGS 1030 Infroduction to Information Technology 4
SLS 1501 College Study Skills 0
CORE REQUIREMENTS (59 credits)

BSC 1085 C  Anatomy and Physiology | 4
BSC 1086 C  Anatomy and Physiology I 4
HSC 1531 C  Medical Terminology 3
PHT 1001 Infroduction to Physical Therapy*** 1
PHY 1007 C Physics for Allied Health Professions 3
PHT 1020 Therapeutic Communication for PTA 2
PHT 1102 Applied Functional Anatomy & Kinesiology 4
PHT 1131 C Assessment, Measurement and Documentation 4
PHT 1200 C Basic Patient Care 3
PHT 1210C Therapeutic Modalities and Physical Agents 3
PHT 1300 Pathology for the PTA 2
PHT 1231L Therapeutic Exercise 2
PHT 2255 C Neuromuscular Conditions and 3
PHT 2256 C Orthopedic Conditions and Rehabilitation 3
PHT 2287 C Cardiopulmonary Physical Therapy and Other Systems 3
PHT 2501 C Promotion of Health and Wellness 1
PHT 1801L Clinical Practicum | 1
PHT 2810L Clinical Practicum i 6
PHT 2820L Clinical Practicum il 6
PHT 2931 Trends in Physical Therapy 1

This program is not designed for transfer to a senior institution.
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PTA students are required to wear Green FNU Polo shirt, khaki pants and sneakers at all times. Students
must furnish their own uniforms.

All students must have liability insurance in order to participate in the clinical rotations.

All students must provide BLS, OSHA, HIV, and HIPPA seminar completion forms in order to participate in
the clinical practicums.

All students must undergo level 2 federal and AHCA background checks in order to participate in the clinical
practicums.

Students must complete 630 hours of clinical practice.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
***Mandatory course for entering the core courses

Program requirements are found below.

Program Accreditation Status:

The Physical Therapist Assistant Program at Florida National University is accredited by the
Commission on Accreditation in Physical Therapy Education (CAPTE), 1111 North Fairfax Street,
Alexandria, Virginia 22314; telephone: 703-706-3245; email: accreditation@apta.org; website:
hitp://www.capteonline.org

ADMISSION & ACADEMIC REQUIREMENTS
A prospective student must meet all admission requirements predetermined by Florida National University. In
addition, the requirements for admission to the PTA Program are as follows:

1. Attend the PTA program Information session.

2. Complete Florida National University’s Admission Application (please refer to the FNU University
Catalog page 23) and return to Admissions Representative.

a. Students must score 19 or greater on the ACT, 880 or greater on the SAT or be placed no
lower than ENC 1101 and/or MAC 1105 on the College Success exam.

3. All applicants must request official academic transcripts from high school and/or colleges and
forward them to the Campus Registrar.

4. Have at minimum an overall 3.0 GPA in all prerequisite courses (including no less than a “B” in Intro
to Physical Therapy, and all science and math courses).

5. Complete PTA program application and checklist (included in the application packet)

6. Present journal documentation of 25 hours of observation of a physical therapist and/or physical
therapist assistant in a clinic, facility or hospital. Supervising clinician signature is required. (Form
included in application packet).

7. Complete the ETS Profile Proficiency and HEIghten Written Communication exams scoring at
minimum 430 and 150 respectively.

8. Provide three official and unopened personal reference forms. (Forms included in application
packet)

a. One Academic reference (from professor only)

b. One Employer reference

c. One Observation hours’ reference
9. Submit admissions essay (Form included in application packet)
10. Complete on-site written assignment
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11. Submit signed Technical Standards form.
12. Complete a Level 2 Federal & AHCA Background Check.
13. Complete an Interview with the PTA Program Faculty

Due to the rigorous nature of the program, it is strongly recommended that applicants plan ahead financially
for their 12 months in the program. The student is responsible for all transportation necessary for travel to and
from the hospitals/clinics/facilities for clinical experiences. Attendance at all scheduled classes, laboratories
and clinical practicums are enforced; each one of those meetings is an essential component to the applicant’s
successful progress in the program. Working while in the program is not recommended. This is a full-time
daytime curriculum which requires student’s time and concentration. Even the exceptional student will find it
difficult to work and still maintain a high quality of academic work. Program and clinical assignments will not
be altered to fit an individual’s work schedule.

All applicants admitted into the PTA program will be required to complete a physical examination and provide
a complete immunization record. In addition, a complete local and level 2 federal and AHCA background
checks will be required in conjunction with clinical facility required drug testing. Positive results on the
background screening or drug testing could impact a student’s chances of attending their clinical rotations,
completing the program requirements, or gaining a license to work upon graduation. The cost of required
physical examinations, immunizations, background checks and drug testing will be borne by the student.
Students accepted into the program will be provided with specific details regarding all required documentation
for the PTA Program at the PTA Orientation.
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Radiologic Technology (RT), Associate of Science Degree

The program prepares the student, upon successful completion of the Certifying Examination, for a
position as a member of a health care feam in a hospital, clinic or physician’s office. The degree can
also be used in industry; in the manufacture and supply of medical equipment or management. This
program is designed to prepare the student for the National Certifying Examination by the American
Registry of Radiologic Technologists, as well as for the State of Florida Dept. of Health and
Rehabilitative Service General License Examination. The program also includes a fifteen-credit-hour
component of general education/liberal arts courses. FNU awards an Associate of Science Degree
upon graduation.

GRADUATION REQUIREMENTS (A MINIMUM OF 86 CREDITS)

REQUIRED COURSES Credits Hours
General Education Requirements
COMMUNICATIONS (6 CREDITS)

ENC 1101 English Composition | ** 3
SPC 1017 Fundamentals of Oral Communication 3
HUMANITIES (3 CREDITS) 3
BEHAVIORAL / SOCIAL SCIENCE (3 CREDITS) 3
MATHEMATICS (3 CREDITS)

MAC 1105 College Algebra | ** 3
NATURAL SCIENCES (4 CREDITS)

BSC 1020C Human Biology 4
COMPUTERS (4 CREDITS)

CGS 1030 Infroduction to Information Technology

SLS 1501 College Study Skills 0
CORE REQUIREMENTS (63 CREDITS)

HSC 1000C  Introduction to Health Care 3
HSC 1531C  Medical Terminology 3
BSC 1085C  Anatomy & Physiology | 4
BSC 1086C  Anatomy & Physiology I 4
HSC 1230L Patient Care Procedures 2
RTE 2385C Radiation Protection and Radiobiology 6
RTE 2418C Image Production and Evaluation 7
RTE 2458C Equip. Op., Radiographic Related Physics/Quality Assurance 3
RTE 1503C Radio. Proc., Radiographic Positioning & Related Anatomy | 6
RTE 1513C Radio. Proc., Radiographic Positioning & Related Anatomy I 4
RTE 2523C Radio. Proc., Radiographic Positioning & Related Anatomy i 4
RTE 2782C Radiographic Pathology 3
RTE 2804C Radiographic Clinic | 4
RTE 2814C Radiographic Clinic I 4
RTE 2940L Clinical Journal in Radiology 6
RTE 2935 Special Topics in Radiology 0

Medical students are required to wear medical attire at all times. Students must furnish their own uniforms.
All students must have liability insurance in order to participate in the clinical rotations.
All students must provide BLS, OSHA, HIV, and HIPPA seminar completion forms in order to participate in the
clinical rotations.
Students must complete 600 hours of clinical practice.
*General Education Component (see page 211)
**This course has prerequisites; check course description.
This program is not designed for transfer to a senior institution
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Radiologic Technology, AS Program General Information
Institution Pre-Requisites
A prospective student must meet all admission requirements mandated by Florida National University (FNU).
In addition, once the General Education courses are passed, the requirements for admission to the Radiologic
Technology, A.S. program are as follows:

e Complete FNU change of program and or enrolment procedure with your academic advisor

e Attend an interview with the Radiologic Technology Program Director, or Allied Health Division
Head, or the Allied Health Academic Advisor to verify English Language skills and discuss program
in details.

e Students transferring MAC 1105 and ENC1101 will be given two semesters to pass the TEAS exam,
failure to meet this requirement will be subject to termination. Students have multiple opportunities to
take the TEAS. Passing score is 50 % or higher.

e Students that pass the TEAS with a score of 50% or higher, will then go through an interview with the
Radiologic Technology Program Director and/or the Allied Health Division Head.

e Students must complete all General Education Courses with at least 2.5 cumulative GPA, if not,
student will be not allowed into the program.

e All General Education courses must be completed with C (70%) minimum grade.

e All RTE core courses must be completed with a grade of C+ (75%) or higher.

e Academic progress must be closely monitored by the student every semester while completing both,
General Education courses and program courses. The student may request assistance in regards to
class self-scheduling as needed. If student self-schedules the GenEds, these must be classes that
are included in the Radiologic Technology program curriculum.

e Student Acknowledgement Regarding Results of Background Check must be signed prior to
admission. Results of background check will determine if a student is allowed to continue in the
program or terminated.

¢ In order to be approved to take the core courses of the Radiologic Technology program, students must
attend a Programmatic Orientation with the Program Director.

Programmatic Requirements
Students need to understand that they must meet all the following requirements to remain in good standing in
the Radiologic Technology program. They also understand that they will be terminated from the program if
they fail any of the following requirements:
Once the student completes all general education courses, the students must:
= Complete a Level 2 Federal & AHCA Background Check. If a student takes more than a year to complete

the program, a second complete Level 2 Federal & AHCA Background Check must be done at the request

of the clinical facility.
=  Submit signed technical standards form.
If student fails to earn a 75% or higher in a Radiologic Technology program core course the student will be
dropped from the program with the option of returning to retake that course when offered again. However, the
student will have to audit all previously taken core courses scheduled to the next cohort prior to reinsertion in
that cohort, at no extra cost.
Students will be allowed to repeat only one failed core course in the whole program. After repeating one core
course and passing it with C+ (75%0) or higher, earning less than a C+ (75%) in any of the subsequent core
courses will result in complete withdrawal from the program, with no option to return at a later time.
Due to the rigorous nature and the time demands of the program, it is strongly recommended that applicants
plan ahead financially for their 16 months in the program.
The student is responsible for all transportation necessary for travel to and from the hospitals/clinics/facilities
for clinical experiences as well as for all other expenses that will be generated to be in compliance with the
program requirements, both didactic and clinical.
Participation at all scheduled classes, laboratories and clinical practicums is mandatory; each one of those
meetings is an essential component to the student’s successful progress in the program.
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Respiratory Therapy (RET), Associate of Science Degree Program

The field of respiratory care is a rapidly expanding specialty in the medical profession. This
program prepares the students to pass the Entry and Advance Level Exam National Board for
Respiratory Care. The program offers the knowledge and skills necessary for a position as a
member of a health care team in a hospital, respiratory care departments, anesthesiology or
pulmonary rehab, pulmonary diagnostics, nursing homes, and home health agencies. The
program also includes credit-hour components of general education/liberal arts courses. FNU
awards an Associate of Science Degree upon graduation.

GRADUATION REQUIREMENTS (A MINIMUM OF 80 CREDITS)

REQUIRED COURSES
General Education Requirements
COMMUNICATIONS (6 CREDITS)

ENC 1101
SPC 1017

English Composition | **
Fundamentals of Oral Communication

HUMANITIES (3 CREDITS)

BEHAVIORAL / SOCIAL SCIENCE (3 CREDITS)

MATHEMATICS (3 CREDITS)

MAC 1105

College Algebra | **

NATURAL SCIENCES (18 CREDITS)

CHM 1033

CHM 1033L
MCB 2000C
BSC 1085C
BSC 1086C

RET 1001**+

HSC
1538**++

SLS 1501

Introduction to Chemistry**
Introduction to Chemistry Laboratory**
Microbiology

Anatomy & Physiology |

Anafomy & Physiology I

Respiratory Biophysical Science
Medical Terminology for Respiratory Care

College Study Skills

CORE REQUIREMENTS (47 CREDITS)

RET 1026C
RET 1486C
RET 2286

RET 2264C
RET 2265C
RET 2414C
RET 2350

RET 2418C

Respiratory Care Equipment
Respiratory Anatomy and Physiology
Management of the Intensive care Patient
Mechanical Ventilation |
Mechanical Ventilation I
Cardiopulmonary Function
Respiratory Therapy Pharmacology
Cardiopulmonary Diagnostics
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RET 2484C Cardiopulmonary Pathophysiology 3
RET 2503L Advances in Cardiopulmonary Function 3
RET 2714C Pediatrics/Neonatal Respiratory Care 3
RET 1832L Respiratory Therapy Clinical | 3
RET 2833L Respiratory Therapy Clinical i 3
RET 2834L Respiratory Therapy Practicum i 3
RET 2835L Respiratory Therapy Practicum IV 3
RET 2836L Respiratory Therapy Practicum V 3
RET 2934L Selected Topics in Respiratory Care 1

Medical students are required to wear medical attire at all times. Students must furnish their own uniforms.

All students must have liability insurance, BLS, OSHA, HIV, and HIPPA seminar completion forms, and
dosimeters in order to participate in clinical rotations.

*General Education Component (see page 211)

**This course has prerequisites; check course descriptions.

*** BLS, ACLS and PALS certifications must be completed prior to Respiratory Clinical I11.

**+ This course must be passed with a minimum of a B as it is part of the admission’s criteria to the RET Program
(core courses).

**++ HSC 1538 must be taken together with RET 1001 the term before the beginning of the core courses.

Disclosure of additional expenses: Mandatory certifications: CPR, OSHA, HIV, ACLS, PALS, OSHA, HIV, HIPPA,
and the RT Board Review program, the Kettering Seminars Comprehensive Review, an NBRC SAE Clinical Simulation
and a TMC SAE (program exit exam). In addition: Textbooks, uniforms, lab coat, stethoscope, a pulse oximeter, Level
IT and AHCA Background Checks, Liability Insurance, Physical Exam and Immunization (S), school utensils
(notebook, black pen, pencils, highlighter and the like).

Disclosure of academic progress: Primary criterion include completion of college general education courses required
by the major with a “C” or better in each of the general education courses, having the minimum 2.50 GPA or better and
concurrence with the technical standards of the profession of Respiratory Care, with the exception of Natural Science
courses and the RET courses that must be passed with a “B” or better in each course (See Program Policies and
Procedures, Grading). Students will be allowed to repeat only one core course. After repeating one core course, a C or
less in any of the subsequent courses will result in not being allowed to continue in the program.

Re-entry policy into the Respiratory Therapy associates program

Policy:

o [fa student earns less than a B grade in an RET core course, the student will not be allowed to continue with her/his
current cohort and be temporarily withdrawn from the program.

e The student will have the option of re-entering the program the next time a cohort reaches the RET course that the
student needs to re-take (usually within the period of one academic year). However, the student will first have to
meet with the DCE and the PD for them to re-assess acceptance criteria.

o If the student earns a C grade or less in the same course or in any other RET core course after the re-entry, the
student will be terminated from the program, with no potion to return.

o Student opting for re-entry into the program must retake all core courses taken by the cohort where student is re-
inserting in the Audit modality, but with the same attendance requirements as all students in the re-inserting cohort.
Audit courses are mandatory for re-entry students but free of charge.

o Students that want to re-enter the program after a period of a year has lapsed since the student was temporarily
withdrawn, will have to go through the entire program’s admission procedure and will have to audit, at no extra
charge all of the RET core courses taken (in sequence as per program policy) up to the re-insertion course.
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e The latter will serve as a refresher for the student to keep the knowledge fresh since both the Program’s Exit Exam
and the NBRC National Boards are comprehensive in nature.
¢ Student disqualified for legal, ethical, and or safety issues, will not be considered for re-entry.

Procedure:
1- Students who do not earn a B grade in an RET core course will be notified in a joint session by the professor in

charge of the class and either the DCE or the PD.

The notification will be done in writing.

The student will be invited to read the form and sign it.

If the student refuses to sign the form, it will be noted on the form and co-signed by the faculty in attendance.

/o o

A note will be written in the student’s electronic record as well, and an email will be sent to the student with
information about the options: re-enter the program when a new cohort starts, or drop from the program.

e. The student will have 8 weeks to make a decision about either re-entering at a later date or dropping from the
program, and will write a letter to the DCE and PD notifying them of their final decision.

Admissions Policy for CRT to RRT Bridge Option

v"Candidates must have a current NBRC CRT credential.

v' Credit will be given to candidates meeting the above mentioned prerequisite for RET 1026C: Respiratory Care
Equipment, and RET 1486C: Respiratory Anatomy and Physiology.

v' The following courses may be challenged by examination: RET 2350: Respiratory Therapy Pharmacology, and RET
2418: Cardiopulmonary Diagnostics.

v Credit for clinical practicum will be given, at the discretion of the PD and DCE upon receiving a letter from the
candidate’s respiratory department director stating the candidate has recent experience in pediatric, adult, and
neonatal critical care.

v' Transferred credits: * the university adheres to the Florida Statewide Course Numbering System. Credits will be
transferred at the discretion of the University Registrar and the VP of Academics. See the ASRT curriculum posted
in the university’s catalog for a list of general education and core courses required to complete the degree.

*FNU accepts credits from regionally accredited institutions that are applicable to the program of study.

Respiratory Therapy Program Accreditation

ACCREDITATION

At its June 2017 meeting, the Commission on Accreditation for Respiratory Care (CoARC) voted to confer Continuing
Accreditation to the AS Degree Entry onto Respiratory Care Professional Practice Program at Florida National
University. www.coarc.com

APPLICATION: Academic Requirements

Thank you for your interest in the Respiratory Therapy Program at Florida National University. The Respiratory
Department will admit students through a selective admissions process for candidates that meet the academic and set
clinical requirements. The program is designed to be completed by a FULL TIME student for a period of 26 months.

These are the steps to admission and pre-selection to the program. All requirements must be complete for application
consideration.

1. Complete Florida National University Admission Application' and return to Admissions Representative.
2. All applicants must request official academics transcripts from high school and/or colleges and forward transcript(s)
to the Campus Registrars.

1 Refer to the FNU University Catalog for additional information about Admissions Policies and Procedures.
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3. Complete two (2) diagnostic examinations:
College Success
Test of Essential Academic Skills (TEAS) acceptable score is (60 or above)

4. Have TEAS score sent to the Respiratory Therapy Department.

Admission is based on criteria approved by Florida National University and consistent with State and Federal laws,
regulations and program accreditation guidelines. Primary criterion include completion of college general education
courses required by the major with a “C” or better in each subject, with the exception of the Natural Science courses
(MAC 1105, HSC 1531, CHM 1105, CHM 1105L, MCB 2000C, BSC 1085C, and BSC 1086C), that must be completed
with a “B” in each subject, having the minimum 2.50 GPA or better and in concurrence with the technical standards of
the profession of Respiratory Care. In the event that the student does not earn a “B” grade, it will be necessary to retake
the class in order to proceed and meet the next required sequential course. (See Program’s Grading Policies and
Procedures).

Students must maintain a minimum cumulative GPA of 3.0 (B) on a 4.0 grading scale on all RET Core courses.
Students will be allowed to repeat only one core course. Students who do not earn a “B” when repeating a core course
will not be allowed to continue in the program. Students who earn less than a “B” in a subsequent core course will be
dropped from the program as well. Students who do not meet the required attendance hours in clinical practicum will
have to make them up prior to the end of the clinical in question or repeat the practicum when it is offered again. The
program has a make-up policy for clinical hours (see Program’s Student Handbook).

Credits from other accredited institutions will be considered only if the student has a 2.5 GPA in all General Education
courses and a ‘B’ in all Natural Science courses. The transfer must be approved by the VP of Academics or the Office of
the Registrar to be accepted by the program. Official transcript must be brought in person or mailed to FNU prior to full
acceptance.

5. Have complete program application with official transcript sent to the Respiratory Therapy Department.
6. Two letters of recommendation and essay explaining his/her career goals.
7. Satisfactory interview with the Director of Respiratory Therapy program and/or program faculty member designee.

The rigorous nature of the program, make it is strongly recommended that applicants plan ahead financially for their 26-months in the
program. The number of academic hours alongside with required study hours and clinical practicum hours make it difficult for a student
to work while enrolled in the Respiratory Therapy program. Transportation is necessary for travel to and from the hospitals for clinical
experience. Attendance at all scheduled classes, laboratories and clinical rotations are enforced; each one of those meetings holds an
essential component of your progress in the program. (See Program Policies and Procedures, Attendance)

All applicants admitted into this program will be required to complete a physical examination and provide a complete immunization
record. In addition, a complete FDLE LIl and Local Background Screening in conjunction with Drug Testing will be required by clinical
facilities. Positive results could impact a student’s chances of attending their hospital rotations, completing the program requirements,
or gaining a license to practice upon graduation. The cost of required physical examinations, immunizations, background check and
drug test will be paid by the student. Students accepted into the program will be provided with specific details. In addition, you will be
required to take a sequential list of courses from the AHA (BLS-CPR, ACLS, and PALS) to get prepared for each of your clinical
rotations. If time permits, the course for certification NRP will be offered. Should you have questions on the application process, please
contact the Respiratory Therapy department at 305-821-3333 x-1055.

There is specific health, physical and technical requirements for advancement into all portions of the Respiratory Therapy program
more specifically into the clinical practicum. The Respiratory Therapy Program at Florida National University complies with the
American with Disabilities Act (ADA), and consistent with the ADA, the attached Essential Functions/Core Performance
Standards Worksheet provides the framework to relate functional ability categories and representative activities/attributes
to any limitations/deficits in functional abilities. These standards shall be used by the Respiratory Therapy Program in
combination with the professional scope of practice, job analysis, and expert consultation to make decisions related to the ability of
the respiratory therapy student to perform the essential functions of respiratory care.

Please carefully review the following descriptions; sign and complete the page following the descriptions:
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PHYSICAL STANDARDS FOR RESPIRATORY CARE PROFESSIONALS

ACTIVITY
CROUCH: to locate and plug in electrical equipment
FEEL.: to palpate pulses, arteries for puncture, skin temperature
GRASP: syringes, laryngoscope, endotracheal tube
HANDLE: small and large equipment for storing, retrieving, moving
HEAR: verbal directions / gas flow through equipment / alarms / through a stethoscope for breath and heart sounds
KNEEL.: to perform CPR
LIFT: up to 50 pounds to assist moving patients / shapes and forms associated with radiographs
MANIPULATE: knobs, dials associated with diagnostic/therapeutic devices
PUSH / PULL: large, wheeled equipment, e.g., mechanical ventilators
REACH: 5 above the floor to attach oxygen devices to wall outlets
READ: typed, handwritten and computer information in English
SEE: patient conditions such as skin color, work of breathing / mist flowing through tubing
STAND: for prolonged periods of time (e.g., deliver therapy, check equipment, working shift)
STOOP: to adjust equipment
TALK: to communicate in English goals / procedures to patients

WALK: for extended periods of time to all areas of a hospital

WRITE: to communicate in English pertinent information (e.g., patient evaluation data, therapy outcomes)
MENTAL / ATTITUDINAL STANDARDS FOR RESPIRATORY CARE PROFESSIONALS

Display attitudes/ actions consistent with the ethical standards of the profession.

Exhibit social skills necessary to interact effectively with patients, families, supervisors, and co-workers of the same or

different cultures such as respect, politeness, tact, collaboration, teamwork, discretion.
Function safely, effectively, and calmly under stressful situations.

Maintain composure while managing multiple tasks simultaneously.

Maintain personal hygiene consistent with close personal contact associated with patient care.
Prioritize multiple tasks.

*FREQUENCY KEY:
0O=0ccasionally 1-33% of the time; F=Frequently 34-66% of the time; C=Constantly 67-100% of the time
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Web Page Developer (WPD), Associate of Science Degree

This program is designed to provide the students with a highly integrated background in Web
Design and Developer techniques. The students will learn how to create dynamic and

interactive web sites using a variety of tools, graphics techniques and will also learn how to
register sites to create visually pleasing and fast-loading web pages. Our graduates are ready

to get positions as entry-level in web developer studios, internet service providers, web master,

and many communications organizations. The university awards an Associate of Science

Degree upon graduation.

GRADUATION REQUIREMENTS (A MINIMUM OF 60 CREDITS)

REQUIRED COURSES

General Education Requirements

COMMUNICATIONS (6 CREDITS)

ENC 1101 English Composition | **

SPC 1017 Fundamentals of Oral Communication

HUMANITIES (3 CREDITS)

BEHAVIORAL / SOCIAL SCIENCE (3 CREDITS)

MATHEMATICS (3 CREDITS)

MAC 1105 College Algebra | **

COMPUTERS (4 CREDITS)

Credit Hours

Credit Hours
3

Credit Hours
3

Credit Hours
3

Credit Hours

CGS 1030 Infroduction to Information Technology 4
SLS 1501 College Study Skills 0

CORE REQUIREMENTS (22 CREDITS)

DIG 1100 Infroduction to Web Page Design ** 4
CGS 1788c Graphics Design for www (I) ** 3
CGS 1789%9c¢ Graphics Design for www (Il) ** 3
CGS 2787¢c Animation for www ** 3
CGS 2786¢c Web Page Authoring Software** 3
CGS 1820c Web Programming () ** 3
CGS 2821c Web Programming (II) ** 3
SUGGESTED ELECTIVES (19 credits)

COP 1220c C Programming | 4
COP 2222c C Programming |l 4
CGS 2540c Database Management Systems 4

All Credit Courses from within this division or any other division can be used as Suggested Elec

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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CAREER EDUCATION
DIPLOMA PROGRAMS

(X-Ray) Basic X-Ray Technician, D

(COS) Computer Office Specialist, D

(CSI) Crime Scene Investigations, D

(DT) Dental Laboratory Technician, D

(DT-FPD) Dental Laboratory Technician-Full and Partial Dentures, D

(DT-CBP) Dental Laboratory Technician-Crown and Bridge and Porcelain, D

(LA) Legal Assistant, D

(MA) Medical Assistant, D

(MCBS) Medical Coding and Billing Specialist, D

(MS) Medical Secretary, D

(PHA) Pharmacy Technician, D (currently dormant)
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Basic X-Ray Technician (X-Ray), Diploma
The purpose of the Basic X-Ray Technician program is to prepare the student for the position of
basic X-Ray machine operator. The program offers the knowledge and skills necessary for doing
radiologic work on extremities and chest. The student will be trained to a high level of
professionalism in communicating, caring, and protecting the patient during the taking of X-rays,
and will have good knowledge of medical terms. The program prepares the student for the Basic
X-Ray State of Florida Licensure Examination, and includes all the required courses for the first
year toward the Radiologic Technology A.S. program at FNU. Enfrance requirement: High School
Diploma or GED*. FNU awards a diploma upon completion of the program.

GRADUATION REQUIREMENTS (A MINIMUM OF 45 CREDITS)

General Education Requirements
COMMUNICATIONS (3 CREDITS) Credit Hours
ENC 1101 English Composition | ** 3

COMPUTERS (4 CREDITS)
CGS 1030 Introduction to Information Technology 4

CORE REQUIRMENTS (38 CREDITS)

HSC 1000C Introduction to Health Care 3
HSC 1531C Medical Terminology 3
BSC 1085C Anatomy & Physiology | 4
BSC 1084C Anatomy & Physiology I 4
HSC 1230L Patient Care Procedures 2
RTE 2385C Radiation Protection and Radiobiology 6
RTE 2418C Image Production and Evaluation 7
RTE 2458C Equipment Operation, Radiographic Related Physics 3
and Quality Assurance
RTE 1503C Radiographic Procedures, Radiographic Positioning 6
and Related Anatomy |
CPR XXX CPR Seminar 0
HIV XXX HIV Seminar 0
PDT XXX OSHA Seminar 0

All Credit courses taken at the diploma level can be used as suggested electives for
the completion of the Associate of Arts or Science degrees.

Medical students are required to wear medical attire at all times. Students must furnish their own uniforms.
All students must have liability insurance in order to participate in the clinical rotations.

All students must provide BLS, OSHA, HIV, and HIPPA seminar completion forms in order to participate in the clinical
rotations.

Students must complete 90 hours of clinical practice.
**This course has prerequisites; check course descriptions.

* In addition, the student has to be currently employed in the medical field and present a letter from the employer justifying

the need of the Basic X-ray license in the performance of his/her job; or, alternatively, a letter of agreement assuring
employment in field upon graduation. International students (I-20) do not need to satisfy this requirement.
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Computer Office Specialist (COS), Diploma

This program offers to the students a technical fraining in computer sofftware application prepare
the student for entry-level position in a variety of office settings. Our graduates will possess the skills
necessary for employment as a receptionist, Clerk-typist, filing clerk or bookkeeper and also in any
automated office. FNU awards a diploma upon completion of the program. FNU awards a
diploma upon completion of the program

GRADUATION REQUIREMENTS (A MINIMUM OF 30 CREDITS)
General Education Requirements

COMMUNICATIONS (3 CREDITS) Credit Hours
ENC 1101 English Composition | ** 3
COMPUTERS (4 CREDITS)

CGS 1030 Introduction to Information Technology 4
CORE REQUIREMENTS (16 CREDITS)

CGS 1500C Word Processing ** 3
CGS 1510C Spreadsheet Application ** 3
CGS 1820C Web Programming | ** 3
CGS 2450C Database Management Systems ** 4
CGS 2786C Web Page Authoring Software** 3
SUGGESTED ELECTIVES (7 CREDITS) 7

All Credit courses taken at the diploma level can be used as suggested electives for the
completion of the Associate of Arts or Science degrees.

All Credit Courses from within this division or any other division can be used as Suggested Electives.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Crime Scene Investigation (CSl), Diploma

This program has been designed for those students seeking a diploma in the field of Crime Scene
Investigation among other careers of great demand. It will offer students a broad background in the
collection, preservation and analysis of physical evidence at a crime scene. Florida National University will
award a Diploma upon graduation to those students who complete the necessary requirements. These
students may continue their education at the associate’s or bachelor level, or begin careers in the field
including law enforcement*, crime scene investigator, private industry, and forensic science tech. *Note:
Employment with certain law enforcement agencies may require separate certification in basic police
fraining (academy).

GRADUATION REQUIREMENTS (A MINIMUM OF 24 CREDITS)
General Education Requirements

COMMUNICATIONS (3 CREDITS) Credit Hours
ENC 1101 English Composition | ** 3

CORE REQUIREMENTS (21 CREDITS)

CJB 1721 Advanced Crime Scene Technology 3
CJB 2703 Crime Scene Safety 2
CJB 2704 Courtroom Presentation of Scientific Evidence 3
CJB 2735 Fingerprint Classification 3
CJE 2640 Introduction to Crime Scene Technology 3
CJE 2673C Crime Scene Photography 4
cJL1io2 Criminal Evidence and Procedure 3

All Credit courses taken at the diploma level can be used as suggested electives for the
completion of the Associate of Arts or Science degrees.

All Credit Courses from within this division or any other division can be used as Suggested Electives.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Dental Laboratory Technician (DT), Diploma

The Dental Technician continues to be in demand; he is the highly skilled craftsman who designs
and constructs the attachments and replacements for our natural teeth. Highly competent men
and women are needed to meet the exacting requirements in all types of dental offices. Upon
receiving his/her instructions from the dentist, the Dental Technician with skilled hands, carefully
fashions plastic and metal into a precise product. This program offers technical fraining and
theory in the areas of Full and Partial Dentures and Crown & Bridge and Porcelain. FNU awards
a diploma upon completion of the program.

GRADUATION REQUIREMENTS (A MINIMUM OF 60 CREDITS)
REQUIRED COURSES

Course No. Course Name Credit Hours
DLT 101 Infroduction to Prosthodontic Techniques 1
DLT 125 Dental Anatomy Part | 1
DLT 130 Full Dental Materials** 1
DLT 111 Intfroduction to Full Dentures** 1
DLT 112 Full Dentures Clinic** 6
DLT 140 Full Dentures Clinic Il ** 2
DLT 145 Special Prosthesis** 3
DLT 115 Intfroduction to Partial Dentfures ** 1
DLT 117 Partials Dentures Materials** 1
DLT 150 Partial Dentures Design and Survey** 5
DLT 120 Partial Dentures Clinic** 6
DLT 155 Partial Dentures Clinic I1** 2
DLT 225 Dental Anatomy [1** 1
DLT 230 PKT Waxing and Carving System** 4
DLT 205 Introduction to Crown and Bridge** 1
DLT 235 Crown and Bridge Materials** 1
DLT 240 Construction and Design of Working Cast and Dies** 2
DLT 245 Introduction to Marginal Design** 1
DLT 250 Crown and Bridge Clinic** 5
DLT 215 Introduction to Porcelain** 1
DLT 255 Porcelain Crown & Bridge Materials** 2
DLT 217 Vacuum Porcelain Procedures** 1
DLT 218 Full Porcelain Crown and Bridge Clinic** 7
DLT 260 Glazing, Staining and Characterization Techniques 2
DLT 265 Special C/B and Porcelain Prosthesis** 2

DENTAL CLASSES ARE OFFERED SIMULTANEOUSLY IN ENGLISH AND SPANISH.
Completing a course or program in a language other than English may reduce employability where English is

required.
DENTAL TECHNICIAN STUDENTS ARE REQUIRED TO WEAR A WHITE LABORATORY JACKET.
STUDENTS MUST FURNISH THEIR OWN LABORATORY JACKETS, AND DENTAL SUPPLIES.

All Credit Courses from within this division or any other division can be used as Suggested Electives.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.

NOTE: This program transfers completely to the Dental Laboratory Technology, A.S. program.
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Dental Laboratory Technician (DT-FPD), Diploma

Full and Partial Dentures

This program offers technical training and theory in the areas of Full and Partial Dentures.
FNU awards a diploma upon completion of the program.

GRADUATION REQUIREMENTS (A MINIMUM OF 30 CREDITS)
REQUIRED COURSES

Course No. Course Name Credit Hours
DLT 101 Infroduction to Prosthodontic Techniques 1
DLT 125 Dental Anatomy Part | 1
DLT 130 Full Dental Materials** 1
DLT 111 Infroduction to Full Dentures** 1
DLT 112 Full Dentures Clinic** 6
DLT 140 Full Dentures Clinic Il ** 2
DLT 145 Special Prosthesis** 3
DLT 115 Intfroduction to Partial Dentures ** 1
DLT 117 Partials Dentures Materials** 1
DLT 150 Partial Dentures Design and Survey** 5
DLT 120 Partial Dentures Clinic** 6
DLT 155 Partial Dentures Clinic [1** 2

DENTAL CLASSES ARE OFFERED SIMULTANEOUSLY IN ENGLISH AND SPANISH.
Completing a course or program in a language other than English may reduce employability where English is

required.
DENTAL TECHNICIAN STUDENTS ARE REQUIRED TO WEAR A WHITE LABORATORY JACKET.
STUDENTS MUST FURNISH THEIR OWN LABORATORY JACKETS, AND DENTAL SUPPLIES.

All Credit Courses from within this division or any other division can be used as Suggested Electives.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Dental Laboratory Technician (DT-CBP), Diploma

Crown and Bridge and Porcelain

This program offers technical training and theory in the areas of Crown and Bridge, and
Porcelain. Prerequisite: to be a graduate of D/T-FPD or have proven empirical or practical
knowledge in Full or Partial Dentures Techniques. FNU awards a diploma upon completion of
the program.

GRADUATION REQUIREMENTS (A MINIMUM OF 30 CREDITS)

REQUIRED COURSES

Course No. Course Name Credit Hours
DLT 225 Dental Anatomy II** 1
DLT 230 PKT Waxing and Carving System** 4
DLT 205 Intfroduction to Crown and Bridge** 1
DLT 235 Crown and Bridge Materials** 1
DLT 240 Construction and Design of Working Casts and Dies** 2
DLT 245 Introduction to Marginal Design** 1
DLT 250 Crown and Bridge Clinic** 5
DLT 215 Infroduction to Porcelain** 1
DLT 255 Porcelain Crown & Bridge Materials** 2
DLT 217 Vacuum Porcelain Procedures** 1
DLT 218 Full Porcelain Crown and Bridge Clinic** 7
DLT 260 Glazing, Staining and Characterization Techniques 2
DLT 265 Special C/B and Porcelain Prosthesis** 2

DENTAL CLASSES ARE OFFERED SIMULTANEOUSLY IN ENGLISH AND SPANISH.
Completing a course or program in a language other than English may reduce employability where English is
required.

DENTAL TECHNICIAN STUDENTS ARE REQUIRED TO WEAR A WHITE LABORATORY JACKET.
STUDENTS MUST FURNISH THEIR OWN LABORATORY JACKETS, AND DENTAL SUPPLIES.

All Credit Courses from within this division or any other division can be used as Suggested Electives.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Legal Assistant (LA), Diploma

This program is designed to provide the students with the basic skills and knowledge
necessary in the legal secretarial field. Students are taught legal ferminology, legal
records, and secretarial skills. FNU awards a diploma upon completfion of the
program.

GRADUATION REQUIREMENTS (A MINIMUM OF 31 CREDITS)

General Education Requirements

COMMUNICATIONS (6 CREDITS) Credit Hours
ENC 1101 English Composition | ** 3
ENC 1102 English Composition Il ** 3

COMPUTERS (4 CREDITS)
CGS 1030 Introduction to Information Technology 4

CORE REQUIREMENTS (18 CREDITS)

PLA 2104 Legal Research and Writing | 3
PLA 2114 Legal Research and Writing |l 3
PLA 2700 Professional Ethics and Liability 3
PLA 2303 Criminal Law and Procedure 3
PLA 2273 Infroduction to Torts 3
PLA 2201 Introduction to Civil Procedure 3
SUGGESTED ELECTIVES (3 CREDITS) Selection may also be from General
Education/Liberal Arts Courses or Computer courses.

CGS 1500 Word Processing ** 3
CGS 1510 Spreadsheet Applications 3
CGS 2104 Computers for Business 4
PLA 1426 Conftracts & Business Entities 3
PLA 2460 Bankruptcy Law 3
PLA 2600 Fundamentals of Wills Trusts, & Estates 3
PLA 2610 Real Estate Principles, Practices, & Law 4
PLA 2763 Law Office Management 3
PLA 2800 Family Law & Practice 3
PLA 2941 Internship in Paralegal Assisting 3

All Credit Courses from within this division or any other division can be used as Suggested Electives.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Medical Assistant (MA), Diploma

The purpose of this program is to prepare the student as a multi-skilled medical assistant. This is done
through the acquisition of the knowledge and skills that are necessary to work in clinical and
administrative settings at hospitals, clinics, medical Labs, diagnostic centers, and doctor’s offices. In
addition, the program offers options for entry-level positions such as front office procedures, back
office procedures, and back office procedures. Students will be able to apply for the American
Registry for Medical Assistants (ARMA) registry.

GRADUATION REQUIREMENTS (A MINIMUM OF 36 CREDITS)

General Education Requirements

COMMUNICATIONS (6 CREDITS) Credit Hours
ENC 1101 English Composition | ** 3
SPC 1017 Fundamentals of Oral Communications 3

COMPUTERS (4 CREDITS)

CGS 1030 Infroduction to Information Technology 4
BSC 1081 Basic Anatomy and Physiology 3
HSC 1531C Medical Terminology 3
HSC 1230L Patient Care Procedures 2
MEA 1659C  Electronic Medical Records 3
MEA 2226C  Examining Room Procedures 3
MEA 2265C  Med. Lab. Procedure | 3
MEA 2266C  Med. Lab. Procedure |l 3
MEA 2305C  Medical Office Procedures 3
MEA 2335C  Medical Insurance, Coding and Billing 3

TOTAL 36

BLS, OSHA, HIV, HIPPA seminars completion are required for graduation.

Students are required to complete 45 hours of clinical experience before graduation.
Medical Assistant students are required to wear uniforms at all times.

Attendance is mandatory for this program.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.

Medical Assistant Classes could be offered in English and Spanish simultaneously.

Completing a course or program in a language other than English may reduce employability where English is
required.
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Medical Coding and Billing Specialist (MCBS), Diploma

This program was designed to prepare students for entry-level employment in a variety of Health
Care facilities as Medical Record Coder, Coding Technician, or Coding Clerk. The students will learn
to translate diagnoses and procedures into numerical codes, using the International Classification of
Disease (ICD-10-CM/PCS) and the Current Procedural Terminology (CPT-4). The students will be
trained to prepare and file insurance claim forms for reimbursement.

GRADUATION REQUIREMENTS (A MINIMUM OF 30 CREDITS)

General Education Requirements (16 Credits)
COMMUNICATIONS (6 CREDITS) Credit Hours
ENC 1101 English Composition | ** 3

COMPUTERS (4 CREDITS)

CGS 1030 Infroduction to Information Technology 4
HSC 1513 Medical Terminology 3
HSC 2149 General Pharmacology for Health Care Prof 3
BSC1081 Basic Anatomy 3
SLS 1501 College Study Skills 0
CORE REQUIREMENTS (14 Credits)
MED 173 Medical Ethics and Law 2
MED 174 Medical Office Fundamentals 2
MED 176 Intro. To Health Information Management 2
MED 187C  Coding ICD-10-CM/PSC 2
MED 180C  Coding ICD-10-CM 2
MED 178C  Coding CPT-4/HCPCS 2
MED 179C Health Insurance Billing 2
MED 181 Medical Coding and Billing Externship or 0
MED 182L MCBS Capstone 0
TOTAL 30
Seminars
HIPPA 0
HIV-OSHA-BLS 0

All Credit Courses from within this division or any other division can be used as Suggested Electives.
Medical students are required to wear medical attire at all times. Students must furnish their own uniforms.

All students must provide BLS, OSHA, HIV, and HIPPA seminar completion forms in order to participate in
the clinical rotations.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Medical Secretary (MS), Diploma

This program will prepare the graduate for work in a doctor’s office, hospitals, clinics,
Laboratories, diagnostic centers, or pharmaceutical firms as a medical secretary. It will provide
the student with knowledge of medical terminology and medical office procedures. The
program offers the options for entry-level positions in coding and biling and/or medical
franscription skills. Enfrance Requirement: ATB entrance required scores: 200 Verbal 210 Math
Quantitative in the Wonderlic Basic Skills Test. FNU awards a diploma upon completion of the
program.

GRADUATION REQUIREMENTS (A MINIMUM OF 45 CREDITS)

General Education Requirements
COMMUNICATIONS (3 CREDITS) Credit Hours
ENC 1101 English Composition | ** 3

COMPUTERS (4 CREDITS)
CGS 1030 Introduction to Informatfion Technology 4

CORE REQUIREMENTS (28 CREDITS)

BSC 1085C Anatomy & Physiology | 4
BSC 1086C Anatomy & Physiology |l 4
HSC 1000C Infroduction to Health Care 3
HSC 1230L Patient Care Procedures 2
HSC 1531C Medical Terminology 3
MEA 2304C Medical Office Management 3
MEA 2305C Medical Office Procedures 3
MEA 2315C Medical Transcription 3
MEA 2335C Medical Insurance, Coding and Billing 3
SUGGESTED ELECTIVES (10 CREDITS)

ENC 2200 Business Communication. 3
CGS 1500C Word processing 3
ENC 1102 English Composition |l 3
SPC 1017 Fundamentals of Oral Communication 3
GEB 2430 Ethics & Social Responsibility 3

All Credit Courses from within this division or any other division can be used as Suggested Electives.
Medical students are required to wear medical attire at all times. Students must furnish their own uniforms.

All students must provide BLS, OSHA, HIV, and HIPPA seminar completion forms in order to participate in the
clinical rotations.

Students must complete 90 hours of clinical practice.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.
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Pharmacy Technician (PHA), Diploma

The Pharmacy Technician Diploma Program at Florida National University provides the
necessary tfraining and education to occupy entry-level positions as Pharmacy Technician in
hospitals, retail, community or other institutional pharmacies. Through this program, the
students will be trained on how to fill prescriptions, perform pharmaceutical stock keeping,
delivery, technical assistance, and clerical duties within the scope of a pharmacy
environment. After graduation, the students will be eligible to sit for the National Pharmacy
Technician Certification Examination, administered by the Pharmacy Technician Cerfificatfion
Board (PTCB).

GRADUATION REQUIREMENTS (A MINIMUM OF 45 CREDITS)
and 200 clinical hours

General Education Requirements

COMMUNICATIONS (3 CREDITS) Credit Hours
ENC 1101 English Composition | ** 3
BSC 1081 Basic Anatomy and Physiology 3
HSC 1531C Medical Terminology 3
SLS 1501 College Study Skills 0
MATHEMATICS (3 CREDITS)
MEA 2246 Pharmacology & Medical Math 3
COMPUTERS (4 CREDITS)
CGS 1030 Infroduction to Information Technology 4
CORE REQUIREMENTS (29 CREDITS)
PTN 1030C Pharmacy Procedure | 2
PTN 1102C Medication Calculation 3
PTN 1103 Introduction to Pharmacy Tech. 2
PTN 1104 Pharmacy Law and Ethics 2
PTN 1110C Computer Applications for the Pharmacy Technician 2
PTN 1125C Pharmacy Technician Pharmacology | 3
PTN 1126C Pharmacy Technician Pharmacology I 3
PTN 1136C Pharmacy Procedure I 2
PTN 1137C Pharmacy Procedure i 2
PTN 1138C Pharmacy Procedure IV 2
PTN 1932 Pharmacy Technician Certification Review 2
PTN 1943L Pharmacy Clinical Experience 4
Total 45

All Credit Courses from within this division or any other division can be used as Suggested Electives.

*General Education Component (see page 211)
**This course has prerequisites; check course descriptions.

This program is currently dormant
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CERTIFICATE PROGRAMS

(AC) AutoCAD, C
(CSS) Call Center / Customer Services, C
(CE) Clinical Echocardiography, C
(DA) Dental Assistant, C
(ESL) English as a Second Language, C
-Basic Level
-Intermediate Level

-High Intermediate Level

(PCT) Patient Care Technician, C
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AutoCAD, Certificate

The students will use the AutoCAD software to take an idea from concept to product in various
engineering disciplines including mechanical, architectural, civil, pipe and electronics. Topics
covered include: AutoCAD tools, 2D commands, and infroduction to 3D modeling, isometric
drawing, and creating slideshows. Extensive coverage of dimensioning and GD&T will also be
covered. FNU awards a certificate upon completion of the program.

GRADUATION REQUIREMENTS (A MINIMUM OF 16 CREDITS)

General Education Requirements
COMMUNICATIONS (2 CREDITS) Credit Hours
TDR 0311 Technical English For AutoCAD 2

COMPUTERS (2 CREDITS)
TDR 0000c Basic Computer Skills for AutoCAD 2

CORE REQUIREMENTS (12 CREDITS)

TDR 0102c Introduction to Technical Drawing

TDR 0300c Introduction to AutoCAD

TDR 0108c Precision and Efficiency with AutoCAD
TDR 0353c Dimensioning and Plotting with AutoCAD
TDR 0350c Advanced Drafting

TDR 0355¢ Three Dimensional Design
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Call Center / Customer Services (CSS), Certificate

This program provides a basic knowledge and hands-on practice in the skills required in a
customer service/call center environment. The CSS Certificate prepares students for immediate
employment in a customer service/call center environment. Florida National University awards a
Certificate upon completion of the program.

GRADUATION REQUIREMENTS (A MINIMUM OF 14 CREDITS)

CGS 1030 Infroduction to Information Technology 4
MGT 101 Call Center Operations 2
MGT 102 Customer Service Communications 4
MGT 103 Sales & Marketing In A Call Center 1
MGT 104 Professional Development 1
SPA 101 Spanish for Spanish Speakers | 2

Offered at Training Center
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Clinical Echocardiography, (CE)
Certificate (40 credit/hour)

This program is designed o prepare the students to produce two-dimensional ultrasonic recordings, Doppler
flow analyses of the heart, and related structures using ultrasound equipment for the physician’s use in the
study of the heart’s functions and in the diagnosis of heart diseases. This program prepares the students to
pass the Registry exam with CClI (Cardiovascular Credentialing International). ***

***In order to be eligible to enroll in the Clinical Echocardiography Certificate program, applicants must have
completed a program in Diagnostic Medical Sonography.

Students must complete:

» Theoreftical 300 hours 10 c/hour
= Laboratory skills 60 hours 2 c/hour
= Clinical practice 840 hours 28 c/hour
Courses Lecture Lab. Skills (hours) Clinical
(hours) (hours)
Anatomy & Physiology of 150 30 0
the Heart 3h 45 min/day 5 1 h/day
days week 5 days week
Pathophysiology of the 150 30 0
Heart 3h 45 min/day 5 1 h/day 5 days
days week week
Clinical 0 0 840

Medical students are required to wear medical attire at all times. Students must furnish their own uniforms.
All students must have liability insurance in order to participate in the clinical rotations.

All students must provide BLS, OSHA, HIV, and HIPPA seminar completion forms in order to participate in
the clinical rotations.

Students must complete 840 hours of clinical practice.
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Dental Assistant (DA), Certificate

The purpose of this program is to prepare students for entry-level employment as dental assistants and dental
auxiliaries. Graduates of this program may apply to take the Certified Dental Assistant Examination given by
the Dental Assisting National Board. Graduates are eligible for employment as dental assistants with
expanded functions and radiography skills. The university awards a certificate upon completion of the
program.

GRADUATION REQUIREMENTS (A MINIMUM OF 18 CREDITS)

Required Courses

Course No. Course Name CREDIT HOURS
DEA 101 Introduction to Dental Assistant 1
DEA 104 Dental Materials 1
DEA 106 Dental Anatomy 2
DEA 108 Diet, Nutrition, and Oral Hygiene 1
DEA 110 Dental X-Ray 1
DEA 112 Front Office Procedures 1
DEA 114 Dental Office Emergencies 1
DEA 120 Preclinical Dental Assisting Procedures 2
DEA 122 Expanded Functions for Dental Assistant | 2
DEA 124 Expanded Functions for Dental Assistant II** 2
DEA 126 Clinical Externship** 4
CPR 001 CPR Seminar 0
HIV 004 HIV Seminar 0
PDT 005 PDT Seminar 0

Dental Assistant students are required to wear medical attire and white shoes at all times.
Students must furnish their own uniforms.
All students must have liability insurance and dosimeters in order to participate in the clinical rotations.

Students must complete 120 hours of clinical practice.

All students must provide BLS, OSHA, HIV, and HIPPA seminar completion forms in order to participate in
the clinical rotations.

**This course has prerequisites; check course description.

Classes are offered simultaneously in English and Spanish. Completing a course or program in a
language other than English may reduce employability where English is required
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English as a Second Language (ESL), Certificate

Basic Level

This program is designed primarily to help students acquire conversational ability and basic

function

al skills in English. The program provides training in all four language areas: listening,

speaking, reading, and writing. Before the student starts the program, an English Placement
Test is given. FNU awards a certificate upon completion of the program. This program does
not earn college credit.

GRADUATION REQUIREMENTS (A MINIMUM OF 18 CREDITS)

Required Courses

Course No. Course Name Credit Hours

ESL 001 Basic Speaking, Reading, and Writing Skills I, 1l 4.5

ESL 002 Basic Speaking, Reading, and Writing Skills lll, IV 4.5

ESL 003 English Structural Patterns |1, II 4.5

ESL 004 English Structural Patterns lll, IV 4.5
Notes:

1.

wn

The ESL student is assigned into a program on the basis of a placement test.

At the completion of an eight-month program the student will be awarded a certificate of
proficiency according to the level achieved, Basic, Intermediate, or High Intermediate.

Students who score beyond the Fourth (4t") Level are placed in the Intermediate Level.

If you are going to apply for Title IV, please be advised that FNU may only admit students

who need instruction in English to be able to use the knowledge, training, or skills they

already have.

Students graduating from the ESL Basic certificate are not allowed to enroll in a career program.
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English as a Second Language (ESL), Certificate

Intermediate Level

This program is designed for students who have achieved basic functional skills in ESL
and have language as well as individual goals. The program provides fraining in the
following language areas: listening, speaking, reading and writing. The courses
offered in this program have no assigned sequence; therefore, they can be taken in
any order. Prerequisite: ESL 004 or have scored beyond the Level 004 in the
placement test.

GRADUATION REQUIREMENTS (A MINIMUM OF 18 CREDITS)

Required Courses

Course No. Course Name Credit Hours
ESL 005 English Structural Patterns — Part | 4.5

ESL 008 Reading and Writing about Relevant Everyday Topics | 4.5

ESL 009 Listening and Discussion for Advanced Students | 4.5

ESL 011 Composition for Social Use | 45

ESL 014 Authentic English in Context for Conversation 4.5

ESL 015 Conversation for Everyday Living 4.5
Notes:

1. The ESL student is assigned into a program on the basis of a placement test.

At the completion of an eight-month program the student will be awarded a certificate of

proficiency according to the level achieved, Basic, Intermediate, or High Intermediate.

Students who score beyond the Fourth (4t") Level are placed in the Intermediate Level.

If you are going to apply for Title IV, please be advised that FNU may only admit students

who need instruction in English to be able to use the knowledge, training, or skills they

already have.

4. Upon completion of an Intermediate or High Intermediate program, graduates not able to find
employment and/or increase present work status, will be allowed to enroll in a career program
after a standard period of non-attendance.

wn
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English as a Second Language (ESL), Certificate

High Intermediate Level

This program is designed for students who have already acquired an infermediate ESL
command. Ifs purpose is to provide students with opportunities to enlarge their
vocabulary and manage more complex grammatical structures, as well as develop
strategies for communication useful in more formal linguistic contexts which demand
higher and more efficient language management. The program provides training in
the four language skills: listening, speaking, reading and writing. The courses offered in
this program have no assigned sequence; therefore, they can be taken in any order.

Prerequisite: ESL Intfermediate.

GRADUATION REQUIREMENTS (A MINIMUM OF 18 CREDITS)

Required Courses

Course No. Course Name Credit Hours
ESL 021 English Structural Patterns - Part |l 4.5

ESL 022 Public Speaking Techniques 4.5

ESL 023 Listening and Discussion for Advanced Students I 4.5

ESL 024 Composition for Social Use I 4.5

ESL 025 Idioms in Context 4.5

ESL 026 Reading and Speaking about Real - Life Stories 4.5
Notes:

1.

The ESL student is assigned into a program on the basis of a placement test.
At the completion of an eight-month program the student will be awarded a certificate of
proficiency according to the level achieved, Basic, Intermediate, or High Intermediate.

2. Students who score beyond the Fourth (4th) Level are placed in the Intermediate Level.
3. If you are going to apply for Title IV, please be advised that FNU may only admit students

who need instruction in English to be able to use the knowledge, training, or skills they
already have.

4. Upon completion of an Intermediate or High Intermediate program, graduates not able to find

employment and/or increase present work status, will be allowed to enroll in a career program after a
standard period of non-attendance.
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Patient Care Technician (PCT), Certificate

The purpose of this program is to prepare the student for an entry level position as a
patient care technician. The program provides competency in the fundamentals of
patient care and basic nursing skills. The student will also gain the knowledge and skills
required of home health aides as well as obtain training in basic EKG and
venipuncture (for blood collection). Graduates will be qualified for employment in
hospitals, nursing homes, and other health related organizations. The university
awards a certificate upon completion of this program.

GRADUATION REQUIREMENTS (A MINIMUM OF 20 CREDITS)
Required Courses

Course No. Course Name Credit Hours
PCT 105 Fundamentals of Patient Care and Treatment 2
PCT110 Medical Terminology 2
PCT115 Anafomy and Physiology 2
PCT 120 Infroduction to EKG 1
PCT 125 Phlebotomy and Injections 3
PCT 130 Hospital Procedures 2
PCT 145 Nursing Clinical Practices 2
PCT 150 Adult / Geriatric Care 2
PCT 200 Externship 4

Medical students are required to wear medical attire at all times.
Students must furnish their own uniforms.

All students must have liability insurance in order to participate in the clinical rotations.

All students must provide BLS, OSHA, HIV, and HIPPA seminar completion forms in order to participate in
the clinical rotations.

Students must complete 120 hours of clinical practice.
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Gordon Rule Requirements

The Gordon Rule requirement, State Board of Education Rule 6A-10.030, is comprised of two parts:
communication and computation. The communication component requires that the student complete course
work that involves substantial writing. The writing in such courses will be evaluated on effectiveness,
organization, clarity, and coherence, as well as the grammar, punctuation, and usage of standard written
English. The student must be provided feedback on the written work submitted.

In order to comply with the Gordon Rule, all students are required to demonstrate college-level writing skills
in their required composition courses and any other courses designated as carrying writing credit. In all
writing-credit courses, students should expect essay tests, in-class writing, and/or formal written presentation
of material relevant to the content of the course. The word count has been eliminated.

The computation component requires that the student complete credits in certain mathematics or
mathematics-related courses at or above the level of college algebra. Credits must be earned in courses
with a mathematics prefix (typically courses offered by the mathematics department). Other credits may also
be earned in certain mathematics or statistics courses.

The following courses satisfy the Gordon Rule requirements:

AMH 1010 American History to 1865

AMH 1020 American History 1865 - present
AML 1010 Survey of American Literature
AML 1631 Hispanic American Literature
DEP 2004 Human Growth & Development
ENC 1101 English Composition |

ENC 1102 English Composition Il

HUM 1020 Humanities

HUM 1030 The Origins of Western Civilization
HUM 1510 Understanding Art

LIT 2330 Children’s Literature

MAC 1105 College Algebra |

MAC 1107 College Algebra Il

MTG 2204 Geometry

MUH 2011 Music Appreciation

PHI 1100 Logic

PHI 1600 Ethics

PHI 1010 Introduction to Philosophy

PSY 1012 General Psychology

SPC 1017 Fundamentals of Oral Comm.
STA 2014 Intro. to Statistics

P WWWLWWWWWWLWWWWWWWWWWWWww
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General Education/Liberal Arts Courses

The State of Florida requires every student earning a degree to complete what are called "general education”
courses, providing a solid foundation for the academic program and for life-long learning.

Florida National University students, while pursuing a highly focused program, are required to satisfy the
general education requirement. FNU believes that the general education courses help students acquire a
base of academic skills and knowledge that is essential to developing the student as a whole person, and as
a member of the greater community.

Requirements and options for the general education component are detailed in the FNU Catalog. A student
must take general education courses every semester until the requirements are met.

< ENGLISH/HUMANITIES /

AML 1010
AML 1631
DAN 2120
ENC 1101
ENC 1102
ENC 1133
ENC 2135
ENC 2200
HUM 1020
HUM 1030
HUM 1510
LIT 2330

LIT 2460

MUH 2011
PHI 1010

PHI 1100

PHI 1600

SPC 1017

FINE ARTS
Survey of American Literature
Hispanic American Literature
History & Philosophy of Dance
English Composition |
English Composition Il
Research Writing
Research Writing Il
Business Communication
Humanities
Origins of Western Civilization
Understanding Art
Children’s Literature
Literature through Film
Music Appreciation
Introduction to Philosophy
Logic
Ethics
Fundamentals of Oral Comm.

< SOCIAL /| BEHAVIORAL SCIENCES

AMH 1010
AMH 1020
CCJ 2001

CJJ 2002

CLP 2620
DEP 2004
ECO 2013
POS 2041
POS 2112
PSY 1012
STA 2122
SYG 2000
SYG 2430

American History to 1865

History of U.S. from 1865 to present
Criminology

Juvenile Delinquency |

Ethics in Psychology and Health
Human Growth and Development
Principles of Macroeconomics
American Government and Politics
State & Local Government

General Psychology

Statistics for the Behavioral Sciences
Principles of Sociology

Marriage and the Family

Credit
Hours
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Credit
Hours

w
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< NATURAL SCIENCES /

AST 1003C
BSC 1010
BSC 1010L
BSC 2011
BSC 2011L
BSC 1081
BSC 1085C
BSC 1086C
CHM 1033
CHM 1033L
CHM 1045
CHM 1045L
CHM 1046
CHM 1046L
ESC 1000
GLY 1010C
MAC 1105
MAC 1107
MAC 1300
MAC 2233
MCB 2000C
MTG 2204
PCB 1030
PHY 1020
PHY 1020 L
STA 2014

MATHEMATICS

Astronomy of Solar System
General Biology |

General Biology | Lab

Gen. Biology Il

Gen. Biology Il Lab

Basic Anatomy & Physiology
Anatomy and Physiology |
Anatomy and Physiology I
Introduction to Chemistry
Introduction to Chemistry Lab
General Chemistry |

General Chemistry | Lab
General Chemistry Il Lab
General Chemistry Il Lab
General Ed. Earth Science
Physical Geology

College Algebra |

College Algebra Il

Calculus

Calculus for Business
Microbiology

Geometry

Intro. To Ecology
Fundamentals of Physics
Fundamentals of Physics Lab
Introduction to Statistics

Credit
Hours

w
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Course Codes

Courses are designated according to the department in which they are offered. The following list of prefixes indicates the corresponding department:

ACG Accounting

AMH History

AML American Literature

BSC Biological Sciences

CNT, CGS, CTS, COP Computer Sciences

CCJ, CJE, CJT Criminal Justice

CHM Chemistry

DEA Dental Assistant

DEP Human Growth & Development
DLT Dental Laboratory Technician
ECO Economics

EDF Education

ENC English

ESC General Education Earth Science
ESL English as a Second Language
GEB General Business

HFT Hospitality Management
HSC Health Sciences

HUM Humanities

LIT Literature

MAC, MAT, MTG Mathematics

MAN Management

MAR Marketing

MEA Medical Assistant

MGT Call Center Management
MLT Medical Lab... Tech

MUH Music Appreciation

NUA Nursing Assistant/Home Health Aide
PAD Public Administration

PCT Patient Care Technician

PHI Philosophy

PHY Physics

PLA Paralegal / Legal

POS Political Science

PRN Practical Nursing

PSY Psychology

REA Reading

RET Respiratory Therapy

RTE Radiology

SON Sonography

SPC Speech Communications
SPN Spanish

STA Statistics

SYG Sociology

TDR AutoCAD

XRT X-Ray

212



SCNS Course Conversion
The table below shows the conversion of the old course numbers and names to the new course numbers
and names according to the Statewide Course Numbering System.

Old Old Course Name Cr | New Course # New Course Name Cr
Course #
ACC 201 Principles of Accounting | 4 | ACG 2003 Principles of Accounting | 3
ACG 2003L Principles of Accounting | Lab. 1
ACC 202 Principles of Accounting 4 | ACG 2004 Principles of Accounting Il 3
ACG 2004L Principles of Accounting Il Lab. 1
ACC 205 Computerized Accounting | 4 | APA 2144 Computerized Accounting 3
ACC 210 Payroll Accounting 4 Deleted
ACC 220 Income Tax Accounting 4 | TAX 2000 Income Tax Accounting 3
ATC 101 Basic Computer Skills for AutoCAD 2 | TDR00OC Basic Computer Skills for 2
AutoCAD
ATC 102 Introduction to Technical Drawing 2 | TDR 1100C Introduction to Technical Drawing | 2
ATC 103 Introduction to AutoCAD 2 | TDR 0351 Introduction to AutoCAD 2
ATC 104 Precision and Efficiency with TDR 0108C Precision and Efficiency with
AutoCAD AutoCAD
ATC 105 Dimensioning and Plotting with 2 | TDR 0353 Dimensioning and Plotting with 2
AutoCAD AutoCAD
ATC 106 Advanced Drafting 2 | TDR 0109 Advanced Drafting 2
ATC 107 Three Dimensional Design 2 | TDR 0355 Three Dimensional Design 2
ATC 108 Technical English For AutoCAD 2 | TDR 0302 Technical English For AutoCAD 2
BIO 101 Human Biology 3 .
BIO 101 L | Human Biology Lab. 1 BSC 1020 C Human Biology 4
BUS 200 International Business 3 | GEB 2350 Introduction to Int'l Business 3
BUS 201 Principles of Business Mgmt. 3 | MAN 2021 Principles of Business Mgmt. 3
BUS 221 Business Law 4 | BUL 2131 Business Law 3
BUS 292 Business Ethics 3 | GEB 2430 Ethics & Social Responsibility 3
CAP 106 Spreadsheet Application 3 | CGS1510C Spreadsheet Application 3
CAP 107 Word Processing 3 | CGS 1500C Word Processing 3
CAP 109 Desktop Publishing 3 | CGS 1580C Desktop Publishing 3
CHM 101 Introductory of Chemistry 3 | CHM 1025 Intro. To Chem. 3
CHM 101L | Introductory Chemistry Lab. 1 CHM 1025L Intro. To Chem. 1
CCJ 101 Introduction to Criminal Justice 3 | CJE 2005 Introduction to Criminal Justice 3
CCJ 102 Security and Law Enforcement 3 | CJE 2000 Intro. to Sec. & Law Enforcement | 3
CCJ 103 Intro. to the Court Sys. & 3 | CJC 2000 Introductions to Corrections 3
Corrections
CCJ 201 Criminology 3 | CCJ 2001 Criminology 3
CCJ 202 Criminal Law 3 CJL 2100 Criminal Law 3
CCJ 203 Criminal Investigation 3 | CJE 2600 Fund. of Criminal Investigation 3
CCJ 204 Juvenile Delinquency 3 | CJJ 2002 Juvenile Delinquency | 3
CIS 102 Intro. to Information Tech. 4 | CGS1030 Intro. to Information Tech. 4
CIS 110 SQL Server 4 | CTS 2433C SQL Server 4
CIS 260 Database Management System 4 | CGS 2540C Database Management System 4
CIS 265 Networking Infrastructure 4 | CTS 2334C Networking Infrastructure 4
CIS 266 Active Directory Service 4 | CTS 2302C Active Directory Service 4
CIS 270 Networking Essentials 3 | CDA 2005C Networking Essentials 3
CIS 275 Operating Systems 4 | CGS 1560C Operating Systems 4
CIS 276 Computer Repair | 4 | CTS 2151C Computer Repair | 3
CIS 277 Computer Repair Il 3 | CTS 2152C Computer Repair Il 3
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CIS 278 Client Operating System 4 | CTS 2300C Client Operating System 4
CIS 288 Computer for Business 4 | CGS 2104C Computer for Business 4
CIS 295 Server installation, configuration & 4 | CTS 2328C Server installation, configuration 4
administration & administration
COP 260 | Visual Basic Programming (1) 4 | COP 2010C Visual Basic Programming (1) 4
COP 265 | Visual Basic Programming (Il) 4 | COP 2011C Visual Basic Programming (I1) 4
COP 274 | C++ Programming (l) 4 | COP 1220C C++ Programming (1) 4
COP 275 | C++ Programming (ll) 4 | COP 2222C C++ Programming (ll) 4
CSA 104 NETWORK SECURITY 3 | CIS 2354C NETWORK SECURITY 3
CWD 107 | Animation for www 3 | CGS 2787C Animation for www 3
CWD 120 | Introduction to Web page Design 4 DIG 1100C Introduction to Web page Design 4
CWD 121 | Graphics Design for www (1) 3 | CGS 1788C Graphics Design for www (1) 3
CWD 122 | Graphics Design for www (I1) 3 | CGS 1789C Graphics Design for www (II) 3
CWD 123 | Web Programming (1) 3 | CGS 1820C Web Programming (1) 3
CWD 124 | Web Programming (I1) 3 | CGS 2821C Web Programming (ll) 3
CWD 201 | Java Programming | 3 | COP1250C Java Programming | 3
CWD 202 | Java Programming Il 3 | COP 2805C Java Programming |l 3
CWD 205 | Web Page Authoring Software 3 | CGS 2786C Web Page Authoring Software 3
DEP 200 Human Growth & Develop. 3 DEP 2004 Human Growth & Development 3
ECO 203 Principles of Microeconomics 3 ECO 2023 Principles of Microeconomics 3
ECO 204 Principles of Macroeconomics 3 ECO 2013 Principles of Macroeconomics 3
EDU 100 Introduction to Education 3 EDF 1005 Introduction to Education 3
EDU 102 Teaching Diverse Populations 3 EDF 2085 Teaching Diverse Populations 3
EDU 103 Technology in Education 3 | CGS 1013 Technology in Education 3
EDU 104 Classroom Management 4 EDF 1030 Classroom Management 3
ENG 010 Basic Writing Skills 3 ENC 0010 Basic Writing Skills 3
ENG 012 College Reading Skills 3 REA 0010 College Reading Skills 3
ENG 100 Basic Grammar and Comp. 2 | TDR 0302 Technical English for AutoCAD 3
ENG 101 English Composition | 3 ENC 1101 English Composition | 3
ENG 102 English Composition I 3 | ENC 1102 English Composition |l 3
ENG 105 | Oral English Skills 3 | SPC1017 Fundamentals of Oral Comm. 3
ENG 150 | Survey of American Lit. 3 | AML 1010 Survey of Am. Lit | 3
ENG 154 | Hispanic American Literature 3 | AML 1631 Hispanic American Literature 3
ENG 210 Business Communications 3 ENC 2200 Business Communications 3
ENG 215 Children’s Literature 3 LIT 2330 Children’s Literature 3
GLY 100 General Earth Science 3 ESC 1000 General Ed. Earth Science 3
HIS 201 Am. His. To 1865 3 | AMH 1010 Am. His. To 1865 3
HIS 202 Am. His. From 1865 3 | AMH 1020 His. of the US from 1865-Pres. 3
HMT 150 Intro. to the Hosp. Industry 3 HFT 1000 Intro. to the Hosp. & Tourism 3
Industry
HMT 175 | Hotel/Motel Operation 3 | HFT 1201 Magt. in the Hospitality Industry 3
HMT 200 Front Office Oprtn/Housekeeping 3 HFT 2410 Front Office Oprtn/Housekeeping 3
HMT 220 Hospitality Food Management 3 HFT 2800 Food & Beverage Mgmt. 3
HUM 105 | Humanities 3 HUM 1020 Humanities 3
HUM 106 | The Origins of Western Civ. 3 HUM 1030 Origins of Western Civ. 3
HUM 108 | Understanding Art 3 HUM 1510 Understanding Art 3
HUM 166 | Music Appreciation 3 MUH 2011 Music Appreciation 3
LEA 100 Ethics & Professional Resp. 4 Need Course name & number 3
LEA 102 Introduction to Legal Writing 4 PLA 2104 Legal Research & Writing | 3
LEA 103 Legal Research 4 PLA 2114 Legal Research & Writing Il 3
LEA 104 Civil Procedure 4 PLA 2201 Introduction to Civil Procedure 3
LEA 202 Introduction to Real Property 4 PLA 2610 Real Est. Principles, Practices, & 4
Law
LEA 203 Wills, Trusts, & Estates 4 PLA 2600 Fund. of Wills, Trusts & Estates 3
LEA 204 Family Law 4 | PLA 2800 Family Law & Practice 3
LEA 209 Torts 4 | PLA 2273 Introduction to Torts 3
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LEA 215 Criminal Procedure 4 | PLA 2303 Criminal Law & Procedures 3
LEA 216 Creditor/Debtor Law Seminar 4 PLA 2460 Bankruptcy Law 3
LEA 221 Business Law 4 Contracts & Business Entities 3
MAR 201 Principles of Marketing 3 MAR 1011 Principles of Marketing 3
MAR 206 | Salesmanship 3 MKA 2021 Salesmanship 3
MAR 202 | International Marketing 3 MAR 2141 Introduction to International 3
Marketing
MAT 097 College Prep. Math 3 3
MAT 098 College Prep. Algebra 3
MAT 103 College Algebra 3 MAC 1105 College Algebra | 3
MAT 104 College Algebra Il 3 MAC 1107 College Algebralll 3
MAT 150 Calculus 3 | MAC 1300 Calculus 3
MAT 200 Geometry 3 MTG 2204 Geometry 3
MAT 230 Introduction to Statistics 4 | STA 2014 Introduction to Statistics 4
MED 115 | Medical Terminology 3 HSC 1531C Medical Terminology 3
MED 116 | Allied Health Fundamentals 3 | HSC 1000C Introduction to Health Care 3
MED 121 Anatomy And Physiology | 3 | BCS 1085C Anatomy And Physiology | 4
MED 123 | Fund. of Anatomy & Physiology 3 | BSC 1081 Basic Anatomy & Physiology 3
MED 125 | Anatomy And Physiology I 3 BSC 1086C Anatomy And Physiology Il 4
, , MEA 2304C Medical Office Management 3
MED 130 | Medical Office Management ® ['MEA2305C | Medical Office Procedures 3
MED 138 | Medical Care 4 | HSC 1230L Patient Care Procedures 2
MED 150 Medical Examination Procedures 3 MEA 2226C Examining room Procedures 3
MED 155 | Medical Office Laboratory 2 MEA 2265C Lab. Procedures 3
MED 168 Medical Coding And Insurance 3 MEA 2335C Medical Insurance Coding and 3
MED 175 | Medical Billing And Collection 3 Billing
MED 183 Medical Transcription 4 MEA 2315C Medical Transcription 3
_— General Pharmacology for Health
MED 220 | Medications 2 | HSC2149C Professionals 9y 3
MED 225 | Phlebotomy and Injection 3 MEA 2266C Lab. Procedures Il 3
MED 230 | Electrocardiography Clinic 4 | MEA 2206C Clinical Procedures 3
MED 257 | Principles of Nutrition and Health 3 | HSC 2577 Principles of Nutrition and Health 3
Care Care
MED 260 | Radiology for Medical Assisting 4 | MEA 2258 Radiology for Medical Assisting 4
MED 250 | Externship (90 Hrs) 0 | MEA 2803 Clinical Externship 3
NEW HSC 2554C Basic Principles of Disease 3
MLT 101 Introduction to Medical Laboratory 2 MLT 1000 Introduction To MLT 2
Techniques
MLT 101L | Introduction to MLT Laboratory 1 MLT 1040L Laboratory Specimens and 1
Microscopy Labs
MLT 104 Urinalysis and Body Fluids 2 MLT 1255C Urinalysis and Body Fluids 2
MLT 102 Hematology and Coagulation 3 | MLT 1362C Hematology and Coagulation 6
MLT 102L | Hematology and Coagulation 2
Laboratory
MLT 105 Clinical Microbiology 4 MLT 1401C Microbiology 5
MLT 105L | Clinical Microbiology Laboratory 2
MLT 103 Parasitology and Mycology 2 MLT 1440C Parasitology and Mycology 2
MLT 103L | Parasitology and Mycology 1
Laboratory
MLT 107 Clinical Serology and Immunology 2 MLT 2500C Immunology/Serology 3
MLT 107L | Clinical Serology and Immunology 1
Laboratory
MLT 109 Immunohematology 2 MLT 2525C Immunohematology 4
MLT 109L | Immunohematology Laboratory 1
MLT 108 Clinical Chemistry 4 MLT 2625C Clinical Chemistry 7
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MLT 108L | Clinical Chemistry Laboratory 2
MLT 106 Clinical Practicum | 3 MLT 2808L Urinalysis Practicum 3
MLT 110 Practicum Il 3 Pending 3
MLT 111 Practicum Il 3 MLT 2811L Microbiology Practicum 3
MLT 113 Practicum V 3 | MLT 2807L Blood Bank Practicum 3
MST 110 Sonography Equipment Operation 3 | SON 2616C Sonography Equipment 3
Operation
MST 120 Axial Anatomy | 3 | SON 2140C Axial Anatomy | 3
MST 121 Ethics and Law in Diagnostic 3 HSC 1642 Ethics and Law in Diagnostic 3
Imaging Imaging
MST 130 Axial Anatomy Il 3 | SON 2141C Small Parts Ultrasound 3
MST 150 Physics in Ultrasound 3 | SON 2614C Physics in Ultrasound 2
MST 155 Image Production in Ultrasound 3 | SON 2110C Image Production in Ultrasound 3
MST 180 Artifacts in Abdominal Ultrasound 1 SON 2117C Artifacts in Ultrasound 1
MST 240 Abdominal Ultrasound 3 | SON 2111C Abdominal Ultrasound 3
MST 245 Abdominal Pathology 3 | SON 2116C Abdominal Pathology 3
MST 250 Gynecologic Ultrasound 3 | SON 2121C Obstetrics/Gynecology 3
Ultrasound |
MST 255 Gynecologic Pathology 2 | SON 2125C Gynecology Pathology 2
MST 260 Obstetric Ultrasound 3 | SON 2122C Obstetrics/Gynecology 3
Ultrasound I
MST 265 Obstetrics Pathology 3 | SON 2126C Obstetrics Pathology 3
MST 271 Small Parts Sonography 3 | SON 2146C Axial Anatomy I 3
MST 280 Externship (300 hours. Practice) 3 | SON 2804C Clinical Practicum in Ultrasound | 3
MST 281 Externship (300 hours. Practice) 3 | SON 2814C Clinical Practicum in Ultrasound Il | 3
MST 285 Clinical Prgchcum Journal (1080 0 | SON 2955 Journal in Ultrasound Practice 0
Hrs. Practice)
PHI 101 Introduction to Philosophy 3 PHI 1010 Introduction to Philosophy 3
PHI 105 Logic 3 | PHI 1100 Logic 3
PHI 120 Ethics 3 | PHI 1600 Ethics 3
PHY 100 General Physics | 3 .
PHY 101 General Phi;sics T 3 PHY 1100 C General Physics | 3
POL 210 American Government & Politics 3 | POS 2041 Am. Government & Politics 3
POL 211 State and Local Government 3 | POS 2112 State and Local Government 3
PSY 201 General Psychology 3 | PSY 1012 General Psychology 3
PUB 201 Intro. to Public Administration 3 | PAD 2002 Intro. to Public Administration 3
RES 100 Essentials of Research 1 ENC 1133 Research Writing 1
RES 200 Essentials of Research Il 2 ENC 2135 Research Writing Il 2
SOC 200 Principles of Sociology 3 | SYG 2000 Principles of Sociology 3
SOC 201 Marriage and the Family 3 | SYG 2430 Marriage and the Family 3
SPA 105 Introductory Spanish | 3 SPN 1340 Int. Spanish | for Span. Speakers 3
SPA 110 Introductory Spanish I 3 | SPN 1341 Int. Spanish 3
XRT 102 | Radiation Protection 6 | RTE2385C Eggzigic’or;oz;mem” and 6
Equipment Operation,
XRT 104 Equipment Operation 2 RTE2458C Radiographic Related Physics 3
and Quality Assurance
XRT 204 Image Production and Evaluation 7 | RTE2418C Image Production and Evaluation | 7
. . Radiographic Procedures,
XRT 205 | Radiographic Procedures & 7 | RTE1503C Radiograghic Positioning and
Positioning R 6
elated Anatomy |
XRT 208 Radiation Physics and Radiobiology 2
XRT 210 Radiographic Pathology 4 RTE2782C Radiographic Pathology 3
XRT 212 Image Quality Assurance 1

Laboratory

216




Radiographic Procedures,
XRT 217 Image Evaluation 2 RTE1513C Radiographic Positioning and 4
Related Anatomy Il
XRT 219 Radiographic Positioning | 3
Radiographic Procedures,
XRT 223 Radiographic Positioning Il 3 RTE2523C Radiographic Positioning and 4
Related Anatomy 3
XRT 230 Radiographic Clinical Practicum | 4 RTE2804C Radiographic Clinic | 4
XRT 235 Radiographic Clinical Practicum I 4 RTE2814C Radiographic Clinic Il 4
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Course Descriptions

Clock Hour to Credit Hour Equivalency
Course descriptions are shown in alphabetical order by course prefix.

Clock hours are evaluated using the following formula: 15 lecture clock hours = 1 semester credit hour / 30
laboratory clock hours or 30 hours clinical with instructors or 45 hrs. of externship.

The total credit hours value of a course is figured by adding the number of lecture credit hours with half the
Lab. credit hours. For example, 2 hrs. Lect., plus 4 hrs. Lab. comes to (2+[4:2]); that is, 4 credits for the course.
(For credit hour and clock hour equivalency).

Note: 1000 course codes are freshman courses; 2000 course codes are sophomore courses; 3000 course codes are junior courses; and 4000
course codes are senior courses. 5000 and 6000 are graduate level courses. Courses starting with a “0” are considered remedial/developmental.

ACADEMIC ADVISING

SDS - 6600 INTRODUCTION TO ACADEMIC ADVISING (3 credits)

This course presents the basic principles of academic advising and the essential components of student
success and retention in higher education. Topics include: developmental advising, research on
academic advising, models and delivery methods, advising skills, assessment and special topics that
may arise in an academic advising setting. (3 hrs. Lect.)

SDS - 6650 STUDENT DEVELOPMENT THEORY (3 credits)

This course provides an in-depth study of student development theories including those in the areas of
cognitive and psychosocial theories. Students will examine theoretical perspectives and learn how to
apply them in practical situations encountered in higher education settings. (3 hrs. Lect.)

SDS - 6700 ADVISING DIVERSE POPULATIONS (3 credits)

This course is designed to prepare advisors to work with special populations of students with specific
needs. The student is introduced to the various cultural, ethical, racial and linguistic issues associated
with advising practices. (3 hrs. Lect.)

SDS - 6750 LEARNING PRINCIPLES (3 credits)

This course covers strategies for enhancing student academic performance, ranging from assessment to
implementation. Students will explore the learning theories and overview of research on factors that
enhance academic performance, including psychosocial variables, and learning styles and strategies.

(3 hrs. Lect.)

ACCOUNTING

ACG - 2003 PRINCIPLES OF ACCOUNTING | (3 credits)

An introduction to the basic principles of financial accounting with emphasis on basic accounting
procedures such as the recording of transactions and the preparation of financial statements. Other
topics include inventories, receivables, and cash. (3 hrs. Lect.) Co requisites: ACG-2003L

ACG —2003L  PRINCIPLES OF ACCOUNTING I Lab. (1 credit)
Provides the accounting student with support to achieve the objectives of ACG-2003. (2 hrs. Lab.) Co
requisites: ACG-2003.

ACG - 2004 PRINCIPLES OF ACCOUNTING Il (3 credits)

Accounting for owner’s equity with emphasis on corporate financial statements. Other topics include
plant assets, intangible assets, current and long-term liabilities. (3 hrs. Lect.) Prerequisite: ACG-2003.
Co requisites: ACG-2004L
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ACG - 2004L PRINCIPLES OF ACCOUNTING Il Lab. (1 credit)
Provides the accounting student with support to achieve the objectives of ACG-2004. (2 hrs. Lab.) Co
requisites: ACG-2004.

ACG-2071 MANAGERIAL ACCOUNTING (3 credits)

This course provides the student with the accounting education and training necessary to collect,
prepare and analyze the objective data and subjective estimates used by management to conduct daily
operations, plan future operations and develop overall business strategies. (3 hrs. Lect.) Prerequisite:
ACG -2003.

ACG-2940 ACCOUNTING EXTERNSHIP (4 - 6 credits)

Students are assigned to work in a professional environment appropriate for the application of skills
learned in the curriculum, thus gaining practical experience in the skills acquired. (3 hrs. Lect.)
Prerequisite: ACG -2003.

ACG - 4101 INTERMEDIATE ACCOUNTING | (3 credits)

This course provides a comprehensive overview of the conceptual framework of the American public
company reporting standards. The course includes financial reporting, review of the accounting cycles,
extensive discussion of the elements of the balance sheet, income statement and the statement of cash
flows. Also covered is the revenue/receivable cash cycle. (3 hrs. Lect.)

ACG - 4111 INTERMEDIATE ACCOUNTING Il (3 credits)

This course provides intensive coverage of current accounting practice and reporting requirements
related to acquisition and disposition of asset, liabilities, equity, investments and revenue recognition. (3
hrs. Lect.)

ACG - 4123 INTERMEDIATE ACCOUNTING Il (3 credits)

This course provides intensive coverage of current accounting practice and reporting requirements
related to leases; income taxes, employee compensation issues, derivatives, contingencies, business
segments and interim reports; accounting changes and error corrections; financial statement analysis;
and international accounting standards. (3hrs. Lect.)

ACG - 4341 ADVANCED MANAGEMENT ACCOUNTING (3 credits)
This course provides students with the tools and knowledge to perform advanced cost analysis, as well
as understand and use cost management systems and management control systems. (3 hrs. Lect.)

ACG - 4401 ACCOUNTING INFORMATION SYSTEMS | (3 credits)

This course examines the interrelationships between information systems and accounting to prepare
students to be knowledgeable business advisors. The course provides an overview on how to store,

retrieve, analyze, and control data using information systems. It also exposes the student to specific
software packages such as Microsoft Excel, Access, Visio, Great Plains or Peachtree. (3 hrs. Lect.)

ACG - 4501 GOVERNMENT & INSTITUTIONAL ACCOUNTING (3 credits)
This course provides the student with a broad knowledge of the accounting, budgeting, auditing and
reporting disciplines in governments and nonprofit institutions. (3 hrs. Lect.)

ACG - 4651 AUDITING (3 credits)

This course covers auditing ethics and the role of the auditor. It includes the tools and techniques for
conducting an audit, sampling techniques and their applications, areas to be audited and audit reporting
requirements. It also includes a review of the requirements for audits of public companies under the
Sarbanes-Oxley act. (3 hrs. Lect.)
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ACG - 5066 ACCOUNTING FOR DECISION MAKERS (3 credits)

Students will learn to reconsider accounting information for managerial decision making, and will then
take this information and transform it into financial guidelines for deciding among capital ventures,
product and service offerings, funding options, and budgets. (3 hrs. Lect.)

ACG - 6205 ADVANCED FINANCIAL ACCOUNTING AND REPORTING ISSUES (3 credits)
This course covers financial accounting practice and theory in relation to consolidations; foreign
currency transactions and financial statement translations; and partnership accounting, including
formation, maintenance, reorganizations and liquidations. (3 hrs. Lect.)

ACG - 6306 BUDGETING (3 credits)

This course addresses managers need to understand the goals, technical procedures and effects of
budgeting. The course provides a comprehensive and integrated approach to budgeting from the details
of preparing the many schedules that compose a master budget to fundamental managerial issues
affected by the profit planning and control process. (3 hrs. Lect.)

ACG - 6675 OPERATIONAL AUDITING AND FRAUD EXAMINATION (3 credits)

This course examines why increased complexity in organizations requires management to establish
means of monitoring control systems. Coursework examines the audit process using criteria and
controls to evaluate causes and effects of and conditions for operational, performance and fraud audits.
Emphasis is placed on standards, objectives, principles and procedures involved in reviewing the
reliability and integrity of information; compliance with policies, plans, procedures, laws and regulations
(including the Sarbanes-Oxley act of 2002); means of safeguarding assets; appraising economical and
efficient use of resources; and reviewing achievement of established objectives and goals (including
accounting ethics) for operations and programs. (3 hrs. Lect.)

APA - 2144 COMPUTERIZED ACCOUNTING (3 credits)
Accounting application of electronic data processing including the preparation, interpretation and use of
computer information in financial decision making. (3 hrs. Lect.) Prerequisites: ACG-2003 or ACG 2004

TAX - 2000 INCOME TAX ACCOUNTING (3 credits)

This course introduces students to Federal income tax fundamentals with emphasis on individual
returns. Topics considered include gross income, capital gains and losses, deductions and exemptions,
and tax credits. (3 hrs. Lect.)

TAX - 4011 TAXATION OF CORPORATIONS AND PARTNERSHIPS (3 credits)

This course covers the study of the federal income tax structure, use of tax services, the concept of
taxable income as it relates to corporations and partnerships, concepts and methods of determining
income of states, trusts, partnerships, interpretation of internal revenue code related regulations, and tax
advisory services. (3 hrs. Lect.) Prerequisites: ACG 2003 and ACG 2003L Principles of Accounting |

TAX - 5020 FEDERAL TAXES AND MANAGEMENT DECISIONS (3 credits)

This course deals with the need to recognize important tax consequences of common business
transactions and how substantially different tax liabilities can result from nearly identical economic
events. The course 