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K Blackboard System

Ny !
Requirements

Supported Internet Browsers & Operating Systems:
MS Windows Vista/Windows 7, 8 and 10, Mac OS 10.5 or better
Internet Explorer 11 or Internet Explorer 10 or 9
Safari 8 or higher from Apple LA\

Mozilla Firefox 32 or better @ \
Google Chrome 37 or higher (highly recommended) @

JRE version 8 is the recommended version for features that
depend on it. The JRE can be downloaded from:

http://java.sun.com/javase/downloads/index.jsp

Adobe Flash Player version 23 is the recommended version

https://get.adobe.com/flashplayer/?fpchrome



http://java.sun.com/javase/downloads/index.jsp
https://get.adobe.com/flashplayer/?fpchrome

N Blackboard System
Requirements

High speed Internet strongly recommended for efficient use of all
the applications

Blackboard disapproves the following browsers:
 Safari 2.0, 3.x (or any version on Windows)
* Internet Explorer 6
* Firefox 1.x, 2.0, 3.0 and 3.5
* Mac 0SX 10.4 "Tiger"
° Java 5

It is recommended to keep your computer upgrade to the latest
version of software for a better learning experience



FVU Blackboard System
Requirements

To check if the browser you are currently using is or isn’t compatible
with Blackboard, please click on the following link:

Browser Checker

= | Browser Support

Opening this page checks whether Blackboard Learn supports your browser and operating i
system. Related pages

Your browser is: v SUPPORTED Browser Support

Browser Support Policy

Internet Explorer Security Zones and
Compatibility View

Operating System Windows 8.1 64-bit
Browser Language en-Us

Browser Version v Firefox 50.0

Browser Security - Cookies v Enabled

Browser Security - Pop-up blocker ¥ Pop-up blocker is enabled

JRE


https://en-us.help.blackboard.com/Learn/Student/Getting_Started/Browser_Support/Browser_Checker

E -
Ny Accessing Blackboard

* You can access Blackboard in the following ways:
- Using FNU Website: http://www.fnu.edu

Click on the “Online Learning” tab

Questions? Contact Us , MAP & DIRECTIONS REQUESTINFO BLOG MYFNU

Florida National University Q

v & ]in]
SINCE 1982

( ) OPENS DOORS TO THE FUTURE el dents  CurrentStudents  US Military

Admissions & Financial Aid v Online Learning ' Academics Athletics About FNU

Overview
O o

\ uul dl
'. H I Su Yy \ Blackboard Login

Apply Now

Online Programs
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University At Your Convenience
Anytime Anywhere

Apply Request Info Learn More Find a Program

Programs of Study Student Resources

Master Degrees e =
T Libra % Bookstore
Bachelor of Arts E-I- ry
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Accessing Blackboard

* Click on the “Blackboard Login “ link

Questions? Contact Us ’

K, \FloridaNational University
Nu SINCE 1982
OPENS DOORS TO THE FUTURE

Admissions & Financial Aid v

Online Learning

Overview
rinpidn
National
University

Online Programs
Blackboard Login

Apply Now

University At Your Convenience
Anytime Anywhere

Request Info

Programs of Study Student Resources

MAP & DIRECTIONS REQUESTINFO BLOG MYFNU

«  HE00

Prospective Students ~ Current Students Us Military

Academics Athletics About FNU

Learn More Find a Program

Master Degrees °

5—""!- Library

Bachelor of Arts

Bookstore



N Accessing Blackboard

* Blackboard login:

— Username: your FNU student email address

— Password: first letter of your first name CAPITALIZED + Zip Code of your
home campus + last 4 digits of student ID number.

Zip Codes: (Hialeah Campus — 33012, South Campus —33175)

Blackboard Example:
'l' jdoel234@stu.fnu.edu
Student Name: John Doe
/ ID#: 1000001234
I'PASSWORD: I 7330121234 Home Campus: Hialeah
| I/
Forgot Your Password?

Online Leamning Page

New Online Student Orientation
Blackboard Tutorial

Technical Requirements

Get Google Chrome or Mozilla Firefox

K. YFlorida National University
NU SINCE 1982
OPENS DOORS TO THE FUTURE



Accessing Blackboard

Please use this link to guide you in activating your student email address:
ENU Student Email Activation Guide

FNU Student Email Activation Guide


http://www.fnu.edu/contents/FNU_Student_Email_Activation_Guide.pdf

Accessing Blackboard

You can also access Blackboard using:

http://fnu.blackboard.com

e it View Favorites Tools Help
7% (5 Florida National Unive... v |0 fw Survey of Student Enga... [~ Suggested Sites v £ Get more Add-ons ~

®



Accessing Blackboard

If you are a fist time user you will receive the following

message:
(To close it click where it is indicated)

Hi! Sandra Global navigation menu

Use this menu to access:

Welcome to the new Blackboard!
Courses Settings Posts

Before you get started, we would like Updates  and more...

to show you the new features that we




Logging into Blackboard

* A quick look of your Blackboard environment/main page:

y ; ) & Biackboard Administrator 11 ¥ (1)
ational University
- SINCEISB2

DOORS TO THE FUTURE

Your name

My Courses Syster
Y ¥ Logout

Add Module Personalize Page

Courses enrolled online

Tools My Announcements My Courses

Announcements No Organization Announcements have been posted in the last 7 days. Courses where you are: Instructor

Calendar Demo Course @ Florida Mational University AML 1010 - Survey of American Literature (not currently available)
* Welcome to Florida Mational University

My Results COLLEGE ALGEBRA | {not currently available)
) Juvenile Delinguency |
Personal Information N — 12WB_MAC1105_Temp: COLLEGE ALGEBRA | (not currently available)
Goals 11SB_MAT098: COLLEGE PREPARATORY ALGEBRA (not currently available)
more announcements. ..
Enterprise Surveys Demo Course @ Florida National University
Announcements:
Current Results » Welcome to Florida Mational University
There are no available results. FNU FACULTY LAIR

LT A SN TR 5L General Psychology (not currently available)

General Psychology (not currently available)

Tools
* To view your grades — My Results
*To change your password - Personal Information

Health Service Administration Capstone (not currently availabie)

Juvenile Delinguency |
Announcements:

* Welcome
11WB_MEA2304C_Paz: Medical Office Management (not currently available)

Organizational Behavior (not currently available)




Global Navigation &
My Blackboard

* Now all your academic information is organized in one place,
providing a consistent quick and easy way to find everything.

Add Module

Tools

Announcements
Calendar

My Results

Personal Information
Goals

Enterprise Surveys

National University
SINCE 1982
DOORS TO THE FUTURE

My Announcements

No Organization Announcements have been posted in the last 7 days.

Demo Course @ Florida National University
> Welcome to Florida National University
Juvenile Delinquency |
> Welcome

more announcements...

Current Results

There are no available results.

Last Updated Aug 28, 2013 1:42 PM

Blackboard Administrator

My Courses System,

Global Navigation Panel

My Courses

Courses where you are: Instructor

AML 1010 - Survey of American Literature (not currently available)
COLLEGE ALGEBRA | (not currently available)

12WB_MAC1105_Temp: COLLEGE ALGEBRA | (not currently available)
11SB_MAT098: COLLEGE PREPARATORY ALGEBRA (not currently available)

Demo Course @ Florida National University
Announcements:
> Welcome to Florida National University

FNU FACULTY LAIR

General Psychology (not currently available)

(U]



Global Navigation &

My Blackboard

The global navigation provides access to a User and My
Blackboard menus.
User Menu: provides access to your online courses, home and
help links.

Add Module

Tools

Announcements
Calendar

My Results

Personal Information
Goals

Enterprise Surveys

jaNational University

SINCE 1982
DOORS TO THE FUTURE

My Announcements

No Organization Announcements have been posted in the last 7 days.

Course Master

Introduction
*** Enrollment Verification Form - Important Message ***
Student Code of Ethics

Ethics
Blackboard application
Library Assignment #1
Class progress

more announcements. .

Current Results

There are no available resufts.
Last Updated Sep 24, 2013 1104 AM

My Courses

Your online courses

Business Law (ot currently available,
COLLEGE ALGEBRA I {not currently av:
12WB_MAC1105_Temp: COLLEGE A
115B_MAT098: COLLEGE PREPARAT!

Course Master (not currently availabl
Announcements:

Introduction
==* Enroliment Verification Form - |
Student Code of Ethics

Demo Course @ Florida National Univ)

Ethics
Announcements:
Blackboard application

Library Assignment #1
Class progress
FNU FACULTY LAIR

General Psychology (not currently available)

General Psychology (not currently available)

& Biacknoard Administrator

Courses

RECENTLY VISTED
General Psychology (not
1
&L
available)

thics

er (not currently

uman Growth and

Business Law (not currently
available}

WY OTHER COURSES
ColLece dlreen ]
Collece dlrees ]
COLLEGE PREPARATORY

Demo Course @ Florida

Sl AL
General Psychology

Health Service Administration
Capstone

Medical Office Management i

Links
Settings
b3 ?

P

Home and Help links




Global Navigation
My Blackboard

due dates, and more.
* You can access discussion posts,
grades and the calendar

a National University
SINCE 1982
DOORS TO THE FUTURE

Add Module

Tools My Announcements
Discussion Posts
Announcements No Organization Announcements have been posted in the last 7 df o Updates
Calendar Course Master * Grades
My Results Introduction e (Calendar

=== Enroliment Verification Form - Important Message ==
Student Code of Ethics

Personal Information TP

Ethics
Goals 11SB_MATO098: COLLEGE PREPAR
Blackboard application
Library Assignment #1

Class progress

Enterprise Surveys Course Master (nof currently availat
Announcements:
Introduction
*** Enroliment Verification Form -
Student Code of Ethics

more announcements.

Current Results Demo Course @ Florida National Un|

Ethics

Announcements:
Blackboard application
Library Assignment #1
Class progress

There are no avaiable results,

Last Updated Sep 24, 2013 11:04 AM

FNU FACULTY LAIR
General Psychology (ot currently available)

General Psycholegy (not currently available)

)
s® Watch it: Global Navigation & My Blackboard

&

* My Blackboard menu: provides courses communications,

updates to your courses,

& Blackboard Administrator

ourses

ECENTLY VISITED

beneral Psychology (not
Furrently available)

0 ter (not currenthy

pvailable )

EE
Human Growth and

[
pvailable )

Law (not currently

1Y OTHER COURSES
£
L0

ay.

Health Service Administration
apsione

Redical Office Management



http://ondemand.blackboard.com/r91/movies/bb91_myblackboard_global_nav.htm

Changing Your Password

* You must change your password after you logged in the first
time

* To change your Blackboard password: go under “Tools”, click
“Personal Information”

& Blackboard Administrator 11 ¥ (D

ational University
~ SINCEIS82 ' :
» DOORS TO THE FUTURE R My Courses System Admin

Add Module

Under TOOLS, click on
Tools “Personal Information” My Courses

Announcements ation Announcements have been posted in the last 7 days. Courses where you are: Instructor

Calendar 0 Course @ Florida National University AML 1010 - Survey of American Literature (not currently available)
5 ) : R

My Results UL EITIE T AT LT LT COLLEGE ALGEBRA | (ot currently available)

Juvenile Delinguency |

Personal Information 12WB_MAC1105_Temp: COLLEGE ALGEBRA | (not currently availabile)

» Welcome
Goals 115B_MATO098: COLLEGE PREPARATORY ALGEBRA (not currently available)
more announcements...
Enterprise Surveys Demo Course @ Florida National University
Announcements:
Current Results * Welcome to Florida Mational University
There are no available results. FNU FACULTY LAIR

IR AR R General Psychology (not currently available)




N Changing Your Password

* Click on “Change Password”

& Blackboard Administrator 11 ¥

National University
SINCE I982
5 DOORS TO THE FUTURE

My Courses System Admin

Personal Information

Personal Information

Edit Personal Information Click on “Change Password “

Edit your Personal Information. Personal I

ame, address, phone number, and so forth. Use Privacy Options to set who can see your Personal Information.

Change Password
Choose a new password.

Personalize My Settings
Upload a personal avatar and set which links appear on your My Settings navigation menu.

Change Personal Settings
Change Personal Settings. From this page you can control Help, text, and language options.

Set Privacy Options
Select which fields of your personal information can be seen by others.




Changing Your Password

* Change your password and click “Submit”

National University
SINCE 1982

DOORS TO THE FUTURE

& Blackboard Administrator 11 %

(0]

Personal Information

- y My Courses System Admin
Change Password

Change Password

* Indicates a required field.

Enter your new password

-
1. Change Password

Complete this form tochangelhenasaugrd

2. Submit

Click “Submit”

Click Submit to proceed. Click Cancel to quit.

2 Watch it: Changing your password



http://ondemand.blackboard.com/r91/movies/bb91_student_changing_your_password.htm

'N,) Accessing Your Courses

* When you log into Blackboard, you are taken to the “Florida
National University” tab

* Courses in which you are enrolled are shown on the right side
under “My Courses”

& Blackboard Administrator 2 ¥ (D

ational University
~ SINCE 1982 : ‘
> DOORS TO THE FUTURE B My Courses  System Admin

Add Module
Tools My Announcements
Announcements No Organization Announcements have been posted in the lost 7 days. Caurses where you are: Instructor
Calendar Dema Course @ Florida National University AML 1010 - Survey of American Literature (not currently available)
5 ) ) R
Hy Results Welcome to Florida National University COLLEGE ALGEBRAI (ot cuently available)
) Juvenile Delinquency |
Personal Information b g 12WB_MAC1105_Temp: COLLEGE ALGEBRA | (not currently available)
elcome
Goals 115B_MAT098: COLLEGE PREPARATORY ALGEBRA (not currently available)
more announcements..
Enterprise Sunveys Demo Course @ Florida National University
Announcements:
Current Results * Welcome to Florida National University
There are no available results. FNU FACULTY LAIR
Selin LB A General Psychology (not currently available)
General Psychology (ot currently available)




Accessing Your Courses

* You can also click on the arrow next to your name to access
the “Global Navigation Menu” for a list of your online courses
and more resources

* Click on a course name to access the selected course

board Admil strator 2 A

da National University Courses
SINCE 1982
DOORS TO THE FUTURE

RECENTLY VISTED

List of your online
course(s)
Click to access a course

1 (not currently
Add Module ’ available) I

me|

Tools My Announcements My Courses

Announcements No Organization Announcements have been posted in the last 7 days.

Courses where you are: Instructor COLLEGE ALGEBRA | (not currently

available)
Calendar Dema Course @ Florida National University AML 1010 - Survey of American Literg
Juvenile Delinquency | (not

\
Welcome to Florida National University COLLEGE ALGEBRA | (not currently av: wurrently svaiiable)

My Results

Juvenile Delinquency |

Personal Information 12WB_MAC1105_Temp: COLLEGE Al

Welcome WY OTHER COURSES
Goals 11SB_MATO098: COLLEGE PREPARAT(
more announcements.
Enterprise Surveys Demo Course @ Florida National Univ|
Announcements:
Current Results Welcome ta Florida Natianal Unive FNUFACULTY LAIR
General Psychology
There are no available resuts. FNU FACULTY LAIR e
ST ST, B O General Psycholoay (not crrently aval Capstone

Medical Office Management
General Psychology (not currently aval
Organizational Behavior

Health Service Administration Capstd

Juvenile Delinquency | (not currently a| Links

Announcements: Settings

Welcome
11WB_MEA2304C_Paz: Medical Office Management (not currently available)

Organizational Behavior (not currently available)

Course Catalog

E3 summerA 2011

Browse Course Catalog

H100% v



Accessing Your Courses

* Most of the online courses have the same format:
* Announcements
* Syllabus
* Your Instructor
 Lectures, Assignments, Discussion Board, etc.

* Click on each section to access its content
/-\ ida National University

SINCE 1982
S DOORS TO THE FUTURE

= (Course is i to ) > Announc

(<IN
. Ty

little havana

Announcements

ements found.




Announcements

Syllabus/Calendar

Your Instructor

| ectures

Assignments

Discussion Board

Web Links

Textbooks

Tools

Student Resources

E\Q Accessing Your Courses

Inside your course you will find the following sections:

Section Description
Provides general information about the course
Provides information contained in the syllabus
Provides personal information about your instructor
Provides information about academic subjects

Provides information about your assignments

Contains the forums available to communicate among students and the Instructor:
Introduction, Questions & Concerns, and Class Cafe

Provides information about useful additional material

Provides information about the textbook to be used

Provides information regarding your grades, also on how to send an email to your
instructors, and other Blackboard tools

Provide access to a group of sections directly related to your academic life like
Blackboard support, our Library and its services, Academic Advising, Textbook
information, etc.



Submitting Assignments

* Click on the “Assignments” section of your online course,
where the assignment was posted.

National Universit
- SINCE 1982
OORS TO THE FUTURE Florida National University

Q

Announcements

Syllabus/Calendar

Your Instructor

1

Lectures

Assignments
Discussion Board

Web Links

Announcements

*** Enroliment Verification Form - Important Message ***

Posted on: Thursday, August 29, 2013 12:00:00 AM EDT
Textbooks

Tools

“ Each semester, students enrolled in online courses must complete an enrollment verification form for
Student Resources each course. The purpose of this assignment is to verify your class enrollment. Please respond to this
survey no later then _ in order to be considered participating in this course. Otherwise, you

mmis ho ontorod nc A WA Chawr "WQY fAr tho rAatirco mmmis nat ho AllawioAd +A narticinAato AnAd ho ArannoAd

3




@ Submitting Assignments

* Click on the link of the assignment you are submitting:

ional University
NCE 1982 :
RS TO THE FUTURE Florida National University

Assignments Click here

E-j 1st WEEK

AML 1010 - Survey of ® Attached Files: [ A Rose for Emily Q&A.doc (38.5 KB)

American Literature D THE LOTTERY Q&A.dOC (2565 KB)
_— (4 House of Usher Q&A.doc (58.5 KB)

Announcements [ A ROSE FOR EMILY.doc (43.5 KB)

Sylabus [} House of Usher.doc (67.5 KB)

) THE LOTTERY.doc (46.5 KB)
Your Instructor
WEEK ONE

Course Documents

Lectures Read the information found in the LECTURES section of the course as it pertains to each week. You will be respor
e, is on these documents.

Assignments

Discussion Board You should know the following terms as they apply to Literature.

Web Links e Theme

Tools « Plot

Textbooks

« Character

Student Resources

« Point of View



Submitting Assignments

Assignment Information:

e All pertinent information that was entered when the
assignment was created is displayed here for the student to
see. If there is more than one file to be downloaded, then
there will be a link for each file.

1. Exercise Information
Assignment Name
Name 1st WEEK

Instructions WEEK ONE

Read the information found in the LECTURES section of the course as it perfains to each week. You will be responsible
for all the information that is on these documents.

You should know the following terms as they apply fo Literature.

« Theme Instructions

= Plot
» Character
= Poinf of View

Read the following selections: (T have attached them for you to download for this week)

Shirley Jackson - The Lottery
William Faulkner - A Rose for Emily
Edgar Allen Poe - The Fall of the House of Usher
ASSIGNMENT: I have provided you with the stories as an affachment as well as  guestions to be answered for each
stary for this week.

PossnEIe Points

Send the questions and answers to me by Sunday (September 8)

Due Date

Make sure to answer the questi Possible
Due Date Points Assignment Files
30

Points Possible

Exercise Files A ROSE FOR EMILY.doc (A ROSE FOR EMILY.doc)
THE LOTTERY.doc (THE LOTTERY.doc)
House of Usher.doc (House of Usher.doc)
A Rose for Emily Q&A.doc (A Rose for Emily Q&A.doc)
L L AT T AR & P AT AR A de )




@ Submitting Assignments

Attaching Files:

* If the assignment requires that a file such as a Word
document, PDF file or a Excel spreadsheet be submitted for
grading, this is where the student will attach the file to the
assignment

2. FExercise Submission

Attach File Browse My Computer Browse Course

Type Submission
Click here to browse
for your file

2. Add Comments

Comments

v
.

Character count: 0



@ Submitting Assignments

Browse for your file:

In the open window , select your file and click open to attach

that file

S - — - — b 22 <eMain%3 <e id% v ™k
f’ Q 'a = » Computer » PATRIOT (E) » + |3 [l Search PATRIOT () ) ’ cute%2FcourseMain%3Fcourse_id%3D_7531 1 P~ac ] i %
_ | @ Blackboard Learn * | @ CitrixXenApp - Logged OFF | |
Organize v New folder =~ [l @
# Downloads “*  Name ‘ Date modified Type &a
2| Recent Places S e T o R S B
] Algjandra Lomena graph for surveys 10/26/201011:18 ...  Microsoft Excel W... & Biackboard Administrator v
e ) Amanda 10/1/201212:34 PM  JPG File i
4 Libraries [
j D i @ Analysis 6/16/201011:32PM  Microsoft Word 9..,
=8 ocuments 3 ™ & f i
B i |4 ArchiveFile_CGS1820C_10_20100629095726  6/29/201010:11 AM  Compressed (zipp... p Florida National University System Admin
usIc
i, B Assign 1 2/22/20129:48PM  Microsoft Word 9...
[ Pictures = & % S 5 5 ; .
Videos _] Assign 2 2/13/201210:40 PM  Microsoft Word 9... Click to select your file
) Assign 4.doc 2/20/201210:07 PM  Adobe Acrobat D...
@) Assign 5 3/4/20128:53AM  Microsoft Word D...
1 Computer 5
@ Assign 5.2 3/4/20129:16 AM  Microsoft Word D...
&os@ : Y
= Microsoft Word D...

PATRIOT (E) ‘@J Assignment for Online Course
- 3

2{7/2012 2:29 PM

|_| Assignment No. 2_Diagram

2/20/2012 9:38 AM

File -~

v < mn

o ...

File name:  Assignment for Online Course

~ [AuFiles )

Open

3. Add Comments

Comments

wl

Click here to attach your file

Character count: 0,




@ Submitting Assignments

Name of Link to File:

* The link can be given a name different from the file name.

This is not necessary but makes it easier in some cases when
students use their own naming scheme for files.

Suggestion: Please keep it as simple as possible.

* You can also add any comments in the “Add Comments” section

2. Exerdise Submission

Attach File Browse My Computer Browse Course
! Link Title
Attached files
[} Assignment for Online Course.docx Assignment for Online Do not attach

Type Submission

2. Add Comments

Comments

-
Comments

Character count: 0 4




@ Submitting Assignments

Name of Link to File:
* Suggestion: Use the name of the assignment an underscore
follow by your last name, ex: Week1lAssignment_Smith.

2. Exerdise Submission

AttachFle ~ BrowseMyComputsr  Browse Course Link Title
Attached files
Assignment for Cenline| on

[ Assignment for Online Course.docx

Type Submission

2. Add Comments

Comments

we s

Character count: 0 ¢

Warning! Do not use the following characters or symbols like “@”, “&”, “#”, “~” “>” etc.




@ Submitting Assignments

* Finally click the “Submit” button to send your assignment
* Unless multiple attempts are allowed you will not be allowed
back into this assighment.

2. Exercise Submission
Attach File Browse My Computer  Browse Course

Attached files

[ Assignment for Online Course.docx

Type Submission
Z. Add Commen ts
Comment:
o

Character count: 0

Click here
4. Submit /_l
When finished. make sure to click vit.
Optic . click Save 0 save changes and continue working later, or click Cancel fo quit without saving changes.
You are previewing the exercise - your submission will not be saved.

Cancel Save as Draft Submit

When you finish your assignment, you must click Submit. If you do not, your
instructor will not receive your completed assignment.

Warning!




@ Submitting Assignments

Assignments — Type Submission Section:
In the Submission box, students can enter text straight into the
editing box if you are not allowed to attach a file. Images,

hyper links, and equations can be imported into this area as
well as text.

2. Exerdise Submission

Attach File B

rrrrrr My Compute Browse Course
TypeSumesswn If attaching a file is NOT
requested, this area is for
T T T T Pparagraph | Arial ﬂ 3 (12pt) ﬂ = - i= - T - # - & | answering directly or copy @ ia
xXDoa SEEEEETT — — o v .| andpaste
@ £, oMshups - T & © @ 4 H
Path: Words:0 y

2. Add Comments

Comments

o



Submitting Assignments

Confirmation Message:

Once you submit your assignment you will receive a confirmation
message. You also have the option to start a new submission in
case you want to attach another file or in case you clicked the
“Submit” button without attaching your file.

This exercise is complete. Review the Submission History.

———y

Confirmation
Message

ccccccc

Review Submission History: 1st WEEK

= & | | ] commen t 1 of 1 c

Assignment No. 2:

Resesrch the types of medio that were coversd in the presentation (UTP, STP, Fiber Optic ana
Wireless) on the Internet and creste a table that compares Media Type, Maximum Segment

Lengtn. Banawiotn (speed), Comparative Cost. Aovantages and Disagvantages. It is . _
recommended that you use Wikipedia to obtain the most up to date information about SUBMISSION
banawidtn

D Assignment for Online Course.docc

L]

unit 2-Assign 2:
“You nave a small affice network witn 4 oeskrop systems ana 2 mabile lapm

ps. ¥
netwark them all togetner. What narware woull you nesd to connecr the deskrops and laptops
to each other S0 thatthey can share information?

uUnit 2-Assign 2

Most people sither howe Internst connectivity win DSL or coble. Discuss the kind of connectivity

Keep in mind the “Start New Submission” option will only show if your instructor
has made it available. Otherwise, you will only be allowed one submission.



Q) Submitting Assignments

How to Resubmit an Assighnment:

* Your instructor may allow you to submit an assighment more
than once for a variety of reasons.

* If your instructor has allowed you to submit an assignment
more than once, you will see a Start New Submission
function on the Review Submission History page.

7 comment 1 of 1

Assignment No. 2:

Research the types of media that were covered in the presentation (UTP, STP, Fiber Optic and

Wireless) on the Internet ang creste a table that compares Media Type, Maximum Segment
Lenamn, Banawiatn (speed), C - -
recommendea that you use Wikipedia 1o ootain The Most Up to date informstion spout SUBMISSION
Bonawiam
D Assignment for Online Course.doox +

unit 2-Assign 2:
You nave a small office netwark with 4 aeskzop systems ana 2 monile laptaps. You would ike ta
network them all together. What nardware would you need to connect the desktaps and laptaps
t0 each ather s that they can share infarmation?
unit 2-Assign 2
Most people either have Internet connectivity via DEL or cable. Discuss the kind of connectivity
¥ou nave ang your exparience witn ft, induding cost, now the netwark is set up, ana proplems
aczually xperiencea or amicipatad as possinilities. F you aon't nave DSL or cale Intemet
camnectivity, explore DOt Nave them research Ta metnods by reviewing e |ierawre or
resources provided below, and do the same kind of analysis. Make sure to point out to student
that even though DSL and cable are systems that are available 24/7 there can still be periods of
aowntime.
unit 2 - Applic 2 Assign
Application 2: Make a matrix for standards that migt be used in a regional netwark, and identify
& patartial source far each stansard

v Click to start a new

submission

OK Start New Submission



Submitting Assignments

Submission History:

* Once you click “Submit” you are returned to the Review
Submission History page where your submission appears.

* View your past submission attempts by expanding the
“Attempt” section.

* You will have records of your assignment submissions with
the date, time and the attached file (s).

This exercise is complete. Review the Submission History.

Review Submission History: 1st WEEK

G @& I comment 101 |/ e P RPN  Cxcrcise Detal

Click to view past
submission attempts

Generating preview

°
jﬁg Watch it: Submitting an Assighments


http://ondemand.blackboard.com/r91/movies/bb91_student_submit_assignment.htm

Before your start a Test:

* Check your computer settings like:
- Internet connection
- Disable popup blockers and/ or firewalls |
- Make sure your computer is free of viruses and/or
spyware

* Close all other programs running on your computer before you

start a Blackboard exam
* Do not take a test with other applications running in the

background, such as movies, music, e-mail, or IM (instant
messaging)




Taking a Test in Blackboard

* Be certain that you are ready to take the test and set aside
time in which you will be free from interruptions BEFORE
clicking on the link to the test

* Do not enter any test or exam until you are ready to take it!
Warnmg! * Once you click “Begin” to enter a test, Blackboard counts this as an attempt at the test,
even if you only look at the test and do not answer any questions




Taking a Test in Blackboard

Before Taking a Blackboard Test: (Cont’d):

*Find out the dates that the test will be available in the course
and take your test as soon as you are ready.

*Do not wait until the last day to take a test in Blackboard. If you
have technical difficulties or lose your connection, there may not
be enough time for you to solve the issue, and you may not be
permitted to complete or re-take your exam

*Important: Your instructor is the only one who can clear an incomplete attempt from your record, so you

must try to contact him/her immediately by sending an email. Go to TOOLS, then click on Send Email, select “All
instructors Users” and send an email.




Taking a Test in Blackboard

How to Start taking a test:
* All the assessments like quizzes, midterms and final exam are
posted in the Assignment section

Syllabus/Calendar

Your Instructor

| ectures Click here to
e access your test

Assignments

Discussion Board

| Web Links

| Textbooks
& A

student Resources




'N,,) Taking a Test in Blackboard

* Click on the link to start taking the test

Assignments
Click here to start
2 taking the quiz ]
Quiz 2

Quiz 2 will test your knowledge acquired from Chapters 6 and 7.
You have to answer 10 multiple choice questions in two (2) attempts of 2 hours.

Due: Sunday AUGUST 4th by midnight (end of the day)

While You Are Taking a Blackboard Test

* Read the instructions for the test carefully: each Blackboard
test may be set up differently by your instructors.

 The options for each test will be listed at the top in the
Instructions area. It is very important that you read your
instructor's directions carefully



K

N,) Taking a Test in Blackboard

* Click on the link to start taking the test

Assignments

Click here to start
3 : taking the quiz
z Quiz 2

Quiz 2 will test your knowledge acquired from Chapters 6 and 7.
You have to answer 10 multiple choice questions in two (2) attempts of 2 hours.

Due: Sunday AUGUST 4th by midnight (end of the day)

Some tests may be taken more than once, while others can
only be taken once. Your instructor will inform you if the test
can be taken more than once.




Taking a Test in Blackboard

Remember:

*Once you begin taking the test, you are required to work until
you finish it. As soon as you leave the test, whether or not you
have actually clicked the “Submit” button, your attempt is
recorded in your Grade book (Results Center ) as completed

* If you leave the quiz without completing it, you will not be
able to come back and finish it. If this happens, contact your
Instructor via email

* All of the questions appear on one web page. Each question
has a “Save Answer” button next to it, you can save each
guestion as you go. Doing so should help protect you in case of
technical difficulties




'\,,) Taking a Test in Blackboard

*All the tests are timed : The instructor has set a time limit. The
elapsed time appears at the top of the test, and you will receive

a 1-minute warning when time is up
* You must finish the test before the time elapsed to prevent

technical problems

Take Test: Quiz 1

Time limit

Timed Test This test has a time limit of 2 hours You will be notified when time expires, and you may continue or submit.
Warnings appear when half the time, 5 minutes, 1 minute, and 30 seconds remain.

Multiple Attermpts Mot allowed. This test can only be taken goce

Timer during the test

Remaining Time: 1 hour, 57 minutes, 27 seconds.

Question Completion Status:

1 2 3 4 5 6 T 8 9 10

Save All Answers Save and Submit

Question 1 10 points = Save Answer



K

N,) Taking a Test in Blackboard

Timed Tests:

* If your instructor chooses a timed test, the scheduled time is
included in the instructions before you begin.

* The total time you spend on the test is recorded and available
to the instructor when the test is submitted.

e |f the auto-submit feature is selected, when the timer runs
out, the test saves and submits and the Test Submitted page
appears.

The remaining time appears on the test page. Click the chevron

next to the timer to collapse or expand it.

.

Remaining Time: 2 minute, 02 seconds.




‘\,,) Taking a Test in Blackboard

 Timer warnings appear when half the time, five minutes,
one minute, and thirty seconds remain.

* When the remaining time reads 1 minute, 30 seconds, the
status bar will turn yellow.

e At 1 minute, the warning will be red, and at 30 seconds,
both the status bar and the warning are red. If the timer is
collapsed, the color changes are not visible.

Remaining Time: OF minute, 22 seconds. Less than half of the time remains.

Remaining Time: 04 minute, 58 seconds. (Y Less than five minutes remain.

Remaining Time: 01 minute, 29 seconds.

Remaining Time: () |ess than one minute remains. Click Save and Submit to complete the test.
43 seconds.

Remaining Time: () Less than 30 seconds remain. Click Save and Submit to complete the test.
28 seconds.




Taking a Test in Blackboard

During the test remember this:

Do not resize or refresh the window during a test

Do not click anywhere outside the test area during an exam

Do not close the window of the test for any reason

Never click the “Back” button or the “Refresh” button on your web browser
while you’re taking a test

You can:

B Answer all the questions of the test

B Stay active in the test window. The assessment feature in
Blackboard is set to time out after a certain number of minutes of
inactivity (20min).You must do more than just type or click answers
to keep the test active.

B Save individual questions periodically to reset the activity clock
using the “Save Answer” next to each question

B Review all of your answers before submitting

E Make sure to click the “Save and Submit” (blue button) ONLY
ONCE when you are done with the test. You will not get credit for
your answers unless you have clicked “Save and Submit”




Taking a Test in Blackboard

As you work, click Save Answer next to each question or

Save All Answers at the top or bottom of the page as you
work.

Preview Test: Quiz 2

Timed Test This test has a time limit of 2 hours You will be notified when time expires, and you may continue or submit.
Warnings appear when half the time, 5 minutes, 1 minute, and 30 seconds remain.[The timer does not appear when previewing this Test]
Multiple Attempts  This test allows 2 attempts. This is attempt number 1.

Click here when you

Force Completion This test can be saved and resumed later. The timer will continue to run if you leave the test. finish taklng your test

Question Completion Status:

Save All Answers Save and Submit

Click here to save all
Question 1 your answers 10 points  Save Answer

Met income plus operating expenses is equal to cost of merchandise sold
cost of merchandise sold

cost of merchandise available for sale
") net sales

Save individual questions

() gross profit periodically.

Question 2 10 points  Save Answer

Generally, the revenue account for a merchandising business is entitled
) Sales

MNet Sales
Gross Sales
) Gross Profit




'\,,) Taking a Test in Blackboard

Question Completion Status

 The question completion status indicator provides an up-to-
date look at complete or incomplete questions in a test.

e The status of which questions have been answered is
displayed at the top of the page. Click the chevron next to
the question completion status to collapse or expand it.

Preview Test: Quiz 2

Timed Test This test has a time limit of 2 hours You will be notified when time expires, and you may continue or submit.
Warnings appear when half the time, 5 minutes, 1 minute, and 30 seconds remain.[The timer does not appear when previewing this Test]

Multiple Attempts  This test allows 2 attempts. This is attempt number 1.
Force Completion This test can be saved and resumed later. The timer will continue to run if you leave the test.

Cluestion Completion Status:

1

Click here to collapse or expand.
To see answered questions.




Taking a Test in Blackboard

Question Completion Status

 When you answer a question and move to the next question in a
guestion-by-question test, the status box is edited on the next
guestion to show that the previous question was answered.

* If you do not answer a question and move on to the next page in
a question-by-question test, the status box will show on the next
page that the previous question was not answered. Navigate

between questions by clicking on the question number in the
status indicator.

Question Completion Stat Indicates saved answers

LIE:/
0] 23] 4




Taking a Test in Blackboard

Question Completion Status

When you take an all-at-once test (a test where the questions
all appear on the same page), click Save Answer to save a
specific question without scrolling to the bottom of the page
to save.

Saving either a single question or all of the questions that
have been answered (with the Save All Answers at the top or
bottom of the page) changes the status indicator to show
which questions have been completed.

Preview Test: Quiz 2

Click to save all you
answers

TTTTTTTTTT This test has a time limit of 2 hours.You will be notified when time expires, and you may continue or submit.
Warnings appear when half the time, 5 minutes, 1 minute, and 30 seconds remain.[The timer does not appear when previewi

Multiple Attempts This test allows 2 attempts. This is attempt number 1
Force Completion This test can be saved and resumed later. The timer will continue to run if you leave the test.

Save All Answers Save and Submit

. 10 points Save Answer
Question 1
Net income plus operating expenses is equal to cost of merchandise sold

i(i cost of merchandise sold
) cost of merchandise available for sale



Taking a Test in Blackboard

After Taking a Blackboard Test
Confirmation of Test Submission
» After you click the “Save and Submit” button you should see
a confirmation and/or feedback for the test results
* To check your test grade click the “OK” button you will see
the following:
- Your score for the exam (if enabled by your instructor) or
- A “Needs Grading” icon ©@ which means the test is
submitted but not yet graded by the instructor (in case of an
essay questions or fill the blank)




K

N,) Taking a Test in Blackboard

e |f you cannot confirm that your test has been successfully
submitted, contact your instructor.

e |f your instructor is not available contact the Online Learning
Department for assistance.

Message from webpage ﬁ

'“-.I Test submission confirmation: Click Cancel to return to the Test, Click
¥ OK to submit assessment,

[ OK l | Cancel |

L N

I\
Click OK to confirm
and finish your test




Taking a Test in Blackboard

Feedback and Grades:
» After submitting a test you will receive a confirmation message

e Click OK to view your grade

Test Submitted: Quiz 2

Test saved and submitted.

Learner: Blackboard Administrator

Test: Quiz 2

Course: PRINCIPLES OF ACCOUNTING 1 (135B_ACG2003_Estevez)
Started: 8/29/13 3:51 PM

Submitted: 8/29/13 4:41 PM

Time Used: 50 minutes out of 2 hours.

Click OK to review results.
Thursday, August 29, 2013 4:41.38 PM EDT

Click here to see the
status and your score

OK



Taking a Test in Blackboard

Feedback and Grades

 The majority of questions in tests are auto-graded.

* You may see your score immediately after completing the
test if all questions are auto-graded and your instructor
releases this information.

* Essay questions, file response, and short answer questions
are not auto-graded. Your instructor must grade these
guestions manually. If a test contains these question types,
the grade for the test is released after your instructor
finishes grading.



K
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Feedback and Grades

 The performance results you receive after completing a test
depend on the options selected by your instructor. Feedback
includes one or more of the following: final score for the
test, submitted answered, correct answers and feedback for
the questions

Review Test Submission: Quiz 1

)
4 'n‘)
3_@/0 Watch it: Taking a test Online



http://ondemand.blackboard.com/r91/movies/bb91_student_taking_test_online.htm

Discussion Board

* Blackboard’s Discussion Forums are the best way for instructors
and students to communicate

* To access the Discussion Board, click the “Discussion Board”
button, at your left side of your course menu

.

[T e

i — n

=i =
S

4

Click on “Discussion
Board”

—
[ venemens
Syllabus/Calendar

|
I < nouncements

Assignments

Discussion Board

Web Links
Posted on: Thursday, August 29, 2013 12:00:00 AM EDT
Textbooks
“ Each semester, students enrolled in online courses m

Student Resources each course. The purpose of this assignment is to ver

survey no later then _ in order to be consid
mav be entered as a No Show "NS" for the course. ma

** Enroliment Verification Form - Important Message **




Discussion Board

« You can use the discussion board to:

= Introduction: to meet with your peers for collaboration and
social interaction.

= Questions & Concerns: to pose questions about homework
assignments, readings, and course content.

= Class Café: to communicate with your classmates

= Optional forums: depend on the instructor needs and are
used to demonstrate the understanding or application of
course material. Usually these forum are graded.

¢ O Introductions Please, tell us a little bit about yourself. 0 0] 0
Where are you from?
What is your major?
How much experience do you have with online classes?

What are your goals for the future?



N Discussion Board

e Click on the forum title to view the messages.

* Forums containing unread posts appear in bold.

* View data on the number of posts and
participants.

e Click the number in the Unread Posts column for
one-click access to a forum’s unread messages.

¢ [0 Introductions Please, tell us a little bit about yourself. 0 E 0

Where are you from?
Click on the any

forum’s link to What is your major?
access it

How much experience do you have with online classes?

Click unread posts to

What are your goals for the future? access unread

messages

[] Questions & Concemns You may add to the discussion board any concern about your leaming process.
You may ask me any pertinent questions

[] ClassCafe Communicating with your classmates is an important part of enline learning, and your course. 0 H 0
You can use this forum to contact your classmates and interchange ideas and opinions. As a
member of this community, you must follow a set of rules for online behavior called
Metiquette:



Discussion Board

* Inside a forum you can:
= View other students thread
= Post your own thread and reply to your classmates or
instructor

Forum: Introductions

Organize Forum Threads on this page and apply settings to several or all threads. Threads are listed in a tabular format. The Threads can be sorted by
clicking the column title or the caret at the top of each column. More Help

Create Thread Search Display ~
Thread Actions Collect || Delete Click here to view
other students
[] ¥ Date - Thread thread Author Status Unread Posts Total Posts
5/6M3 8:29 PM Intro R Published 1 1
. John Smith .
51513 4:55 PM Hello . . Published 1 1
O Michael Miranda .
514113 12:05 PM Hello Everyone Published & 2
O Sandra Vasquez =
O 5/3/13 9:13 AM Eddy Guerrero Published 1

Alejandro Mendez



Discussion Board

How to Create Threads in a Forum:
* To create a post or new thread: click the “Create
Thread” button

Forum: Introductions

Organize Forum Threads on this page and apply settings to several or all threads. Threads are listed in a tabular format. The Threads can be sorted by

clicking the colu of each column. More Help
Click to write a thread

Create Thread Search Display +

_Thread Actions Collect || Delete
[] * Date Thread Author Status Unread Posts Total Posts
O 516/13 8:29 PM Intro John Smith Published 1
O 515113 4:55 PM Hello Michael Miranda Published 1
O 514113 12:05 PM Hello Everyone Sandra Vasquez Published 2
O 5i3113 9:13 AM Eddy Guerrero Alejandro Mendez Published 1



'TVU Discussion Board

* On the Create Thread page, you can view the forum
description to refer as you write your response.

Create Thread
A Thread is a series of posts related to the same subject. Threads provide a departmental structure within a Forum for users to share posts on similar

topics. Creating a thread posts the first message. More Help

Indicates a required field Cancel Save Draft Submit

1. Forum Description

I would like to welcome each of you to your class.
~

* Please take a moment to respond to the following questions:

Forum description

« What is your name?

* In what city do you live?
= What is your major?
« Have you taken an online course before?

= What is your expectation from this course?



Discussion Board

* Type a Subject and Message.

* You can use the content editor functions to format the text
and add files, images, web links and multimedia.

e Alternatively, in the Attachments section, attach a file by
uploading a file from your computer, click Browse My

2. Message
Your Subject
=& Subject
ubje [ | Editor functions
Message
T T T “F paragraph ﬂhrial ﬂSHZDﬂ MEEEEE T ] | ] |- B
¥ D oa SEEEE T | T: — = = @
&) @ [Eal BB fi <+ masn 1T « @ @ & H

! Your Message
Path: o Words:0
= Attach your file ords:0 4
3. Attachments
rowse ourse

Aftach File b



"fVU Discussion Board

e C(Click Save Draft to store a draft of the post or click Submit

to publish your reply.

= T T
E) @ ol B fy «oMashups ~ M & © © i HH HTML

Path:

3. Attachments

Aftach File Browse My Computer Browse Course

4. Submit

Click Save to save a draft of this message. Click Submmit to submit the post. Click Cancel to guit.

Cancel

o Watch it: Creating a New Discussion Board Thread
& Replying to a Discussion Board Thread

Se

Words:0 .

Click on “Submit”



http://ondemand.blackboard.com/r91/movies/bb91_student_creating_new_thread.htm
http://ondemand.blackboard.com/r91/movies/bb91_student_reply_to_thread.htm

Viewing Your Grades

 The My Results page shows the status of gradable items,
such as tests, assignments, and discussion posts.

* The My Grades page may include item names, details, due
dates, student and instructor dates of activity, posted grades,
points possible, and your instructor's comments about the
items.

e To access your grades for any of your online courses, click on
the “My Results” under the “Tools” section

da National University
INCE 1982
My Courses System Admin

Click on “My Results to view your grades

Tools My Courses
Announcemen it ganization Announcements have been posted in the last 7 days. Courses where you are: Instructor
Calend: AML 1010 - Survey of American Literature AML 1010 - Survey of American Literature (not currently available)
My Result > *** Enrollment Verification Form - Important Message *** Announcemen ts
> Lectures Forum > ***Enroliment Verification Form - Important Message ***
Personaitn formation > General Ideas Aboutthe Course > Lectures Forum
> Introduce Yourself > General Ideas Aboutthe Course
Goals > WEEK 1 * Introduce Yourself
> Cheating and Plagiarism > WEEK1
Enterprise Surveys > Acrobat Reader > Cheating and Plagiarism
> External Links > Acrobat Reader
> Student Code of Ethics > External Links

> Student Code of Ethics
Demo Course @ Florida National University



@ Viewing Your Grades

« Click on the course’s name to access your grades

 All your grades’ information is at your right. It will show all the
graded items (assignments, quizzes, midterm and final exam,
etc.)

* Your submission dates, grades and instructor’s comment

Course Name

My Results . . . .
V Hispanic American Literature

Last Evaluated All Courses

CALCULATED RESULTS
Total

.

. Resutt  0.00/1,010
S Description Evaluation Criteria
Click on the course’s name to access your grades Your assignments

UPCOMING
- Evaluation for Online Instruction Due: Oct 3, 2007

Your grades Descri ption
-2 5 Extra credit Week 1 (2.5 points) Due: Jun 30, 2013

Descri ption

In Hispanic American Literature

Due dates

-/2.5 Extra credit week 2 (2.5 points)
Descri ption

/2 5 Extra credit week 3 ( 2.5 points)
Descriptian

/25 Extra Gredit Week 5 (2.5 points)
DDDDDD ption




@ Viewing Your Grades

* Another way to view your grades is through your online course,
click on the “Tools” button in the course menu

& Sandra Lomena 8

Florida National University

JHAHE |

Announcements

Syllabus/Calendar
Your Instructor

Lectures

little havana

Course

Announcements

Assignments

Discussion Board

Click on “Tools” to view your grades Posted by: Karelia

Web Links Castafed‘a o

P y, September 6, 2013 6:37:55 PM EDT Posleg to: H_tspamc
Textbooks American Literature
Tools

Hello, my name is Karelia Castaneda, and | am pleased to be your instructor during this term. If you need to contact me personally, | can

be reached at the Hialeah Campus on Thursdays from 12 noon to 1:00 P-M. in room 414, 4th floor.
Student Resources
To pass this class, students will have to score at least 600 points.

!




@ Viewing Your

* |n Tools click on “My Results

~_ SINCE
» DO RSTDTHE FUTURE

Grades

& Sandra Lomena 8

Florida Mational University

Tools

Announcements

Create and view Course Announcements.

@ Blackboard Help for Students

Open Blackboard Help in a separate window.

ﬁ Blogs

Create and manage blogs for Courses and Course Groups.

Calendar

Track important events and dates through the Calendar.

E Cellaboration

R

Create and manage Virtual Classroom and Chat sessions.

Contacts

A

Instructors can post contact information about themselves and others.

Learner List

View a list of users enrolled in the Course.

McGraw-Hill Higher Education
1

Access and Manage McGraw-Hill products for this course through
Blackboard.

My Results

Displays detailed information about your results.

Click on “My Results”

LN
Partner Cloud Tools

Access all Partner Cloud tools.

@ Send Email

Send ematl messages to different types of users, system constituencies, and
groups.

WesAssign WebAssign
WebAssign S50




'N,) Viewing Your Grades

e Blackboard’s Results Center lists detailed information in
spreadsheet format for every test or assignment in your course

la National University
~_ sINcelogz
DOORS TO THE FUTURE

Florida National University

My Results

My Results

Your total grade
CALCULATED RESULTS

Total

Resut 0.00/1,010

Description Evaluation Criteria

UPCOMING

Evaluation for Online Instruction Due: Oct 3, 2007
Description

_/2 5 Extra credit Week 1 (2.5 points) Your ASSignmentS, Due: Sep 15, 2013
Student Resources Description . .
— tests, Midterm and final

-/150 Midterm
Descri ption

_/150 Project about your identity
Description

Due: Oct 13, 2013

-/2 5 Extracreditweek 2 (2.5 points)
Description

_(2.5 Extra credit week 3 ( 2.5 points)

(9
E@: Watch it: Checking your Grades


http://ondemand.blackboard.com/r91/movies/bb91_student_checking_grades.htm

View Posted Documents

* To view a posted document, click on a content section where
the document is located:

- Lectures

- Course Documents

- Assignments

ja National University
~ SINCe 1982
NS DOORS TO THE FUTURE

v

Sandra Lomena 8

Florida National University

Week 1 Click on the link to

view the document

B Cabeza de Vaca, Part One

Attached Files: [ Cabeza de Vaca_Part One.ppt (1.111 MB) @
PowerPoint presentation about Alvar Munez Cabeza de Vaca.

q Save the file in your PC and then open it from there.
Click “Lectures” Y P

B Cabeza de Vaca, Part Two
Aftached Files: [} Cabeza de Vaca_Part Two ppt (943.5 KB)

PowerPoint presentation about "The Account”.
Save the file in your PC and then open it from there.




View Posted Documents

« Content in Blackboard can be a Word Processor document,
PDF, a PowerPoint presentation, a video or an image
» After you clicked on the desired link you will prompt to
“Open” or “Save” the document in your computer

da Natlonal University
SINCE IS

:NS DOORS TO THE FUTURE Florida National University

Week 1

@ Cabeza de Vaca, Part One
Aftached Files: i3 Cabeza de Vaca_Par One.ppt(1. MB)
PowerPo p sentation abou AI N z Ca b a de Vac

Save the fle yF'C and then open  from the

@ Cabeza de Vaca, Part Two
Attached Files: [ Cabeza de Vaca_Part Two.ppt (943.5 KB)

PowerPo sentation aboul 'Th A
Sav hﬁl y rPC a dh open frmh

Click to “Open” or
“Save” the file

—‘ Do you want to open or save Cabeza de Vaca_Part One.ppt (1.11 ME) from fnu.blackboard.com?




Document Types

* Upload a document:
Several document types can be uploaded to your course in
Blackboard including:
- Images: .jpg, .gif, .png
- Microsoft Office Documents: .doc, .docx .rtf, .txt, .xls, .xIsx,
.ppt,.pptx
- Adobe® Acrobat Documents: .pdf
- Flash Player files: .swf
- Streaming video: .wmv, .rm (users must have the
appropriate media player installed on their computer to
view these types of videos)
- Web pages: .htm, html (complete web sites must be
packaged into a .zip file for use in Blackboard)

Note: File size is restricted to 3.5 Mb. This applies to instructors and students whether it is a document or an attachment in an
e-mail or Discussion Board posting. Files larger than 3.5 Mb will either need to be split into parts or optimized to reduce file size




-You can send e-mails to anyone in your course through

Blackboard
* It is another way of communication with the instructor

* E-mails can only be sent to those enrolled in your course.

You
e cannot e-mail someone in a different course or send e-mails

to an address outside of Blackboard (ex. A friend in Vancouver
who uses a Yahoo e-mail address)




* To send e-mail to your instructor through Blackboard click on
the “Tools” button in the course menu

Lectures > Week 1

Week 1

@ Cabeza de Vaca, Part One
Attached Files: [ Cabeza de Vaca_Part One ppt (1111 MB)

PowerPoint presentation about Alvar Munez Cabeza de Vaca.
Save the file in your PC and then open it from there.

Cabeza de Vaca, Part Twe

a_Part Two.ppt (943.5 KB)
Click on “Tools

he Account”.
open it from there.

Student Resources




N Sending E-mails

Click on “Send Email ” to start writing your email

& sandralomena s v (1)

N ational University
SINCE 1982 .
DRS TO THE FUTURE : Florida National University

Tools

Announcements " Learner List

Create and view Course Announcements. 1' tew a list of users enrolled in the Course.
@ Blackboard Help for Students McGraw-Hill Higher Education
Open Blackboard Help in a separate window. Aceess and Manage MeGraw-Hill products for this course through
Blackboard.

ﬁ Blogs _
. My Results

Create and manage blogs for Courses and Course Groups.
Displays detailed information about your results.

@ Calendar LS
Partner Cloud Tools

Track important events and dates through the Calendar.

Access all Partner Cloud tools.

Collaboration
‘FFH‘ @ Send Email

Create and manage Virtual Classroom and Chat sessions.

Contacts

Instructors can post contact information about themselves and others.

Click here

Send email messages to different types of users, system constituencies, and
groups.

WebAssign WebAssign
WebAssign 550

L =i .



N Sending E-mails
* To start writing your email click on “All Instructor Users” to
select the recipient

National University
- SINCE 1982
DORS TO THE FUTURE

Sandralomena & ¥

Florida National University

Send Email

Instructors can send email to all or selected individual Users, Students, Groups, Teaching Assistants, Instructors or Observers. From a Blackboard Learn
course, email cannot be sent to anyone who is not a member of the course.

All Users

noun: Send email to all of the users in the Course.

All Groups

Send email to all of the Groups in the Course.

All Teaching Assistant Users

Send email ta all of the Teaching Assistant users in the Course.

Click here to send
email to your
instructor

All Learner Users

Send email to all of the Learner users in the Ce

All Instructor Users

Send email to all of the Instructor users in the Course.

Select Users

Select which users will receive the email.

Select Groups

Select which Groups will receive the email.




* Type the subject of your message into the “Subject” field
* Type your message into the “Message” field

* You will be able to use advanced text formatting tool like
spelling check

* To send your message, click “Submit” button

Click submit to send
All Instructor Users your message

Instructor Cancel

1. Email Information

rom i
SSSSS ct ‘ ‘

Message ﬁ Your subject

T T T aral jsnzm) jT'EEvéE'”&' (= B 14
Your

Message

A copy of this email will be sentto the sender.

«

Attach a file

°
]&2 Watch it: Sending Email from Your Course



http://ondemand.blackboard.com/r91/movies/bb91_student_sending_email.htm

PI\TU Textbook

* On the textbook section our students can find information
about the textbook required for a particular online course
* Click on the “Textbook” button to access this information

& Blackboard Administrator 65 ¥
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Edit Mode is: | ® OFF

i |

Announcements

Syllabus/Calendar
Your Instructor

Lectures

little havana

Course

Click here to
check textbook
information

Assignments
ERSHInR0ad Posted by: Karelia
Castafieda

Posted to: Hispanic
American Literature

Web Links
Posted on: Friday, September 6, 2013 6:37:55 PM EDT
Textbooks

Tools Hello, my name is Karelia Castaneda, and | am pleased to be your instructor during this term. If you need to contact me personally, | can

be reached at the Hialeah Campus on Thursdays from 12 noon to 1:00 P_.M. in room 414, 4th floor.
Student Resources
To pass this class, students will have to score at least 600 points.




Textbhook

* In this section you will find information like:
Title

- Author

- ISBN

- Publisher

- Some other additional information

Textbooks

@ TEXTBOOK

HISPAN
AM C
LITERATURE

Book’ s
information

Cortina, Rodolfo. Hispanic American Literature. An Anthology.

Text: Hispanic American Literature: An Anthology

Author: Rodolfo Cortina

Publisher: NCT Publishing Group

1sBN: OLD IseN: 978-0-8442-5730-3

Exclusive for FNC students: ISBN13: 978-1-121-10118-0 /// ISBN10: 1-121-10118-6

A wide range of Hispanic American authors is represented in this comprehensive anthology. Thematically structured, it presents a wide variety of literature,
form the chronicles of early Spanish explorers, folklore, and corridos - literature of the oral tradition - to contemporary poetry, short stories, novel excerpts,
and memoirs.

A Historical overview of Hispanic American literary traditions is given, explaining how Spanish came to the New World and how Hispanic American
literature was formed.



PIVU Students Resources

* Inside your course there are several resources available for our
students: - Library Resources

- Academic Advising

- Writing Lab

& Blackboard Administrator 65 ¥
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. ] Announcements Edt Mode is: | ® OFF
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| Announcements

little havana

Syllabus/Calendar

Your Instructor

Lectures

|
SSi

Course

Announcements

Posted by: Karelia
Castafieda

a7 Posted to: Hispanic
6,2013 6:37:55 PM EDT American Literature

| WebLinks

Click to access the

. astaneda, and | am pleased to be your instructor during this term. If you need to contact me personally. | can
T e be reached at the Hialeah Campus on Thursdays from 12 noon to 1:00 P.M. in room 414, 4th floor

To pass this class, students will have to score at least 600 points.




Students Resources

* Inside your course there are several resources available for our

students: - Library Resources
- Academic Advising
- Blackboard Support
- University Calendar
- Writing Lab
- Job Placement

|Bb}

Blackboard

i : g™ . \ "y .
= o AT N Click to access any of the
Blackboard Academic Student Resources
Tutorial Advising
. o 2 "
i

: ® e
Textbook University
Information Calendar

/ £ “‘)
[ R ' k] £
University
Events

N
Student
Placement Services




FNU Bb Collaborate

* Meet with your instructor or classmates online using a
completely web-based interface called Bb Collaborate Ultra:

E7] Blackboard Administrator 25 v (1) [

‘(l)sl;gl University

5 DOORS TO THE FUTURE . i Florida National University System Admin

(o) ChEE Y Polizics
c | ——
O
>
O
e
¥ Hispanic American &
Literature i-)
=

‘ Syllabus/Calendar

r Instructor

[ — Announcements
New Announcements appear directly below the repositionable bar. Reorder by dragging announcements to new positions. Move priority announcements

‘ 1]

‘Assignments above the repositionable bar to pin them to the top of the list and prevent new announcements from superseding them. The order shown here is the order

— presented to students. Students do not see the bar and cannot reorder announcements.

‘ Discussion Board |
Web Links

| Textbooks Click to access the Bb |
‘ Tools Collaborate heloWwHhiS lINe T s ‘

Student Resources
ST E—— . Posted by: Liber Gonzalez
BB Collaborate J istance Learning Survey Posted to: Hispanic American
Literature
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U

Click here to check
virtual office hours

w Hispanic American
Literature

Announcements
Syllabus/Calendar

Your Instructor

Course Documents 7]
Lectures

Assignments

Discussion Board
Web Links
Textbooks

Tools

Student Resources
BB Collaborate

P

Bb Collaborate

* In order to meet with your instructor you will need to check his
virtual office hours posted in “Your Instructor” section:

(ational University

Florida National University

Blackboard Collaborate

Click here to join the
session and connect

with your instructor
& Hispanic American Literat...

Edit Room ???menu.publish.link.course???

Invite Guests

RECORDINGS

Search | Start Date |01/13/2016

No recordings are available in the selected timeframe.

j End Date 02/11/2016



N

Click here

v

Bb Collaborate

* Another way to join a session is through the “Tools” session

Hispanic American
Literature

Lectures

Assignments

Web Links
| Textbooks

v v vwvwwvowvd

Student Resources
BB Collaborate

COURSE MANAGEMENT
Control Panel

Files

Course Tools

Evaluation

Results Center

Users and Groups
Customization

Packages and Utilities

-

» ¢ @.aglUniversity

Tools

@ Achievements | Hide Link

Achievements

Click to join the
session and connect
with your instructor

Announcements | Hide Link

Create and view Course Announcements.

Blackboard Collaborate | Hide Link |

Schedule and join Blackboard Collaborate web conferencing sessions and view recorded archives.

g Blackboard Help for Students | Hide Link

Open Blackboard Help in a separate windotw.

ﬁ Blogs | Hide Link

Create and manage blogs for Courses and Course Groups.

@ Calendar | Hide Link

Track important events and dates through the Calendar.

Collaboration | Hide Link
m |

Create and manage Virtual Classroom and Chat sessions.

E7 Blackboard Administrator

Florida National University

@ Journals [ Hide Link |

Create and manage journals that can be assigned to each user in a group for the purposes of private
communication with the instructor.

Learner List | Hide Link |

View a list of users enrolled in the Course.

@ Lecture Capture | Hide Link

Experience ground-breaking lecture capture technology

McGraw-Hill Higher Education | Hide Link
il

Access and Manage McGraw-Hill products for this course through Blackboard.

My Results [ Hide Link

Displays detailed information about your results.

@. Send Email | Hide Link

Send email messages to different types of users, system constituencies, and groups.

Tasks | Hide Link

Jse tasks to keep track of work that must be completed. Each Task has a status and a due date.

System Admin




Bb Collaborate

* When you join a room it opens in a new window or browser,
depending on your browser settings.

Tools Access and experience, simplified

R ) Achi R * Sessions are entirely browser based.
7 chievements .
1} 3 No need for Java or downloading

launchers

* 1 Announcements * Careful attention going in to the
= user experience to remove clutter
and unnecessary clicks

‘ @ Blackboard Collaborate ——~/’
&

Em Blackboard Help for Students

@ g b @




Bb Collaborate

* While you’re getting connected:




'TVU Bb Collaborate

e Know the tools available:

My Settings: Add a profile image, set up your audio and video, set your
notifications, and get help. Point to your avatar to open My Settings.

My Settings

@re@o0 g (2

Beth Carls...

Audio and video: Turn your audio and video on. A line through the
microphone or camera icon means that they are off. Click Share

Audio and Share Video to turn them on. It's up to the moderator if
audio and video are available.

My Settings

@z @0 g ()

Beth Carls...

@ With your keyboard, press Alt + M to turn your microphone on and off. Press Alt + C for your camera.



FNU Bb Collaborate

e Know the tools available:

Hand raise: Raise your hand to answer a question or get the moderator's
attention. Click Raise Hand.

My Settings

@@ a (2

@ With your keyboard, press Alt + H.

Chat: Chat with participants. Click Open Chat. It's up to the
moderator if chat is available.

My Settings

@5 z@0 o )




FNU Bb Collaborate

e Know the tools available:

Participants’ panel: View the list of participants. Click Open Participants
List.

My Settings

@i=@0 a (2

Picture-in-picture: Change the focus of your screen. If shared content is on
your main screen, switch to watching the speaker. Click the picture-in-
picture to bring that content to your main screen.

My Settings

@%2@0 o )
N



Bb Collaborate

e Know the tools available:

Pointer: Use the hand to point to different
areas of the visible slide. Participants see
wherever you are pointing on the slide.

Select: Use the arrow to select an object on Pencil: Use the pencil to draw free hand
the whiteboard. After you select it you can on the slide.
resize, move, and delete it.

=,

R O N

(+)

Hide View Controls




Bb Collaborate

e Know the tools available:

Text: Type text on the slide with the "T".
Square: Use the square to draw a

rectangle, ellipse, or a straight line. Your
choice.

R MOSSUUT =

Erase: Use the eraser to undo every
you added to the slide with one click.

Hide View Controls




Bb Collaborate

e Know the tools available:

Show/Hide View Controls:
Show or hide your zoom, fit,
and size controls.

Actual Size: Return the image to the
original size.

Hide VAlv Controls

Best Fit: Take advantage of your screen real estate.
Content adjusts to be completely viewable in the
available area. It displays as large as possible while
keeping the aspect ratio intact.

Zoom In: Make the content bigger. Move
the content around to see everything.
Zoom Out: Make the content smaller.




‘fVU Bb Collaborate

e Know the tools available:

Leave Session: Exit the session and complete a quick
survey to tell us about your experience.

&

Leave Session §




Bb Student

* An app designed just for you...students only!

With Bb Student, you can view course content and participate in
your courses on your mobile device.

Stay on task with push notifications, a due date list, and activity
stream updates.

Take assignments, tests, and quizzes and review your submissions.
View your course grades as well as individual test and assignment
grades.

Participate in discussions.

Collaborate with your class through video conferencing.

From your device, access the appropriate online store:

Click here

# Download on the Getiton
S App Store >‘ Google play @


https://itunes.apple.com/us/app/bb-student/id950424861?ls=1&amp;mt=8
https://itunes.apple.com/us/app/bb-student/id950424861?ls=1&amp;mt=8
https://play.google.com/store/apps/details?id=com.blackboard.android.bbstudent
https://play.google.com/store/apps/details?id=com.blackboard.android.bbstudent

Getting Help

* There are several ways to get help from Online Learning’s

Support:

* You can visit us :
Hialeah Campus:

4425 W. Jose Regueiro (20t ) Ave
Hialeah, FL 33012

Room 143

Monday to Friday

8:00AM to 9:00PM

South Campus:

11865 S.W 26t St. Unit H-3
Miami, FL 33175

Room 224

Monday, Tuesday & Thursday
8:00 AM to 1:00PM and

5:30 PM to 8:30PM




Getting Help

* Calling the Online Learning Department in both campus
during business hours:

Hialeah Campus South Campus

(305) 821 - 3333 (305) 226-9999

Ext 1047, 1049 & 1067 Ext. 1345

Monday to Friday Monday, Tuesday, and Thursday
Hours 8:00AM to 9:00PM Hours 8:00AM to 1:00PM

5:30PM to 8:30PM

(’;4’[( po




Getting Help

e Send an e-mail to:

d Manuel Garzon
Online Learning Student Support
mgarzon@fnu.edu

d Enmanuel Garcia
Online Learning Student Support
egarcia@fnu.edu

O Liber Gonzalez
Blackboard Administrator
Igonzalez@fnu.edu

O Sandra Lomena
Online Learning Director
slomena@fnu.edu






